AIMHUHUCTPALIASA A
PKOBCKOI'O CEJIbCOBETA
HOBOCHUBHUPCKOI'O PAUIOHA HOBOCUBUPCKON OBJIACTH

IHOCTAHOBJIEHUE

28.03.2013 roxa c.5IpkoBo Ne4l

OO0 yTBep:kIeHNH AIMUHUCTPATHBHOIO PEerjiaMeHTa MpeI0CTABICHUSA
MYHUIMNAJIbHOT yeayru «IIpegocraBienne sKWJIbIX MOMeLEHUI M0 10r0BOpamM
apeHabl 0e3 NPoBeJeHUus TOProB (KOHKYPCOB, ayKIIUOHOB)»

B nemsx moBbIIIEHUS JOCTYITHOCTHM M KadecTBa NPEIOCTaBICHUS MYHULUIIAJIbHOU
ycnyru «IIpegocraBieHue XKUIbIX MOMELIEHUI MO J0roBOpaM apeH]ibl 0e3 MpOBEACHUS
TOProB (KOHKYpPCOB, ayKIMOHOB)», B COOTBETCTBUM C IIOCTAHOBJICHHEM TIJIaBbl
SApxoBckoro cenbcoBeta oT 26.09.2011 Ne 142 «O Tlopsake pa3paboTKu U
YTBEPXKICHHUSI aJIMUHUCTPATUBHBIX PETJaMEHTOB MPEJOCTABICHUS MYHULIUIAIbHBIX
yCIIyT, TPOBEACHUS SKCHEPTU3bl AAMUHUCTPATUBHBIX PEIJIAMEHTOB MPEAOCTABICHUS
MYHUIMINAIBHBIX YCIYr Ha  TeppuTopuu SpkoBckoro cenbcoBera HoBocuOupckoro
paiiona HoBocubupckoit oonactuy,

[TOCTAHOBJIAO:

1. YTBepauTh aAMMHUCTPATUBHBIA pErjlaMEHT MPEeIOCTaBICHUS MYHULUIAIbHON
yeanyru «lIpenocrapineHue KuiblX MOMEIIEHUH MO JOroBOpaM apeHjabl 0e3 MpoBeIeHUs
TOProB (KOHKYPCOB, ayKIIUOHOB)» (MIPUIIOKEHUE).

2. Crienuanucty, OTBETCTBEHHOMY 3a IPEJOCTaBIEHUE MYHHUIMIAIBLHOM YCIYTH,
pPa3MECTUTh aJAMUHHUCTPATUBHBIA PEIVIAMEHT NPEIOCTaBICHUS MYHULMIIAJIBHON YCIyru
«IIpenocraBieHue *XUIbIX MMOMEIIEHUN MO JOTroBOpaM apeHiAbl 0e3 MpOBEICHHsI TOPToB
(KOHKYpCOB, ayKIITMOHOB)» Ha OQUIIMAIBLHOM caiiTe SIpKOBCKOTO CEJIbCOBETa U B MECTax
npueMa rpaxaaH.

3. Crenmanucty, OTBETCTBEHHOMY 3a TIPEIOCTaBICHHUE YCIyTH, OOECIeUnuTh
OMyOJIMKOBAaHUE PETJIAMEHTA B YCTAHOBIIEHHOM MOPSJIKE.

4. OTBETCTBEHHOCTh 3a UCIIOJIHEHHE TOCTAHOBJICHUS BO3JIOKUTh HAa 3aMECTHUTENIs
IJIaBbl AIMUHUCTpAIMU SIPKOBCKOTO CEJIbCOBETA.

I'maBa SpkoBckOTrO cenbcoBeTa
HoBocubupckoro paitona HoBocubupckoii oomactu C.A. T'openukoB

Hcno. H.H. Ko3nosa
Tei1. 2934807



YTBEPXJEH

MOCTaHOBJIEHUEM aIMUHUCTPALIUU
SIpkoBCKOro cenbcoBera
HoBocubupckoro paiiona

HoBocubupckoii obnactu
ot 28.03.2013 Ne 41

AJMUHHUCTPATHUBHBIH PErJIaMeHT 10 NPEAOCTABICHHUI0 MYHHUIMIIAJIBHON yCIyTH
«IIpenocrasiieHne ;KUJIBIX IOMELIEHUH 10 10r0BOpPaM apeHAbI 0e3 NpoBeAeHus
TOProB (KOHKYPCOB, ayKIIHOHOB)»

I. O01ue mooKEHNA

1.1. TlpeameToM peryaupoBaHHs HACTOSIIETO aJIMUHHUCTPATUBHOTO perjiaMeHTa
ABJISIFOTCS.  CPOKM M IOCIENOBAaTEIbHOCTh  aJIMHUHHCTPATUBHBIX MPOLEAYp MpHU
MPENOCTABICHUA MYHUIIMIAIBHON YCIYTH IO HNPEIOCTABICHUIO KUJIbIX MOMEIICHHUIN MO
JIOTOBOPaM COIMATIBLHOTO HaiiMa (Z1ajee - MyHHUIUIaIbHas yCyra).

1.2. TlonydarensMu MYHUIMIIAIBLHON YCIYTH SBISIOTCS rpaxaane Poccuiickoi
denepanuy, B OTHOIIEHUU KOTOPBIX MPHUHATO PEIICHUE O MPEIOCTABICHHH UM >KHIIOTO
MTOMEIIEHUS 10 JOTOBOPY COLMAIIBHOIO HalilMa, U UX MPEJICTABUTENH (J1ajiee - 3asBUTEb).

1.3. Tlopsimox wmHGOPMHUpPOBAaHHUS O TpaBUJIAX MPEIOCTABICHUS MYHHIMIAITBHON
YCIIyTH:

1.3.1. Anpec agmunHCcTpanuu SpkoBckoro cenbcoBeTa HoBocubupckoro paiiona
HoBocubupckoii o6acTu:

630522, Hoocubupckas oOnacte, HoBocuOupckuii paiion, c. Spkoso,
yi. [Togropbyuckoro, 14

Ten./pakc (383) 293-48-05 — npuemHas

Odunuaneuplii  calT B HHGOPMAINMOHHO-TEICKOMMYHHUKAITMOHHOW  CETH
«HUuTepueT»: www.jarkovo.ru.

KoHTakTHBIA TeNepOH cHenuanucTa aJIMHUHUCTpalUU SIPKOBCKOTO CelbCcoBETa
HoBocubupckoro paiiona HoBocubupckoit  oOmactu  (mamee - CICIHUANHKCT),
obecrieunBaroIIero npeaoctarieHue yeayru: (383)293-48-05

Anpec Anmunuctpauun HoBocubupckoro paitona HoBocubupckoit obmactu:

r. HoBocubupck, 630007, Ceepaiona, 14

ten. (383) 223—03—08— npuemHast

daxc (383) 223-18—07

OdunuanbHplii  calT B MHPOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOW  CETH
«HTEepHET: nsr.nso.ru

1.3.2. Uudopmaruss o mMecte HaxoxaeHus (aapece), KOHTAKTHBIX TenedoHax
(TenedoHax mss CpaBOK, KOHCYJbTAIMI), apece AJIEKTPOHHON MOYThl AIMUHUCTPAIIUU
HoBocubupckoro paitona HoBocuOupckoi 001acTd pa3MeImarTcs Ha O(HIIHATILHOM
caiite Anmunuctparuu  HoBocubupckoro paiiona HoBocuOupckoit obmactu B
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «WHTepHeT», a Takke B (demepaibHOU
rocyJapCcTBeHHOM WH(POPMAIMOHHOW cucTeMe EIWHBII TopTan TrocylapCTBEHHBIX U



MYHHUIMNATBHBIX YCIyT (QyHkuuit) (www.gosuslugi.ru), (nanee - Equnsiii noprain) win Ha
PErMOHAILHOM noprasne roCy/1apCTBEHHbIX u MYHUIIUTATbHBIX yCIIyT
(www.54.gosuslugi.ru) (j1asiee - peruoHaIbHBIN HOpPTa).

1.3.3. Anmunuctpanus  SIpkoBckoro  cenbcoBeTa HoBocuOupckoro — paiioHa
HoBocubupckoit 001acTu OCyIIECTBISET NPUEM JTOKYMEHTOB, yKa3aHHBIX B m. 2.5.1
HACTOSIIIETO AJMUHUCTPATUBHOTO PErjlaMeHTa, M KOHCYJbTALMIO TPaXJIaH O TMOpsIKe
PeI0CTaBIECHUSI MyHUITUTIATBHOM YCIYTH B COOTBETCTBUH CO CJIEAYIOIIUM IrpaduKOM:

noHenenbHUK — nsaTHUIA: ¢ 9-00 1o 13-00 ¢ 14-00 mo 16-00;

nepepbiB Ha o0ex: 13.00 — 14.00 gacos;

Anmunuctpamuss ~ HoBocubupckoro — paitona  HoBocuOupckoit — obnactu
OCYIIECTBISICT KOHCYJBTAIIMIO TPaXIaH O MOPAIKE MPEJOCTaBICHUS MYHHUIUIAIbHOM

YCIIYyTH B COOTBETCTBUU CO CJICTYIOIIUM I'pa(UKOM:
nmouenenpauk  9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;

BTOPHUK 9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;
cpena 9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;
4YeTBepr 9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;
ISATHULA 9.00 - 11.00, 11.20- 12.30, 13.30 - 15.00.

