AZIMUHUCTPALMS
APKOBCKOI'O CEJIbCOBETA
HOBOCHMBHUPCKOI'O PAOHA HOBOCUBUPCKOI OBJIACTH

ITOCTAHOBJJIEHHE

15.09.2016 roma c. SIpkoso Ne 136

00 YTBEPKACHUHN AAMHUHUCTPATUBHOIO perjiaMeHTa
npeaocraBJICHUA MyHl/IHl/IHaHLHOﬁ YCayru
«Bbmaqa CBeIleHI/Iﬁ n3 peecTpa MYHUIIMITIAJBbHOT0 UMYIIECTBA)»

B 1ensx noBsbllIeHNs JOCTYITHOCTU U KA4ECTBA MPEIOCTABICHUS] MyHUIIUIIAIbHON
ycinyru «Bbilaua cBeieHuil U3 peectpa MyHUIIMIAIbHOTO UMYIIECTBA», B COOTBETCTBUU
¢ ®enepanbubiM 3ak0HOM OT 27.07.2010 1. 210-D3 «O6 opranuzanuu npeocTaBICHUS
rOCyJapCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT» aJIMUHUCTpanus S pKOBCKOTO CEIbCOBETA
HoBocubupckoro paitona HoBocubupckoit odmactu

ITOCTAHOBJIAET:

1. YT1BEpAUTH aIMUHHCTPATUBHBIN periamMeHT pEeAOCTaBICHHUS
MyHULMNAIBHON  yclIyTM «Bblgaya CBEIEHMM U3 peecTpa MYHHUIUIIAJIBHOIO
UMYIIECTBay (MPUIIOKEHUE).

2. Crneunanucty, OTBETCTBEHHOMY 3a MPEJOCTABICHHE MYHULHUIAIbHOU
YCIIyTH, Pa3MECTUTh aJIMUHUCTPATUBHBINA PETJIAMEHT MPEIOCTABICHUS MYHULIUITAIbHON
yciayru  «Belmaua cBeleHHMH W3 peecTpa  MYHUIMIAIBHOTO MMYIIECTBA» HA
opuIanbHOM caiiTe SIpKOBCKOro CeNbCOBETA M B MECTax MpHUeMa IpaxkiaH, a Tak ke B
razere HoBocuOupckoro paitona «IIpuoOckast mpaBaay.

3. [IpuzHate  yTpaTUBIIUM  CHJIy  TIOCTAHOBJICHHE  aJMUHUCTpPAINH
SApkosckoro cenbcoBeTa ot 28.03.2013 roma Ne 45.
4, OTBETCTBEHHOCTD 32 MCIOJHEHNE HACTOAIIETO TOCTAHOBIICHUS BO3JIOKUTh

Ha 3aMECTUTENSl TJIaBbl aJIMHHHUCTpanuu SIpKOBCKOTO cenbcoBeTa HoBocuOupckoro
paitona HoBocubupckoit o6mactu.

I'maBa SpkoBckoro cenbcoBera
HoBocubupckoro paiiona HoBocubupckoi odmactu C.A. T'openukoB

Ucn.: E.B. CynnpyHoBa
Konr. Ten.: 2-934807



I[TPMJIOKEHUE
K IIOCTAHOBJICHUIO aIMUHUCTpALUU

SApxosckoro cenbcoBeta HCP HCO
ot 15.09.2016 r Ne 136

AIIMHHI/ICTpaTI/lBHLIﬁ PeErJIaMEHT NpPEeaoCTaBJICHUSA MyHI/IHI/IHaJILHOﬁ ycayru
10 BbIAa4e CBeIleHI/lﬁ H3 peeCTpa MYHUIUTIAJTbHOI'0O UMYIIIECTBA

|. O01me 1monoKeHus

1.1. AAMUHHUCTpPATUBHBIA PErJaMEeHT MPEJOCTABICHUS MYHUIMIAIBHOM yCIyru
O BbIJaye€ CBEJIEHUI U3 peecTpa MYHHUIMIAIBHOTO HUMYIIECTBa (lajee —
aIMUHUACTPATHBHBIA PETIIAMEHT) YCTaHABIUBACT MOPSAIOK M CTaHAAPT IPEIOCTABICHHSI
aaMuHUCTpanuei SIpkoBckoro cenbcoBera HoBocubupckoro paitona HoBocuOGupckoi
obnacTu (nanee — aJMUHUCTPAIUS) MyHHIUIIAIBHON YCIIyTH TIO BbIIa4e CBEICHHHA U3
peecTpa MyHHIIUIIATHLHOTO UMYIIIECTBA (Jajee — MyHUIIMIIAIbHAS yCIyTa).

IIpenMeToM  perynvpoBaHus aJIMUHUCTPATUBHOIO  pETJaMEHTa  SBJISIOTCS
OTHOUIEHUS, BO3HUKAIOIINE MEXAY aJMUHUCTpAMEl U (PU3NUECKUMU, IOPUINYECKUMU
JUIAMHU, OOpaTUBLIMMUCS 3a MYHULIUIIAJILHON YCITyTOM.

1.2. MyHunumnanbpHasi yciyra NpeAocTaBisieTcsl (U3MUECKUM M IOPUAMYECKAM
auuaM, B TOM  YHUCJIE€  HWHAMBUAYAJIbHBIM  MOpeANpUHUMATENsIM, JHO0  HX
YIIOJIHOMOYCHHBIM MPEICTABUTENSM (J1aJ1ee — 3asiBUTEIb).

1.3. Ilopsimox WHPOPMHUPOBAHUS O MpaBWIAX MPEJOCTABICHUS MYHUIIUMATHHON
YCIIYTH.

Nupopmanus o mpaBuiiax MPeIOCTaBICHUS MYHULUNAIBHON yCIyTH, MOPSIKE
NOJlydyeHUus: MHQPOpMAIMK MO BOIPOCaM IMPEAOCTaBICHUS MYHMUIIMINAIBHOW YCIyTH
pasmenaercs:

Ha MH(QOPMAIIMOHHBIX CTEHJIaX HETIOCPECTBEHHO B aIMUHUCTPAIIIH;

B MH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu «HTepHeT», B TOM 4Hciie Ha
oHIMaTBEHOM caiiTe afMUHUACTpanuu WWW.jarkovo.ru;

B CpPEACTBaX MacCOBOM MH(OpMauy;

B (henepanbHON rocygapcTBEHHON MHPOpMalMOHHON cucteme «EauHblil mopran
rOCYAapCTBEHHBIX M MYHUUMNAIBHBIX ycnyr (pyHkuuid)» (manee — EIITY)
(www.gosuslugi.ru).

NudopmupoBanue o nopsiake NpeaocTaBICHUs] MyHULMIIAIBLHON YCIyTH, B TOM
YUCJIE O XOJAE MPENOCTABICHUS MYHULHNAIBHOW YCIYTH, OCYLIECTBIISIET COTPYAHHUK
OTBETCTBEHHBIM 3a BEACHHE peecTpa MYHULUIIAJBHOTO MMYyIIECTBa (nausee —
OTBETCTBEHHBIN COTPYIHUK)

[ToutoBeiii anpec anmuaHCcTpanuu: 630522, HoBocubupckas o001acTh,
HoBocubupckuit paiioH, C. Spkoso,
yi1. Iloaropdysnckoro, 14

Ten./dakc (383) 293-48-05 — npuemHuas



Odunmanbupiii  calit B MHGOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON  CceTH
«MHTepHEeT»: WWW.jarkovo.ru.

[Ipuem 3asgBHUTENEW IO BOMPOCAM MPENOCTABICHUS MYHULMNAIBHON YCIyTH
OCYIIECTBIISIETCSI B COOTBETCTBUU CO CIEAYIOIIUM IpapuKOM:

MMOHENEIbHUK-TIATHALLA ¢ 09.00 1o 13.00 ¢ 14.00 o 16.00
nepepsiB Ha o0e ¢ 13.00 no 14.00.

CBenenust o Trpaduke mnpuema 3asBUTENCH TakKe pa3MelaloTcs Ha
WHOOPMAITMOHHBIX CTEHJAaX HETMOCPEACTBEHHO B aJMHHHCTPAIMA M COOOIIAOTCS
3asIBUTEIISIM TI0 KOHTAKTHBIM Telle(poHaM.

