AZIMUHMUCTPALMS
APKOBCKOI'O CEJIbCOBETA
HOBOCHMBHUPCKOI'O PAOHA HOBOCUBUPCKOI OBJIACTH

IHOCTAHOBJIEHHUE

30.11.2012 rona c.sIpxoBo Ne202

00 YTBEPKACHUU AAMUHUCTPATUBHOTO PErjIaMEHTa NPEA0CTABJICHUS
MyHI/IHI/IHaJIbHOﬁ yciayru «HpeIIOCTaBJIeHI/Ie KMJIBIX HOMellleHI/Iﬁ B
MYHUIINITAJIBHBIX Oﬁllle)KI/ITI/IHX»

B nenax moBbIIEHUS! NOCTYITHOCTA M KayecTBa MPEJOCTABICHUS MYHULIMIAIbHOMN
yeiyru «lIpemocTtaBieHue >KUIIbIX TOMEUNIEHUH B MYHHUIIMIAIBHBIX — OOLISKHUTHIX)», B
COOTBETCTBHUH C IMOCTAHOBJICHUEM IJIaBbl SIpKoBckoro cenbcoBeta ot 26.09.2011 Ne 142
«O Tlopsake pa3pabOTKM U YTBEPXKICHUS AJMUHUCTPATUBHBIX  PETJIAMEHTOB
MPEOCTaBICHUS MYHUIUIAIBHBIX YCIYT, POBEACHUS SKCIEPTU3bl aJIMUHUCTPATUBHBIX
PErJIaMeHTOB MPEAOCTABICHUS MYHULUIAIBHBIX YCIYI Ha TEPPUTOPUH SPKOBCKOIro
cenbcoBeTa HoBocubupckoro paitona HoBocuOupckoit o01actu,

I[TOCTAHOBJIAO:

1. YTBepaUuTH aIMUHUCTPATUBHBIN periaMeHT MPEI0CTaBICHUS
MyHULIMOansHOU yenyru «lIpenocraBieHue >KWIBIX TOMEUIEHUH B MYHHUIIUMAIBHBIX
OOLIEKUTHUAX», (MPUIOKEHUE).

2. Cnenuanucty, OTBETCTBEHHOMY 32 MPEAOCTaBIECHUE MYHHUIIUNIATLHON YCIIYyTH,
pPa3sMECTUTh AAMHUHUCTPATUBHBIA PETVIAMEHT MPEIOCTABICHUS MYHULHUNAIBHOW YCIYTH
«IIpenocTaBieHre KUIBIX TOMENICHUNH B MYHUIUMNAIBHBIX  OOMIEKUTHSIX»,  Ha
oduIaIbLHOM caiiTe SIpKOBCKOTO CEIbCOBETA M B MECTAX MpUEMa IPaK/aH.

3. Crnennanucry, OTBETCTBEHHOMY 3a TMPEIOCTAaBJICHHE YCIyTH, OOECIeYUTh
OMyOJIMKOBAaHWE PETJIaMeHTa B YCTAHOBJICHHOM TIOPSJIKE.

4, OTBETCTBEHHOCTh 32  HCIOJHEHHWE TIOCTAHOBJICHUS  BO3JIOXKUTH  Ha

3aMCCTHUTCIIA I'JIaBbl aIMUHHUCTPAINH ﬂpKOBCKOFO CCJILCOBCTA.

I'naBa SIpkoBckoro cenbcosera
HoBocubupckoro paitona HoBocubupckoit obnactu C.A. T'openukoB

Ucn. H.H. Ko3nosa
Tei. 2934807



YTBEPXJIEH

MTOCTAHOBJICHUEM aJIMUHUCTPALIUH
SIpKOBCKOTO CENbCOBETA
HoBocubupckoro paiiona

HoBocubupckoii obnactu
ot 30.11.2012 1. Ne 202

AJIMUHMCTPATHBHBIN perjiaMeHT Mo NPea0CTABJIeHUI0 MYHHUIIMIIAJIbHOH YCJIYyT |
«IIpenocraBiieHue KUJIBIX OMEIIeHUH B MYHUIIMTIAJbHBIX 00IIEKUTHSIX»

[. O01ue 1monoKeHus

1.1. TlpenmeToMm peryaupoBaHUs HACTOSIIETO aIMUHHCTPATUBHOIO perjiaMeHTa
SABJISIIOTCSL  CPOKM M TOCIEIOBATEIbHOCTh  aJMUHUCTPATUBHBIX  MPOLEAYyp MpHU
MPEJOCTaBICHUN MYHUIIMIAIBLHON YCIYTU 1O MPEIOCTABICHUIO KUJIBIX MOMEIICHHUIN MO
JOTOBOPaM COLMATIBHOrO HailMa (J1ajee - MyHUIUIadbHas yCcyra).

1.2. TlonydarensMu MYHUIMIIAIBLHON YCIYTH SBISIOTCS rpaxkiaane Poccuiickoi
denepanuu, B OTHOIIEHUU KOTOPBIX MPHUHATO PEIICHUE O MPEIOCTABICHHH UM KHIIOTO
MTOMEIICHHS TI0 JOTOBOPY COIMAIIBHOTO HaliMa, U UX MPEJCTAaBUTEIH (J1ajiee - 3asBUTEIIb).

1.3. Tlopsimox mHbOpPMHUpPOBaHUS O TpaBUJIaX MPEIOCTABICHUS MYHUIIMITATILHON
YCIIYTH:

1.3.1. Anpec agmunuctpanuu SproBckoro ceiabcoBeta HoBocubOupckoro paiiona
HoBocubupckoii o6aacTu:

630522, Hoocubupckas oOnacte, HoBocuOupckuii paiion, c. Spkoso,
yi. IlonropOyuckoro, 14

Ten./pakc (383) 293-48-05 — npuemHas

O¢uuuanbHplii  calT B MHPOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOW  CETH
«UuTeprer»: www.jarkovo.ru.

KonrtakTHbi TenedoH chenuanucTa aJAMUHUCTpalUU SIPKOBCKOTO CEJIbCOBETA
HoBocubupckoro paiiona HoBocubupckoit oOmactu  (mamee - CICIHUANHKCT),
obecrnieunBaroIiero npeaocrasiaenue yeiayru: (383)293-48-05

Anpec Anmunuctpanuu HoBocubupckoro paitona HoBocubupckoit oomactu:

r. HoBocu6upck, 630007, Ceepiona, 14

tei. (383) 223—-03—08— npuemHas

daxc (383) 223-18-07

Odunuaneuplii  calT B WHGOPMAINMOHHO-TEICKOMMYHHUKAITMOHHOW  CETH
«HTEpHET»: NSr.nso.ru

1.3.2. Undopmaniusi 0 MecTe HaxOoXIeHus (aapece), KOHTAKTHBIX TeyiedhoHax
(TenedoHax ass cpaBOK, KOHCYJbTALMIA), apece AJIEKTPOHHON MOYThl AJIMUHUCTPALUU
HoBocubupckoro paitona HoBocuOupckoit 001acTu pa3MeliaroTcs Ha o(uIMaaibHOM
caiite Anmuuuctpanuu HoBocubupckoro paiiona HoBocuOupckoit obnactu B
MH(}OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetu «MHTepHeT», a Takxke B (enepanbHOU
rocyJapCTBEHHOM WH(POPMAIMOHHOW cucTeMe EIWHBII TopTan TrocCylapCTBEHHBIX U
MYHUITUTIATBHBIX yeIyT (QyHKkmmil) (www.gosuslugi.ru), (nanee - Equnbiili moptan) uim Ha



PETHOHATTEHOM noprasne rOCYyJapCTBEHHBIX u MYHHUITUTIATHHBIX yCIIyT
(Www.54.gosuslugi.ru) (manee - peruoHaabHBIN TOPTa).

1.3.3. Anmunuctpanus  SIpkoBckoro  cenbcoBeta HoBocuOupckoro — paiioHa
HoBocuOupckoii 00iacTd OCYIIECTBISIET TpHUEeM JOKYMEHTOB, yKa3aHHBIX B 1. 2.5.1
HACTOSIIETO aJMHUHHCTPATHBHOTO PErJIaMEHTa, M KOHCYIBTAIMIO0 TPXKIAH O IMOPSIKE
NPEI0CTaBICHUS MYHUITUTIATBHON YCIYTH B COOTBETCTBHH CO CIEAYIONTUM TpadUuKOM:

noueneapbHuK — matauna: ¢ 9-00 go 13-00 ¢ 14-00 mo 16-00;

nepepbiB Ha o0ex: 13.00 — 14.00 gacos;

Anmunuctpamuss  HoBocuOupckoro — paifona  HoBocubupckoit — obmacTu
OCYIIECTBIISICT KOHCYJIBTAIIMIO TPAXKIAH O TOPSAIKE MPEIOCTABICHUS MYHHUITUTATBHON

YCIIYyTH B COOTBETCTBUU CO CJICTYIOIIUM I'padUKOM:
nmouenenpauk  9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;

BTOPHHK 9.00-11.00, 11.20- 12.30, 13.30 - 16.00;
cpena 9.00-11.00, 11.20- 12.30, 13.30 - 16.00;
YeTBEPT 9.00-11.00, 11.20- 12.30, 13.30 - 16.00;
[IATHULIA 9.00 - 11.00, 11.20- 12.30, 13.30 - 15.00.

1.3.4. Anpeca oduiMambHBIX CAaUTOB B MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON
cetu «/HTepHET» OpraHOB M yUPEXKIACHHUH, y4aCTBYIOIIMX B OKa3aHUU MYHHUIIMIAIbHOU
YCIYyI'M B KayeCTBE HWCTOYHUKOB TIOJYYEHHUS JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHUS ~ MYHUIIMNAIBHOM  YCIYTM, WM  HCTOYHUKOB  MPEIOCTaBICHUS
nH(OpMAITUH JJIS POBEPKHU CBEICHUH, TIPEIOCTABISAEMbIX 3aIBUTEIISIMHU:

-y4acTHE OPTaHOB M YUPEKIACHUI B OKa3aHUHW MYHUITUTIATHLHOW YCIYTH B Ka4eCTBE
MCTOYHUKOB  TIOJYYCHHS  JOKYMEHTOB,  HEOOXOJMMBIX  JUIsI  TPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH, WJIM UCTOYHUKOB TPEIOCTaBIeHUS WH(POPMAIUU TSI IPOBEPKU
CBEICHMIA, IPEIOCTABIISIEMBIX 3aIBUTEIISIMU, HE TPEOYETCH.

WNudopmanns mo Bompocam MpeoCTaBICHUs YCIYTH, a Takke WHHOPMHUPOBAHHE O
CTaJiNH, PE3yJIbTaTaX PaCCMOTPEHUS JOKYMEHTOB, MPE0CTABIISIETCS:

- no teneponam Anmunuctpanuu HoBocuOupckoro paiiona HoBocubupckoi
obmactu W aaMUHHUCTpanmu SIpkoBckoro cenbcoBera HoBocubGupckoro paitoHa
HoBocubupckoii o6mactu;

-110 MUCHbMEHHBIM OOpaIneHusM B aapec Aamunuctpanuun HoBocubupckoro paiiona
HoBocubupckoit obmactu u aaMuHHCTpanuu SpkoBckoro cenbcoBera HoBocuOupckoro
paiiona HoBocubupckoii o6nactu;

- Opu JUYHOM oOOpamenndn B AnmuHucTpauuio HoBocubupckoro paiiona
HoBocubupckoii obnactu u agMuHucTpanuu SpkoBckoro cenbcoBeta HoBocuOupckoro
paiiona HoBocubupckoii o6acTu;

- 110 DJIEKTPOHHOM M0YTE;

- Ha OoQUIMAILHOM caiTe B WH(OOPMAIMOHHO-TCICKOMMYHUKAIIMOHHON CETH
«utepuer» Anmunuctpanuun HoBocubupckoro paiiona HoBocubupckoit obGnactu u
agMUHHACTpanuu SIpkoBckoro cenbcoBeTa HoBocuOupckoro paitona HoBocuOupckoit
o0acTy;

- Ha WHQPOPMAIMOHHBIX CTeHAaXx AjamuHucTpanuu HoBocuOGupckoro paiiona
HoBocubupckoii obmactu u agMuHUCTpaIuu SIpKOBCKOTO cenbcoBeTa HoBocuOMpCcKoro
pationa HoBocuOupckoit o0macTu;



- ©Ha EamHOM mopTane roCymapCTBEHHBIX ¥ MYHHIIMIAIBHBIX  yCIyT
(www.gosuslugi.ru) 1100 peruoHaJbHOM MOpTajie TOCYAAPCTBEHHBIX U MYHMITUIIATbHBIX
ycryr (www.54.gosuslugi.ru) B cepBuce «JIMUHBIN KaOMHET)» 3asIBUTEIIS.

1.3.5. Uadopmarnus, pazMeniaemas Ha oQHIIMATBHBIX caiiTaXx B MH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHer» aamuHuctpanmu HoBocuOupckoro paitona
HoBocubupckoii obnactu u aamMuHUcCTpanuu ApkoBckoro ceiabcoBeta HoBocuOupckoro
pationa HoBocuOupckoil obiactd B HMHPOPMALMOHHO-TEIEKOMMYHUKAIITMOHHON CETH
«HTepHET», HA TMOpPTaJ€ TOCYJAPCTBEHHBIX W  MYHUIUMNAIBHBIX yCIyT H|
MH(GOPMAILIMOHHBIX CTEHAaX, OOHOBIIAETCS IO MEpEe €€ U3MEHEHUSI.