1.3.4. Anpeca oduiManbHBIX CaUTOB B MH(GOPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON
cetu «MHTepHET» OpraHOB M YUPEXKJACHHM, Y4aCTBYIOIIUX B OKAa3aHUU MYHUIIMITAIILHON
yCIyI'M B KayeCcTBE HWCTOYHMKOB TIOJYYECHHUS JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHUS  MYHHUIIUNIAIBHOW  yCIYTH, WIM HCTOYHUKOB  IPEIOCTABICHUS
nH(OpMAITUH TSI IPOBEPKHU CBEJICHUHN, TIPEIOCTABISIEMBIX 3aIBUTCIISIMU:

-y4acTHE OPTaHOB M YUPEKACHUN B OKa3aHUW MYHUITUTIATHLHOW YCIYTH B Ka4eCTBE
NCTOYHUKOB  TIONYYCHHUS  JOKYMEHTOB,  HEOOXOJMMBIX  JUIsI  TPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH, WM UCTOYHUKOB MPEIOCTaBIeHU WH(POPMAITUU AJIs TTPOBEPKH
CBEICHMIA, IPEIOCTABIISIEMBIX 3aBUTEIISIMU, HE TPEOYyETCH.

Nudopmarus mo Bompocam MpeoCTaBICHUS YCIYTH, a TakkKe HHHOPMHUPOBAHUE O
CTaJINH, PE3yJIbTaTaX PaCCMOTPEHUS JOKYMEHTOB, MPEOCTABIISIETCS:

- no teneponam AnmunucTpanuu HoBocuOupckoro pariona HoBocuOGupckoit
obmactd W aaAMUHHUCTpammu SIprkoBckoro cenbcoBera HoBocuOupckoro paiioHa
HoBocubupckoii o6mactu;

-110 MUCHbMEHHBIM 00OpanieHusM B aapec Aamunuctpanuun HoBocubupckoro paiiona
HoBocubupckoit obmactu u aaMuHHCTpauu SpkoBckoro cenbcoBera HoBocuOupckoro
paiiona HoBocubupckoii o0nactu;

- Opu JUYHOM oOpamieHud B AnMmuHHcTpauuio HoBocubupckoro paitona
HoBocubupckoii obnactu u agMuHucTpanuu SpkoBckoro cenbcoBeta HoBocuOupckoro
paiiona HoBocubupckoii o0acTu;

- 110 DJIEKTPOHHOM M0YTE;

- Ha OoQUIMAILHOM calTe B HWH(OOPMAIMOHHO-TCICKOMMYHUKAIIMOHHON CETH
«uatepuer» Anmunuctpanuu HoBocubupckoro paiioHa HoBocubupckoit oOnactu u
agMUHHACTpanuu SIpkoBckoro cenbcoBeTa HoBocuOupckoro paitona HoBocuOupckoit
o0acTy;

- Ha WHPOPMAIMOHHBIX CTeHAaXx AjamuHucTpanuu HoBocubGupckoro paiiona
HoBocubupckoit obmactu u anMuHHCTpanuu SIpkoBckoro ceiabcoBeta HoBocubupckoro
paitona HoBocubupckoit o0nactu;



- ©Ha EamHOM mopTane roCymapCTBEHHBIX ¥ MYHHIIMIAIBHBIX  yCIyT
(www.gosuslugi.ru) 1100 peruoHaJbHOM MOpTajie TOCYAAPCTBEHHBIX U MYHMITUIIATbHBIX
ycryr (www.54.gosuslugi.ru) B cepBuce «JIMUHBIN KaOMHET)» 3asIBUTEIIS.

1.3.5. Uadopmarnus, pazMeniaemas Ha OoQUIMATBHBIX caliTaXx B MH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHer» aamuHuctpanmu HoBocuOupckoro paitona
HoBocubupckoii obnactu u aamMuHUcCTpanuu ApkoBckoro ceiabcoBeta HoBocuOupckoro
pationa HoBocuOupckoit obiactd B HHPOPMALMOHHO-TEIEKOMMYHUKAIIMIOHHON CETH
«HTepHET», HA TMOpPTAJ€ TOCYJApPCTBEHHBIX W  MYHUIMNAIBHBIX yCIyT H|
MH(GOPMAILIMOHHBIX CTEHAaX, OOHOBIIAETCS IO MEpEe €€ U3MEHEHUSI.

1.3.6. Jlns obecniedennst yaio0CTBa U JTOCTYMHOCTH WH(MOPMAIH, pa3MelIaeMon Ha
nH(POPMaLMOHHBIX CTeHaax AamunHuctpannu HoBocubupckoro paitona HoBocuOupckoii
obmacTd W aaMUHHUCTpauuu SpkoBckoro cenbcoBera HoBocuOMpckoro paiioHa
HoBocubupckoii 06iactu, CTEHABI PacloilaraloTcs Ha YPOBHE TJla3 CTOSIIETO YelOBEKa,
MIPU U3TOTOBJIICHUH WH(POPMAIMOHHBIX MATEPHAJIOB ISl CTEHJOB HCIIOJIB3YETCs MIPUPT
Times New Roman pasmepom He meHee 14.

1.3.7. Uudopmarust 0 TOpsKEe MPENOCTaBICHUS YCIYTd MPEIOCTaBISETCS MpU
MMCbMEHHOM, YCTHOM oOparieHuu. [Ipy nucbMeHHOM oOpailieHud B AJIMUHUCTPAIUIO
HoBocubupckoro paitona HoBocubupckoil 0071acTH, MHUCbMEHHBIM OTBET MOIUCHIBAETCS
['maBoii HoBocubupckoro paitona HoBocuOupckoit obnactu win 3amecturenem [maBbi
Anmunuctpanuu HoBocubupckoro paitona HoBocubupckoit o6mactu.

[Ipy nucbMeHHOM OOpalleHuHn B AJIMHUHHUCTPALUIO SIPKOBCKOTO  CEJIbCOBETA
HoBocubupckoro paitona HoBocuOupckoit 001acTy, MUChbMEHHBIA OTBET MOJIMHUCHIBACTCS
['maBoii  anmuHMcTpauuu  SIpkoBckoro  cenbcoBeTa  HoBocuOupckoro — paiioHa
HoBocuOupckoit  obmactu  (gaimee —  rjgaBa) WIM  3aMmecTuTeneM [ JaBbl
agMuHucTpanuu SpkoBckoro cenbcoBeta HoBocubupckoro paiiona Hoocubupckoi
obJsiactu (nanee — 3aMEeCTUTEND ).

[TucbMEeHHBIN OTBET COACPXKUT (pamMiminio U HoMmep Tenedona ucnonHuTens. OTBer
Ha oOpallleHue, MOCTYIMUBIIEE B OpPraH, OKa3bIBAIOLIUN YCIYry B (OopMe 3JIEKTPOHHOTO
JOKyMEHTa, MOXXET HampaBiIsAThCid B (opMe DSIEKTPOHHOTO JOKyMEHTa II0 aJpecy
ANIEKTPOHHOM TMOYTHI, YKa3aHHOMY B OOpalieHu#, WM B TUCBMEHHOW QopMe 1o
MIOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpalleHUH.

[Ipu yctHOM oOpamenun (IMuHO WM TenedoHy) COAEp)KaHue OOpalIeHUs
3aHOCUTCA B KapTOUKY JIMYHOTO TpHUEeMa TpakJaHWHA. B ciiydae eciau H3I0XKEHHBIE B
ycTHOM oOpanieHun (HakThl U OOCTOSATENbCTBA SIBJISIOTCS OYEBUIAHBIMU U HE TPEOYyIOT
JOTIOJTHUTETPHON TIPOBEPKH, OTBET Ha 00pallieHne ¢ COTIacus 3asiBUTEINS MOXKET OBITh JJaH
YCTHO B XOJ€ JIMYHOTO MpHEMa, O YeM JAeNaeTcs 3alich B KapTOYKE JTUYHOTO TpHeMa
rpa)<IaHrHa.

[lucbmeHHoe oOpaleHue, YCTHOE oOOpaileHue, TpeOyromiee IOMOTHUTEILHON
MpPOBEpKH, mMocTynuBiiee B aapec Ajamunuctpauun HoBocubGupckoro paiiona
HoBocubupckoii o6mactu wiv aqMuHucTpaIuu SIpkoBckoro cenbcoBeTa HoBocuOnupckoro
pationa HoBocubupckoit obmactu, paccmarpuBaetcsi B Teuenue 30 (Tpuanartv) aHe# co
JTHSI PETUCTpAIlii OOpaICHHS.

B uCKIIOUMTENBHBIX Cy4asx, a TakKe B CIlydae HAIpaBJICHHUs 3allPOCOB (B TOM
4yuCcJi€ B OJIGKTPOHHOW (QopMe) Ha modxydeHue wuHPopMauu, HEOOXOAUMOW s
paccMOTpeHHsT OOpalleHHs, JOKYMEHTOB U MaTepuajoB B JIPYTHMX TOCYAapCTBEHHBIX



OpraHax, OpraHax MECTHOTO CaMOYNpAaBICHUS WU Yy HHBIX JOJUKHOCTHBIX JIUI[, 34
UCKJIFOUEHHUEM CYJIOB, OPTaHOB JIO3HAHUS U OPraHOB MPEABAPUTENILHOIO CIIECJCTBUSA, I1aBa
WIM €ro 3aMecTuTenb, a Takke [nmaBa Aamunuctpauuu HoBocubGupckoro paiioHa
HoBocubupckoii obnactu wiu 3amecturens [nmaBel Aamunuctpannu HoBocuOupckoro
paiiona HoBocubupckoii 001acTi BrpaBe MPOJIUTh CPOK PACCMOTPEHHUsI oOpalieHus: He
O6onee yem Ha 30 (Tpuauath) JgHEH, YBEAOMHB Tpa)xKJIaHWHA O MPOIJIECHUU CpOKa
PaccCMOTpEHUs 00paleHUSI.