Tenedon nns cnpaBok (KOHCYJbTAIMI) O TMOPSAKE MOIYYEHHs HHQOpPMAIIHH,
HaIpaBJICHU 3ampoca. KoHTakTHBIN TenedoH crieuanucTa
aaMUHHUCTpamu SIproBckoro cenbcoBeTta HoBocmOupckoro paiiona HoBocuOupckoit
obJyiactu (ajiee - CreNUaNIMCT), 00ecreurBarolero npeaoctasienue ycuyru: (383)293-
48-05

dakc: (383) 293-48-05

Anpec 31ekTpoHHO#M ouThI: jarkovo@ngs.ru

Nudopmarnus no BompocaM MPEJOCTABICHUS  MYHHUIMIIAIBHON  yCIIyTH
MPEAOCTABISAETCS B!

yCcTHOU Gopme (JIMUHO WK 1O TeaeOHY B COOTBETCTBHHU ¢ rpadukoM mpuema
3asBUTENICH);

MUCHMEHHOU (hopMe (JIMYHO MITH IOYTOBBIM COOOIIIEHHEM);

aNeKTpoHHOM (hopme, B ToM uucie yepe3 EINTY.

[Tpu oOparenuu 3asButTens o Tenedony HHGOPMUPOBAHUE OCYIIECTBIISIETCS TIO
tenedony B yctHol hopme. [Ipu nuuHoM oOpaliieHnn 3asBUTENS OTBET HAa 00OpaIlleHHE C
corjlacusi 3asBUTENS MOXKET OBITh JIaH YCTHO B XOJI€ JIMYHOTO TIpUeMa, €Clu
W3JIO)KEHHBIEC B YCTHOM OOpaInieHuu (PakThl U 0OCTOSITENHCTBA SIBISIOTCS OUEBUIHBIMU U
HE TPEOYIOT JOMOJIHUTEIBHONW MPOBEPKU. B OCTaIbHBIX ClIydasiX JaeTcs MUChMEHHBIN
OTBET MO CYIIECTBY MOCTaBJICHHBIX B 0OpaIieHUH BOTIPOCOB.

[Ipu mucbmMeHHOM OOpallleHuH OTBET HANpaBiseTCs 3asBUTEN0 B TeueHue 30
(TpuauaTH) JAHEWM CcO  JOHSA  pEerHcTpalMd  NMHUCbMEHHOro  oOpamenus. OTBeT
noanuckiBaercss  [maBoit  SIpkoBckoro  cembcoBera  HoBocuOupckoro — paifoHa
HoBocubupckoii obmactu (nanee — I'nmaBa), comeput GaMuinio U HoMep TejiedoHa
ucnosautenss. OTBeT Ha oOpaleHue, MocTynuBIinee B GopMe dJIEKTPOHHOTO IOKYMEHTA,
HarpaBJisieTcsi B (popMe 3JIEKTPOHHOTO JIOKYMEHTa MO aApecy AJIEKTPOHHOM IMOYTHI,
yKa3aHHOMY B OOpallleHUM, WIM B THUCbMEHHOW (opMe MO MOYTOBOMY aJpecy,
yKa3aHHOMY B OOpalleHuu.

B ucCKII0UMTENBHBIX CITydasx, a TAakKe B Cyyae HaIlpaBJICHUsI 3alpoca B Jpyrue
rOCyJapCTBEHHBIC OpraHbl BJACTH, OpraHbl MECTHOTO CaMOYIIPaBJICHHUS WJIU
JIOJDKHOCTHOMY JIMITy, ['71aBa BIpaBe MPOJJIUTH CPOK PACCMOTPEHHsSI oOpalieHusi He
6onee yem Ha 30 (TpuanaTh) qHEH, YBEAOMUB O MPOJJICHUH CPOKA €T0 PACCMOTPECHHS
3asIBUTEJIS.

II. Cranmapt nperocTaBiaeHUS MyHULIMIAIBHONW YCIIYTH



2.1. HaumenoBanne MyHHIMNATbHOW yciyru: «Bbplgaua cBeneHuit u3 peectpa
MYHULMNAIBHOTO UMYLIECTBAY.

2.2. MyHunumnaneHas ycliyra MNpeoCTaBiIsIeTcsl aJAMHUHHUCTpanuen SpKoBCKOTo
cenbcoBeTa HoBocubupckoro paitona HCO.

OTBETCTBEHHBIM 3a OPraHU3ALMIO TPEIOCTABICHUS MYHUUUIAIBHOW YCIYTU
ABJISIETCA COTPYAHUK OTBETCTBEHHBIM 3a BEICHHUE pPEECTpa MYHULHUIIAIBHOTO
MMYLIECTBA.

3anpenieHo TpeOOBaTh OT 3asBUTENS OCYIICCTBICHHUS NEHCTBUH, B TOM YHUCIE
COIJIaCOBaHMUI, HEOOXOAUMBIX JIJISl MOJYyYEHHUS MyHULMIAIBHOW YCIYTH U CBSI3AHHBIX C
oOpallleHuEM B MHBIE TOCYAapCTBEHHBIC OPraHbl, OPTaHbl MECTHOTO CAMOYTPAaBJICHMUS,
OpraHu3alliy, 3a WCKIIOYEHHEM IOJIyYEHHS YCIIyT, BKIIOYEHHBIX B IEPEYEHb YCIYT,
KOTOpBIE SIBJSIFOTCSL HEOOXOMUMBIMU M OOS3aTENbHBIMH JJIi  MPEAOCTaBICHHUS
MYHULIUTATBHBIX YCITYT.

2.3. PesynbratoM  MpeAOCTaBICHUS  MYHULMIAIBHONW  YCIyTU  SBISIETCS
IPEIOCTABIICHUE BBIUCKA U3 pPEECTpa MYHMIMIIAJBHOTO HUMYIIECTBa (najiee -
BBINHKCKA).

2.4. Cpok TmpenocTaBiieHus MYHHUIIMNAIBHOW YCIyru, cocraBiisier He Oosiee 10
KJICHIAPHBIX JHEN CO JIHS MOCTYIUJICHUS 3asBJICHUS O MPEIOCTABICHUU BBIIUCKU U3
peecTpa MyHHIIUTIAIBHOTO UMYIIIECTBA (Iajiee — 3asBIICHUE).

B cnywae oOpamenus 3a NpeloCTaBIEHHMEM MYHULUNAIBHOM YCIyru B
anektpoHHoi ¢opme nocpeactoM EIN'Y, cpok Hauana nmpenocTaBieHUs: MyHULIMITATLHON
YCIYyTH ONpEeNesieTcsl JaTod MOAAayu 3ampoca B 3JIEKTPOHHOM (opme (IocpencTBOM
anyHoro kabunera EINTY).

2.5. [IpenocTaBnenrne MyHUIIMTIATBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU

I'paxxnanckum kopexkcom Poccuiickoit denepanny;

Konctutynueit Poccuiickoit ®@enepaunu ot 12.12.1993 («Poccuiickas razeray,
1993, Ne 237);

®enepanbubiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHUs
obpamenuii rpaxkman Poccuiickoit ®enepauun» («Poccuiickas rasera», Ne 95,
05.05.2006);

denepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152-D3 «O mepcoHAIBHBIX JaHHBIX)
(«Cobpanue 3akoHOgaTenbcTBA Poccuiickoit deneparumny», 2006, Ne 31);

®enepanbHbiM 3akOHOM OT 09.02.2009 Ne8-®d3 «O06 obecnedeHUM IOCTyINa K
uHOpPMAIIMU O JEIATCIIBHOCTH TOCYJapCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO
camoymnpasieHus» («CoOpanue 3akoHoAareascTBa POy, 16.02.2009, Ne 7, c1. 776.);

@®enepanbHbiM  3ak0oHOM 0T 27.07.2010  Ne 210-®3 «OO0  opranuzauuu
IPEI0CTABIICHUS TOCYIAPCTBEHHBIX W MYHHUIIMIIANBHBIX yeIyr» («Poccuiickas raseray,
2010, Ne 168) (nanee — ®enepanbhblii 3akoH Ne 210-D3);