1.3.6. Jlns obecnieuenust yno0CTBa U JOCTYMHOCTH WH(MOPMAIUH, pa3MelIaeMon Ha
nH(pOPMaLMOHHBIX CTeHJIax AamunHuctpannu HoBocubupckoro paitona HoBocubupckoi
obmacTd W aaMUHHUCTpauuu SpkoBckoro cenbcoBera HoBocuOMpckoro paiioHa
HoBocubupckoii 06iactu, CTEHABI PacloilaraloTcs Ha YPOBHE TJla3 CTOSIIETO YelOBEKa,
MIPU U3TOTOBJIICHUU WH(POPMAIMOHHBIX MaTEPUANIOB JUIsl CTEHAOB HCHOJIb3yeTcs MmpUudT
Times New Roman pasmepom He menee 14.

1.3.7. Uudopmarust 0 TOpsKEe MPENOCTaBICHUS YCIYTd MPEIOCTaBISETCS MpU
MMCbMEHHOM, YCTHOM oOparieHuu. [Ipy nucbMeHHOM oOpailieHud B AJIMUHUCTPAIUIO
HoBocubupckoro paitona HoBocnbupckoit o01acTi, TUCbMEHHBIA OTBET MOANUCHIBACTCS
['maBoii HoBocubupckoro paitona HoBocuOupckoit obnactu win 3amecturesem [naBbl
Anmunuctpanuu HoBocubupckoro paitona HoBocubupckoit o6mactu.

[Ipy nucbMeHHOM OOpalleHuHn B AJIMHUHHUCTPALUIO SIPKOBCKOTO  CEJIbCOBETA
HoBocubupckoro paitona HoBocuOupckoii 001acTi, MTUCbMEHHBINA OTBET MOJIUCHIBACTCS
['maBoii  anmuHMcTpauuu  SIpkoBckoro  cenbcoBeta  HoBocuOupckoro — paiioHa
HoBocuOupckoit  obmactu  (gaimee —  rjgaBa) WIM  3aMmecTuTeneM [ JaBbl
angMuHucTpanuu JpkoBckoro cenbcoBeta HoBocubupckoro paitona HoBocubupckoit
obJsiactu (nanee — 3aMEeCTUTEND ).

[TucbMeHHBIN OTBET COAEPKHUT Pamminio U Homep TeiedoHa ucnoaHutens. OTBeT
Ha oOpallleHue, MOCTYIMUBIIEE B OpPraH, OKa3bIBAIOLIUN YCIYry B (OopMe 3JIEKTPOHHOTO
JOKyMEHTa, MOXXET HampaBiIsAThCid B (opMe DSIEKTPOHHOTO JOKyMEHTa II0 aJpecy
AJIEKTPOHHON TOYTHI, YKa3aHHOMY B OOpalleHWH, WIM B MHUChMEHHON (opme 1o
MOYTOBOMY aJIpeCy, yKa3aHHOMY B OOpallleHuH.

[Ipu yctHOM oOpamenun (IMuHO WM TenedoHy) COAEp)KaHue OOpalIeHUs
3aHOCUTCA B KapTOUKY JIMYHOTO TpHUEeMa TpakJaHWHA. B ciiydae eciau H3I0XKEHHBIE B
yCTHOM oOpanieHud (akThl U OOCTOSATENbCTBA SIBJISIOTCS OYEBUIAHBIMU U HE TPEOYIOT
JOTIOJTHUTETPHON TIPOBEPKH, OTBET Ha 0OpallleHre C COTJIachs 3asiBUTEINS MOXKET OBITh JJaH
YCTHO B XOJ€ JIMYHOTO MpHEMa, O YeM JAeNaeTcs 3alich B KapTOYKE JTUYHOTO TpHeMa
rpa)<IaHrHa.

[lucbmeHHoe oOpaleHue, YCTHOE oOpallleHue, TpeOyroliee JIOMOTHUTEIbLHON
MpPOBEPKH, MoOcTynuBilee B aapec Aamunuctpanuu HoBocuOupckoro paiiona
HoBocubupckoii o6mactu wiv aqMuHucTpaIuu SIpkoBckoro cenbcoBeTa HoBocuOnupckoro
pationa HoBocubupckoit obmactu, paccmarpuBaetcs B Teuenue 30 (TpuanaTa) aHEH co
JTHSI PETUCTpAIlii OOpaICHHS.

B uckmounTenpHBIX Cy4asx, a TakKe B CiIydae HaIpaBJICHHUS 3ampocoB (B TOM
4yuCcJi€ B OJIGKTPOHHOW (QopMe) Ha modxydeHue wuHPopMauu, HEOOXOAUMOW s
paccMOTpeHHsT OOpalleHHs, JOKYMEHTOB U MaTepuajoB B JIPYTHMX TOCYAapCTBEHHBIX



OpraHax, oOpraHax MECTHOTO CAaMOYMpaBICHUS W Yy HHBIX JOJDKHOCTHBIX JIUI, 32
UCKJIFOUEHUEM CYJIOB, OPTaHOB JIO3HAHUS M OPraHOB MPEABAPUTEIBLHOTO CIEACTBUS, I1aBa
WIM €ro 3aMecTuTenb, a Takke [nmaBa Aamunuctpauuu HoBocubGupckoro paiioHa
HoBocubupckoii obnactu wiu 3amecturens [nmaBel Aamunuctpanuu HoBocuOupckoro
paiiona HoBocubupckoii 001acTi BOpaBe MPOAJIUTh CPOK PACCMOTPEHHS] OOpallleHus: He
O6onee yem Ha 30 (Tpuauath) JgHEH, YBEAOMHB Tpa)xKJIaHWHA O MPOIJIECHUU CpOKa
PaccCMOTpEHUs 00paleHUSI.

1.3.8. [Ipy KOHCYNbTUPOBAaHMM TIO TeIEPOHY COTPYAHUKH ATMUHUCTpPALIUU
HoBocubupckoro paitona HoBocuOupckoit o0macTé WM aaMUHUCTpAIuU SIpKOBCKOTO
cenbcoBeta HoBocuOupckoro paitona HoBocuOupckoilt o0iacTd B COOTBETCTBUU C
NOCTYNUBIIMM  3allpOCOM  MPENOCTABIAIOT B  BEXKIMBOM  (KOppeKTHOH)  Qopme
HEO0OXOAMMYIO HH(OPMALIMIO B PAMKax MOCTYIUBILIErO BOIIPOCA.

OtBer Ha TeneOHHBIM 3BOHOK TaKXe JIODKEH CcoJiepkaTh HHPOPMAIUIO O
dbaMuIMM, WMEHH, OTYECTBE M JOHKHOCTU COTPYIHUKA, TPUHSABIIETO TeieOHHBIN
3BOHOK.

1.3.9. [Ipn HEOOXOTUMOCTH MPOBEPKU MPEJICTABICHHON 3asBUTENIEM WH(OpMaIUu
COTPYIHHMK Ha3HA4yaeT JIpyroe yAoOHOE ISl 3asBHUTENIS BpeMs IS KOHCYJbTAIUH, C
y4eTOM TOXKEJIaHUN 3asIBUTETIS.

Ecnu nns moAaroroBku oTBeTta TpeOyeTcs JONMONHHUTENbHAas WH(opMaius OT
3asBUTENS, COTPYAHUK TMpejjaraer 3asBUTENI0 HAMpaBUTh B AJIMUHUCTPAIUIO
HoBocubupckoro paiiona HoBocubupckoi 00JacTH WIM aAMUHUCTPALMIO SIPKOBCKOTO
cenbcoBeTa HoBocuOupckoi 007acTH  TNHUChbMEHHOE OOpallleHHe, OTBET Ha KOTOpOe
MPEIOCTABIICTCS B MUCHbMEHHON (opMe.

II. CtangapT npenocTaBieHUs MyHULIMIAIbHON YCIIyTH

2.1. HaumenoBanue MyHununaipbHou ycayru: «lIpemocraBieHue  KUIIBIX
MOMEIIEHHH 10 JOTOBOPaM COLMAIBHOTO HaliMay.

2.2. MyHununanbHas yciayra MpeIoCTaBisieTcss aJAMHUHUCTpanuei SIpKoBCKOTO
cenbcoBeta HoBocubupckoro paiiona HoBocuOupckod oOmactu (manee — opras,
OKa3bIBAIOIIHK YCITYTY).

2.3. Omnwucanwue pe3ynbTaTa MpeA0CTaBICHIS] MyHUITUTAIBHON YCIIyTH:

1)  mocTaHOBICHHE AJMUHUCTPAIMH O MPEIOCTABICHUN KUJIOTO TIOMEIICHUS 10
JOTOBOPY COLIMAJIBHOIO HaliMa U JIOTOBOP;

2)  yBejomiieHHe 00 OTKa3e B MPEIOCTABICHUU MYHUIUITATBHON YCIYTH.

24. Cpok TmpenocTaBlieHHs MyHUIMNaidpbHOM yciyru - 30  (Tpuanaths)
KaJICHAApHBIX JHEW CO JHA PErucTpaluyd HauiekalmuM o0pa3oM  O(pOPMIIEHHOTO
3asIBJICHUS O MPEAOCTaBICHUHY MyHUIIMIAIBHON YCIYTH U B MTOJIHOM 00BbEME MPUIIaraeMbIX
K HEMy JIOKyMEHTOB (10 HEOOXOJUMOCTH), COOTBETCTBYIOUIMX TpeOOBaHUSIM
3akoHoOJarenbCcTBa Poccurickon denepanuu.

Cpox BblAAQYM JIOKYMEHTOB, SIBJISIOIIMXCA  PE3yJIbTaTOM MPEIOCTaBICHUS
MyHULIMOaTBHOUN yeiyrH - 30 (TpuanaTh) KajJeHIapHbIX THEH.

B cnywae, ecnu 3asiBUTENb BBHIOpAJ MOYTOBOE OTIIPABICHUE B KayecTBE cCriocoda
MOJIy4eHUs pe3ysibTaTa OKa3aHUs yCIyTH MyHUIUIAIBHOM yCIIyTH, TO CPOK HAMpaBIICHUS



JTOKYMEHTOB, SIBIISIOIIUXCS PE3yJAbTATOM MPEAOCTABICHUS MYHHUIIUTAIBHOW YCIyTH - 2
(1Ba) pabouux aHS.

2.5. Ilo BwIOOpY 3asgBUTENS 3asBICHUE O TMPEJOCTABICHUH MYHUIUIIAIBLHOU
YCIYTH W TpUjaraeéMble K HEMY JOKYMEHTBI MPEJCTABISIOTCS OJHUM HU3 CIEAYIOIIMX
CIOCO0O0B:

- HEMOCPEJICTBEHHO B aIMUHHUCTpaIuio SIpkoBckoro cenbcoBeta HoBocubupckoro
paiiona HoBocubupckoit o61actu B OyMaKHOM BHJIE;

- HaIpaBJSAIOTCA 3aKa3HbIM IOYTOBBIM OTIPABICHUEM C YBEIOMJIEHHUEM O
BPYYEHUH, B OTOM CIlydyae HAMpaBISIOTCS KOMUU JOKYMEHTOB, BEPHOCTH KOTOPBIX
3aCBHJICTEILCTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM TOPSIZIKE; MOATUHHUKN JTOKYMEHTOB HE
HaIpaBJISAIOTCS;

- B (hopMe AJIEKTPOHHOTO 3alpoca Ha OKa3aHHE MYHHIIMIIAJbLHOW YCIyTH WU B
CKaHUPOBaHHOU (opMme, a TakKe HEOOXOIUWMBIA MaKeT AOKYMEHTOB (NEpBUYHBIC WU
AJIEKTPOHHBIE KOMUHU JIOKYMEHTOB, COCTaBIICHHbIE Ha OyMaXXHBIX HOCUTENSNX) B
AJIEKTPOHHOM (opMe (B CKaHUPOBAHHOM (opme) HampaBisieTcs € HCHOJb30BaHUEM
EnuHoro noprana rocyJapCTBEHHbIX U MyHULMIAIBHBIX ycayr (Www.gosuslugi.ru) mubo
PETHOHAJIBHOTO noprana roCy/apCTBEHHBIX u MYHHUITUTIATBHBIX yCIIyT
(www.54.gosuslugi.ru).

2.5.1. JIokyMeHTBI, IPEAOCTABIIIEMbIC 3asIBUTEIIEM JIJIS MTOTYYSHUSI MyHUIUTIATBLHOM
yCITyTH:

- 3a4BJICHHE 00 OKa3aHUU MYHULMIIAIBHOW YCIYTH, COTJIACHO MpuiioxeHuto Ne 1 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

- JIOKyMEHT, YJOCTOBEPSIONINN JHMYHOCTb 3asBUTENS (KOMWS W OPUTHHAI JUIS
CIIMYEHUA);

- KOTIMH JTOKYMEHTOB, MOATBEPKAAIOIINX OTHECEHHE YJIEHOB CEMBH 3asBUTENS K
TaKOBbIM (CBHJIETELCTBO O PpETUCTpalMu Opaka, CBHUAETEIBCTBO O POXKACHUM,
CBUAETENBCTBO 00 YCTAaHOBJIIEHMH OTILOBCTBA, CBUAETEILCTBO 00 YCHIHOBJICHHUH
(ymouepeHun)) — B CIy4dae UX BCEJICHUS.

B cnydae, ecnu OKyMEHTHI MOJAET MPEICTABUTENb 3asiBUTENS, JIOMOJIHUTEIHHO
MPEIOCTABIIAIOTCS:

- JIOKYMEHT, YyJIOCTOBEPSIIONINN JIMYHOCTh MPEICTABUTENA 3asBUTENs (KOMUSA U
OpUTHHAJ JIJISl CIIMYCHUS );

- HaIeKamuM ~ o0pa3oM  OGOPMIICHHBIM  JOKYMEHT,  IOJTBEP>KIArOIIHMA
MOJTHOMOYHSI PEICTaBUTENS (KOTIHUS).