1.3.8. [Ipy KOHCYNbTHUPOBAaHHHM MO TeICPOHY COTPYAHUKH ATIMUHUCTPALUU
HoBocubupckoro paitona HoBocuOupckoit o0OmacTH WM aaMUHUCTpAIH SIPpKOBCKOTO
cenbcoBeta HoBocuOupckoro paitona HoBocuOupckoilt o0iacTd B COOTBETCTBUU C
NOCTYNUBIIMM  3allpOCOM  MPENOCTABIAIOT B  BEXKIMBOM  (KOppeKTHOH)  Qopme
HEO0OXOAMMYIO HH(OPMALIMIO B paMKax MOCTYIHUBILErO BOIPOCA.

OtBer Ha TeneOHHBIM 3BOHOK TaKXKe JIOJDKEH CoJepkaTh HWHOpMaIuio o
dbaMuIMM, WMEHH, OTYECTBE M JOHKHOCTU COTPYIHUKA, TPUHSABIIETO TeieOHHBIN
3BOHOK.

1.3.9. [Ipn HEOOXOTUMOCTH MPOBEPKU MPEJICTABICHHON 3asBUTENIEM WH(OpMaIUu
COTPYIHHMK Ha3Ha4yaeT Jpyroe yAoOHOE [JIsi 3asBUTENIS BpeMs Ji KOHCYJbTAIUH, C
y4eTOM TMOXKEJIaHUN 3asIBUTEIIS.

Ecnu nns moAaroroBku oTBeTta TpeOyeTcs JONMONHHUTENbHAas WH(opMaius OT
3asBUTENS, COTPYAHUK TMpejjaraer 3asBUTENI0 HAMpaBUTh B AJIMUHUCTPAIUIO
HoBocubupckoro paiiona HoBocubupckoi 00JacTH WM aIMUHHUCTPAIUIO SIPKOBCKOTO
cenbcoBeTa HoBocmOUpCckod 00acTH  TNHUCHbMEHHOE OOpallleHHe, OTBET Ha KOTOpOe
MPEIOCTABIICTCS B MUCHbMEHHON (opMe.

II. CtangapT npenocTaBieHUs MyHULIMIAIbHON YCIIyTH

2.1. HaumenoBanue MyHununaipbHou ycayru: «lIpemocraBieHue  KUIIBIX
MOMENIEHU MO JOrOBOPaM COLMAIBHOTO HaliMay.

2.2. MyHununanbHas yciayra MpeIoCTaBIsAeTCs aJMUHUCTpanueld SpKoBCcKoro
cenbcoBeta HoBocubupckoro paiiona HoBocuOupckod oOmactu (manee — opras,
OKa3bIBAIOIIHK YCITYTY).

2.3. Omnwucanue pe3yapTaTa MpeAOCTaBICHUS MyHUITUTIATEHON YCIIYTH

1)  mocTaHOBICHHE AJMUHUCTPAIMH O MPEIOCTABICHUU KUJIOTO TIOMEIICHUS TI0
JOTOBOPY COLIMAJIBHOIO HaliMa U JIOTOBOP;

2)  yBejomiieHHe 00 OTKa3e B MPEIOCTABICHUU MYHUIUITATBHON YCIYTH.

24. Cpok TmpenocTaBlieHHs MyHUIMNaidpbHOM yciyru - 30  (Tpuanaths)
KaJICHAApHBIX JHEW CO JHA pEerucTpaluu HaJuiekaluM o0pa3oM  O(pOPMIEHHOTO
3asBJICHUS O MPEAOCTaBICHUHN MYHHUIIUIIAIILHOW YCIIYTH U B TIOJIHOM 00bEME MpHIaraeMbIX
K HEMy JIOKyMEHTOB (10 HEOOXOJUMOCTH), COOTBETCTBYIOUIMX TpeOOBaHUSIM
3akoHoOJarenbCcTBa Poccurickon denepanuu.

Cpox BblAAQYM  JTOKYMEHTOB, SIBJISIOIIMXCA  PE3YyJAbTaTOM  MPEIOCTABICHUS
MYHUIUTNIATBHON yciuyTH - 30 (TpuaaTh) KaleHAapHbIX JHEH.

B cnywae, ecnu 3asiBUTENb BBHIOpAJ MOYTOBOE OTIIPABICHUE B KayecTBE cCriocoda
MOJIy4eHUs pe3ysibTaTa OKa3aHUs yCIyTH MyHUIUIAIBHOM yCIIyTH, TO CPOK HAMpaBIICHUS



JOKYMEHTOB, SIBIISIOUIMXCA PE3YyIbTaTOM MPENOCTABICHUS MYyHUIMNAIBHON yCIyru - 2
(1Ba) pabouux aHS.

2.5. Ilo BwIOOpY 3asgBUTENS 3asBICHUE O TMPEJOCTABICHUH MYHUIUIIAIBLHOU
YCIYTH W TpUjaraeéMble K HEMY JOKYMEHTBI MPEJCTABISIOTCS OJHUM HU3 CIEAYIOIIMX
CIOCO0O0B:

- HEMOCPEJICTBEHHO B aIMUHUCTpaIuio SpkoBckoro cenbcoBeta HoBocubupckoro
paiiona HoBocubupckoit o61actv B OyMaKHOM BH/IC;

- HaIpaBJSAIOTCA 3aKa3HbIM IOYTOBBIM OTIPABICHUEM C YBEIOMJIEHHUEM O
BPYYEHUH, B OTOM CIlydyae HAMpaBISIOTCS KOMUU JOKYMEHTOB, BEPHOCTH KOTOPBIX
3aCBHJICTEILCTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM TMOPSIKE; MOAIMHHUKA JOKYMEHTOB HE
HaIpaBJISIOTCS;

- B (hopMe AJIEKTPOHHOTO 3alpoca Ha OKa3aHHE MYHHIIMIIAJbLHOW YCIyTH WU B
CKaHUPOBaHHOU (opMme, a TakKe HEOOXOIUWMBIA MaKeT AOKYMEHTOB (NEpBUYHBIC WU
AJIEKTPOHHBIE KOMHUU JIOKYMEHTOB, COCTaBJICHHbIE Ha OYMaXXHbIX HOCHUTENSX) B
ANIEKTPOHHOM (opMe (B CKaHUPOBAHHOM (Qopme) HampaBiseTcs € HCHOJb30BaHUEM
EnuHoro noprana rocyJapCTBEHHbIX U MyHULMIAIBHBIX ycayr (Www.gosuslugi.ru) mubo
PETHOHAJIBHOTO noprasna roCy/apCTBEHHBIX u MYHHUITUTIATBHBIX yCIIyT
(www.54.gosuslugi.ru).

2.5.1. JIokyMeHTBI, IPEAOCTaBIIIEMbIC 3asIBUTEIIEM JJIS MMOTYUYEHUSI MYHUITUTIATEHOM
yCITyTH:

- 3a4BJICHHE 00 OKa3aHUU MYHULMIIAIBHOW YCIYTH, COTJIACHO MpuiioxeHuto Ne 1 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

- JIOKyMEHT, YJOCTOBEPSIOIIUI JHMYHOCTh 3asBUTENS (KOMUS W OPUTHHAI IS
CIIMYEHUA);

- KOTIMM JTOKYMEHTOB, MOATBEP)KIAIONINX OTHECEHHE YJICHOB CEMbH 3asBHUTENS K
TaKOBbIM (CBHJIETELCTBO O PpETUCTpalMu Opaka, CBHUAETEIBCTBO O POXKACHUM,
CBUAETENBCTBO 00 YCTAaHOBJIIEHMH OTILOBCTBA, CBUAETEILCTBO 00 YCHIHOBJICHHUH
(ymouepeHun)) — B cIy4dae UX BCEJICHUS.

B ciywae, ecniu JOKYMEHTHI MOAAET MPEICTABUTENb 3asBUTENS, JOMOJHUTEIBHO
MPEIOCTABIIAIOTCS:

- JIOKYMEHT, YJIOCTOBEPSIOUIMM JUYHOCTh MNPEACTABUTENS 3asBUTENS (KOMUS U
OpUTHHAJ JIJISl CIIMYCHUS );

- HaIeKamuM ~ o0pa3oM  OGOPMIICHHBIM  JOKYMEHT,  IOJTBEP>KIArOIIHMA
MTOJIHOMOYHMSI PEICTaBUTENS (KOTIHS).

2.5.2. loxymeHThl U UH(OpMaIus, 3anpaliiBaeMbie, B TOM YHUCJE B JIEKTPOHHOU
dbopMe TO KaHaTIaM  MEXBEIOMCTBEHHOTO  B3aMMOJCHCTBHS, HAaxXOIAIINECS B
pPacnopsKEHUH OPraHOB T'OCY/IapCTBEHHOM BJIACTH, OPTaHOB MECTHOI'O CAMOYIIPABJICHMUS,
700 TOABEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYMPAaBIICHUSI OpPTaHMU3AIMKA, YYACTBYIOIIMX B TPEJOCTABICHUH MYHUIUIAILHOM
YCIIyTH, HO KOTOPBIE 3asIBUTENIb MOKET CAMOCTOSITENIbHO MPEACTABUTD:

- OTCYTCTBYIOT.