®enepanbubiM 3ak0HOM OT 06.04.2011 Ne 63-®3 «O06 31€KTPOHHON MOAIHCHY
(«Poccmiickast razera», 2011, Ne75; «CoOpanme 3aKOHOAATENbCTBA Poccuiickoi
deneparumny, 2011, Ne 27);

noctaHoBienneM [IpaBurenscTBa Poccuiickoit @enepanuu ot 07.07.2011 Ne 553
«O mopsimke ohOpMIICHHMST ¥ TPECTABICHUS 3asABICHUNW W WHBIX JOKYMEHTOB,
HEOOXOJMMBIX JUISI TIPEIOCTaBICHUS TOCYHApCTBEHHBIX H (WJIM) MYHHUITUHATBHBIX


consultantplus://offline/ref=2E65233BB6D7BCC2077EB669278CF8304A3C93461946A3157C0A37F57FB5S4D

ycIyr, B (opMe DJIIEKTPOHHBIX JOKyMeHTOB» («CoOpaHue 3aKOHOIATENbCTBA
Poccuiickoit @eneparun», 2011, Ne 29);

npukazoM MunskonoMpaszsutus Poccuiickoit @enepanun ot 30.08.2011 No 424
«O0 ytBepxkaenuu llopsimka BeeHHs] opraHaMyd MECTHOTO CaMOYIIPABJIIEHUSI PEECTPOB
MYHHIIMIIAILHOr0 uMymiecTBay («Poccuiickas razera», Ne 293, 28.12.2011);

YcraBom SfpkoBckoro cenbcoBeta HoBocuOupckoro paitona HoBocubupckoii
obnactu ( Ilpunsar pemenuem CoBerta aemytaToB SpKoBcKoro cenbcoBeTa 4 co3biBa No
1 ot 16.07.2015 1)

2.6. [lepeueHp TOKYMEHTOB, HEOOXOAUMBIX JI TOJXYYCHHS] MYHULUMATHHON
YCIIYTH.

[To BBIOOpPY 3asBUTENS 3asBICHUE TPEICTABISACTCS OIHUM U3 CICTYIOIINX
CHI0CO00B:

a) JIMYHO B aJIMUHUCTPAIUIO;

0) HaIpaBJISIOTCS MOYTOBBIM COOOIIEHNEM B aIMUHUCTPAITHIO;

B) B DJIGKTPOHHOH (opMe IMyTeM HaANpPABJICHHS 3ampoca MOCPEICTBOM JHUYHOIO
kabunera EINT'Y.

2.6.1. Ilepeyerr HEOOXOAMMBIX M 00s3aTEIBHBIX JUIS  MPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH TOKYMEHTOB, MOJICKAIINX MPEICTABICHUIO 3aIBUTEIICM

3asBienue (mpumepHas ¢dopma mpuBeneHa B npwiokeHun Nel
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

3asBUTETH TPEABABISICT TOKYMEHT, YAOCTOBEPSIONINHA €T0 JTUIHOCTD.

B cnydae, ecnu i mpenocTaBlI€HUWS MYHUUMIAIBHOM YCIYrd HeoOXoIuma
00paboTKa TEPCOHATBHBIX MAHHBIX JIMIA, HE SBIAIOMIETOCS 3asABUTEIEM, W €CIU B
cooTBeTcTBUH ¢ DenepanbHbM 3ak0HOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHBIX
JTAHHBIX» 00pab0TKa TAKUX MEPCOHATBHBIX JAHHBIX MOYKET OCYIIECTBIIATHCS C COTIIACHs
YKa3aHHOTO JIHIla, IpH OOpaIleHUH 3a MOJydYeHUEeM MYHHIUIAIBHON YCIYTH 3asSBUTEITh
JOTIOJTHUTENBHO TIPEACTABISIET MTOKYMEHTHI, MOATBEPKIAIOIINE IOTYUCHUE COTIIacHs
YKa3aHHOTO JIMIIA WM €r0 3aKOHHOTO TPEACTaBUTENSI HAa 00pabOTKY MEepCOHATBHBIX
JTAHHBIX YKa3aHHOTO JINIIA.

[Ipn HampaBieHWM 3asBIICHHUS TOCPEACTBOM TOYTOBOM CBSI3M HAa OyMaKHOM
HOCHTEJIE K 3asBJICHUIO MPUJIaraeTcs KOMmus JTIOKYMEHTa, TOITBEPKAAIOIIETO JIMYHOCTh
3asiBUTENS, a B Ciy4yae HalpaBJICHUS TaKOro 3asBICHUSA MPEJCTaBUTEIEM
IOPUMYECKOTO JIMIA WM TpaXKJIaHWHA - KOIMUS JOKYMEHTa, TOJTBEPKIAIOIETO
MOJIHOMOYHMSI TIPEJICTABUTENS IOPUINIECKOTO JIMIA WIIA TPAKIAHWHA B COOTBETCTBUU C
3aKOHOJATeLCTBOM Poccuiickon deaepamnuu.

2.6.2. [lepeyerp AOKYMEHTOB M WH(MOPMAIIMH, 3alMpaniiBaeMbIX, B TOM YHCJIE B
JIEKTPOHHOK  (opMe TI0  KaHajaM  MEXBEJOMCTBEHHOTO  B3aWMOJCHCTBUA,
HaXOJIAIIUXCS B PACIOPSDKCHUH OPTraHOB TOCYIapCTBEHHOW BJIACTH, OPTaHOB MECTHOTO
caMOYIIpaBJIeHUs, JTMOO TIOJIBEIOMCTBEHHBIX T'OCY/IapPCTBEHHBIM OpraHaM WJIM OpTaHaM
MECTHOTO CaMOYTpABIICHUS OpTraHW3alliid, YYacTBYIOIIMX B TNPEIOCTaBICHUU
MYHHUITUTIATBHOW YCIIYTH, HO KOTOPBIC 3asIBUTEIIb MOXKET MPEACTaBUTh MO COOCTBEHHON
WHUIIMATHUBE: HE MPEIYCMOTPEHO.

2.7. 3amnpeniaercst TpeOOBaTh OT 3asIBUTEINS:

MPEACTABICHUS] JOKYMEHTOB W WH(OOPMAIIMM WM OCYIIECTBJICHHS JIEHCTBUIA,
MPEICTABIICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU



NPABOBBIMU aKTaMH, PETYJIUPYIOIMIMMH OTHOILIEHHUS, BO3HHUKAIOIIME B CBS3H C
MPEI0CTaBIEHUEM MYHUIIUTIATBHOU YCITIyTH;

NPEeIOCTaBIEHUsI JOKYMEHTOB U HWH(OpManuu, KOTOpPhIE B COOTBETCTBUU C
HOPMATUBHBIMM TPAaBOBbIMU akTamMu Poccuiickoit ®Denepannu, HOPMATUBHBIMU
npaBoOBBIMM akTaMu HoBocuOMpckoi 001acTH, MyHULIMIIATbHBIMU TPABOBBIMH aKTaMU
HAaxXOJATCA B PACHOPSIKEHUU TOCYJApCTBEHHBIX OPraHOB, IPEIOCTABISIOMIUX
rOCyJAapCTBEHHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
camMoynpaBiieHUs! U (WJIK) MOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHaM
MECTHOTO  CaMOYIIpPaBJICHUS OpraHU3aliii, YYacTBYIOUIMX B MPEAOCTaBICHUU
TOCY/IapCTBEHHBIX WJIM MYHHUIMIAIBHBIX YCIYr, 3a HWCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHBIX B yacTu 6 ctateu 7 @eaepanbHoro 3akona Ne 210-@3.

2.8. [lepeuenb OCHOBaHUH ISl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX AJIs
MPEIOCTABIICHUSI MyHULIUTIATbHON YCIYTH:

1) 3asiBUTEb, SBJSFOIIMNACS TpaXKTaHUHOM, JHOO JIMIIO, HMEIOIIee MPaBo
neiicTBoBaTh 0€3 JOBEPEHHOCTH OT HMMEHU IOPUAMYECKOTO Juua (MpeacTaBUTENb
IOPUMYECKOTO JIUIA WJIM TPaKJaHWHA) HE MPEIBbSBUI JOKYMEHT, yJIOCTOBEPSIOUTUI
€ro JINYHOCTb;

2) OTCYTCTBYET coOrjlacie Ha 0O0pabOTKy TIEepPCOHAIBHBIX JaHHBIX JIMIA, HE
SBIIIOLETOCS. 3asBUTENIEM, B Cily4yae HEOOXOJUMOCTH OOpabOTKU IEPCOHAIBHBIX
JAHHBIX YKa3aHHOTO JIUIIA.

2.9. [lepeuenb OCHOBaHMI JJI MPUOCTAHOBJICHHS WJIM OTKa3a B MPEIOCTABICHUHU
MYHHIUITATBHON YCIYTH.