2.5.2. JloxymMeHThl ¥ UH(OpMaIus, 3aMpaliiBacMbie, B TOM YUCJE B 3JIEKTPOHHOM
dbopMe TO KaHaTIaM  MEXBEIOMCTBEHHOTO  B3aMMOJCHCTBHS, HAaxXOIAIINECS B
pPacnopsKEHUH OPraHOB T'OCY/IapCTBEHHOM BJIACTH, OPTaHOB MECTHOI'O CAMOYIIPABJICHMUS,
700 TOABEJOMCTBEHHBIX TOCYNAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYMPAaBIICHUSI OpPTaHM3AIMKA, YYaCTBYIOIIMX B TIPEJOCTABICHUH MYHHUIUIAILHON
YCIIyTH, HO KOTOPBIE 3asIBUTENIb MOKET CAMOCTOSITENIbHO MPEACTABUTD:

- OTCYTCTBYIOT.

2.5.3. 3ampemniaercst TpeOOBATh OT 3asIBUTEIS:

MPEACTABICHUS JOKYMEHTOB W WH(POPMAIUM WM OCYIIECTBICHUS JEUCTBUM,
NPEJICTaBJICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU



NPABOBBIMU  aKTaMH, pPETYJUPYIOUIMMH OTHOLICHHS, BO3HUKAIOIINE B CBSI3U C
PeI0CTaBICHUEM MYHUIIUNIATBHON YCIIYTH;

NPENIOCTaBIEHUsI JIOKYMEHTOB M HWH(OpMaIlMu, KOTOpble B COOTBETCTBUU C
HOpPMATUBHBIMU  TIPaBOBbIMH  akTamu Poccuiickoit  ®enepanuiv, HOPMAaTUBHBIMU
paBOBBIMU akTaMu cyObeKkTOB Poccuiickoit denepaiuu 1 MyHUIIMTAIBHBIMU TPABOBBIMU
aKTaMM HaXOJATCS B PACHOPSDKEHUU TOCYJApPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
caMoyImpaBJiieHusi U (WIM) MOJABEAOMCTBEHHBIX T'OCYIAapCTBEHHBIM OpraHaM U OpraHam
MECTHOT'O CaMOYIIpaBJICHHUSI OpPraHU3alui, YYacCTBYIOUIMX B MPEIOCTAaBICHUU YCIYTH, 3a
HCKIIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5.1. HACTOAIIEr0 aIMUHUCTPATUBHOTO
perjiaMeHra.

2.5.4. Ycnyra, KOTOpBIE SBJSIOTCS HEOOXOAMMBIMH M 00SI3aTEIBHBIMH IS
MPEIOCTABICHUSI MYHUILIUINAIBHON YCIYTH, JOKYMEHTBI, HEOOXOIUMBIE AJsi TMOTYyYCHUS
JaHHBIX YCIYT, a TaKXe JOKYMEHTBI, MOJy4aeMble B pe3yJbTaTe OKa3aHUs JIaHHBIX
yCIIyT, KOTOPbIE MPEJOCTABISAIOTCS 3asIBUTEIIEM:

-OTCYTCTBYIOT.

2.5.5. Bce n0oKyMeHTHI MOJAIOTCSI HA PYCCKOM fA3BIKE, MO0 JIOJDKHBI HMETh
3aBEPEHHBIN B YCTAHOBJICHHOM 3aKOHOM IOPSI/IKE MIEPEBOJ HA PYCCKUH SI3bIK.

2.6. OcHoBaHMs i OTKaza B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEIOCTABICHUSI ~ MYHHMLMIIAJBbHOW  YCIyTHW,  HPEIyCMOTPEHHbIE  JAECUCTBYIOLIUM
3aKOHOJIaTEIbCTBOM:

- 3asBJICHHE HE COOTBETCTBYET (opme, ykazaHHOM B Ilpunoxkennmn Ne 1 k
HACTOSIIEMY aIMUHUACTPATUBHOMY PETJIAMEHTY;

- 3asgBuTeNb  (IPENCTAaBUTENb  3adABUTENsI) HE  NPEAbSBUI  JOKYMEHT,
YIAOCTOBEPSIONINI €ro JIMYHOCTB;

- 00pallleHUs HEYTOJIHOMOYEHHOIO JIUIIA.

2.7. OpraH, OKa3bIBAIONIMA MYHUIIMTIANTBHYIO YCIYTY, OTKa3bIBAeT 3asBUTEIIO B
MPEIOCTABIEHUH YCIYTH B CIydasx:

- eclii B TPEJCTaBICHHBIX JOKYMEHTaX WM HUH(POpMALKH, B TOM YHUCIE
MOJIyYEHHBIX IO KaHallaM MEXBEJIOMCTBEHHOTO B3aUMOJIEHCTBUS, HE COJEPIKUTCS
CBEJCHMI, HEOOXOIMMBIX [UIsl OKa3aHWs YCIYI'H, JUOO B IOJyUYEHHBIX CBEJICHUSX
COJEPKUTCSA HH(pOpMaLMs O HECOOTBETCTBHM 3asBUTENS TPEeOOBaHUSIM M YCIOBHSIM
MPEIOCTABIICHUS YCITYTH;

- TMOJAauu 3asBUTENIEM NIUCHBMEHHOI'O 3asBJICHHUS 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

2.8. VYcnyra oka3biBaeTcsi O€CIIaTHO.

2.9. MakcumanabHOE€ BpeMsi OXHUIAHUS B O4YEpEOu MpHU TMojade 3asBICHUS O
MPEIOCTABIICHUU MYHUIIUNAIBHON YCIIYTH HE MOKET MPEBHIIATh 15 MUHYT.

2.10. Peructpamusi 3asBiI€HUS O NPENOCTAaBICHUUM MYHUIUNAIBHOM YCIYyTU U
MPUIIAraeMbIX K HEMY JOKYMEHTOB OCYIIECTBIISIETCS:

- NpU TOJaye, HEMOCPEACTBEHHO, B OyMaXHOM BHJIE€ — B MOMEHT IpueMa
JOKYMEHTOB;

- IPU HaNpPaBJICHUM 3asIBICHUS U JOKYMEHTOB 3aKa3HbIM MTOYTOBBIM OTIIPABICHUEM
C YBEJJOMJIEHUEM O BPYUYEHHUH — B JICHb MIOJIyUE€HHUS TUChMA;

- IPY HAIPABJIEHUU AJIEKTPOHHOI'O 3alpoca Ha OKa3aHHE YCIYTH C HCIOIb30BaHUEM
Enunoro noprana rocyJapCTBEHHBIX U MYHUIMIAIBHBIX ycIayr (Www.gosuslugi.ru) aubo



PETrHOHATBHOTO nopTana roCyJapCTBEHHBIX u MYHULIUTATBHBIX yCiayr
(www.54.gosuslugi.ru) — B 1eHb mojyueHus 3ampoca.

2.11. Tlpuem 3asiBUTENEH OCYIIECTBISIETCS B CIEIHAIBHO BBIJCICHHBIX JJIs TUX
nesneil nmoMenieHusx (MPUCYTCTBEHHBIX MECTax), KOTOpbIE BKIIIOYAIOT B ce0s MecTa AJis
OKUJIaHUs, U MIOJy4eHUs HHPOpPMAIIUU, 3aMOJHEHUS] HEOOXOIMMBIX TOKYMEHTOB, IIpUeMa
3asBUTEJIEN U KOTOPBIE:

- COOTBETCTBYIOT CAHUTAPHO-3MHAEMHUOJIOTMYECKUM IpaBWJlaM U HOpMaThBaM, a
TaKXe MpaBuiiaM MPOTUBOIIOKAPHOI 0€30MaCHOCTH;

- 000pyIOBaHBI JIOCTYIHBIMA MECTaMH OOIIEro TMOJIb30BaHUA (TyajeTaMu) H
CUCTEMOW KOHAUIIMOHUPOBAHUS BO3yXa JTMOO BEHTUIATOPAMHU.

Bxon B momemieHus JoDKEH OBITH 0OOPYIOBaH MaHAyCaMH W TapaneTaMu Jis
OeCTpemsITCTBEHHOTO JIOCTyMa JIUI[ C OrPAHWYCHHBIMH CIOCOOHOCTSIMH  3JI0POBBS,
HCTIONB3YIOIINX KPECIa-KOMSCKH, TaKXKe JOJKEH OBITh 00ecleueH OecrpensaTCTBEHHbBIN
JIOCTYI UHBAJUIOB C COOaKaMU-TIPOBOIHUKAMH.

[IpucyrcTBeHHBIE MeCTa 000PYTYIOTCS:

- CTeHJlaMu ¢ uHpopmaIuen s 3asBuTeseii o0 ycnyre;

- BRIBECKaMU C HAMMEHOBAHUEM MTOMENIEHUH Yy BX0/1a B KAXKJI0€ U3 MOMEIICHUMN;

- CpelicTBaMU OKa3aHUsI IEPBO MEAUIIMHCKON TTOMOIIIH.

TpeOoBaHuUs K MECTaM JIJIsi O>KHUJIaHUS:

- MecTa JUJISl OKUJAHUS JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSM IS
3asiBUTEIICH;

- MecTa ISl OXHWIAHUS B O4YEepeaHu JOJKHBI OBITh OOOpPYAOBAHBI CTYJIbSIMHU
(KkpecenbHBIMH  CEKIUSIMU) H  (WIK) CKamMbiAMH. KonMuecTBO MECT  OXXKHMJIaHUS
omnpenensieTcs, UCXosl U3 PakTUUEeCKON HArpy3KU U BOZMOXKHOCTEH JJIs UX pa3MEIIeHuUs B
31aHUU, HO HE MEHEee 2 MECT Ha KaXKJI0ro CIEIUaIMCTa, BEAYIIEr0 MPUEM;

- MecTa JJIsi OXKUJAHUS JOJDKHBI HAXOJUTHhCS B XOJUIE WM HHOM CIEIUATLHO
MPUCTIOCOOJICHHOM MOMEIIECHUH.

st co3nanust KoMGOPTHBIX YCIOBHM OXHUAAHUS Ha CTOJaX (CTOMKax) IS MUChMa
pa3MeIalTCsl Ta3eThl, XKypHaJbl, Me4YaTHas NPOAYKIUA (OpouItopbl, OYKJIETHI) TIO
BOIIPOCAM MPEJOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH.

Mecta nns uHGOpMHUPOBaHUS, IPEIHA3HAYCHHBIC /IJI1 O3HAKOMJICHUS 3asBUTEIICH C
MH()OPMAITMOHHBIMHA MaTepraIaMu, 000pyAYIOTCS:

- BHM3yaJIbHOM TEKCTOBOW uHQOpMalmen, pasmeniaeMoil Ha HHGOPMAIMOHHBIX
CTEHJaX, OOHOBJISIEMON TI0 Mepe W3MEHEHHUS JEWUCTBYIOIIETO0 3aKOHOJIaTENIbCTRA,
PEryJIMPYIOIIETr0 MPEIOCTABICHHE MYHUIIMIAIBLHON YCIyrd, U U3MEHEHUS CIPaBOYHBIX
CBEICHUI;

- CTYJIbSIMU U CTOJIAaMH (CTOMKAMM) JIJIs BO3MOXKHOCTH O(POPMIICHUS TOKYMEHTOB.

Nudopmarimonnbie  CTEHIbI, CTOJIBI  (CTOMKHM) pa3MeIlalTcsi B MeCTax,
o0ecrieurBarOIIMX CBOOOIHBIN JOCTYIT K HUM.

Mecta nmns  odopMmieHUss JOKYMEHTOB OOOPYIYIOTCS CTYJbSAMH, CTOJIAMH
(cTolikamu) W oOecreYnBaloTCsl OOpas3laMy 3amloJHEHUsS TOKYMEHTOB, B TOM YHCIIE
MUCbMEHHBIMU NMPUHAIICKHOCTAMM.

TpeOoBaHus K MECTaM MpuUeMa 3asBUTEIICH:

Brigensitorcs cnienuaibHble TOMEIEHUS JIsl TpUueMa 3assBUTENCH - KaOWMHETHI IS
npreMa 3assBUTENeH 000PyIYyIOTCS BHIBECKAMHU C YKA3aHUEM:



- HOMepa KaOuHeTa;

- (hamunuu, UMEHH, OTYECTBA U JIOJDKHOCTH CIEIUANINCTA,

- BpEMEHH TepephiBa Ha 00€.

Pabouee MecTto chnenuanucra JODKHO OBITh 000PYJIOBAaHO TMEPCOHATBHBIM
KOMITBIOTEPOM C ME€YATAIOIIUM YCTPOUCTBOM.

Cneumnanuctel  OOECIEYMBAIOTCS ~ JIMYHBIMM W (WIM)  HACTOJBHBIMU
UACHTU(UKAIIMOHHBIMU KapTOUKaMHU.

Mecta nnsa mnpuema 3asBUTENEH OOOpPYAYIOTCA CTYJIbSIMH U CTOJaMHU  JUIs
BO3MO>KHOCTH O(hOPMIICHUS TOKYMEHTOB.

B nmenmsx obecrneueHuss KOHGUICHIMAIBHOCTH CBEICHUH  OJIHOBPEMEHHOE
KOHCYJBTUPOBaHUE U (WJIM) IPUEM JBYX M 0oJiee TOCETUTENIeH OJHUM CIECIUATIUCTOM He
JOITYCKAETCS.

TpeOGoBanus K 0POPMIIEHHUIO BX0/1a B 3/1aHHE.

Bxon B 31aH1e 000pyayeTcs BEIBECKOH, coiepKalliel ClIeAyoNyo HHPOPMAIHIO:

- HAMMEHOBAHUE U MECTO HAXOXKIEHUS OpraHa OKa3bIBaOILETO YCIYTy;

- peXKUM palbOThI;

- Tele(OHHBIN HOMED I CIIPABOK.