2.5.3. 3ampemniaercst TpeOOBATh OT 3asIBUTEIS:

NpEJCTaBICHUsS JOKYMEHTOB M HWH(GOpPMAallMUd WM OCYIIECTBICHUS JEHCTBUM,
NPEJICTaBJICHUE WM OCYIIECTBIEHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU



NPABOBBIMU  aKTaMH, pPETYJUPYIOUIMMH OTHOLICHHS, BO3HUKAIOIINE B CBSI3U C
PeI0CTaBICHUEM MYHUIIUNIATBHON YCIIYTH;

MPEIOCTaBIEHUsI JIOKYMEHTOB M HH(OpMallUM, KOTOPhIE B COOTBETCTBUMU C
HOpPMATUBHBIMU TPaBOBbIMU akTaMu Poccuiickoit ~ ®Dexepanuu, HOPMATUBHBIMU
paBOBBIMU akTaMu cyObeKkTOB Poccuiickoit denepaiuu 1 MyHUIIMTAIBHBIMU TPABOBBIMU
aKTaMM HaXOJATCS B PACHOPSDKEHUU TOCYJApPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
caMoyrpaBiieHus: W (WIM) MOJABEAOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM W oOpraHam
MECTHOT'O CaMOYIIpaBJICHHUSI OpPraHU3alui, YYacCTBYIOUIMX B MPEIOCTAaBICHUU YCIYTH, 3a
HCKIIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5.1. HACTOAIIEr0 aIMUHUCTPATUBHOTO
perjiaMeHra.

2.5.4. Ycnyra, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH M 00s13aTEIBHBIMH IS
MPEAOCTABIECHUS MYHUUUIAIBHON YCIYT'HM, TOKYMEHTBI, HEOOXOAMMBIEC ISl MOTYYEHUs
JaHHBIX YCIYT, a TaKXe JOKYMEHTBI, MOJy4aeMble B pe3yJbTaTe OKa3aHUs JIaHHBIX
yCIIyT, KOTOPbIE MPEJOCTABISAIOTCS 3asIBUTEIIEM:

-OTCYTCTBYIOT.

2.5.5. Bce M0KyMEeHTHI TOJIAIOTCSI HAa PYCCKOM S3bIKE, JUOO JIOJDKHBI HMETh
3aBEPEHHBIN B YCTAHOBJICHHOM 3aKOHOM IOPSI/IKE MIEPEBOJ HA PYCCKUH SI3bIK.

2.6. OcHoBaHMs i OTKaza B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEIOCTABICHUS ~ MYHMULMIIAJBHOW  yCIyTHW, HOPEIyCMOTPEHHbIE  JIEHCTBYIOLIUM
3aKOHOJIaTEIbCTBOM:

- 3asABJICHHE HE cOOTBeTcTBYeT (opme, ykazaHHoM B Ilpunoxkennmn Ne 1 k
HACTOSIIEMY aIMUHUACTPATUBHOMY PETJIAMEHTY;

- 3asgBuTeNb  (IPENCTAaBUTENb  3adABUTENsI) HE  NPEAbSBUI  JOKYMEHT,
YIAOCTOBEPSIONINI €ro JIMYHOCTB;

- 00OpallleHrs HEYNIOJIHOMOYEHHOIO JIMLA.

2.7. OpraH, OoKa3bIBaIOMIMA MYHUIIUTIAIBHYIO YCIIYTY, OTKa3bIBaeT 3asBUTEIIO B
MPEIOCTABIEHUH YCIYTH B CIydasx:

- eclii B TPEJCTaBICHHBIX JOKYMEHTaX WM HUH(POpMALKH, B TOM YHUCIE
MOJIyYEHHBIX IO KaHallaM MEXBEJIOMCTBEHHOTO B3aUMOJIEHCTBUS, HE COJEPIKUTCS
CBEJCHMI, HEOOXOAMMBIX [UJIsi OKa3aHUs YCIYr'M, JMOO B IOJYYEHHBIX CBEJIECHUSIX
COJEPKUTCS MH(pOpMaLMs O HECOOTBETCTBHM 3asBUTENS TPEeOOBaHUSIM M YCJIOBHSIM
MPEIOCTABIICHUS YCITYTH;

- TMOJAauu 3asBUTENIEM NIUCHBMEHHOI'O 3asBJICHHUS 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

2.8. VYcnyra oka3biBaeTcst O€CIIaTHO.

2.9. MakcumanabHOE€ BpeMsli OXUAAHUS B Ouepedu IMpH IMojaude 3asBICHUS O
MPEIOCTABIICHUU MYHUIIUNAIBHON YCIIYTH HE MOKET MPEBHIIATh 15 MUHYT.

2.10. Peructpamusi 3asBiI€HUS O NPENOCTAaBICHUUM MYHUIUNAIBHOM YCIYyTU U
MpPUJIAraeMbIX K HEMY TOKYMEHTOB OCYLIECTBISETCS:

- NpU TOJaye, HEMOCPEACTBEHHO, B OyMaXHOM BHJIE€ — B MOMEHT IpHeMa
JOKYMEHTOB;

- IPU HaNpPaBJICHUM 3asIBICHUS U JOKYMEHTOB 3aKa3HbIM MTOYTOBBIM OTIIPABICHUEM
C YBEJJOMJIEHUEM O BPYUYEHHUH — B JICHb MIOJIyUE€HHUS TUChMA;

- IPY HAIPABJIEHUU AJIEKTPOHHOI'O 3alpoca Ha OKa3aHHe YCIYTH C HCIOIb30BaHUEM
Enunoro noprana rocyJapCTBEHHBIX U MyHUIIMIAIBHBIX yCayr (Www.gosuslugi.ru) mmubo



PETrHOHATBHOTO nopTana roCyJapCTBEHHBIX u MYHULIUTATBHBIX yCiayr
(www.54.gosuslugi.ru) — B 1eHb mojyueHus 3ampoca.

2.11. Tlpuem 3asiBUTENEH OCYUIECTBISETCS B CIEIHAIBHO BBIJACICHHBIX MJISI 3TUX
nesneil nmoMeneHusx (MPUCYTCTBEHHBIX MECTaX), KOTOpPhIE BKIIOYAIOT B ce0s MecTa s
OKUJIaHUs, U MIOJy4eHUs HHPOpPMAIIUU, 3aMOJHEHUS] HEOOXOIMMBIX TOKYMEHTOB, IIpUeMa
3asBUTEJIEN U KOTOPBIE:

- COOTBETCTBYIOT CAHUTAPHO-3MHAEMHUOJIOTMYECKUM IpaBWJIaM M HOpMaThBaM, a
TaKXke MpaBuUiiaM MPOTUBOIOXKAPHOI 0€30MaCHOCTH;

- 000pyIOBaHBI JIOCTYIHBIMA MECTaMH OOIIEro TMOJIb30BaHUA (TyajeTaMu) H
CUCTEMOW KOHAUIIMOHUPOBAHUS BO3yXa JTMOO BEHTUIATOPAMHU.

Bxox B momemieHus oKeH OBITH 00OPYIOBaH TMaHAyCaMH W TapaneTaMu s
OCCTPeISITCTBEHHOTO JIOCTyMa JIUI[ C OTPAHWYCHHBIMH CIOCOOHOCTSIMU  370POBBS,
HCTIONB3YIOIINX KPECIa-KOMSCKH, TaKXKe JOJKEH OBITh 00ecleueH OecrpensaTCTBEHHbBIN
JIOCTYI UHBAJUIOB C COOaKaMU-TIPOBOIHUKAMH.

[IpucyrcTBeHHBIE MeCTa 000PYTYIOTCS:

- cTeHJ1aMu ¢ uHbopmaImen s 3asBuTeneit o0 ycnyre;

- BBIBECKaMU C HAMMEHOBAHUEM MOMENIEHUH Yy BX0/Ia B KaXKJI0€ U3 MOMEILICHUII;

- CpelicTBaMU OKa3aHUsI IEPBO MEAUIIMHCKON TTOMOIIIH.

TpeOoBaHuUs K MECTaM JIJIsi O>KHUJIaHUS:

- MecTa JUJISl OKUJAHUS JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSM IS
3asiBUTEIICH;

- MecTa ISl OXHWIAHUS B O4YEepeaHu JOJKHBI OBITh OOOpPYAOBAHBI CTYJIbSIMHU
(KkpecenbHBIMU  CEKIUSIMU) H  (WIK) CcKambiaMH. KonMuecTBO MECT  OXKHMJIaHUS
omnpenensieTcs, UCXosl U3 PakTUUEeCKON HArpy3KU U BOZMOXKHOCTEH JJIs UX pa3MEIIeHuUs B
31aHUU, HO HE MEHee 2 MECT Ha Ka)KJI0ro CIEIUaInucTa, BEAYLIEro NpUeMm;

- MecTa JJIsi OXKUJAHWUS JOJDKHBI HAXOJUTHhCS B XOJUIE WM WHOM CIEIUATbHO
MPUCTIOCOOJICHHOM MOMEIIECHUH.

st co3nanust KoMGOPTHBIX YCIOBHM OXHUAAHUS Ha CTOJaX (CTOMKax) IS MUChMa
pa3MeIalTCsl Ta3eThl, XKypHaJbl, Me4YaTHas NPOAYKIUA (OpouItopbl, OYKJIETHI) TIO
BOIIPOCAM MPEJOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH.