2.9.1. OcHOBaHusl [UIsl TPHOCTAHOBIICHUS TMPEAOCTABICHUS MYHHUIIUTIATHHON
YCIyTH OTCYTCTBYIOT.

2.9.2. OcHOBaHUSAMH I OTKa3a B TPEIOCTaBICHUH MYHHUIIUIIAIBLHOW YCIIYTH
OTCYTCTBYIOT.

2.10. Ycnyru, KOTOpbIe SBISIOTCS HEOOXOJAMMBIMH W 00S3aTCIBHBIMHU IS
MPENOCTABICHUSI MYHUITUTIATLHOM YCIYTH, OTCYTCTBYIOT.

2.11. [IpengocraBiieHne MYHHUIIMNAIBHOW YCIYyTU SIBIAETCS OCCIUIATHBIM IS
3asIBUTEIIS.

2.12. MakcumaiabHOe BpeMsS OXXHJAHUS 3asBUTENS B O4YepedAu IIPH  IOjaye
3asiBJICHUS M TIOJIyYECHUW pe3yjbTaTa TMPEJOCTABICHUS MYHHUIIUNAIBHON YCIyTH
cocTaBisieT He Oosiee 15 (MATHAIIIATH) MUHYT.

2.13. Peructpanmsi  3asiBI€HHS W TPWIATaEMBIX K HEMy JOKYMEHTOB
ocyulecTBisieTcsi B TedeHue 1 (omHoro) pabouero aus. Ilpu HampaBineHuu B dopme
ANIEKTPOHHOTO JoKymMeHTa mocpeAacTtBoM EIII'Y — He mno3gHee pabouero HS,
CJICYIOIIETO 33 THEM MOCTYIIJICHHS 3ampoca.

2.14. TpeGoBaHUs K IOMEUIEHUSIM, B KOTOPBIX MPEIOCTABISIETCS MyHUIIUNIATbHAS
yciyra:

2.141. Ha  TeppuTopum, TpWICTAOMEH K  MECTy  NPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH, TPEAYCMAaTPUBAIOTCS MecTa il OECIUTaTHOW IMapKOBKHU
aBTOTPAHCIOPTHBIX CpeAcTB, HEe MeHee 10 MpPOIEHTOB MecT (HO HE MEHEee OJHOro
MeCTa) BBIIEISIOTCS IJIs1 TAPKOBKH CTIEIIHATBHBIX TPAHCIIOPTHBIX CPEACTB MHBATUIOB.

2.14.2. Bxon B 371aHHe 000pYAyeTCsl BBIBECKOM, coleprKallell HauMEHOBaHHUE U
MECTO HaXOXICHUS aAMUHHUCTPAINH, PEKUM PaOOTHI.



[Ipuem 3asBUTENEH OCYHIECTBIAETCA B CIIEHIUATIBHO BBIACIEHHBIX JJIS 3THX LEei
MOMEIICHUIX, BKIIOYAIOMIMX MECTa JJIsl OKMJAHUS M MpUeMa 3asBUTENEH, KOTOpbIE
COOTBETCTBYIOT:

CaHUTAPHO-3MUIEMHUOJIOTMUYECKUM TIPaBUIIaM U HOPMaTUBaM;

IpaBUjIaM MPOTUBOIMOKAPHOM 0€30MMaCHOCTH;

TpeOOBaHMUSIM K OOECHEUYECHHUIO JIOCTYIMHOCTU JJII MaJOMOOWIBHBIX TPYIII
HaceJeHus, B TOM YHUCJIE WHBAJUJAOB B COOTBETCTBUM C 3aKOHOJIATEIHCTBOM
Poccuiickoii  ®denepauuu O  COUMAIBHOM  3allUT€  MHBAIUAOB  (BKIIIOYAS
OeCIpensITCTBEHHBIN OCTYI WHBAJIUAOB, HCHIOJB3YIOMIUX KpecIa-KOMSCKH U cobak
IIPOBOJTHUKOB).

MecTa 151 oxuanus 000pyayrOTCs:

CTYJIbSIMU (KPECEJIbHBIMU CEKIUSIMU) U (MJIN) CKaMbSIMU;

BU3yaJIbHOM, TEKCTOBOM HH(pOpManuel, pa3meniaeMol Ha HHPOPMALMOHHBIX
CTEHJIaX, OOHOBJISIEMOW IO Mepe H3MEHEHHUs 3aKOHOJATENbCTBA, PETYIUPYIOLIEro
IPEIOCTABIIEHUE MYHUIIMIIAIBHOMN YCIYTH, U U3BMEHEHUS CIIPABOYHBIX CBEICHUN;

cTojamMu (CTOWKamH), OOpa3llaMHM 3aloJIHEHHS JOKYMEHTOB, HUChbMEHHBIMU
IPUHAICKHOCTSIMU JUIsl BO3MOXHOCTU O(POPMIIEHHUS JOKYMEHTOB.

Mecta ans npuema 3asBUTENEd OOOPYAYIOTCS CTYJIbSIMM M CTOJAMHU JJis
BO3MOKHOCTH O0()OPMIICHUS IOKYMEHTOB.

PabGouee MecTo coTpyqHMKa(OB) aJIMHUHUCTPALUU OOOpYyIyeTcs MEepCOHAIbHBIM
KOMIBIOTEPOM C TMeYaTarommM ycTpoucTBOM. COTpyAHUK(M) aaIMUHUCTpPALIUU
obecrnieunBaeTCsI(f0TCA) JUYHBIMU W (WJIM) HACTOJBHBIMU MACHTU(GUKAIMOHHBIMU
KapTOYKaMHU.

B mensx obecredennss KOH(PHUIECHIIMAIBHOCTH CBEIEHUN OJHOBPEMEHHOE
KOHCYJIBTHUPOBaHUE U (WIJIM) MPHUEM JBYX U 0OoJjiee TOCETUTENCH OJHUM COTPYIHUKOM
aJIMUHUCTPAIIMH HE JOMyCKaeTCsl.

2.15. [TokazaTenu ka4ecTBa M IOCTYIMTHOCTA MYHUITUTIATLHOM YCITYTH.

2.15.1. Tlokazarenu KayecTBa MyHUITUTIATHLHOU YCITYTH:

CBOEBPEMEHHOCTb U MOJHOTA MIPEIOCTABJICHUSI MyHUIIUIIAIbHON yCITyTH;

OTCYTCTBUE OOOCHOBAaHHBIX Kajno0 Ha JeicTBUsA (Oe37eiiCTBHE) TOKHOCTHBIX
JIULL, COTPYIHUKOB aIMUHHUCTPAIIH.

2.15.2. Tlokazarenu AOCTYMTHOCTH MYHUIIUIIATLHON YCIYTH:

OecrpensTCTBEHHbIN JOCTYN K MECTY MPEAOCTaBICHUS] MYHULUMIAIBHON yCIyTU
JUTSE MaJIOMOOMITBHBIX TPYTIN HACEICHHUS, B TOM YHCIIC HHBAJIHIOB;

OKa3aHWE COTPYAHUMKAMH aJIMUHUCTPAIMU TIOMOINY WHBAJIWIAM B MPEOIOJICHUN
0appepoB, MEMIAOIINX TOTYYEHUI0 MU MYHHIIMITAILHONW YCIIYyTU HapaBHE C APYTUMH
JMIIAMH BKJTFOYAs COMPOBOKICHHUE K MECTaM MPEIOCTABIICHUSI MyHUITUTIATBHON YCIYTH;

BO3MOKHOCTh TIOJYYEHHS 3asBHUTEJIEM TOJIHOW W JAOCTOBEPHON HHQPOpPMAIUH O
MOpSZIKE TPEIOCTABICHUS MYHUIIUINATBHOW yCIyrd, B TOM YHUCJIE B DJICKTPOHHOU
dopwme;

HaIpaBJICHUE 3asBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOM (opme.

IIpn mpenocTaBieHUH MYHMIMIIAJIBHOM YCIYI'M 3asBUTEIb B3aUMOJECUCTBYET C
COTPYOHUKOM aJMHMHHUCTpallMM He Oosiee 2 pa3, MNPOAODKUTEIBHOCTh KaxKIOrO
B3aMMOJEHCTBUS cocTaBiseT He Oosee 30 MUHYT.