2.12. TlokazaTensiMM JTOCTYIHOCTH M KauecTBa MPEIOCTABIICHUS MYHHUIIMIIAIbHOU
YCIIYTH SIBJISIFOTCSA:

BO3MOYKHOCTB TIOJIyYEHHSI 3aIBUTEIIEM CBEICHHI O XO0JI€ PACCMOTPEHUS 3asBJICHUS O
MPEIOCTABICHUM MYHUILMIIAIIBHON YCIYTM C TOMOIIBI0 WH(OPMAIMOHHBIX PECYpPCOB
Anmunuctpanuu SpkoBckoro cenbcoBeta HoBocuOupckoro paiiona HoBocuOGupckoi
0o0nacTi B HMH(POPMALMOHHO-TEIIEKOMMYHHUKAIMOHHOW cetn «WHTepHer» , EnuHOro
MopTajia ¥ PETHOHAIIBHOTO MOPTAaNa;

NPEIOCTaBIEHUE  3asBUTEN0  HMHPOPMALMM O  CPOKAaX  MPEAOCTaBIICHUS
MYHULIMNAIBHOMN YCITyTH;

NENIeX0/IHasl JOCTYIMHOCTh OT OCTAHOBOK OOILECTBEHHOI'O TPAHCHOPTa 0 3/1aHus, B
KOTOPOM OKa3bIBAETCS YCIIYra;

HaJIMYUE T[IOJIHOM W TOHATHOW HMHQpOpMAUMM O MecTaxX, MOpsSAKE U CpoKax
NPEIOCTABIICHUS MYHULMINAIbHOM  YCIYyrM Ha UHGOPMALMOHHBIX CTEHAAX, B
MH(GOPMaLIMOHHBIX pecypcax AaMHHUCTpanuu SpkoBckoro cenbcoBera HoBocubupckoro
pariona HoBocubupckoii o6nactu, Ha EguHom moprane, B cpelncTBax MacCcOBOU
uH(pOpMalny, IPeJOoCTaBlIeHUE YKa3aHHOW HH(popMaluu 1o TeseoHy MyHULUIAIbHBIMU
CITyKalIuMU;

BO3MOYKHOCTh TOJA4M 3asBJICHUS O NPEIOCTAaBICHUU MYHHUIIMNAIbHOW YCIYTH B
AJIEKTPOHHOM BHU/IE C MOMOUIBI0 EAMHOro nmoprana u permoHagbHOro NopTaia;

HaJIM4Yhe HEOOXOJUMOT0 M JOCTATOYHOI'O KOJMYECTBA CIELUAJIMCTOB, a TaKXKe
MOMENICHUI, B KOTOPBIX OCYUIECTBJISETCS MPUEM JIOKYMEHTOB OT 3asBUTENe (Mx
MpeACTaBUTENEH), B IENsIX COONIOACHUS  YCTAHOBJIGHHBIX  aJMHHHUCTPATUBHBIM
pErIaMEeHTOM CPOKOB MPEJOCTABICHHUSI MyHULIUITAIbHON YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX >Kajo0 Ha JACHCTBUS (O€31EeWCTBHSI) CIEIUATNCTOB, X
HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOILLIEHUE K 3asBUTEISAM (MX MPEACTABUTEISM).

2.13. IlpenocraBienue MYHUIMIATBHON YCIIyTH C UCII0JIb30BaHUEM
YHUBEPCAIBHON 3JEKTPOHHOM KapThl Bo3MoxkHO ¢ 01.01.2013 roga B cinydae Hamuuus
JAHHOM KapThl y 3aBUTENSI U B CIIy4ae MPEJOCTABICHHS TOCYJapCTBEHHOMN YCIYrH 4epes



Enunbiil moptan rocyaapCTBEHHBIX M MYHUIMNAIBHBIX ycIyr (wWww.gosuslugi.ru) mu6o
PErHOHANIBHBINI nopTa rOCyJapCTBEHHBIX U MYHULHANAITBHBIX yCIyT
(www.54.gosuslugi.ru). YHuBepcaibHas JJEKTPOHHAs KapTa MCIHOJb3yeTcs st
YIOCTOBEPEHUS MPAB MMOJIb30BATENS HA MMOJYYCHUE MYHHUIIMNAIBHON YCIYTH, B TOM YUCIIE
IUISL COBEPIICHUS B CIIy4asix, MPEIyCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoi
denepaluy, OPUIUIESCKH 3HAUUMBIX JEHCTBUH B 3JIEKTPOHHOH (hopMme.

2.14. TlpenocraBieHre MyHUIIUNAIbHOW YCIYTU OCYIIECTBIISIETCS B COOTBETCTBUU

- Koncrurynueit Poccuiickoit @enepannn (IpUHITA BCEHAPOAHBIM T'OJIOCOBAHUEM
12.12.1993);

- HanoroeeiMm koaexkcoM Poccuiickoit ®denepanuu, vacteio BTOpoi (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, Ne 32, 07.08.2000, c1.3340, «Poccuiickas
razerta», No 153-154, 10.08.2000, ITapnmamentckas rtasera Ne 151-152, 10.08.2000,
Benomoctu denepansroro Cobpanust Poccuiickoit @eneparuu, Ne 25, 25.09.2000);

- JKumuuaeim konekcoM Poccuiickoir @enpepanyu ot 29.12.2004 Ne 188-D3
(«Poccwuiickas razera», 2005, Ne 1);

- 3akoHoM Poccutickoit @eneparun ot 27.04.1993 Ne 4866-1 «0O06 oOxkanoBaHUU B
Cyll JACHCTBUW M pelICHUM, HapyHIaroUuuX IpaBa U cBOOOIbl rpaxkiaan» («Poccuiickas
razera», Ne 89, 12.05.1993);

- ®enepanbubiM 3akoHOM OT 10.01.2002 Ne 1-®3 «O06 anexkTpoHHON HHGPOBOI
noamucu» («Poccuiickas razetan, Ne 6, 12.01.2002);

- @epepanbHbiM 3ak0oHOM OT 06.10.2003 Ne 131-®3 «O06 o00mux HOpUHIUIIAX
OpraHu3allid MECTHOro caMmoympaBieHus B Poccuiickoit ®@enepanun» («Poccuiickas
razeta», 2003, Ne 202);

- @epnepanbHpiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpEHHS
oOpamenuii rpaxngan Poccuiickoit ®enepanun» («Poccuiickas razeta», No 95,
05.05.2006);

-  ®epepanbapiM  3akoHOM  oT 27.07.2010 Ne 210-d3 «OO6 opranuzanuu
MPEIOCTABIICHUS TOCYIapCTBEHHBIX U MYHUIIMITAJIbHBIX yciIyr» («Poccuiickas razeray, Ne
168, 30.07.2010, Cobpanme 3akoHOmaTenbcTBa Poccuiickoit ®enepanum, Ne 31,
02.08.2010, c1.4179, ITapnamentckas razera, CnennanbHbiid BeImyck, 03.08.2010);

- ®enepanbabiM 3ak0HOM 0T 06.04.2011 Ne 63-D3 «OO6 37EKTpOHHON TTOAIUCK
(«Poccwuiickas razera», Ne 75, 08.04.2011);

- [locranoBnenuem IIpaBurensctBa Poccniickon ®@enepanuu ot 08.09.2010 Ne 697
«O eauHON cHUCTEME MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3amMojencTBus» (CobOpanue
3akoHoAaTenbcTBa Poccuiickoit deneparmu, Ne 38, 20.09.2010, c1.4823);

- [locranoBnenneM IIpaBurtenscrBa Poccuiickoin @enepannu ot 21.05.2005 Ne 315
«O0 yTBEpXJCHUU THUIIOBOTO JOTOBOpa COIMAIBLHOIO HaiiMa >KUJIOTO TMOMEIICHUS
(«Poccuiickas razeran, 27.05.2005 Nel12);

- VYcraBom HoBocubupckoro paitona HoBocuOupckoit o007acTi, TPHHITHIM
pemennem Coeta aenytaroB HoBocuOGupckoro paiioHa HoBocubupckoii oGnactu ot
04.07.2008 Ne 1 («ITproOckas mpaBmay, cneruanbHbIN BoITycK, 08.08.2008, No 45(278).

- YcraBom SproBckoro cenbcoBera HoBocuOupckoro paiiona HoBocuOGupckoit
obnacTu, npuHATHIM pemenueM CoBeta nemytaToB SpkoBckoro cenbcoBera 24.07.2009 r.



II1. Cocras, mocien0BaTENbHOCTD U CPOKH BBIIIOJIHEHUS aJMUHUCTPATUBHBIX IPOLIENYD,
TpeOOBaHUS K MOPSIIKY UX BBIIIOJHEHUS

3.1. [IlpenocraBieHrie MyHUIMIAIBLHON YCIYrM BKIIOYAaeT B ceOsl CIeAyIolue
aJIMMHUACTPATUBHBIE TPOIEAYPHI:

3.1.1. IIpuem TOKYMEHTOB;

3.1.2. IIpoBepka JOKYMEHTOB;

3.1.3. UctpeboBanue mTOKyMEHTOB (CBEIEHWI) B paMKax MEXKBEIOMCTBEHHOTO
B3aHMO/ICHCTBHUS,

3.1.4. PaccMoTpeHHE TOKYMEHTOB;

3.1.5. Ilpunsarue pelnieHus;

3.1.6. Briaua pe3ynbpraTa oOKa3aHUsl MyHUIIMTIAIBHON YCIIYTH;

3.2. brnok-cxema MNpeNOCTaBICHUS MYHULUINAIbHOM YCIYyTd NPUBOJUTCS B
npuiiokeHuu Ne 2 K HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3.3. OcHoBaHMeM 1 Hayaja aJMUHUCTPATUBHOM Tpoueaypsl Ipuema
JOKYMEHTOB SIBJISIETCS TIOCTYIUICHHE 3asBICHHMS M JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABJICHUS! MYHUIMNAIBHON YCIyrd B OpraH, OKa3blBAIOIIUN MYHHUIMIIAIBHYIO
YCIIyTY.

3.3.1. Jlns mosmydeHust yCIayTH 3assBUTEb MPECTABISAET B IPUEMHBIE JTHU B MOPSIKE
KUBOM OdYeper B OpraH, OKa3bIBAIOIIMKA  YCIAYTy, 3asBJICHHE U JOKYMEHTHI,
HEOOXOMUMBIC JJIi TPEIOCTABICHUS MYHULUINAIBHOW YCIYTH, WU HampaBiseTCs
3aKa3HBIM TIOYTOBBIM OTMPABICHHEM C YBEIOMJIICHHEM O BpYyYEHUH, JHOO TOJAeT
3asiBJIEHUE M JIOKYMEHThl 4epe3 cepBHC «JIuunblii kaOuner» Ha EauHOoM mopTtane
rOCyJapCTBEHHBIX W MYHHUIIMIAIBHBIX yCIyr (Www.gosuslugi.ru) nmubo peruoHaJIbHOM
IopTasie roCyIapCTBEHHBIX M MyHHUITUITAJIBHBIX yCIIyT (Www.54.gosuslugi.ru).

Crnenuanuct B Xoj€ MpuemMa JOKyMEHTOB IpU JIUYHOM OOpaIeHUU 3asiBUTENS WIN
€ro 3aKOHHOTO MPEJICTaBUTEIIS:

- yCTaHaBIIMBAET PEeaMET 0OpalleHus;

- YCTaHaBJMBAET JIMYHOCTh 3asBUTENS IIyTEM O3HAKOMJIEHUS C OPUTHHAJIOM
JOKYMEHTA, yIOCTOBEPSIONIETO JTHYHOCTD, TUOO TUIHOCTH U MOJTHOMOYHS MPEICTaBUTEIS
3asBUTENSI IYTEM O3HAKOMJICHHMSI C OpPUTHHAJIOM JOKYMEHTa, YIOCTOBEPSIOIIETO
JUYHOCTb, U IOBEPEHHOCTHIO;

- IPUHUMAET JOKYMEHTHI 1 BBIIAET 3asIBUTEIIO OMKCH MOJyUYEHHBIX JOKYMEHTOB.

3.3.2. Crenmanuct  pEerUCTpUPYET  3ampoc  3asgBUTENS B HCIOJIb3YeMOM
MyHULIMOATBHON HMHPOPMAIMOHHON cucTeMe (Jajee — CUCTeMa) W MPUKPEIUIsieT K
3aMpocy OTCKAaHUPOBAHHBIE KOTIMH MPEICTABICHHBIX 3asSBUTEIEM TOKYMEHTOB.

3.3.3. B cnyuae HampaBiieHus1 3asgBUTENIEM 3alpoca Ha OKa3aHHE YCIYTH U TaKeTa
JOKYMEHTOB IO TIOYTE€ B OpraH, OKa3bIBaIOIIMA YCIyry, OTIPaBISIET 3asBUTEIIO
YBEAOMJICHHE O TMOJYYEHMHM OpPraHOM, OKa3bIBAalOIIMM YCIYTYy, 3alpoca Ha OKa3zaHue
YCIYTU U TaKeTa JOKYMEHTOB, B KOTOPOM yKa3bIBA€TCsl PETUCTPALIMOHHBIN HOMEp M J1aTa
perucTpaluu JTOKyMEHTOB. [IpHHSATHIN 3ampoc perucTpupyercss B CHUCTEME, a MakeT
JOKYMEHTOB MEPEBOJIUTCS B AIEKTPOHHBINA BUJ IIyTEM CKAaHUPOBAHUS M MPHUKPEIUISETCS K
3aMpocy Ha OKa3aHHEe yCIyTH, 3apETUCTPUPOBAHHOMY B CHCTEME.

3.3.4. B ciiydae HanpaBlieHHs 3alpoca Ha OKa3aHHUE YCIYTH U MMaKeTa JOKYMEHTOB B
Oprad, OKasblBalOIMN yciayry, 4epe3 EnuHbli noprasi TrocyaapCTBEHHBIX W



MYHHUIIMIATBHBIX ~ ycayr  (www.gosuslugi.ru) 1100  perMoHanbpHBIA — MOpPTam
rOCyIapCTBEHHBIX U MyHULMIAIBHBIX ycayr (Www.54.gosuslugi.ru), 3anpoc Ha oka3aHHUe
YCIYyTU U MaKEeT TOKyMEHTOB NOCTYNAOT CIIELUATIUCTY.