Mecta nns uHGOpMHUPOBaHUS, TPETHA3HAYCHHBIC JIJI1 O3HAKOMJICHUS 3asBUTEIICH C
MH()OPMAITMOHHBIMHA MaTepraIaMu, 000pyAYIOTCS:

- BHM3yaJIbHOM TEKCTOBOW uHQOpMalmen, pasmeniaeMoil Ha HHGOPMAIMOHHBIX
CTEHJiaX, OOHOBJISIEMON TI0 Mepe W3MEHEHUs [IeUCTBYIOIIErO0 3aKOHOJIATENIbCTRA,
PEryJIMPYIOIIETr0 MPEJOCTABICHUE MYHUIIMNAIBHOW YCIYTH, U U3MEHEHHUS CIPaBOYHBIX
CBEICHUI;

- CTYJIbSIMU U CTOJIAaMH (CTOMKAMM) JIJIs BO3MOXKHOCTH O(POPMIICHUS TOKYMEHTOB.

Nudopmarimonnbie  CTEHIbI, CTOJIBI  (CTOMKHM) pa3MeIlalTcsi B MeCTax,
o0ecrieurBarOIIMX CBOOOIHBIN JOCTYIT K HUM.

Mecta nmns  odopMieHUsT JOKYMEHTOB OOOPYIYIOTCS CTYJbSIMH, CTOJIAMH
(cTolikamu) W oOecreYnBaloTCsl OOpas3laMy 3amloJHEHUsS TOKYMEHTOB, B TOM YHCIIE
MUCbMEHHBIMU NMPUHAIICKHOCTAMM.

TpeOoBaHus K MECTaM MpuUeMa 3asBUTEIICH:

Brigensitorcs cnienuaibHble TOMEIEHU JIsl pUueMa 3assBUTENCH - KaOWMHETHI IS
npreMa 3assBUTENeH 000PYyIYyIOTCS BBIBECKAMU C YKA3aHUEM:



- HOMepa KaOuHeTa;

- (hamunuu, UMEHH, OTYECTBA U JIOJDKHOCTH CIEIUANINCTA,

- BpEMEHH TepephiBa Ha 00€.

PabGouee m™ecTto chnenuanucra JOKHO OBITH OOOPYIOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C ME€YATAIOIIUM YCTPOUCTBOM.

Cneumanuctel  OOECNEYMBAIOTCS  JIMYHBIMU U (1n) HACTOJIbHBIMU
UACHTU(UKAIIMOHHBIMU KapTOUKaMHU.

Mecta nnsa mnpuema 3asBUTENEH OOOpPYAYIOTCA CTYJIbSIMH U CTOJaMHU  JUIs
BO3MO>KHOCTH O(hOPMIICHUS TOKYMEHTOB.

B mensx obecrneueHuss KOH(QUICHIMATIBHOCTH  CBEJIEHUN  OJTHOBPEMEHHOE
KOHCYJIbTUPOBAaHUE U (WJIM) IPUEM JIBYX M OoJiee MOCETUTENEH OJHUM CHEUAINCTOM HE
JOITYCKAETCS.

TpeOGoBanus K 0POPMIIEHHUIO BX0/1a B 3/1aHHE.

Bxon B 31aH1e 000pyayeTcs BEIBECKOH, coiepKalliel ClIeAyoNyo HHPOPMAIHIO:

- HAMMEHOBAHHUE U MECTO HAXOXKIEHUS OpraHa OKa3bIBAOIIETO YCIYTy;

- peXKUM palbOThI;

- Tele(OHHBIN HOMED I CIIPABOK.

2.12. TlokazaTensiMM JTOCTYIHOCTH M KauecTBa MPEIOCTABIICHUS MYHHUIIMIIAIbHOU
YCIIYTH SIBJISIFOTCSA:

BO3MOYKHOCTb TIOJIyYEHHSI 3aIBUTEIIEM CBEICHHI O XOJI€ PACCMOTPEHUS 3asBJICHHUS O
MPEJAOCTABICHUN MYHUILMIIAIIBHON YCIYTM C TOMOIIBIO HH(OPMAIMOHHBIX PECYPCOB
Anmunuctpanuu SpkoBckoro cenbcoBeta HoBocuOupckoro paiiona HoBocuOGupckoi
0o0nacTi B HMH(POPMALMOHHO-TEIIEKOMMYHHUKAIMOHHOW cetn «WHTepHer» , EnuHOro
MopTajia ¥ PETHOHAIIBHOTO MOPTAaNa;

NpPENIOCTaBICHUE  3asBUTENI0  HMHPOPMALMM O  CPOKAX  MPEAOCTABIICHUS
MYHULIMNAIBHOUN YCITyTH;

NENIeX0/IHasl JOCTYIMHOCTh OT OCTAHOBOK OOILECTBEHHOI'O TPAHCHOPTa 0 3/1aHus, B
KOTOPOM OKa3bIBAETCS YCIIYra;

HaJIMYUE T[IOJIHOM W TOHATHOW HMHQpOpMAUMM O MecTaxX, MOpsSAKE U CpoKax
NPEIOCTABICHNUS MYHULMIAIBHOM  YCIYyrd Ha UHQOPMALMOHHBIX CTEHAAaX, B
MH(pOPMaLIMOHHBIX pecypcax AaMHUHUCTpauuu SpkoBckoro cenbcoBera HoBocubupckoro
pariona HoBocubupckoii o6nactu, Ha EguHom moprane, B cpelncTBax MacCcOBOU
uH(oOpMalny, IpeoCcTaBlIeHUe YKazaHHOW HH(popManuu 1o TesneoHy MyHULUTIATbHBIMU
CITyKalIuMU;

BO3MOYKHOCTh MOJA4M 3asBJICHUS O NPEIOCTaBICHUH MYHMUIIMMAIBHOM YCIyTd B
AJIEKTPOHHOM BHU/IE C MOMOUIBI0 EAMHOro nmoprana u permoHagbHOro NopTaia;

HaJIM4Yhe HEOOXOJUMOT0 M JOCTATOYHOI'O KOJMYECTBA CIELUAJIMCTOB, a TaKXKe
MOMENICHUI, B KOTOPBIX OCYIIECTBISETCA MpPUEM JOKYMEHTOB OT 3asBuUTened (ux
MpeACTaBUTENEH), B ILENIX COONIOACHUS  YCTAHOBJICEHHBIX  aJIMHHHCTPATUBHBIM
pErIaMEeHTOM CPOKOB MPEJOCTABICHHUSI MyHULIUITAIbHON YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX >Kajo0 Ha JACHCTBUS (O€31EeWCTBHSI) CIEIUATNCTOB, X
HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOLLIEHUE K 3asBUTEISIM (MX MPEACTABUTEISIM).

2.13. IlpenocraBieHue MYHUIMIATBHON YCIIyTH C UCII0JIb30BaHUEM
YHUBEPCAIBHON 3JEKTPOHHOM KapThl Bo3MoxkHO ¢ 01.01.2013 roga B cinydae Hamuuus
JAHHOM KapThl y 3aBUTENSI U B CIIydae MPEJOCTABICHHS TOCYJapCTBEHHOM YCIyTH 4epes



Enunbiii moptan rocyaapCTBEHHBIX M MYyHUIMNAIBHBIX ycayr (wWww.gosuslugi.ru) aubo
PErHOHANIBHBINI nopTa rOCyJapCTBEHHBIX U MYHULHANAITBHBIX yCIyT
(www.54.gosuslugi.ru). YHuBepcaibHas JJEKTPOHHAs KapTa MCIHOJb3yeTcs st
YIOCTOBEPEHUS MPAB MMOJb30BATEIS HA MOJYYECHUE MYHUIIUIIAIILHON YCIIYTH, B TOM YHCIIE
IUISL COBEPIICHUS B ClIy4asix, IPEIyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoi
denepaluy, OPUIUIESCKH 3HAUUMBIX JEHCTBUH B 3JIEKTPOHHOH (hopMme.

2.14. TlpenocraBieHre MyHUIIUNAIbHOW YCIYTU OCYIIECTBIISIETCS B COOTBETCTBUU

- Koncrurynueit Poccuiickoit @enepannn (IpUHITA BCEHAPOAHBIM T'OJIOCOBAHUEM
12.12.1993);

- HanoroeeiMm koaexkcoM Poccuiickoit ®denepanuu, vacteio BTOpoi (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, Ne 32, 07.08.2000, c1.3340, «Poccuiickas
razerta», No 153-154, 10.08.2000, Ilapnmamentckas rtaszera Ne 151-152, 10.08.2000,
Benomoctu denepansaoro Cobpanust Poccuiickoit @eneparuu, Ne 25, 25.09.2000);

- JKumuuaeim konekcoM Poccuiickoir @enpepanyu ot 29.12.2004 Ne 188-D3
(«Poccwuiickas razera», 2005, Ne 1);

- 3akoHoM Poccutickoit @eneparun ot 27.04.1993 Ne 4866-1 «O06 oOxkanoBaHUU B
Cyll ACHCTBUU M pelIeHUM, HapyIIAIMMX MpaBa U cBoOOAbl Tpaxaan» («Poccuiickas
razera», Ne 89, 12.05.1993);

- ®enepanbubiM 3akoHOM OT 10.01.2002 Ne 1-®3 «O06 anexkTpoHHON HHGPOBOI
noamucuy («Poccuiickas razera», Ne 6, 12.01.2002);

- @enepanbHbiM 3ak0oHOM 0T 06.10.2003 Ne 131-®3 «O06 oO0mux mnpuHIMIAX
OpraHu3allid MECTHOro caMmoympaBieHus B Poccuiickoit ®@enepanun» («Poccuiickas
razeta», 2003, Ne 202);