2.16. Vnble TpeGoBaHMs MPHU MPEJOCTABICHUH MYHUIUIAIBHON YCIYrH, B TOM
YHUCJI€ YYMUTHIBAIOIIME OCOOCHHOCTH MPENOCTaBICHUS MYHHUIMIAIbHOM YCIYTH B
MHOTO(YHKIIMOHAIbHBIX HEHTpax pe10CTaBICHUS rocyJapCTBEHHBIX u
MYHUIIUNIATBHBIX YCIYT U OCOOCHHOCTH MPEIOCTaBICHUS MYHUIIMIIAIILHON YCIYTH B
AIIEKTPOHHOU dopMme:

2.16.1. [Ipu mpenocTaBiICHUH MYHHUIMMAIBHBIX YCIYT B 3JEKTPOHHOH Gdopme
3asIBUTENI0 00€CIIeUYnBACTCS:

1) momyuenne wHPOpPMAMU O TOPSIKE H  CPOKAX  MPEIOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

2) 3amKCh Ha MPHEM B aIMUHHCTPALIMIO JIJIS TTOIa49H 3a1poca O MPEIOCTABICHUH
MYHUIUIATBHON YCIIyTH (Janee — 3ampoc);

3) hopMupoBaHHE 3aPoOCa;

4)mpueM W  peructpaius —aJIMUHUCTpalMed 3ampoca W JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHSI MyHULIUIAIBHOM YCIIyTH;

5) nmonmy4yenue pemeHus 00 OTKa3e B MPEAOCTABICHUU MYyHHUIUITAIBHON YCITyTH;

6) mosy4deHue CBEACHUI O X0 BHIITOIHECHUS 3a1poca;

7) BOBMOXXHOCTh OILICHKM KauyecTBa IPEIOCTABICHUS MYHUIIMIAIGHON YCIIyTH
3asIBUTEIIEM;

8) mocynebnoe  (BHecymeOHOe)  oOXaloOBaHWE  pEIICHUH W JCHCTBUI
(Oe3nmedicTBUS)  QAMMHMCTpAlMM, JIOJDKHOCTHOTO JIMIIA  aJAMHUHUCTpAaLUU  JMOO
COTPYIHHKA aAMUHUCTPALIMH.

2.16.2 Bo3MOXHOCTh 0(OPMIICHHS 3ampoca B AIEKTPOHHOU (opMe MOCPEICTBOM
EIII'Y npenocTtaBisieTcss TONBKO 3asIBUTENSIM, 3apETrUCTPUPOBABIIUM JIMYHBIA KaOUHET
EIT'Y.

Ecnu 3asButens He 3apeructpupoBaH Ha EII'Y B kauecTtBe monb3oBarens, TO
eMy HeoOX0MMO MPOUTH MPOLEYyPY PErUCTPALMH JIUYHOTO KAOMHETa B COOTBETCTBUH
¢ mpaBwiaMu peructpanuu Ha EITY.

JUist perucTpanyu 3ampoca Ha IPEAOCTABICHHE MYHULHIIAIBHON YCIyTd
nocpenctsoM EINT'Y 3asBurento He0OX0AMMO:

1) aBropu3oBaThcs Ha EIN'Y (BOWTH B TUUHBIN KaOMHET);

2) U3  COMCKA  MYHUIMNAIBHBIX  YCIYT  BBIOpaTh  COOTBETCTBYIOIIYEO
MYHUIUNAIBHYIO YCIYTY;

3) HaxxatueM KHOMKH «[lodyduTh YCIIyry» WHHUIMATU3UPOBATH OIEPAIHIO TI0
3aMOJHEHUIO AEKTPOHHON (POPMBI 3asIBICHUS;

4) 3anoJTHUTh 3JICKTPOHHYIO ()OpMY 3asBJICHHUS, BHECTH B JINYHBIH KaOWHET
CBEJICHUSI M JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, HEOOXOAMMBIE NJISi MPEAOCTABICHUS
MYHULUITAIBHON YCIIYTH;

5) oTnpaBUTH 3aMpPOC B QJIMUHUCTPALIHIO.

3asBieHue, HanpasiaeHHoe nocpeactoM EIIIY, no yMonyaHuio noanuceiBaeTCs
MIPOCTOM AJIEKTPOHHOM MOIHCHIO.

Ilonydyenne MyHuUDMnDanbHOW yciuyru nocpeactsoM EIINY  Bo3MmoxkHO ¢
MCIIOJb30BaHUEM YHUBEPCAIbHOM 3JIeKTpOHHOU KapThl (YOK) mpu Hamuuuu [aHHOM
KapThl y 3asIBUTEIIS.



III. Cocrag, nocie10BaTENbHOCTh U CPOKH BBIMIOJHEHUS IMUHUCTPATUBHBIX MTPOLIEYD,
TpeOOBaHMS K IOPAJIKY UX BBIMOJIHEHUS, B TOM YHUCIIE€ OCOOEHHOCTH BBIOIHEHUS
aIMUHUCTPATUBHBIX MIPOLIEYP B AIEKTPOHHOMU (hopMe, a Takke 0COOCHHOCTH
BBITIOJIHEHHUS aIMUHUACTPATUBHBIX MPOLIETYP B MHOTO(PYHKIIMOHAIBHBIX IIEHTPAX
MPEAOCTABIEHUS IT'OCYTAPCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIYT

3.1. IlpenocTaBieHue MYyHUIUINAIBHOM YCIyTH COCTOMT U3  Cleaylouen
MOCJIE0BATEIbHOCTH aIMUHUCTPATUBHBIX MPOLETYP:

MIPUEM U PETUCTpaIvs 3asBJICHUS;

MOATOTOBKA BBIMUCKH W HAMNpPaBJICHUE 3asBUTEIIO0 pe3yJibTaTa MPETOCTABICHUS
MYHULANAIBHOU YCIIYTH.

biok-cxema mnpenocTaBlieHUS] MYHUIUIAIBHOW  yCIYTM NOPUBOAUTCA B
npwIokeHuu Ne 2 K aIMUHACTPATUBHOMY PETJIAMEHTY.

3.2. Ilpuem u peructpanus 3asBICHUS.

3.2.1. OcHoBaHMeM MJi1 Havajla aJIMUHHCTPATUBHOW MpOIEAYphl NpUeMa u
perucTpaliy 3asBIICHUS SIBJISETCS TMOCTYIUICHUWE 3asBJICHUS [UJIS MPEAOCTaBIICHUS
MYHUITUTIATBHOM YCIIYTH B aAMUHUCTPAIIHIO.

CoTpyIHUK 110 TPUEMY 3asiBJICHUS:

1) ycraHaBiIMBaeT NpeaAMET/CoiepKaHie 00palCHHS;

2) POBEPSICT TOKYMEHT, YIOCTOBEPSIONINI TUIHOCTD 3assBUTENS (ITPEICTABUTEIIS
3asIBUTEIIAN);

3) mpoBepseT IMOJHOMOYMS MPEICTABUTENS 3asBUTENA (B cCiydae oOpalleHHUs
MIPEJACTABUTEIIS 3aABUTES);

4) mpoBepsieT  MPaBWIBHOCTh  3alOJIHCHUS ~ 3asABJICHUS W COOTBETCTBHE
CJIeIyIOIUM TPeOOBAHUSIM aJIMUHUCTPATUBHOTO PETJIAMEHTA;

5) ycTaHaBIMBaeT OTCYTCTBUE (HAJIMYME) OCHOBAHMU JUIS OTKa3a B TpUEME
JIOKyMEHTOB (B Ciy4yae HaJIW4YUsi OCHOBAaHMM I OTKa3a B MpHUEME JIOKYMEHTOB
COTPYAHUK IO MPUEMY JOKYMEHTOB IpEKpallaeT Npouenypy npremMa JTOKYMEHTOB U
BO3BpAIIAET 3asIBUTEIIO 3aBJIICHHE C 000CHOBAHUEM MPUYNHBI 0TKA3a);

6) npuHUMAaET 3asBJICHUE;

8) BeIIacT 3aABUTEIIIO PACIUCKY O MPUEME 3asIBJIICHUS, PETUCTPAIIMOHHBIA HOMEP
U JIaTy IPUHSTHUS 3asIBICHUS, 3aBEPSET PACIUCKY CBOEH MOIMHUCHIO;

9) perucTpupyeT 3asBICHHE B KYpPHAJC ydeTa 3asBICHHA O MPEAOCTABICHUH
MYHULIMIAIBHON YCIYTM W HampaBJIEHUNU pe3ysbTaToB (Jajee — >KypHall ydeTa)
(mpusnoxxerne Ne 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY ).