3.3.5. Pe3ynbraroM  aJMHUHUCTPATUBHOM NPOLEAYpPHl SBJSETCS  IMOCTYIUJICHHUE
3arpoca Ha OKa3aHUE YCIIYTH U NAaKeTa JOKYMEHTOB CIICLUAINCTY.

3.3.6. MakcuManbHbIi CPOK BBINOJIHEHUS aJIMUHUCTPATUBHON MpPOLEAYPbl — OAUH
paboumii 1eHb.

3.4. OcHoBaHMeM Hayalla aJIMMUHUCTPATHUBHON MPOLEAYPHI IPOBEPKU JOKYMEHTOB
ABJISIETCS IOCTYIUICHHE 3aIIpOCa HA OKA3aHHUE YCIYTH U MaKeTa JOKYMEHTOB CIIELHAIINCTY.

3.4.1. Crenumanuct U3y4aeT coep KaHue MpeICTaBICHHBIX 3asiBUTENIEM JOKYMEHTOB
U OIpeAeNsaeT CBEAEHUs, KOTOpble HEOOXOIMMO  3ampoCUTh 1O  KaHajlaM
MEKBEJIOMCTBEHHOI'O B3aUMOJICUCTBHUS.

3.4.2. 1lpu HampaBlieHWW 3asBUTEJIEM JOKYMEHTOB, YyKa3aHHbIX B 1. 2.5.1.
HACTOAILIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA, B JIEKTPOHHOHN (hopMe (B CKaHHPOBAHHOM
BUae), uepe3 EnuHbpli nopranm TrocyJapCTBEHHBIX W MYHUIUNAJIBHBIX  YCIYT
(www.gosuslugi.ru) 1ub0 pernoHaNbHBIM MOPTal rOCYAAPCTBEHHBIX U MYHULMIAIbHBIX
yeayr (www.54.gosuslugi.ru), cnenuanuct B TE€YEHHUE JHS, B KOTOPbIA €My MOCTYIHIIN
JOKYMEHTBl M 3alpoCc Ha OKa3aHWE YCIyrd, HampapiseT 3asBUTEII0 3IIEKTPOHHOE
COOOIlleHUE, TOJATBEPXKIAIOLIEe IPUEM JIaHHBIX JIOKYMEHTOB, a TakKK€ HalpaBsieT
3asBUTENIO HH(pOpMaLKIo 00 ajpece U rpaduke padoThl OpraHa, 0Ka3bIBaIOIIEro yCIyTy, B
KOTOPBIA HEOOXOAUMO MPEICTABUTh (HAPAaBUTh MO NOYTE) JOKYMEHTHI (38 UCKIIOUEHUEM
3asiBJIEHUSI O MPEAOCTABICHUH MYHHMIIMNAIBHOW YCIYrH), HAallpaBJ€HHbIE B 3JEKTPOHHOU
(dopme (CKaHUPOBAHHOM BHJIE), JIsl IPOBEPKH MX JOCTOBEPHOCTH.

3.4.3. PesynbraroM aIMUHHCTPATHBHOW TPOIEAYPHl TMPOBEPKU JTOKYMEHTOB
ABJISIETCSL ONPENEICHUE CBEJIECHUN, KOTOpble HEOO0XOAUMO 3aMpOCUTh IO KaHallaM
MEKBEJIOMCTBEHHOT'O B3aUMOJICUCTBHUS.

3.4.4. MakcuMasbHBIM CPOK BBITIOJIHEHUS aJMUHUCTPATUBHON mporeaypsl — 1
(o) pabouuii 1eHb.

3.5. OcHoBaHWeM Hauajga aJMUHUCTPATUBHON MpOIEAYphl HUCTPeOOBAHUS
JOKYMEHTOB (CBEIEHUI) B paMKax MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUS SIBISETCS
ONpe/eNieHue  CBEIEHHWM,  KOTOpble  HEOOXOAMMO  3alpoCUTh IO  KaHajaMm
MEKBEJIOMCTBEHHOT'O B3aUMOJICUCTBHUS.

3.5.1. CnernmanucT B TeYEHHWE OJTHOTO paboyero JHS IMOJATOTABIMBACT M HAIPABIISICT
MEXBEJIOMCTBEHHBIN 3alpoCc B TOCYJApPCTBEHHbIE OpraHbl M OpraHbl MECTHOIO
CaMOYIpPaBJICHUsI W TIOJIBEIOMCTBEHHbIE TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CaMOYIpaBJeHUs  OpPraHu3alMd, YYacTBYIOIIME B  MPEAOCTaBICHUU
MYHUIMNATBHOM YCIyrd, [JIsi MPEAOCTaBIICEHUS CBEIACHUM, KOTOpbIE HEOO0XOIUMO
MOJIYYUTh MO KaHaJIaM MEKBEIOMCTBEHHOI'O B3aUMOECHCTBUS.

B 3anpoce yka3spiBaercs:

1)  HauMeHOBaHHE oprasa WIn OpraHu3alui, HaIPaBIISIOIIUX
MEXBEJOMCTBEHHBIN 3aPOC;

2)  HaMMEHOBaHWE OpraHa WM OpraHW3alllH, B aJIpeC KOTOPBHIX HAIMPABISCTCS
MEXBEJOMCTBEHHBIN 3aPOC;

3) HaWMEHOBaHWE MYHUIIMIAIBHOW YCIYTH, IS TPEIOCTABICHUS KOTOPOM
HEO0OXO0MMO MpeICTaBICHHE JOKYMEHTa U (i) nH(pOpMaluu;



4) yKa3aHue Ha TIOJIOKCHUS HOPMATUBHOTO TMPABOBOTO aKTa, KOTOPBIMH
YCTAaHOBJICHO MpEJCTaBJICHUE JOKyMeHTa W (i) WHOOpPMAIUH, HEOOXOAUMBIX JIIs
IPEIOCTABICHUS MYHHIMIAIBHOW YCIyTH, WM YyKa3aHWE Ha PEKBU3UTHI JIAHHOTO
HOPMAaTHBHOTO IPABOBOT'O aKTa,

5) CBEJICHHUS, HEOOXOJMMBIC JUISi TPEJICTABJICHUS JOKyMeHTa | (WJIH)
nH(pOpPMAIIUK, YCTAaHOBJICHHBIC aJMUHUCTPATHBHBIM PErIIAMCHTOM IIPEIOCTaBICHUS
MYHHUITUNIAIBHOW YCIAYTd, a TaKXe CBEJICHHUS, IPEAyCMOTPECHHBIE HOPMATHBHBIMHU
MPaBOBBIMHU aKTaMHU KaK HEOOXOIWMBIE NIl MPEACTABICHUS TaKUX TOKYMEHTOB W (WIIH)

uHbOpMaIny;
6)  koHTakTHas WH(OPMAIUS IS HANPABICHHS OTBETa HA MEKBEIOMCTBEHHBIM
3aI1poc;

7)  naTa HampaBJICHHS MEXKBEIOMCTBEHHOTO 3aIpoca.

3.5.2. Ilpu HampaBlieHUH 3ampoca Mo KaHalIaM MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICHCTBUSL  3allpoC  MOJNUCHIBAETCA  DJIEKTPOHHOM  1U(POBOM  MOANMCHIO
YIIOJIHOMOYEHHOTO JOJDKHOCTHOIO JIMIA.

3.5.3. PesynbratoM  aAMUHUCTPATUBHOW  MPOLEAYpHl  SIBISETCS  MOJy4YEHUE
CBEJICHUH, HEOOXOIUMBIX MJIi TPEIOCTaBICHUS MYHUIIMITAJIBHON YCIYTHM IO KaHajlam
MEKBEJIOMCTBEHHOT'O B3aUMOJICUCTBHUS.

3.5.4. MakcuMasbHbIi CPOK BBITIOJIHEHHS] AJIMUHUCTPATUBHON MpoLeaypsl — 5
(1s1TH) pabounx AHEH.

3.6. OcHoBanMeM Haudajga aAMHUHHCTPATHUBHOW TPOIEAYPHl  PACCMOTPEHHUS
JOKYMEHTOB  SIBJISIETCS IOJIyUEHHE CBEJCHHMM, HEOOXOAMMBIX JJIsi MpPEeJIOoCTaBIEHUS
MYHUIMIIATBHOM YCIYTH MO KaHAJIaM MEKBEJIOMCTBEHHOI'O B3aUMOJECHCTBUS.

3.6.1. B xone paccMOTpeHHsI TOKyMEHTOB CIEIHAUCT:

- [poOBepseT CBEICHHUA, IMOJY4YEHHbIE 10 KaHallaM MEKBEIOMCTBEHHOIO
B3aUMOJICUCTBUS, M TAKET I[OJAHHBIX 3asiBUTEJEM JOKYMEHTOB Ha COOTBETCTBUE
TpeOOBaHUSAM 3aKOHOJATENBCTBA I TPEAOCTABICHUS MYHUIIUMAIBbHON ycnyru. B
Cllyyae HaJIW4YMsl OCHOBAHMI, YKa3aHHBIX B IyHKTE 2.7. HACTOSIIETO aJIMUHUCTPATUBHOTO
periaamMeHTa, TOTOBUT TMPOEKT MOTHBHPOBAaHHOIO YBelOMIJIEHHS 00 OTKa3e B
npeaocraBieHun  MyHununanpHou — ycnyru  (Ilpunoxenme  Ne3  Hacrosiero
aIMUHHUCTPATUBHOTO PETVIAMEHTA).

3.6.2. Cnermanuct, OTBETCTBEHHBIN 32 pACCMOTPEHUE IOKYMEHTOB:

- TOTOBUT MPOEKT MOCTAHOBJIEHUS AJIMUHUCTPALUH O MPEIOCTABICHHUH >KUIIOTO
MOMENIEHUS] 0 JOTOBOPY COLIMAIIBHOIO HaliMa UM MPOEKT YBeIOMJIEHUST 00 OTKase B
MPEI0CTABICHUH YCIYTH.

3.6.3. Pe3ynbraroM agMUHUCTPATUBHON MPOLEAYPhl PACCMOTPEHHS JOKYMEHTOB
ABJISIETCS] TTOATOTOBJICHHBIA MPOEKT MOCTAHOBIECHUS AJIMUHUCTPALMKM O MPEIOCTABICHUU
KUJIOrO0 TMOMEIIEHHUsS] IO JOTOBOPY COLMAIBHOTO HaiiMa WM COIVIACOBAHHBIA MPOEKT
VYBenomieHus 00 0TKaze B MPEJOCTABICHUH MYHULIUITAILHON YCIYTH.

3.6.4. MakcuMaabHBIM CPOK BBITIOJTHEHUS aJMUHUCTPATUBHON MpOIEayphl — /7
(cemb) pabouux AHEH.

3.7. OcHOBaHHEM Hayvajla AJMUHUCTPATHUBHOW MPOIEAYPHI MPUHATHS PEIICHUS O
MPEJOCTABICHUH MYHUUUNAIBHOM  YCIYTM  SIBISIETCS  MOJTOTOBIICHHBIM  MPOEKT
IIOCTAaHOBJICHUSI AJIMAUHHUCTpPALMU O MPEAOCTABIEHUN KUJIOIO MOMENIEHUS MO JOTOBOPY



COIMAIIBHOTO HaliMa WJIM TIOATOTOBIIGHHBI TIPOEKT YBemoMjeHuss 00 OTkaze B
PeI0CTaBIECHUU MYHUIIMTIATBHON YCIIYTH.

3.7.1.I'maBa B TeueHue 3 (Tpex) paboumx JHEW IOIMUCHIBACT IMOCTAHOBJICHHE
AJIMUHHUCTpAIlMU O MPEAOCTaBICHUU >KUIJIOTO TMOMEIIEHUSI MO JIOrOBOPY COILIMAIbHOTO
Halima.

3amecTUTENb TJIAaBbl B TeueHHe 3 (Tpex) pabouux AHEH MOANHUCHIBAECT Y BEIOMIICHUE
00 0TKa3e B MPeOCTaBICHUN MYHUIIUITAIIbHON YCIIYTH.

3.7.2. IloctaHoBieHNE AMUHUCTPAIMH O MPEIOCTABICHHUH JKIIJIOTO TTOMEIICHUS 110
JIOTOBOPY COIMAIEHOTO HaliMa PETUCTPUPYETCS B YCTAHOBICHHOM ITOPSIIKE.

3.7.3. Ha ocHOBaHWHM 3aperHCTPUPOBAHHOTO ITOCTAHOBJICHHUS AJIMUHUCTPAIUU O
MIPEIOCTABICHUN JKUAJIOTO TOMEMICHUS IO JIOTOBOPY COIMAIBLHOTO HaiMa CHEIUATNCT
MOATOTABIMBACT TPOEKT JOTOBOPA, KOTOPHIM COTJIACOBHIBACTCS B YCTAaHOBJICHHOM
OpraHOM, OKa3bIBAIOIIEM MYHHUITUTIATBHYIO YCIYTY, TIOPSIKE.

3.7.4. CnenuanucT yBeJOMIIET 3aBUTENSI 00 OKa3aHUU MYHULIMIIAIBLHON YCIyTH U
HEO0OXOMMOCTHU SIBKH JUISI MOITUCAHUS JJOTOBOPA.

3.7.5. Pe3ynbratoM aJMUHUCTPATUBHOWU TPOLEAYPHI MPUHSATUS PEIICHUS SBIISACTCS
perucTpanus MOCTAaHOBICHUS AJMUHUCTPAIIMM O MPEJOCTABICHUH KUJIOTO MOMEIICHHUS
[0 JOTOBOPY COIMAJIBHOTO HaiiMa WM MOJNUCAHUE 3aMECTUTEIIEM TJIaBbl Y BEJIOMIICHUS
00 0TKa3e B MPeIOCTaBICHUN MYHUIIMITAIIbHON YCITYTH.