- @epnepanbHpiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpEHHS
oOpamenuii rpaxnaan Poccuiickoii ®enepauun» («Poccuiickas razera», Ne 95,
05.05.2006);

-  ®enpepanbHpiM - 3akoHOM  oT  27.07.2010 Ne 210-d3 «OO6 opranuzanuu
MPEIOCTABIICHUS TOCYIapCTBEHHBIX U MYHUIIMITAJIbHBIX yciIyr» («Poccuiickas razeray, Ne
168, 30.07.2010, Cobpanme 3akoHOmaTenbcTBa Poccuiickoit ®enepamnuu, Ne 31,
02.08.2010, ct.4179, ITapnamentckas razera, CneunanbHbii Beimyck, 03.08.2010);

- ®enepanbabiM 3ak0HOM 0T 06.04.2011 Ne 63-D3 «OO6 37EKTpOHHON TTOAIUCK
(«Poccwuiickas razera», Ne 75, 08.04.2011);

- [locranoBnennem [IpaButensctBa Poccuiickoit denepanuum ot 08.09.2010 Ne 697
«O eguHOMN cHUCTeMe MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOrO B3aumojaeicTBus» (CobpaHue
3akoHoAaTenbcTBa Poccuiickoit deneparmu, Ne 38, 20.09.2010, c1.4823);

- [locranoBnenneM IIpaBurtenscrBa Poccuiickoin @enepannu ot 21.05.2005 Ne 315
«O0 yTBEpKJACHUU THUIIOBOTO JOTOBOpPA COIMAIBHOIO HaWMa JKHJIOTO TOMEIICHUS
(«Poccuiickas razeran, 27.05.2005 Nel12);

- VYcraBom HoBocubupckoro paitona HoBocuOupckoit o007acTi, TPHHITHIM
pemennem Coeta aenytaroB HoBocuOGupckoro paiioHa HoBocubupckoii oGnactu ot
04.07.2008 Ne 1 («ITpuoOckas mpaBnay, cnenuanbHbIA BoITycK, 08.08.2008, No 45(278).

- YcraBom SpkroBckoro cenbcoBeta HoBocmOupckoro paitona HoBocuOupckoit
obnacTu, npuHATHIM pemenueM CoBeta nemytaToB SpkoBckoro cenbcoBera 24.07.2009 r.



II1. Cocras, mociIeq0BaTEABLHOCTD U CPOKH BBIIIOJIHEHHS aJMUHUCTPATUBHBIX IPOLENYD,
TpeOOBaHUS K MOPSIIKY UX BBIIIOJHEHUS

3.1. [IlpenocraBieHre MyHUIMINAIBLHOM YCIYrM BKJIIOYAeT B ceOs CIeAyIolue
aJIMMHUACTPATUBHBIE TPOIEAYPHI:

3.1.1. IIpuem TOKYMEHTOB;

3.1.2. IIpoBepka JOKYMEHTOB;

3.1.3. UctpeboBanue mTOKyMEHTOB (CBEIEHWI) B paMKax MEXKBEIOMCTBEHHOTO
B3aHMO/ICHCTBHUS,

3.1.4. PaccMoTpeHHE TOKYMEHTOB;

3.1.5. Ilpunsarue pelieHus;

3.1.6. Briaua pe3ynbpraTa oOKa3aHUsl MyHUIIMTIAIBHON YCIIYTH;

3.2. brnok-cxema MNpeNOCTaBICHUS MYHULUINAIbHOM YCIYyTd NPUBOJUTCS B
npuiiokeHuu Ne 2 K HaCTOSIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.3. OcHoBaHueM s Hayaja aJMUHUCTPATUBHOM MpoOIEnypbl IpHEMa
JOKYMEHTOB SIBJISIETCS TIOCTYIUICHHE 3asBICHHMS M JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABJICHUS! MYHUIMNAIBHON YCIyrd B OpraH, OKa3blBAIOIIUN MYHHUIMIIAIBHYIO
YCIIyTY.

3.3.1. Jlns momydeHust yCIyTy 3asiBUTEINb MIPECTABISIET B MPUEMHBIC JHH B TOPSIIKE
KUBOM OdYepeM B OpraH, OKa3bIBAIOIIMK  YCIOYTy, 3asBJICHHE U JOKYMEHTHI,
HEOOXOMUMBIC JJIi TPEIOCTABICHUS MYHULUINAIBHOW YCIYTH, WU HampaBiseTCs
3aKa3HBIM TIOYTOBBIM OTMPABICHHEM C YBEIOMJIICHHEM O BpYyYEHUH, JHOO TOJAeT
3asBJIEHUE M JIOKYMEHTHl 4epe3 cepBHC «Jluunblii kaOuner» Ha EauHoMm mnoptane
rOCyJapCTBEHHBIX W MYHHUIIMIAIBHBIX yCIyr (Www.gosuslugi.ru) nmubo peruoHaJIbHOM
IopTasie roCyIapCTBEHHBIX M MyHHUITUITAJIBHBIX yCIIyT (Www.54.gosuslugi.ru).

Crnenuanuct B Xoje MpuemMa JOKyMEHTOB MpU JIUYHOM OOpAILCHUH 3asiBUTEIIS WU
€ro 3aKOHHOTO MPEJICTaBUTEIIS:

- yCTaHaBJIMBAET NPEeIMET 0OpalleHus;

- YCTaHaBJMBAET JIMYHOCTh 3asBUTENS IIyTEM O3HAKOMJIEHUS C OPUTHHAJIOM
JOKYMEHTA, yIOCTOBEPSIONIETO JTHYHOCTD, TUOO TUIHOCTH U MOJTHOMOYHS MPEICTaBUTEIS
3asBUTENSI IYTEM O3HAKOMJICHHSI C OPUTHHAJIOM JOKYMEHTa, YIOCTOBEPSIOIIETO
JMYHOCTbH, U JOBEPEHHOCTHIO;

- IPUHUMAET JOKYMEHTHI 1 BBIIAET 3asIBUTEIIO OMKCH MOJyUYEHHBIX JOKYMEHTOB.

3.3.2. Crenmanuct  pEerUCTpUPYET  3ampoc  3asgBUTENS B HCIOJIb3YeMOM
MyHULIMOATBHON HMHPOPMAIMOHHON cucTeMe (Jajee — CUCTeMa) W MPUKPEIUIsieT K
3aMpocy OTCKAaHUPOBAHHBIE KOTIMH MPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB.

3.3.3. B cnyuae HampaBiieHus1 3asgBUTENIEM 3alpoca Ha OKa3aHHE YCIYTH U TaKeTa
JOKYMEHTOB IO TIOYTE€ B OpraH, OKa3bIBaIOIIMA YCIyry, OTIPaBISIET 3asBUTEIIO
YBEAOMJICHHE O TMOJYYEHHHM OpPraHOM, OKa3bIBAIOUIMM YCIYTy, 3alpoca Ha OKa3aHue
YCIYyTU U TIAaKeTa JOKYMEHTOB, B KOTOPOM yKa3bIBAa€TCsl PETUCTPALIMOHHBIN HOMEp M J1aTa
perucTpaluu JTOKyMEHTOB. [IpHHSATHIN 3ampoc perucTpupyercss B CHUCTEME, a MakeT
JOKYMEHTOB MEPEBOJUTCS B AIEKTPOHHBIA BUI MyTEM CKAaHUPOBAHUS M MPHUKPEIUISETCS K
3aMpocy Ha OKa3aHHEe yCIyTH, 3apETUCTPUPOBAHHOMY B CHCTEME.

3.3.4. B ciiydae HanpaBlieHHs 3alpoca Ha OKa3aHHUE YCIYTH U MMaKeTa JOKYMEHTOB B
Oprad, OKasblBalOIMN yciayry, 4epe3 EnuHbli noprasi TrocyaapCTBEHHBIX W



MYHHUIIMIAIBHBIX  ycayr  (www.gosuslugi.ru)  nu00  peruoHanbpHBIA  MOpPTa
rOCyapCTBEHHBIX U MYHULMNAIBHBIX ycayr (wWww.54.gosuslugi.ru), 3anpoc Ha oka3aHHUe
YCIYyTU U MaKEeT TOKyMEHTOB NOCTYNAOT CIIELUATIUCTY.

3.3.5. Pe3ynbraroM  aJMHUHUCTPATUBHOM NPOLEAYpPHl SBJSETCS  IMOCTYIUJICHHUE
3arpoca Ha OKa3aHUE YCIYTH U NAKeTa JOKYMEHTOB CIIELUAINCTY.

3.3.6. MakcuManbHbIi CPOK BBINOJIHEHUS aJIMUHUCTPATUBHON MpPOLEAYPbl — OAUH
paboumii 1eHb.

3.4. OcHoBaHMeM Hayalla aJIMMUHUCTPATHUBHON MPOLEAYPHI IPOBEPKU JOKYMEHTOB
ABJISIETCS IOCTYIUICHHE 3aIIpOCa HA OKA3aHHME YCIYTH U NaKeTa JOKYMEHTOB CIECLHAIIUCTY.

3.4.1. Crenumanuct u3y4aeT cojiep KaHre MPeICTaBICHHBIX 3asiBUTENIEM JOKYMEHTOB
U OIpeAeNsaeT CBEAEHUs, KOTOpble HEOOXOIMMO  3ampoCUTh 1O  KaHajlaM
MEKBEJIOMCTBEHHOI'O B3aUMOJICUCTBHUS.