[IpuHsITBIC 3asBICHUS PETUCTPUPYIOTCS B HCMHOJb3yeMOMl BEIOMCTBEHHOMU
MH(OPMAIMOHHOW CHCTEME, HMCHOJb3yeMasl aAMUHUCTpALMEed Mg MNpeaoCTaBICHUS
MYHULIUTAIBHBIX YCIIYT (J1aJiee — BEIOMCTBEHHAsI CUCTEMA).

3.2.2. B ciyyae HampaBiieHUs 3asBJICHUM B AJICKTPOHHON (opMe COTPYIHHK IO
npueMy JTOKYMEHTOB B TedeHHe | (0AHOTro) pabouero JHS OCYIIECTBIISET CICAYIOIINe
JICUCTBUS:

HaxOJUT B BEJOMCTBEHHOUW CHUCTEME COOTBETCTBYIOIIEE 3asiBIICHHE (B cCllydae
HOCTYIJICHHS JOKYMEHTOB mocpezacTsom EINTY);

oopMIISieT JOKYMEHTHI 3asIBUTENS HA OyMaKHOM HOCHUTETIE,
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OCYILIECTBIISIET JCUCTBUSI, YCTAHOBIIEHHbIE MYyHKTOM 3.2.1 agMUHUCTPATUBHOTO
periamMeHTa.

3.2.3. Cpox BBITIOJHEHUS AJIMUHUCTPATUBHOW TIPOIEAYpPHl MO TpUEMYy U
perucTpalyu 3asBJICHHUS cOCTaBiisieT He Oonee 1 (ogHOr0) padoyero aHS.

3.3. [logroroBka  BBIMUCKM W HaAmpaBJEeHUE  3asBUTEIIO  pe3yjbTara
MPEA0CTaBICHUS MYHHUITUTIAILHON YCITYTH.

3.3.1. OcHoBanueM I Hayajga aIMUHHUCTPATHUBHON TMPOIEAYpPHl SBISETCS
MOCTYIUICHUE CIICIIMAIUCTY, OTBETCTBEHHOMY 32 IMOJIFTOTOBKY BBITTHCKHU.

CnenuanucTt, OTBETCTBEHHBIM 3a TMOJTOTOBKY BBIMHMCKU (fajee — CIEIHAINCT)
TOTOBUT TAaKyl BBIMHCKY (mpriiokeHrne Ne 4 kK aJMUHUCTPATUBHOMY peETJIaMEHTY) U
npeacTaBiieT [ 1aBe aIMUHUCTPAIlMK Ha MOJIUCH.

['maBa moANUCHIBAET BBHIMKCKY.

CoTpynHMK, OTBETCTBEHHBIM 32  HANPABJICHUE 3asABUTEII0  pe3yJbTara
MPEAOCTaBICHUS MYHUIUNAIBHON YCIYTH, PErUCTPUPYET MOMANMHCAHHBIN pe3yJbTatr
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH B BEJJOMCTBEHHOM CHCTEME.

3.3.2. Pe3ynbpTar mpeaocTaBiICHUS YCIYTH HAMPABISIETCS 3asBUTEIIO YKa3aHHBIM
B 3a5IBJICHUU CIIOCOOOM.

3.3.3. Cpox BBINOJIHEHUS AQJIMHUHUCTPATUBHOM MPOLEAYPHl 110 TOJATOTOBKE
HH(pOpMAaIMK 1 HAMIPABJICHUS 3asSBUTEIIO PE3yibTaTa MPe0CTaBICHUS MyHHUITUIIATIbHON
YCIIYTH cOCTaBisIeT He 6oJiee 3 (Tpex) pabouux JTHEH.

IV. cI)OpMI:cI KOHTPOJIA 3a UCIIOJTHCHHUCM a/IMUHUCTPATUBHOI'O PCriIaMCHTA

4.1. Texkymuii KOHTpOJIb 3a COOJIOJIGHUEM U HCHOJHEHUEM COTPYIHHKAMU
aAMUHHCTPALIMM  TOJIOKEHUWA  aIMHUHUCTPATUBHOIO  PErJIaMEHTa, HOPMAaTHUBHBIX
MPaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MyHUIIUIIATBLHOM
YCIIYTH, a TAKKE 3a IPUHATUEM PELIEHUH ocylecTBiseT I nasa.

4.2. KoHTponb 3a MOJHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHULIUIIAJIbHOU
yCIyTy BKIIIOYAeT B ce0si MPOBEICHHUE MPOBEPOK C LIETbIO BBISBICHUS U yCTPaHEHMS
HapyIlICHU! NpaB 3asgBUTEIECH W NPUHATHUA MEpP Ul YCTPAHEHUS COOTBETCTBYIOLIMX
HapymeHuid. [IpoBepkr MoOryT OBbITh IUIAHOBBIMH (OCYIIECTBJISIIOTCS Ha OCHOBAaHHUU
rOJIOBBIX IJIAHOB) ¥ BHETJIAHOBBIMU (TI0 KOHKPETHOMY OOpAIEeHHUIO).

IInaHOBBIE M  BHEIUIAHOBBIE  IIPOBEPKM  MPOBOMATCS HAa  OCHOBAaHUU
pacrnopsiAUTEIbHBIX JOKYMEHTOB (mpuka3oB) [naBbl. IIpoBepku OCYIIECTBISIFOTCS €
LIETIBIO BBISBICHUS U YCTPAHEHUs HAPYLIEHUU IPU MPEIOCTABICHUM MYHULIMIIAJIBHOU
YCIIYTH.

4.3. B ciyyae BBISBICHHS HApYyLICHUN NMPU NPUHATHUHA PELICHUN U COBEPLICHUU
JEWCTBUM B XOJI€ TMPEIOCTABICHUS MYHULMNAIBHOM YCIYrM, BUHOBHBIE JIMIA
IIPUBJIEKAIOTCS. K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickon
denepaunm.

4.4. Tpaxnane, uX OOBEAMHEHUS M OpPraHU3ALMH MOTYT KOHTPOJIHMPOBATH
UCIIOJIHEHNE  MYHULUIIAJIBHOW  YCIYI'M  IIOCPEACTBOM  KOHTPOJIA  Pa3MEIleHUs
uHbOpMaIlMKU Ha caiiTe, MUCbMEHHOTO U YCTHOTO OOpalleHusl B aipec aIMUHUCTPAIIUH C
npockOOl O MPOBEIECHUH TPOBEPKH COOMIOACHUS U HUCHOJHEHHS HOPMATHUBHBIX
IIPABOBBIX AaKTOB, IIOJOKCHUM aJIMMHUCTPATUBHOIO PETJIAMEHTA, yCTaHABIIMBAOIINX
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TpeOOBaHUSI K NPEJOCTABICHUIO MYHUIMNAIBHON YyCIyrd, MOJHOTHI M KadecTBa
IIPEJOCTABICHUS MYHULMIIAIIBHOW YCIYyI'M B Ciydae HapyLICHWs IPpaB U 3aKOHHBIX
UHTEPECOB 3aABUTEIICHN IPU MPEIOCTABICHUN MyHULIUITAIILHON YCIIYTH.

V. HocyneOnblii (BHECY1€OHBIN) TTOPSAOK 00KaTOBAHUS PEIICHUHN U JICHCTBUIMA
(6e3melicTBUS) OpraHa, MPeAOCTaBIISIONIETO MYHUITUTIAIBHYIO YCIYTY,
a TaKKe JOJHKHOCTHBIX JIUIl, MyHUITUTIATBHBIX CITYXKAIIHX

5.1. 3asBuTenu BrpaBe 00kanoBaTh AcHCTBUS (O€31eHCTBUE) aAMUHUCTPALIUY, A
TaKke JOJKHOCTHBIX JIUI, COTPYJHUKOB aIMUHHUCTPALNHU, TPUHUMAIOIIUX Y4aCTHE B
IPEIOCTABIICHUN MYHHIIUTIATBHONW yCIyru (dajiee — COTPYAHHKH aJMHHHCTPAIIMH), a
TaKK€ pEIICHUs, TPUHUMAEMble TAKUMH JMIAMH B XOJ€ IMPEJOCTaBICHUS
MYHUIMIIATBHOM YCIyTH, B JOCYyI€OHOM (BHECYJE€OHOM) MOpSAJIKE, B TOM YHCIE B
CIEAYIOIINX CIIyqasx:

1) HapylIeHHe CpOKa PEruCTpaluy 3ampoca 3asBUTENA O MPEAOCTaBICHUH
MYHULHUNAIBHON YCITYTH;

2) HapyIICHHUE CPOKa MPEIOCTABICHHUS MYHUITUIATLHON YCITYTH;

3) 3aTpeboBaHne y  3asABHTEIS  JOKYMEHTOB, HE  MPEIyCMOTPEHHBIX
aAMUHUCTPATUBHBIM PETJIAMEHTOM JIJI MPEIOCTABIICHHSI MyHULIMIIAIBHOW YCIYTH;

4) oTka3 B TpUEME Y 3aABUTENIA JOKYMCHTOB, IIPEIAOCTABICHUE KOTOPBIX
MPEAYCMOTPEHO aIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) oTKa3 B Mpe0CTaBICHIUY MYHHIIUIIATBHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a He
MPEAyCMOTPEHBI AIMUHUCTPATUBHBIM PETIAMEHTOM;

6) 3aTpeboBaHKEe C 3asABUTENS NMPH NPEIOCTABICHUU MYHHUIMIAIBLHON yCIyrd
IJIaThl, HE MPEYCMOTPEHHON aIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) 0TKa3 aJIMUHUCTPALMH, JOJDKHOCTHOTO JIMIA aMHHHUCTPALIMKA B UCIIPABICHUN
JOTMYIIEHHBIX OMNEYAaTOK M OHIMOOK B BBIJAHHBIX B PE3yNbTaTe MNPEIOCTABICHUS
MYHUITUTIATBHOM YCIYTH JOKyMEHTaX JIMOO HApYIICHHE YCTAaHOBJIEHHOTO CPOKa TaKUX
VCTIPABJICHUM.

5.2. 3asgBuUTENH BIIpaBe 0OPATUTHCS C KajJo00il B MUCbMEHHON (hopMe TUYHO WIIH
HaIpaBuTh XaoOy mo mourte, depe3 MODI], ¢ ucnonbp3zoBanueM HHGOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «WHTepHeT», oduImanibHOrO cailTa aaMUHUCTPAILINH,
EIIT'Y (www.do.gosuslugi.ru). Xamoba Takxke MOXeT ObITh MPHHATA MPH JUYHOM
npueMe 3asiBUTES.

5.3. Kanoba 3assBUTENsT Ha pelieHuss U AecTBus (0e37eiCcTBHE) TOIKHOCTHBIX
JIUII, COTPYAHUKOB aJMUHUCTpauuu nogaetcs [nase. XKanoba Ha pelieHue, NpUHATOE
I'maBoi, paccMaTpuBaEeTCs HEMOCPEACTBEHHO [ 1aBo.

5.4. Kanoba nomxHa COACPKATh:

1) HaMMEHOBAaHUE aJMUHUCTPALIMHU, JOJDKHOCTHOTO JIMIA aJMHUHHCTPAIMH JTHOO
COTPYIHHMKA aJIMWHHCTPALlUU, PpEIIeHUs W JeUcTBUS (0e3leiCTBUE) KOTOPBIX

00XKaITyIOTCS;
2) bamunuto, uMs, OT4eCTBO (TIOCIENHEE — MPU HAUYWH), CBEICHHUS O MECTE
KHUTEIbCTBA 3asBUTENS — TPaXJaHWHA JMOO HAaUMEHOBAaHHWE, CBEACHUS O MECTe

HaXO0XKJICHUS 3assBUTENS — IOPUINYSCKOro JIMIA, a TAKXKe HOMep (HoMepa) KOHTAaKTHOTO
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tenedoHa, agpec (aapeca) FMEKTPOHHON MOUTH (TTPY HAMYMH) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM J0JIKEH ObITh HAIIPAaBJIEH OTBET 3asIBUTEIIIO;

3) cBeacHuss 00 OOaIyeMbIX pCIICHUAX MW JAeHCTBHAX  (Oe37eicTBHM)
aIMUHUCTpPALIMK,  JOJDKHOCTHOIO  JIMIIAa  aJAMHMHHCTpalMd JHOO  COTpYJHHUKA
aJIMUHUCTPALINH;

4) 1oBOJIbI, HA OCHOBAaHWUHM KOTOPBIX 3asABUTEIb HE COIJIACEH C PCIICHHUEM |
nerctBueM (0e3eicTBUEM) aJAMUHHUCTPALUU, AOKHOCTHOTO JIMIIA aJMUHUCTpAIUU
an00 COTpYAHHWKA aIMUHUCTPAIMH. 3asBUTEIEM MOTYT OBITh MPEACTaBICHBI
JOKYMEHTHI (TTPY HATWYWH ), TIOATBEPKIAIOIINE TOBOIBI 3asIBUTEIIS, TUO0 WX KOTIHH.

[Ipu momaue xkamoObI 3asSBUTENh BIPABE IMOJIYYUTh B aIMHUHUCTPAIIUU KOIWU
JIOKYMEHTOB, MOATBEPKAAIOIINX oOXamyeMoe neicTBue (0e3neicTBre) TOIKHOCTHOTO
JuIa.

5.5. Kanoba momsie)KUT pacCMOTPEHHMIO B TedueHue 15 (msaTHaguatv) padouux
JHEH CO JHS €€ pPErucTpali, a B cilydae OO0KaJloBaHUs OTKa3a aJMHUHHUCTPAIUH,
JIOJDKHOCTHOTO JIMIIA aJAMUHHUCTPAllMM B TMPUEME JIOKYMEHTOB y 3asBUTENS JUOO B
UCIIPABJICHUM JIOMYIICHHBIX OINEYaTOK W OIMHUOOK WM B cCly4ae OO0XaJIOBaHMS
HapYIIEHUsI YCTAHOBJICHHOTO CPOKA TaKUX UCIPABJICHUM — B TedeHHUE 5 (TSTH) pabounx
JTHEH CO JTHS €€ PerucTpaIuu.

5.6. Ilo pesynpTaTaM pacCMOTPEHHS KalIOObl JTOJDKHOCTHOE JIMIIO, HAJEICHHOE
MOJIHOMOYMSIMM TI0 PACCMOTPEHMIO KaJIO00 B COOTBETCTBUM C MYHKTOM 5.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, MPUHUMAET OJTHO U3 CIACAYIOIMNUX PEIICHUN:

1) ynoBneTBopsieT kajio0y, B TOM 4ucie B ()OpMe OTMEHBI MPUHATOTO PEIICHUS,
WCITPaBJICHUS TOMYIICHHBIX aIMHUHHUCTPAIMEH OMEYaTOK M OIMMOOK B BBIJAHHBIX B
pe3ynbTate TPEAOCTaBICHUS MYHHUIIMNANBHOW yCIyTH JOKyMEHTaX, BO3BpaTa
3asIBUTEIO0  JICHGXKHBIX  CPEJACTB, B3WMaHHE KOTOPBIX HE  NPEIyCMOTPEHO
HOPMATHBHBIMH IMPABOBBIMHU aKTaMH, a TAaK)Ke B MHBIX (popmax;

2) OTKa3bIBACT B YJOBJICTBOPCHUH HKaJI00bI.

5.7. He mo3nmHee NHA, CIEAYIOMIETO 3a JTHEM MPUHSTHS PEIICHHS, YKA3aHHOTO B
NyHKTE 5.6. aIMUHUCTPATUBHOTO PETJIAMEHTA, 3asIBUTEII0 B MUCHbMEHHOW (popMe U IO
JKETAHUIO 3asBUTENIS B AJICKTPOHHON (popMe HampaBisieTcs MOTHUBHUPOBAHHBIA OTBET O
pe3ysbTaTax PacCMOTPEHUS KATOOBI.

5.8. B cnyuae ycTaHOBJICHHS B XOJI€ UJTU IO pe3yJbTaTaM PACCMOTPEHHUS JKaT0ObI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO TMPABOHAPYIICHUS WJIM TPECTYIUICHUS,
JTOJDKHOCTHOE  JIMIO, HAJACICHHOE TIOJHOMOYHSMH TI0 PACCMOTPEHHIO Kajoo,
HE3aMeIJTUTEILHO HAIPaBIISIECT UMCIOIIUECS MaTeprajIbl B OPTaHbl IPOKYpaTypPhI.