3.7.6. MakcuMasabHBIM CPOK BBITIOJIHEHUS aJMUHUCTPATUBHON Mpoleaypsl — 8
(BoceMb) pabounx JHEH.

3.8. OcHoBanmeM JuIsi Hadajga aAMHUHUCTPATHBHOW TIPOLECAYpPHl  BBIIAYH
pe3ynbTaTa OKa3aHWS MYHUIIMITAIBHOW YCIYTH SIBISETCS PETUCTPAIUs ITOCTAHOBJICHUS
AIMUHUCTpAIMU O TPEAOCTABIICHUN JKHJIOTO TOMEIIECHUS IO JIOTOBOPY COIMAILHOTO
HallMa UM TIOANMKMCAHWE 3aMECTHTENIEM TJIaBbl  YBEJOMJICHHS 00 OTKa3e B
MIPEIOCTaBICHUN MYHHUITUTIATBHOU YCITYTH.

3.8.1. 3asBUTENP  TMOJNHUCHIBAET  JIOTOBOpP, KOTOPBIA  PETHCTPUPYETCS B
YCTAaHOBJICHHOM TIOPSIAKE. 3asBUTENIO BBIJAETCS MOCTAHOBJIICHHE AJMUHUCTPAIIUU O
MIPEIOCTABICHUH KUJIOTO MMOMEIIEHUS TI0 IOTOBOPY COITMAIBHOTO HaiiMa U JIOTOBOP.

3.8.2. Cpok BbIIaUM JTOKYMEHTOB, SIBJISIFOLIUXCSI PE3YJIBTATOM TPEIOCTABICHUS
MYHULIMOAIBHOUN yciyTH - 30 (TpUaLaTh) KaJeHIAPHBIX THEH.

B ciydae, ecnu 3asiBUTENh BBHIOpAJ MOYTOBOE OTIIPABICHUE B KaueCTBE CocoOa
MOJIyYeHUS pe3ysIbTaTa OKa3aHUs yCIyTH MyHUIIUTIATBLHOM yCIIYTH, TO CPOK HAMpaBIICHUS
JTOKYMEHTOB, SIBIISTIOIIUXCS PE3yJIbTATOM MPEAOCTABICHUS MYHHIIMIAIBHOW YCIyTH - 2
(1Ba) pabouux aHS.

3.8.3. Beimaua pe3ynpTaTa NpENOCTaBICHUS YCIYTM OCYLIECTBISETCS COTJIACHO
pacnucaHuio paObOTHl OpraHa, B KOTOPBIA 3asBUTEIL OOpaIajics 3a IMPeaoCTaBIICHUEM
YCITyTH.

3.9. Hudopmanuio B CBOOOJHOM JOCTYIE O MOPSAJKE MOJYUYECHHs YCIyTH, B TOM
YuCJi€ B DJJICKTPOHHOW ¢opMe 3asBUTEIh MOXKET MONy4YuTh Ha EjguHom mopTtaie
TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX yCIyr (Www.gosuslugi.ru) nmubo pernoHaIbHOM
MopTaJie TOCYTapCTBEHHBIX M MYHUIIUITAIBHBIX yCIIyT (Www.54.gosuslugi.ru).

3.10. Tlomaua 3asBUTENIEM 3ampoca Ha OKa3aHUE YCIYyTH B AJIEKTPOHHOU (opme H
MPWIOKEHUST K HEMY HWHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS TPEJOCTABICHUS
MYHUITUTIATBHOW YCIYTH, OCYIIECTBIISETCS COTJIACHO HWHCTPYKIHSIM, Pa3MEIICHHBIM Ha



EnunoMm moprane rocyaapcTBEHHBIX U MYHHIMIIAIBHBIX ycayr (www.gosuslugi.ru) aubo
pPETHOHAIEHOM nopTase rOCyIapCTBEHHBIX " MYHUIIATTATEHBIX yCITyT
(www.54.gosuslugi.ru).

3.11. Ceenenust 0 X0/1€ BHITIOJHEHHSI 3apoca Ha OKAa3aHHUE YCIYTH B JICKTPOHHOM
dbopMe, 3aABUTEIIb MOXET TMOJYUUTh uepe3 cepBUC «JInuHbI KabmHET». BX0I B cepBHC
«JInvHbIi KaOWHET» OCYIIECTBISETCS COTIACHO YKa3aHUSIM, PAcIoIoXeHHBIM Ha ExnHoM
nopTajiec TOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX yciayr (www.gosuslugi.ru) mu6o
pPErMOHAIEHOM nopTrase rOCy/IapCTBEHHBIX u MYHHUITUTIATHHBIX yCITyT
(www.54.gosuslugi.ru)

IV. ®opmbI KOHTPOIIA 32 MPEIOCTABICHUEM MYHULIAIIAIBHONW YCIIYTH

4.1. Texywmui KOHTPOJIb 3a coOroIeHuEM ITOCJIEN0BATENBHOCTH
aIMUHUCTPATUBHBIX JICUCTBUH, ONPEACIECHHBIX AJIMHUHUCTPATUBHBIM PErIAMEHTOM
[IPEIOCTABJICHNUS] MYHULMNAJIBHOW YCIYyTH, U IMPUHATHEM B XOJE€ €€ IMPEIOCTABICHHUS
PELICHUI OCYIIECTBIISIETCS] 3AMECTUTEIIEM TJ1aBBbl.

Texymuii KOHTPOJIb OCYIIECTBISIETCA MyTEM MPOBEACHUS MPOBEPOK COOIIOACHUS U
MCIIOJIHEHMSI CTIeMaucTaMu A qMuHucTpaiuu SpkoBckoro cenbcoBeta HoBocubupckoro
pationa HoBocuOupckoii o061acT HOpPMAaTHBHBIX IMPaBOBBIX akToB Poccuiickoi
®enepanuu 1 HoBocuOupckoi 00s1acTd, MONOKEHUNW HACTOAIIETO aJIMUHHCTPATUBHOTO
periiaMeHTa, yCTaHaBIMBAIOIIUX TPEOOBaHMUS K MPEJOCTABICHUIO MYHHUIUIATBHON
YCIIYTH.

[Io pesynbraTamM NOPOBEACHUS TEKYIIEr0O KOHTPOJSA, B CIIy4a€ BBISBICHUA
HAPYLICHUN TOCJIEIOBATEIIBHOCTH  AJIMUHHUCTPATUBHBIX  JEWUCTBUM, ONPEACICHHBIX
AIMUHUCTPATUBHBIM  PETJIAMEHTOM TMPEIOCTABJICHUS MYHULMIAIBHOW  YCIyTH, WU
MPUHATAEM B XOJE €€ MPEIOCTABICHUS PEUICHWN BUHOBHBIC JIMIIA TPUBIICKAIOTCS K
JTUCIMIIJIMHAPHOW OTBETCTBEHHOCTHM B COOTBETCTBMHM C 3aKOHOJATENLCTBOM Poccuiickoit
denepanum.

4.2. KoHTponb 3a TMOJHOTOM M KayeCTBOM IMPEAOCTABICHUS MYHUIIUIIATILHON
YCIIYTH BKJIIOYAeT B ce0s MPOBENICHHE TUTAHOBBIX U BHEIJIAHOBBIX MPOBEPOK C IEJIBIO
BBISIBJICHUSI U YCTPAHECHUS HAPYLLICHUM MPAB 3asBUTEJICU U MPUHATHS MEP I YCTPAHECHUS
COOTBETCTBYIOIIMX HapylleHui. [l1aHOBbIE M BHEIUIAHOBBIE ITPOBEPKU IPOBOIATCS B
COOTBETCTBHMHM C ITPUKA30M [ JIaBbI WM 3aMECTUTENS TJ1aBBHI.

IIo pe3ynprataM mpOBEACHUS IPOBEPOK MOJHOTHI M KAayeCcTBAa NPEAOCTABIICHUS
MYHHUIUIIAIBHON YCIyTH, B CIIy4a€ BBISIBJICHUS HApPYLIEHUW NMPU NPUHATHM PEUICHUN U
COBEPILICHUY JICUCTBUI B XOJI€ MPEIOCTABICHUS MYHUIIUITAILHON YCIYyTH, BAHOBHBIE JIMIIA
MIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIBLCTBOM Poccuiickon
denepauum.

OTBETCTBEHHOCTh  JOJDKHOCTHBIX — JIMIL, MYHUIMOAIbHBIX  CIyXKallUX  3a
HECOO0JII0/ICHHE Y HEUCITOJIHEHHUE TOJI0KEHHU paBoBBIX akToB Poccuiickoit deneparuu u
HoBocubupckoit 0651actv, TOJIOKEHUI HACTOAIIETO aJMUHUCTPATUBHOTO pETIaMeHTa,
YCTaHABIMBAIOIINX TPEOOBAaHUS K MPEJOCTABJICHUIO MYHHUIIMIIAIBLHON  YCIIYTH,
3aKpEIUISIETCS B UX JOJKHOCTHBIX MHCTPYKIHSX.

4.3. Tlopsimok u popMbI KOHTPOJIS 3a MPEAOCTABIEHUEM TOCYIapPCTBEHHOMN YCIIyTH
CO CTOPOHBI TPAXk/IaH, UX O0BEAMHEHUIN 1 OpTaHU3AIUH.
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['paxknane, ux 0ObEIMHEHUS W OPraHU3aLUU MOTYT KOHTPOJUPOBATH MCIIOJHEHHE
MYHHUIIUNAIBHOW YCIYyTH MOCPEJACTBOM KOHTPOJIA pa3MelleHus: MHPOpMallMM Ha CcaiTe,
NUCBMEHHOTO U YCTHOTO oOpalieHus B ajapec AJMUHUCTpALUUA SIPKOBCKOrO CEbCOBETA
HoBocubupckoro paitona HoBocubupckoit 061acTu ¢ Mpoch00i 0 MPOBEICHUHN MPOBEPKU
COOJIIO/ICHUS U HMCTOJHEHUsI HOPMAaTHUBHBIX MPaBOBBIX akTOoB Poccuiickoit denepanun u
HoBocubupckoit 061acTu, MOJOKEHUNH HACTOAMIETO AJIMUHUCTPATUBHOIO PErilaMeHTa,
YCTaHABJIMBAIOIIMX TPEOOBAHUS K MPEJOCTABICHUI0 MYHUIIMITAILHON YCIYTH, MOJTHOTHI U
Ka4eCTBAa MNPENOCTABICHUS MYHMIMIIAJBHOM YCIYTHM B ClIydyae HapyLICHHs IIpaB M
3aKOHHBIX UHTEPECOB 3asIBUTEIICH IPU MTPEIOCTABICHUY MYHULUITAIbHON YCIIYTH.

[TucbmeHHOe oOpalleHue, MOCTYyNUBIIEe B aapec AAMUHUCTpauuu SApKOBCKOTO
cenbcoBeta HoBocuOupckoro paitona HoBocuOupckoit oOmactu, paccmaTpuBaeTcs B
teuenue 30 (TpuaLaTH) THEW CO JHS PErUCTPallMU MMCbMEHHOTIO O0paIeHusl.

V. NocyneOHnblii (BHECY1€OHBIN) TOPSIAOK 00KaTOBAHUS PEIICHUHN U ACHCTBUIA
(Oe3meiicTBUS) OpraHa, OKa3bIBAIOIIEr0 MyHUITUNAIBHYIO YCIYTY, a TAKKe JIOJDKHOCTHBIX
JIUT], MYHUIIMITATBHBIX CITY>KaIuX

5.1. 3asBurtenu Bopase 00KaloBaTh ACUCTBUSA (O€3/1EUCTBUE) NOTKHOCTHBIX JIUII,
NPUHUMAIOIINX YYacTHE B MPEIOCTABICHUN MYHUIIMIIATHHON YCIYTH, a TaKXKe PEIIeCHUs,
MPUHUMAEMbIE TaKUMHU JIMIIAMH B XOJI¢ IPEIOCTABICHUS MYHHIIUTAIBHOW YCIYyTH, B
nocyieOHOM (BHECY1IeOHOM) MTOPSIIKE, B TOM YHCIIC B CICIYIOIMINUX CIydasiX:

1)  HapylIeHHE CpOKa PErMCTpaluy 3ampoca 3asBUTEIS O MPEIO0CTABICHUN
MYHUIUTIATIBHON YCIYTH;

2)  HapylIeHHE CPOKa MPEI0CTABICHUS MYHUIUIATBLHON YCITYTH;

3) TpeboBaHME Yy 3asgBHTEIS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM JIsI PEJIOCTABJICHNUS] MYHUIIUTIAIbHON YCITYTH;

4)  oTka3 B TpUEME Yy 3asBUTENS JIOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX
MPEeyCMOTPEHO HACTOSIINM aIMUHUCTPATUBHBIM PETIIAMEHTOM;

5)  oTka3 B MPEAOCTaBICHUHA MYHHUIIMIAIBHOW YCIYTH, €CIM OCHOBAaHHUS OTKa3a
HE TIPETYCMOTPEHBI HACTOSIIIUM aIMUHACTPATUBHBIM PETIIaMEHTOM;

6) 3arpeOoBaHHME C 3asBUTES MPH TPEIOCTABICHUM MYHHIUTAILHOW YCIYTH
IUIaThI, HE TIPETYCMOTPEHHON HACTOSIIIMM aJIMIUHUCTPATUBHBIM PETIAMEHTOM;

7)  OTKa3 opraHa, MpPeJOCTABISIONICT0 MYHHIIUTIAIBHYIO YCIIYTY, TOHKHOCTHOTO
JUIlAa  OpraHa, NPEIOCTABISIONICT0 MYHHUIIMNAIBHYIO YCIYTy, B  HCIPABICHHUH
JIOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJNbTaTe MPEIOCTABICHUS
MYHUITUTIATBHOM YCIYTH JOKYMEHTax MO0 HapylieHWe YCTaHOBJIEHHOTO CpPOKa TaKHUX
HCTPABIICHUM.