3.4.2. 1lpu HampaBleHUW 3asBUTENIEM JOKYMEHTOB, YyKa3aHHBIX B 1. 2.5.1.
HACTOAILIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA, B 3JIEKTPOHHOH (hopMe (B CKaHHPOBAHHOM
BUae), uepe3 EnuHbpli nopranm TrocyJapCTBEHHBIX W MYHUIUNAJIBHBIX  YCIYT
(www.gosuslugi.ru) 1ub0 pernoHaNbHBIM MOPTal rOCYAAPCTBEHHBIX U MYHULMIAIbHBIX
yeayr (www.54.gosuslugi.ru), cnenuanuct B TE€YEHHE AHS, B KOTOPBIA €My MOCTYNHIN
JOKYMEHTBl M 3alpoCc Ha OKa3aHWE YCIyrd, HampapiseT 3asBUTEII0 3IIEKTPOHHOE
COOOIlleHUE, TOJATBEPXKIAIOLIEe IPUEM JIaHHBIX JIOKYMEHTOB, a TakKK€ HalpaBsieT
3asgBUTENIO HH(pOpMaLKIo 00 agpece u rpaduke padoThl OpraHa, OKa3bIBaroOIIEro yCIyry, B
KOTOPBIA HEOOXOAMMO MPECTABUTH (HAMPABUTH MO MOYTE) JOKYMEHTHI (32 UCKIFOUEHUEM
3asiBJIEHUSI O MPEAOCTABICHUH MYHHMIIMNAIBHOW YCIYrH), HAallpaBJ€HHbIE B 3JEKTPOHHOU
(dopme (CKaHUPOBAHHOM BHJIE), JIsl IPOBEPKH MX JOCTOBEPHOCTH.

3.4.3. PesynbraroM aIMUHHCTPATHBHOW TPOIEAYPHl MPOBEPKU JTOKYMEHTOB
ABJISIETCSL ONPENEICHUE CBEJIECHUN, KOTOpble HEOO0XOAUMO 3aMpOCUTh IO KaHallaM
MEKBEJIOMCTBEHHOT'O B3aUMOJICUCTBHUS.

3.4.4. MakcuMasbHBIM CPOK BBITIOJIHEHUS aJMUHUCTPATUBHON mporeaypsl — 1
(o) pabouuii 1eHb.

3.5. OcHoBaHWeM Hayajga aIMUHUCTPATUBHON MpOIEAYphl HUCTPeOOBAHUS
JOKYMEHTOB (CBEIEHUI) B paMKax MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUS SIBISETCS
ONpe/eNieHue  CBEIEHHWM,  KOTOpble  HEOOXOAMMO  3alpoCUTh IO  KaHajaMm
MEKBEJIOMCTBEHHOT'O B3aUMOJICUCTBHUS.

3.5.1. CnermanucT B TeYEHUE OJTHOTO paboyero JAHS MOJATOTABIMBACT M HAIMPABIISICT
MEXBEJIOMCTBEHHBIN 3alpoCc B TOCYJApPCTBEHHbIE OpraHbl M OpraHbl MECTHOIO
CaMOYIpPaBJICHUsI W TIOJIBEIOMCTBEHHbIE TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CaMOYIpaBJeHUs  OpPraHu3alMd, YYacTBYIOIIME B  MPEAOCTaBICHUU
MYHUIUINAIBHON yCIyTu, [Js TPEAOCTaBICHUS CBEIEHUM, KOTOpPbIE HEOOXOAUMO
MOJIYYUTh MO KaHaJIaM MEKBEIOMCTBEHHOI'O B3aUMOECHCTBUS.

B 3anpoce yka3spiBaercs:

1)  HauMeHOBaHHE oprasa WIn OpraHu3alui, HaIPaBIISIOIIUX
MEXBEJOMCTBEHHBIN 3aPOC;

2)  HaMMCHOBaHHWE OpraHa WM OpPTaHU3aIlMH, B aJpeC KOTOPHIX HAMpPaBISETCS
MEXBEJOMCTBEHHBIN 3aPOC;

3) HaWMEHOBaHWE MYHUIIMIAIBHOW YCIYTH, IS TPEIOCTABICHUS KOTOPOM
HEO0OXO0MMO MpeICTaBICHHE JOKYMEHTa U (i) nH(pOpMaluu;



4) yKa3aHue Ha TIOJIOKCHUS HOPMATUBHOTO TMPABOBOTO aKTa, KOTOPBIMH
YCTAaHOBJICHO TMpEJCTaBJICHUE JOKyMeHTa W (W) WHOOpPMAIuH, HEOOXOAUMBIX IS
IPEIOCTABICHUS MYHHIMIAIBHOW YCIyTH, WM YyKa3aHWE Ha PEKBU3UTHI JIAHHOTO
HOPMAaTHBHOTO IPABOBOT'O aKTa,

5) CBEJICHHUS, HEOOXOJMMBIC JUISi TPEJICTABJICHUS JOKyMeHTa | (WJIH)
uH(pOpPMAIIMH, YCTAaHOBJICHHBIC aJMHUHUCTPATHBHBIM PErIAMCHTOM IPEIOCTaBIICHUS
MYHHMITUIAIBHOW YCIAYTd, a TaKKe CBEICHUSA, IPEAYCMOTPCHHBIC HOPMATHUBHBIMU
MPaBOBBIMHU aKTaMHU KaK HEOOXOIWMBIE NIl MPEACTABICHUS TaKUX TOKYMEHTOB W (WIIH)

uHbOpMaIny;
6)  koHTakTHas WH(OPMAIUS IS HANPABICHHS OTBETa HA MEKBEIOMCTBEHHBIM
3aI1poc;

7)  naTa HampaBJICHHS MEXKBEIOMCTBEHHOTO 3aIpoca.

3.5.2. Ilpu HampaBlieHUH 3ampoca Mo KaHaIaM MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICHCTBUSL  3allpoC  MOJNUCHIBAETCA  DJIEKTPOHHOM  1U(POBOM  MOANMCHIO
YIIOJIHOMOYEHHOTO JOJDKHOCTHOIO JIMIA.

3.5.3. Pe3ynbraroM  agMUHUCTPATUBHOM  NPOLEAYpbl  SIBISETCA  MOJIy4YCHHE
CBEJCHMI, HEOOXOAUMBIX AJIsl NMPEAOCTaBICHUS MYHULMIAIBHONM YCIYIM IO KaHajlam
MEKBEJIOMCTBEHHOT'O B3aUMOJICUCTBHUS.

3.5.4. MakcuMasbHbIi CPOK BBITIOJIHEHHS] AJIMUHUCTPATUBHON MpoLeaypsl — 5
(1s1TH) pabounx AHEH.

3.6. OcHoBanMeM Haudajga aAMHUHHCTPATHUBHOW TPOIEAYPHl  PACCMOTPEHHUS
JOKYMEHTOB  SIBJISIETCS] IOJIyUEHHE CBEJCHHMM, HEOOXOAMMBIX JJisi MpPeaOoCTaBICHUS
MYHUIMIIATBHOM YCIYTH MO KaHAJIaM MEKBEJIOMCTBEHHOI'O B3aUMOJECHCTBUS.

3.6.1. B xone paccMOTpeHHsI TOKyMEHTOB CIEIHAUCT:

- MpOBEpsE€T CBEIEHHUA, IMOJYYEHHbIE MO KaHalaM MEXBEJIOMCTBEHHOTO
B3aUMOJICUCTBUS, M TAKET IMOJAHHBIX 3asBUTENIEM JIOKYMEHTOB Ha COOTBETCTBUE
TpeOOBaHUSM 3aKOHOJATENbCTBA JUIA MPENOCTABICHUS MYHHULMIIAIbHOW yciayru. B
Cllydae HaJW4Msl OCHOBAHMI, YKa3aHHBIX B ITYHKTE 2.7. HACTOSIIETO aAMUHUCTPATUBHOIO
periaamMeHTa, TOTOBUT MPOEKT MOTHBHPOBAHHOIO YBEAOMJIEHHS 00 OTKaze B
npeaocraBieHun  MyHununanpHou — ycnyru  (Ilpunoxenme  Ne3  Hacrosiero
aIMUHHUCTPATUBHOTO PETVIAMEHTA).

3.6.2. Cnienuanuct, OTBETCTBEHHBIN 32 PAaCCMOTPEHUE JOKYMEHTOB:

- TOTOBUT MPOEKT IOCTAHOBJICHMS AJIMUHUCTPALMM O MPEAOCTABICHUU YHUJIOTO
MOMENIEHHS 0 JOTOBOPY COLIMAJIIBHOIO HaliMa WM NPOEKT YBeIOMJIEHUsT 00 OTKase B
MPEI0CTABICHUH YCIYTH.

3.6.3. Pe3ynbraroM agMUHUCTPATUBHON MPOLEAYPhl PACCMOTPEHHS JOKYMEHTOB
ABJISIETCS] TTOATOTOBJICHHBIA MPOEKT MOCTAHOBIECHUS AJIMUHUCTPAIMU O MPEIOCTABICHUU
KUJIOrO0 TOMEIIEHHS] IO JOTOBOPY COIMAJIBHOIO HaiMa WM COTJIACOBAHHBIM IMPOEKT
VYBenomieHus 00 0TKaze B MPEJOCTABICHUH MYHULIUITAILHON YCIYTH.