5.9. Kanoba Ha pemeHus: u (uau) aeicteus (Oe3aeHCcTBUE) aAMUHUCTPAIIUU, A
TaK)X€ JIOJDKHOCTHBIX JIMI, COTPYJAHHKOB aIMUHHUCTpAIlMH, TPH OCYIICCTBICHHH B
OTHONICHUH FOPHINYECKHUX JIUII U WHAUBUAYATbHBIX TIPEANPUHAMATEIICH, SBIISIOITUXCS
CyOBEKTaMH  TPaJOCTPOUTEIBHBIX  OTHOIIEHWW, TPOIEAYp, BKIIOUYCHHBIX B
WCYEPIIBIBAIONINE TIEPEUHU TMPOIeAyp B cdepax CTPOUTENbCTBA, YTBEPKICHHBIC
[IpaButenscTBOM Poccuiickoit deneparun, MOKET OBITH IOJaHA TAaKMMHU JIMIIAMUA B
MOPSIJIKE, YCTAHOBJICHHOM aJMHHHUCTPATUBHBIM pETJIaMEHTOM, JUOO B TOpPSIKE,
YCTaHOBJIEHHOM AaHTMMOHOIIOJIBHBIM 3aKOHOJATelbcTBOM Poccuiickon ®enepanuu, B
AHTUMOHOIIOIBHBIN OPTaH.
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[Tpunoxenune Ne 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUSI MyHULIUIIATBHON YCIYTH
0 BblJaue CBEACHUN U3 peecTpa
MYHHIIMIIAJIBHOTO UMYIIECTBA

[TPUMEPHA ®OPMA 3ASBJIEHIA

['1aBe aIMUHHCTPALMK MYHULUMIIATBHOTO
00pa30BaHMsI WM PYKOBOJUTEIIO CTPYKTYPHOTO
NO/Ipa3ieeHUs] aAMUHUCTPALIH

(®.1.0. (HauMeHOBaHUE) 3asIBUTEIS)

(MecTo peructpaiuu (MecTo
HAXOKJICHUS1) 3asABUTEIIS)

3ASBIIEHUE

[Ipoury BBIIATH BBIMKACKY W3 peecTpa MYHUIMITAIBLHOTO HMymecTBa (ykazvleéaemcs
HAUMEeHO8aAHUe MYHUYUNATLHO20 00PA3068aAHUS):

(HaI/IMCHOBaHI/Ie 00BEKTA U ero XapaKTECpUCTHUKU, aIpEC IIPpHU HaJ'II/I‘II/II/I)

[Ipoury nHpOpMHUPOBATH O X0/1€ MPEAOCTABICHNUS MYHULUITAIbHON YCIYTH:

[ no Tenedony;

[] coobuienrem Ha 3IEKTPOHHYIO TIOYTY;

(18 snuunbidi kabuner OI'MC «Eausblii mopTanm rocylapCTBEHHBIX U
MYHUIUNATBHBIX YCIyT (QYyHKLIM)»;

[ mouroBeIM coobmIEREM.

Pe3ynbTaT npeaoCTaBICHUS MyHUIUIIAILHOMW YCIyTH:
(] BBLIATE B (VKA3bI6AEMCA HAUMEHOBAHUE MECMHOU AOMUHUCTPAYULL);
[] manpaBuTh 1OYTOBEIM COOOIIEHHEM.

« » 20 T.

(moamuce) (pammnusi, UMsi, OTUECTBO)
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Cornacue Ha 00pabOTKy MEPCOHATBHBIX TaHHBIX

S cormaceH Ha BBOJA, XpaHeHHE, 00pabOTKy M Tiepenady NepCOHAIBHBIX IaHHBIX,
YKa3aHHBIX B HACTOSIIEM 3asBIICHWUHW, aJMUHUCTPAIMCH C TENbI0 TPEIOCTaBICHUS
MyHUIUNanbHOM yciyru. Cornacue Ha oOpabOTKy MEpPCOHANbHBIX JAHHBIX (Jajee -
corjlacue) JerMcTByeT 0eccpodHo/ a0

(OAYepKHYTh UIIH yKa3aTh AaTy)
B ClIydac OT3bIBd HACTOAIICTO COIJIACHUA 06513y}OCI) HaIllpaBUThb IIHCBbMCHHOC 3asBJICHHUC
B A/IMUHUCTPAINIO C YKA3aHUCM HNAThI IIPCKPAIICHUA I[CﬁCTBHH corjiacus.

« » 20 T.

(moamuce) (baMuus, IMs, OTIECTBO)



15

[Tpunoxenne Ne 2

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
NPeOCTaBICHUS] MyHHUIIUIIATBHON YCIyTH
0 BbIJIaU€ CBEICHUH U3 peecTpa
MYHUIIUIATFHOTO UMYIIECTBA

BJIOK-CXEMA
IIPEAOCTAaBIECHNS MYHHUIUIIAJBHON yCIIYyTH

IIprem u peructpanus 3asBIeHUS

!

IloaroroBka BBITUCKU U HAIPABJICHUE 3asIBUTEIIIO PE3YyJIbTAaTa IIPELOCTABICHUSA
MYHULIANAIBHOU YCIIYTH




28

[Tpunoxenne Ne 3

K aJIMUHHCTPATHBHOMY PETJIAMEHTY
IPE0CTaBICHUS MyHUITUITAIBHON yCITyTH
10 BBIJa4Ye CBEICHUI U3 peecTpa
MYHHIIMTIAIEHOTO HMYIIeCTBa™

KYPHAII
y4eTa 3asBJICHUM O MPEIOCTABICHUN MYHUIIUIIAJIBHON YCIIYTY U HAIPABJICHUMN PE3YJIbTATOB
Ne Jara 3asBUTEIH MecTo XKATEIBCTBA IS damunus, UM, Cpok Howmep u nata damuns, UM,
/o MoJIa4u (pamunus, ©Ms1, OTIECTBO rpaX/JaHuHa, MECTO | OTYECTBO (ITOCHEAHEe | HUCIOTHEHUS JIOKYMEHTa, 0TUeCTBO (TOCIeHee —
3agBiieHus | (TocienHee — Mpu HATUIUH) HaxO0XJCHUS JUIs — IpY HAJTWYIHH) SIBISIFOLLIET OCS TP HATUYHUH)
IUTSI TpaXXIaHWHA, FOPUIMYECKOTO JIUIIA WCTIOTHUTEIS pe3yIbTaTOM MoJTyJaTens, 1aTa,
HauMEHOBaHUE IS MIPEeIOCTABIICHUS TTO/IITHCH
FOPUAMYCSCKOTO JTUIIA) MYHHUITUTATBHON
yCIIyTH
1
2
3

*JlaHHOE TIPUJIOKEHUE YKA3bIBAETCS NPH HAJIMYMU B aJMUHHCTPALMU JKypHAla ydeTa 3asBICHHN O MPEeJOCTABICHHM MYHUIUNAJILHON YCIyTH M
HaIlpaBJICHU PE3YJIbTATOB.
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[Tpunoxenue Ne 4

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTH
0 BblJaue CBEACHUN U3 peecTpa
MYHHIIMIIAJIBHOTO UMYIIECTBA

BbIIMCKA
13 peeCTpa MyHUIIMIIAJIBHOTO UMYIIIECTBA

« » 20 T. No

Hacrosimass BhIMKMCKa CONEPKUT CBEACHHS 00 OOBEKTE, BHECEHHBIE B PEECTp
MYHHUIUIAILHOTO UMYIIECTBA (YKA3amb HAUMEHOBAHUE MYHUYUNATILHO20 00PA3068aHUSL)
Y UMEIOIIHUE CIEAYIOIINE 3HAUCHUS:

(peecTpoBbIii HOMEP 00bEKTa MYHUITUIAIILHOTO UMYIIIESCTBA)

HanmMmeHoBaHuMe cBeneHUN <*> 3Ha4YeHHe CBeACHUN

[Ipumeuanne: <*> HaumeHOBaHUSI HEOOXOIUMBIX CBEICHHN MPUBOASITCS COIJIACHO
npukazy MuHHCTEPCTBA dKOHOMHYECKOro paszButus Poccmiickonn Pepepanuu ot 30
aBrycra 2011 r. No 424 «OO0 yTBepKIE€HHH MOpsAKAa BEICHUS OpraHaMud MECTHOTO
CaMOYTIPaBJIEHUS PEECTPOB MyHULIMIIATBHOTO UMYLIIECTBAY.

(moanuch ri1aBbl AIMUHUCTPAIMA MyHULIMTATBHOTO (MHUTIMATB, haMUITUS)
oOpa3oBaHus)