5.2. 3asButenu BIpaBe OOpaTHTHCS C KaNoOOW Ha JeUCTBUS (Oe3/1elCTBHE)
JOJKHOCTHBIX JIUI], IPUHUMAIONTUX YYaCTHE B IPEIOCTABICHUN MYHUIIUTIATLHON yCIIyTH,
a TakKe pelIeHHs, TMpPUHUMAEMble TaKUMH JIMIIAMH B XOJ€ MNPEAOCTaBICHHUS
MYHUIUMNIATBHOM yCIyTH (fanee — xanoba) B MUCbMEHHON (popMe JIMYHO WIIM HaIllpaBUTh
XKayoOy Mo ToYTe, C WCHOJIb30BaHWEM HH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
«HTEpHET», OQUIMATBLHOTO CcailiTa opraHa, MPEJOCTABISIONIETO MYHHIIUIIATIHHYIO
yciayry, EnmmHOro  mopTtania  rOCyAapCTBEHHBIX W MYHHUIUMNAIBHBIX  YCIYT
(www.gosuslugi.ru) mubo pernoHaaIbHOTO MOpTaia TOCYAAPCTBEHHBIX M MYHHIIUTAIBHBIX



yeyr (www.54.gosuslugi.ru). XKano6a takke MOKET ObITh MPUHSTA TIPH JTHYHOM MPHUEME
3asIBUTEIS.

5.2.1. XKanoba nogaercs B muchbMeHHON dopMe Ha OyMa)KHOM HOCHUTEJIE B OpraH,
NPEIOCTABISIOMIMA MYHULUNAIBHYIO YCIYry. 3asBUTENM BIOpaBe O0OajaoBaTh B
nocyieOHOM (BHECY1IeOHOM) TTOpsAKe ehcTBuUS (Oe31eCTBIE) U PEIICHUS:

- COTPYIHUKOB AMUHHUCTpaIu SIpkoBcKoro cenbcoBera HoBocubupckoro paitona
HoBocubupckoit obnactu - 3amectutento [7aBel  AaMUHUCTpanuu  SIpKOBCKOTO
censcoBeTa HoBocubupckoro paiiona HoBocubupckoit o0nactu;

- JOJDKHOCTHBIX JIMI AJMUHUCTpanuu SpkoBckoro cenbcoBeTa HoBocuOUpCcKoro
paitona HoBocubupckoit obGnactu - ['maBe AaMuHUCTpanuu SIpKOBCKOTO CEIhCOBETA
Hosocubupckoro pariona HoBocubupckoii obmacTu;

- I'maBel Anmunuctpannu SpkoBckoro cenbcoBeta HoBocmOupckoro paiioHa
HoBocubupckoii obnactu - I'maBe HoBocubupckoro paiiona HoBocubOupckoit o0acTu.

5.3. Xanoba momkHa coepKaTh:

1) HaMMCHOBaHHWE OpraHa, MPEJOCTABIISIONIEIO MYHHUIUIAIBHYIO YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, MPeAOCTaBIAIONIETO0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHUIIMNIATBHOTO  CIIYy’)KallleTo, pelieHuss U JercTBus  (0e3aeiicTBUE) KOTOPBIX
00XKaTyroTCs;

2)  damuauro, UM, OTYECTBO (HOCIEIHEE - TPU HAJIWYKHK), CBEJICHHUS O MECTE
KUTEJIbCTBA 3aABUTENA - (DU3UUECKOrO JMIa JHMOO HAaUMEHOBAaHUE, CBEJCHUS O MECTe
HAXO0X/ICHUS 3asBUTENS - IOPUIUYECKOrO JIHIA, a TaKkke HoMmep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (azpeca) 3JIEKTPOHHOW MOYTHI (IPU HAJUYMHM) U MOYTOBBIM aapec, MO
KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3)  cBeneHus 00 00XallyeMbIX PEHICHUSAX U JCUCTBUsX (Oe3meiicTBUM) opraHa,
MPEIOCTABIAIONIETO  MYHHUIMNAIBHYIO  YCIyTy, JOJDKHOCTHOTO  JIMIIa  OpTaHa,
MPEIOCTABIISAIONIETO MyHUIIUTIATBHYIO YCIYTY, THO0 MyHHUIIUIATHHOTO CITYXKAIIero;

4)  1mOBOJBI, HA OCHOBAHMHM KOTOPBIX 3asSBHTE]Ib HE COIVIACEH C PELICHHEM |
neictBueM (Oe3deiicTBMEM) OpraHa, NPEIOCTABISIONIETO MYHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIETO MYHUIMITAIBHYIO YCIyTy, JU00
MYHUITUTIATIBHOTO CITy’KaIlero. 3asBUTENIEM MOTYT ObITh MPEICTABICHBI JOKYMEHTHI (TIpU
HAJIMYKH ), TOATBEPIKIAIONTNE JOBOIBI 3asIBUTEIIS, JINOO UX KOIUU;

5)  JUYHYIO MMOAINKCH 3aABUTEIISA U aTy.

54. Ilpmu nojaye KATOOBI 3asIBUTEITb BIIPABE MOJIYYUTh B
AnmvunucTtpanuu SApkoBckoro ceiabcoBeta HoBocubupckoro paitona Hoocubupckoi
obyiacT creayrolnryo uHpopMaiuo, He0OXOIUMYIO JjIsi OOOCHOBAHMS M PACCMOTPEHUS
KaJIOOBI:

0 MECTOHAXOXKJICHUU CTPYKTYPHOTO IMOApA3ACICHUS AIMUHUCTpAHK SIPKOBCKOTO
cenbcoBeTa HoBocubupckoro paiiona HoBocuOupckoit 001acTH, MNPEIOCTaBIISIIONIETO
ycuyry,

CBEJICHUSI O PEXHUME PadOThl CTPYKTYPHOTO TMOApa3ACIeHUs AIMHHUCTpPALUN
SpxoBckoro cenpcoBeTa HoBocubupckoro paitona HoBocubupckoit o6mactu;

0 rpaduke npuema 3asBUTEJCH CIIEUAIIUCTOM, I'maBoit
AnvunucTpainuu SIpkoBCKOTO cenbcoBeTa HoBocmOMpckoro paiioHa U 3aMeCcTUTEIEM
I'maBsI AnMmuHUCTpanuu SpKOBCKOTO CEeJIbCOBETA HoBocubupckoro paiioHa



HoBocubupckoii o0iactu, 0 mepeyHe HOMEPOB TeNe(POHOB IS MONTYUECHUS CBEICHHUM O
POXO0XKICHUN TIPOIEAYP PACCMOTPEHHSI JKATOOBL;

0 BXOJIAIIIEM HOMEPE, TT0JT KOTOPBIM 3apEruCTPUPOBaHa jKano0a;

O CPOKE PaCCMOTPEHHUS KAIOObI;

O TIPUHATBIX MPOMEXKYTOYHBIX peIIeHUusX (IPUHATHE K PACCMOTPEHUIO,
UCTpeOOBaHUE TOKYMEHTOR).

[Tpu moaye kanoObl 3asBUTEIH BIPABE MOIYYUTh B CTPYKTYPHOM TOIpA3ACICHUH
KOIMA  JOKYMEHTOB, MOJTBEPXKAAONIMX oOXaiyemoe neiictBue  (Oe3neiicTBHe)
JOJHKHOCTHOTO JIMIIA CTPYKTYPHOTO TIOJIpa3ieiCHusI.

5.5. XKanobGa, mnocrynuBmIass B OpraH, MPEAOCTABISIONINN MYHUIUNAIBHYIO
YCIIYTY, MOMJICKHUT PACCMOTPEHUIO JOHKHOCTHBIM JIMIIOM, HAJIEJICHHBIM MOJTHOMOUYHUSMU
M0 PacCMOTPEHUIO Kano0, B TeUCHHE MATHAALUATH pabounux JHEH co IHA ee perucTpalui,
a B cilydae 00KaJoBaHMS OTKa3a OpraHa, MPEAOCTaBISIONIETO MYHHUIIUIIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIAa OpraHa, OpraHa, MpeAoCTaBiSIOUIEr0 MYHHUIMNAIbHYIO YCIYTY, B
npueMe JOKYMEHTOB Y 3asBUTENS JIMOO B UCIIPABICHUHU JAOIMYIIEHHBIX ONEYaTOK U OINOOK
WM B Ciydae 00aJOBaHHS HApyIICHUS YCTAaHOBJIEHHOTO CPOKa TaKWX MCIPABJICHUN - B
TE€YEHHE MATU paboUuuX JHEH CO JHS €€ PEruCTpaluu.

5.6. Ilo pesynpraTaM paccMOTpeHUs >kajloObl OpraH, B KOTOPBIM MOJIaHa kajo0a,
NPUHUMAET OJTHO U3 CIAEAYIOUIUX PEIICHUM:

1)  ynmomieTBoOpseT kano0y, B TOM 4HcCie B popMe OTMEHBI PHHSATOTO PEUICHUS,
WCIIPABIICHUSI JOMYIICHHBIX OPTaHOM, NPEIOCTaBISIONIUM MYHHUIUIAIBHYIO YCIYTY,
OTIeYaTOK M OUIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUITUTIAIBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CpPEICTB, B3UMAaHHE KOTOPHIX HE
MPEeyCMOTPEHO HACTOSIIINM aIMUHUCTPATUBHBIM PETIIAMEHTOM, a TAK)Ke B UHBIX (opMax;

2)  OTKa3bIBacT B yJIOBJICTBOPCHHH JKAIOOBI.

5.7. He mozmHee HS, CIAEAYIOUIETO 3a THEM MPUHATHUS PELICHHS, YKa3aHHOTO B
NyHKTEe 5.6. HACTOSIIEro aAMUHHCTPATUBHOTO PErjaMeHTa, 3asBUTEII0 B MHCbMEHHOM
(dbopMe U 10 KEeJaHUIO 3asIBUTEINS B AJIEKTPOHHOM (hopMe HaIpaBiisieTcsi MOTUBUPOBAHHBIH
OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS KaIOObI.

5.8. B cnyuae ycTaHOBJIEHUS B XOJI€ WU MO PE3yJIbTaTaM PaCCMOTPEHHS KaJIOOBI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO TMPABOHAPYIIECHUS WM MPECTYIUICHUS,
JOJDKHOCTHOE — JIMIO, HAJIEJICHHOE IOJIHOMOYHUSIMH [0 PAacCMOTPEHHIO  KaloO,
HE3aMeNIMTEILHO HAMPaBIIsIeT UMEIOIIUECS MaTepralbl B OPraHbl IPOKYPaTypPHI.

5.9. Tlucemennas xano0a, coaeprKaIiasi BOIPOCHI, PEIICHHE KOTOPHIX HE BXOIWT B
KOMIIETEHIIMIO OpraHa MECTHOTO CaMOYTMpaBJICHUs, HAMPAaBIsSETCS B TEUCHUE CEMHU THEH
CO [HS €€ PpErucTpalud, B COOTBETCTBYIONIMH OpPraH WM COOTBETCTBYIOIIEMY
JOHDKHOCTHOMY JIUIy, B KOMIICTCHIIMIO KOTOPBIX BXOJUT PEIICHHE TOCTABICHHBIX B
&Kayobe BOMPOCOB, C OJHOBPEMEHHBIM NHCHMEHHBIM YBEJIOMIICHHEM 3asiBUTEIS,
HAIPABHBIIIETO JKaJo0y, O TMepeaapecaliy Karo0bl, 32 HCKIFOUEHUEM CITydasi, €CITH TEKCT
MUCHhMEHHOM KaJI0ObI HE MOAIAeTCs MPOYTEHHUIO.

5.10. Ilopsimok paccMOTpeHHUs >KaloObl 3asBUTENS, OCHOBAHMS JJs OTKa3a B
PaCCMOTPEHUH JKAJIOOBI:

B CJIy4ae eCJiM B ajo0e He yKazaHbl (haMujIus 3asBUTEIISI, HAPABUBIIETO Kajo0y,
U TIOYTOBBIN ajJpec, Mo KOTOPOMY JOJKEH ObITh HamlpaBieH OTBET, OTBET Ha kajiol0y He
naerca. Ecnu B ykasaHHOW kajmo0e coaepikKarcs CBEACHHA O MOATOTaBIMBAEMOM,



COBEpIIIAEMOM WJIM COBEPIICHHOM IPOTUBONPABHOM JICSHHH, a TakKXXe O JHIE, €ro
NOJrOTABJIMBAIOIIEM, COBEPILNAIOIIEM WM  COBEPIIMBIIEM, 3Kaloba  IMOJUICKUT
HaIpPaBJICHUIO B FOCYAapCTBEHHBIN OpPraH B COOTBETCTBUU C €TI0 KOMIIETEHIIUEH;

*ano0y, B KOTOPOH cojepKaTcs HEIEH3YPHbIE JTMO0 OCKOPOUTEIbHBIEC BhIPAKEHUS,
yrpo3bl JKU3HU, 3J0POBBIO U UMYIIECTBY JOHKHOCTHOTO JIMIIA, & TAKKE YJIEHOB €r0 CEMbH,
JOJPKHOCTHOE JIMIIO BIIPABE OCTaBUTh O€3 OTBETA IO CYLIECTBY IOCTaBJIECHHBIX B HEH
BOIIPOCOB M COOOUIUTH MHCHbMEHHO 3asBUTENIO, HAMpaBHUBIIEMY JKalody, o
HEJIOIMTYCTUMOCTH 37I0YTIOTPEOICHUS TIPABOM;

€CJIM TEKCT KaJIOOBI HE MOJIACTCS MPOUYTEHUIO, OTBET HA KO0y HE AeTCs, O YeM
MMICBMEHHO COOOIACTCs 3asBUTEIIO, €€ HAIPABUBIIEMY, €CJIH €0 (paMUIHs ¥ MMOYTOBBIN
aapec MOAMA0TCS IPOYTEHUIO;

€CJIM B XKaJoOE 3asBUTEIS COMEPIKUTCS BOIMPOC, Ha KOTOPBIM €My MHOTOKPATHO
JaBaJIMCh MTUCHMEHHBIE OTBETHI IO CYITIICCTBY B CBSI3M C paHee HAIIPaBIsEMbIMH JKaJI00aMH,
U MIPU 3TOM B kajo0e He MPUBOJATCS HOBBIE JOBOJIBI WJIM OOCTOSITEIHCTBA, JOJKHOCTHOE
JUI0 BIpaBe MPUHUMATH PEIICHHUE O OE30CHOBATEIBHOCTH OYEPETHOTO OOpallleHUus U
MpEKpaIIeHUH TEPENUCKH C 3asBUTENIEM 10 JAaHHOMY BOIIPOCY MPHU YCIOBHH, YTO
yKa3zaHHas )kajioba v paHee HalpaBsieMble Kal00bl HAMPABIISIIUCH B OJIMH U TOT K€ OpraH
WIM OJHOMY M TOMY K€ JOJDKHOCTHOMY Jinily. O JaHHOM pEUICHUU YBEIOMIISIETCS
MMCbMEHHO 3asiBUTEIb, HAPABUBIIINM *KajIo00y;

B CJIy4ae €Clid OTBET IO CYIIECTBY IMOCTaBJICHHOTO B >Kajo0e BOMpPOCa HE MOXKET
OBITh NaH Oe3 pa3rJalleHus CBEICHHH, COCTaBISIONIMX TOCYAApPCTBEHHYIO WM HHYIO
oxpaHsieMylo (emepadbHBIM 3aKOHOM TalHy, 3asBUTEIIO, HAIMPaBUBIIEMY K00y,
MMACBMEHHO COOOIIAeTCS O HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY MOCTABJICHHOTO B
HEel BOIIPOCa B CBSI3U C HEJAOMMYCTUMOCTBIO Pa3rIallieHNs YKa3aHHBIX CBEICHUN;

B CTydae €CJIM MPUYHHBI, TT0 KOTOPBIM OTBET 10 CYIIECTBY ITOCTABICHHBIX B KaJI00€C
BOITPOCOB HE MOT OBITh JIaH, B IMOCJICAYIONMEM OBLITM YCTPAHEHBI, 3asBUTEIh BIPAaBE BHOBD
HaIpaBUTh KaI00y.

5.11. 3asBurtenu Bmpae 00KaloBaTh MSUCTBUA (O€3/1EHCTBIE) HOMKHOCTHBIX JIUII,
MPUHUMAIOIINX YYaCTUE B MPEAOCTABICHUN MYHUIUMIIAILHOW YCIYTH, a TaKXKE PEIICHUS,
MPUHUMAEMbIE TAKUMHU JIMIIAMH B XOJI€ MPEJOCTaBICHUS MYHHUIIUTAIBHOW YCIYTH, B
CyZ1IeOHOM TOPSIIKE.

5.12. 3asButenu BOpaBe OOPATHTHCS C 3asBICHHEM OO0 OCHMAapUBAHUU PEIICHHUS,
nencTBuit (0e31eMCTBHS) JOJDKHOCTHBIX JIUII, MPUHUMAIOIINX YYaCTHE B MPEJOCTABICHUN
MYHHUITUTIATBHOW YCIIYTH, B CyJl TI0 MECTY €r0 YKUTEIhCTBA WJIA 1O MECTY HaXOXKICHUS
opraHa MECTHOTO CaMOYIpAaBIICHUS, JODKHOCTHOTO JIMIlA, pEIICHWEe, JeHCTBHC
(6e3nelicTBUE) KOTOPOTO OCIIApUBACTCH.

5.13. Jlnst oOparieHus B CyJ1 ¢ %ajao00i yCTaHABIUBAIOTCS CISAYIOIINE CPOKHU:

TPH MecCsIIa CO JTHS, KOT/1a TPaKIaHUHY CTaJI0 U3BECTHO O HAPYIICHHUH €TO0 MpaBa;

OJIMH MECSIl CO JHS TOJYYCHHS TPKIAHWHOM MHCBMEHHOTO YBEIOMIICHHS 00
OTKa3€ OpraHa, OKa3bIBAIOIIETO YCIYTY, BBIMIECTOSIIETO OpraHa, JOJDKHOCTHOTO JUIA B
VIOBIETBOPEHUHU KAJIOOBl WM CO JHS HUCTEYCHHS MECSAYHOTO CpoKa TOCie TMOoAadu
KaIOOBI, €CTIN TPAKTAHMHOM HE OBLI TIOJTyYeH Ha Hee MUChMEHHBIN OTBET.

[IpomymieHHBI 0 YBaKUTEIBHOW MPUYMHE CPOK IMOJAYH KATOOBI MOXKET OBITH
BOCCTaHOBJICH CYJIOM.



5.14. TloacymHOCTH Nienia MO COOTBETCTBYIOIIEH jKajo0e IOPUAMYECKUX JIHI, a
TaKXKe CpPOKU OOpalieHus ¢ JKaIo00i B Cyl, ONPEACISIIOTCS B COOTBETCTBUU C
MPOLIECCYAIBHBIM 3aKOHOAATENbCTBOM Poccuiickon denepanuu.



[Tpunoxenune Ne 1

K aIMUHUCTPATUBHOMY PErIIAMEHTY
PEIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH
«IIpenocraBieHue >KUIIbIX TOMEIICHUHN B

MYHUIUIIAJIBHBIX O6HIG)KI/ITI/IHX»
OBPA3EIL]
I'maBe anMuHMCTpany SIpKOBCKOIO CEIbCOBETA
HoBocubupckoro paitona HoBocubupckoit o6mactu

oT
(amunust, ©Ms ¥ OTYECTBO (MIOCIEAHEE - IPH HATMYUH) 3asIBUTEII)

AOKYMCHT, y,HOCTOBepSIIOH_[I/Iﬁ JJUYHOCTL!:
(HamMeHOBaHME JOKYMEHTA,

cepusi, HOMep, JaTa U BbIJaBIINNA OpraH)

azapec:

(ampec MecTa perucTpanui U GakKTHISCKOTO MPOKUBAHUS C HHIICKCOM)

TenedoH: , hakc:

AIEKTPOHHBINA AJIpEC:

3ASBJIEHUE
0 MPEJOCTABJICHUH KUJIOTO MOMEIICHUS B MyHUIIMITATbHbBIX OOIIEKHUTHUSAX

HpOHIy npeaoCTaBUTh KUJIOC IMOMCIICHNEC B MYHUITUIIAJIbHOM O6HI€)KI/ITI/II/I B CBs3U C

CocraB ceMmbit: 1.

((I)aMI/IJ'H/IH, M, OTHECTBO YJICHA CEMbU 3asIBUTCIIA U CTCIICHb POACTBA C HI/IM)

2.

((I)aMI/IJ'H/IH, HMs, OTHECTBO YJICHA CEMbU 3asIBUTCIIA U CTCICHb POJACTBA C HI/IM)

((baMI/IJ'II/IH, UM, OTYECTBO YJICHA CEMbU 3asIBUTCIIA U CTCIEHb POJACTBA C HI/IM)

[Ipomy yBeTOMHUTH O TOJYYEHHH 3alpoca Ha OKa3aHHWE YCIYrH, O pe3yjbTaTe OKa3aHUs
MYHULUITAJIBHON YCIyTH

] mo Tenedony,

[J cooOmieHreM Ha 3JeKTPOHHYIO MOYTY,

[] TOYTOBBIM OTIIPABIICHUEM.

[IpunsTOE peleHne o NpeaoCTaBICHUH (HEMPeI0CTaBICHNH ) MyHUIIUTIAIBHON YCIIYTH TPOITy
(] BbIIaTh B OpraHe, OKa3bIBAIOLEM MYHHUIMNAIbHYIO YCIyry, B TedeHue 30 pabGouux 1HEH ¢
MOMEHTa YBEAOMIICHHUS O PE3YJILTATE OKA3aHUS MyHULUIIAJILHON YCIyTH,



l HaIllIpaBUTDb IMMOYTOBBIM OTHPABJICHUCM.

[Tpunoxenus:

0 KOIHSI IOKYMEHTA, yI0CTOBEPSIOLIEIO JTUYHOCTD 3asIBUTEIIS;

0 KOIUU JIOKYMEHTOB, yIOCTOBEPSIOUINX JUYHOCTD YWICHOB CEMbH 3asIBUTEIIS;

0 XOoJaTaiicTBO ¢ MecTa paboThl, CIyKObl WIM y4yeObl O MPEJOCTaBICHUHM TIPaXKAAHUHY
KHUJIOTO TIOMEUICHUS B OOILICKUTHH,

0 KOIHSI TPYIOBOM KHIDKKHU WJIH JIOTOBOPA, MOJITBEPAKAAIOIIETO TPYAOBbIC OTHOIICHHUS. ;

0 KOMHSI JIOKYMEHTOB, TMOATBEPXKJAIOIMIUX OTHECEHHE UJICHOB CEMbU K TaKOBBIM

(cBHIETENBCTBO O PErHCTpaluu Opake, CBUICTEIHCTBO O POXKICHHH, CBUAETENHCTBO 00 YCTaHOBIICHUH
OTIIOBCTBA, CBUCTEIILCTBO 00 YCHIHOBJICHHH (YIOUEPEHUN)).

O KOIIMsI IOKYMEHTA, yIOCTOBEPSIOLIEr0 JUYHOCTD IIPEACTaBUTENS 3asiBUTEII;

O KON ~ HaJJeXalmmM  o0pa3oM  O(GOpPMIIEHHOTO  JOKYMEHTA, IOJATBEPKAAIOIIETO
MTOJIHOMOYMS TIPEICTABUTEIIS;

O BBIIIMCKA U3 JJOMOBOW KHUTH O COCTABE CEMbHU;

O BBIIIMCKA M3 EJQMHOrO rocylapCTBEHHOrO peecTpa IpaB Ha HEABMXKMMOE MMYIIECTBO U

CIETIOK C HUM 00 WMMCIOIIMXCS y 3asBHUTEIS W WICHOB €r0 CEMbU JKWIBIX TIOMCHICHHSIX Ha IpaBe
COOCTBEHHOCTH, JINOO 00 OTCYTCTBUH TaKOBBIX.

" 20

(Tmoammck) (ammms, MM, 0TIeCTBO (TIOCIEAHEE — TP HAMIHN)
JIHILIA, TIOAMUCABIIIETO 3asIBJICHUE)



[Tpunoxenue Ne 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
PEIOCTABICHUS] MyHULIMIIATBHON YCIYTH
«IIpenocraBieHue KUIbIX TOMEIIEHUHN B
MYHULIAIATIBHBIX OOIEKUTHIIX)

BJIOK-CXEMA

MMpCa0CTaBJICHHUA MYHHHHHaHBHOﬁ YCIIyru

IIpuem noxymeHTOB

A

[TpoBepka JOKYMEHTOB

\ 4

HcrpeboBaHne JOKyMEHTOB (CBEIEHU)
B PaMKax MEXBEJIOMCTBEHHOTO
B3aUMOJICUCTBUSA

\ 4

PaccmoTpenue
JIOKYMEHTOB

A 4

[IpunsaTHe pemenus

A 4

Beinaua pesynbrara




[Tpunoxenue Ne 3

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
NpeAOCTaBICHUS] MyHHIIUIATBHOW yCIyTH
«[IpenocraBneHne XUIbIX MOMEIICHUN B
MYHUIUITATIBHBIX OOIISKUTHSIX)

OBPA3EI]
yBeI[OMJ'IeHI/IC 06 0TKa3€ B IpEA0CTABIICHUHA MYHI/ILIHHaHI)HOI;'I YCIyru

Komy

(pamuus, ©Ms1, OTYECTBO 3asIBUTEIIS)

Kyna

(ampec

3adBUTCIIA COTTIACHO 3a$[BJ'I€HI/IIO)

IPUHATO pelIeHrne 00 0TKase B

(HaMMEeHOBaHKE OpraHa, OKa3bIBAIOIIEr0 MyHUIMIIAIBHYIO YCIYTY)

MpeaAOCTaBJICHUN MYHHHHHaHBHOﬁ yCiyru

(HaMMeHOBaHNE MYHHUIIMITIAIBHOM yCIyTH)

o CJICAYOIIHUM OCHOBAHUAM:

(ocHOBaHUS U1 0TKa3a B MPEAOCTABICHUN MYHHUIIMIIATBHON yCIyTH)

JlaHHOE pelieHre MOXKET ObITh 00’KalOBaHO IyTEM MOJaud KaJoObl B MOPSAJIKE, YCTAHOBICHHOM
pasgenoM V aJIMUHUCTPAaTHBHOIO perjaMeHTa NpPeAOCTaBICHHs BbIIIEHA3BAaHHOM MYyHHLUIAIBHON
yciuyrd U (wiM) 3asBiieHUs B heepaibHBIA Cy7] OOIIel FOPUCAUKIIMKA 10 MECTY CBOETO YKUTEIhCTBA
WM 110 MECTY HAXOKICHUS

(HauMeHOBaHME OpraHa, OKa3bIBAIOLIET0 MyHUIUITAIILHYIO YCIYTY)

(1OIPKHOCTB NI, (moxnuce) (pacumgpoBka moammcy)
TIOJINTMCABIIET0 YBEIOMIICHHE)
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