3.6.4. MakcuMaabHBIM CPOK BBITIOJTHEHUS aJMUHUCTPATUBHON MpOIEayphl — /7
(cemb) pabouux AHEH.

3.7. OcHOBaHHWEM Hadajla aAMUHUCTPATUBHOU MPOIEAYPHI IPUHATHS PEIICHUS O
MIPEIOCTABICHUM  MYHULUIIAJBHOM  yCIyTM  SIBISETCA  MOATOTOBJIEHHBIA  MPOEKT
IIOCTAaHOBJICHUSI AJIMAUHHUCTpPALMU O MPEAOCTABIEHUN KUJIOIO MOMENIEHUS MO JOTOBOPY



COIMAIIBHOTO HaliMa WJIM TIOATOTOBJICHHBIH TIPOSKT YBEAOMJICHHS 00 OTKa3e B
PeI0CTaBIECHUU MYHUIIMTIATBHON YCIIYTH.

3.7.1.I'maBa B TedyeHue 3 (Tpex) paboumx JHEW IOIMUCHIBACT IMOCTAHOBJICHHE
AJIMUHHUCTpAIlMU O MPEAOCTaBICHUU >KUIJIOTO TMOMEIIEHUSI MO JIOrOBOPY COILIMAIbHOTO
Halima.

3amecTUTENb TJIaBbl B TeueHHe 3 (Tpex) pabouux AHEH MOANKUCHIBACT Y BEIOMIICHUE
00 0TKa3e B MPeOCTABICHUN MYHUIIMITAIbHON YCITYTH.

3.7.2. IloctaHoBieHNE AMUHUCTPAIMH O MPEIOCTABICHHUH JKIIJIOTO TTOMEIICHUS 110
JIOTOBOPY COIMAIEHOTO HaliMa PETUCTPUPYETCS B YCTAHOBICHHOM ITOPSIIKE.

3.7.3. Ha ocHoOBaHWU 3apeTHCTPUPOBAHHOTO ITOCTAHOBJICHUS AJIMHHHUCTPAIAA O
MPEIOCTABICHUN JKUAJIOTO TOMEIICHHS IO JOTOBOPY COIMAIBHOTO HaWMa CIICIHAINCT
MOATOTABIMBACT TPOEKT JOTOBOPA, KOTOPHIM COTJIACOBHIBACTCS B YCTAaHOBJICHHOM
OpraHOM, OKa3bIBAIOIIEM MYHHUITUTIATBHYIO YCIYTY, TIOPSIKE.

3.7.4. CnenuanucT yBeJOMIIET 3aBUTENS 00 OKa3aHUU MYHUIIUIIATLHON YCIYTH U
HEO0OXOAMMOCTHU SBKH JUIsI OITUCAHUS JJOTOBOPA.

3.7.5. Pe3ynbratoM aJMUHUCTPATUBHOWU TPOLEAYPHI MPUHSATUS PEIICHUS SBIISACTCS
perucTpanus MOCTAaHOBICHUS AJMUHUCTPAIIMM O MPEJOCTABICHUH KUJIOTO MOMEIICHHUS
[0 JIOTOBOPY COIMAIBHOTO HailiMa WJIM MOJANKMCAHHE 3aMECTUTEIIEM TJIaBbl Y BEAOMIICHUS
00 0TKa3e B MPEIOCTABICHUN MYHUIIMITAIbHON YCITYTH.

3.7.6. MakcuMasabHBIM CPOK BBITIOJIHEHUS aJMUHUCTPATUBHON Mpoleaypsl — 8
(BoceMb) pabounx JHEH.

3.8. OcHoBanmeM JuIsi Hadajga aAMHUHUCTPATHBHOW TIPOLECAYpPHl  BBIIAYH
pe3ynbTaTa OKa3aHWsS MYHUIIMITAIIGHOW YCIYTH SIBISETCS PETUCTpAIUs IMOCTAaHOBIICHUS
AIMUHUCTpAIMU O TPEAOCTABIICHUN JKHJIOTO TOMEIIECHUS IO JIOTOBOPY COIMAILHOTO
HallMa UM TIOANMKMCAHWE 3aMECTHTENIEM TJIaBbl  YBEJOMJICHHS 00 OTKa3e B
MIPEIOCTaBICHUN MYHHUITUTIATBHOU YCITYTH.

3.8.1. 3asBUTENh  MOJMUCHIBACT  JIOTOBOP, KOTOPBIM  PETHUCTPUPYETCS B
YCTAaHOBJICHHOM TIOPSIIKE. 3asBUTENIO BBIJAETCS MOCTAHOBICHHE AJIMUHUCTPAIUU O
MIPEIOCTABICHUH KUJIOTO MMOMEIIEHUS TI0 IOTOBOPY COITMAIBHOTO HaiiMa U JIOTOBOP.

3.8.2. Cpok BbIIaUM JIOKYMEHTOB, SIBJISIFOIIUXCSI PE3YJIbTaTOM MPEJOCTABICHUS
MYHULIMOATBHOH yciyTH - 30 (TpuaLaTh) KaJeHIapHbIX THEH.

B ciydae, ecnu 3asiBUTENh BBHIOpAJ MOYTOBOE OTIIPABICHUE B KaueCTBE CocoOa
MOJIyYeHUS pe3ysIbTaTa OKa3aHUs yCIyTH MyHUIIUTIATBLHOM yCIIYTH, TO CPOK HAMpaBIICHUS
JTOKYMEHTOB, SIBIISTIOIIUXCS PE3yJIbTATOM MPEAOCTABICHUS MYHHUITUNANBHOU YCIyTH - 2
(1Ba) pabouux aHS.

3.8.3. Briaua pesynpTaTa NpeNOCTaBICHUS YCIYyTM OCYLIECTBISIETCS COTJIACHO
pacnucaHuio paObOTHl OpraHa, B KOTOPBIA 3asBUTEIL OOpaIajics 3a IMPeaoCTaBIICHUEM
YCITyTH.

3.9. Hudopmauuio B CBOOOJHOM JOCTYIE O MOPSIKE MOJYyUYEHHUS YCIYTH, B TOM
9uCcji€ B DJJCKTPOHHOW (hopMe 3asBUTETh MOXET TONy4YuTh Ha EguHOoM mopTtaie
TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX yCIyr (Www.gosuslugi.ru) nmubo pernoHaIbHOM
MopTaJie TOCYTapCTBEHHBIX M MYHUIIUITAIBHBIX yCIIyT (Www.54.gosuslugi.ru).

3.10. Tlomaua 3asBUTENIEM 3ampoca Ha OKa3aHUE YCIYyTH B AJIEKTPOHHOU (opme H
NPWIOKEHUST K HEMY HWHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTaABICHUS
MYHUITUTIATBHOW YCIYTH, OCYIIECTBIISETCS COTJIACHO HWHCTPYKIHSIM, Pa3MEIICHHBIM Ha



EnunoMm moprane rocyaapcTBEHHBIX U MYyHHUIMIIAIBHBIX ycayr (www.gosuslugi.ru) mu6o
pPETHOHAIEHOM nopTase rOCyIapCTBEHHBIX " MYHUITUTIATHHBIX yCIyT
(www.54.gosuslugi.ru).

3.11. Ceenenust 0 X0/1€ BHITIOJHEHHSI 3apoca Ha OKAa3aHHUE YCIYTH B JICKTPOHHOM
dbopMe, 3aABUTEIIb MOXET TMOJYUUTh uepe3 cepBUC «JInuHbI KabmHET». BX0I B cepBHC
«JInunbIi KaOWHET» OCYIIECTBISETCS COTIIACHO YKa3aHUSIM, PACIOIOXKEHHBIM Ha EnuHOM
nopTajiec TOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX yciayr (www.gosuslugi.ru) mu6o
pPErMOHAIEHOM nopTrase rOCy/IapCTBEHHBIX u MYHHUITUTIATHHBIX yCITyT
(www.54.gosuslugi.ru)

IV. ®opmbl KOHTPOIISA 3a MPEIOCTABICHUEM MYHULIUITAIBHOW YCIYTH

4.1. Texywmui KOHTPOJIb 3a coOroIeHuEM ITOCJIEN0BATENBHOCTH
aIMUHUCTPATUBHBIX JICUCTBUH, ONPEACIECHHBIX AJIMHUHUCTPATUBHBIM PErIAMEHTOM
MPEIOCTABJICHNUS] MYHULMIAJIBHOW YCIYyTH, U MNPUHATHEM B XOJI€ €€ IMPEIOCTABIICHUS
PELICHUI OCYIIECTBIISIETCS] 3AMECTUTEIIEM TJ1aBBbl.

Texymuii KOHTPOJIb OCYIIECTBISIETCA MyTEM MPOBEACHUS MPOBEPOK COOIIOACHUS U
MCIIOJIHEHMSI CTIeMaucTaMu A qMuHucTpaiuu SpkoBckoro cenbcoBeta HoBocubupckoro
pationa HoBocuOupckoit o001acT HOPMATHUBHBIX MPaBOBBIX akToB Poccuiickoi
Oenepanuu 1 HoBocuOupckoi 0051acTH, MOJOXKEHUN HACTOSIIETO aIMUHUCTPATUBHOTO
periiaMeHTa, yCTaHaBIMBAIOIIUX TPEOOBaHMUS K MPEJOCTABICHUIO MYHHUIUIATBHON
YCIIYTH.

[Io pesynbraTamM NOPOBEACHUS TEKYIIEr0O KOHTPOJSA, B CIIy4a€ BBISBICHUA
HAPYLICHUN TOCJIENOBATEIbHOCTH  AJIMUHHUCTPATUBHBIX  JEUCTBUM, ONMPEACICHHBIX
aIMUHUCTPATUBHBIM  PETJIAMEHTOM TMPEJOCTABICHUS MYHULMUNAIBHOW YCIYTH, W
MPUHATAEM B XOJE €€ MPEIOCTABICHUS PEUICHWN BUHOBHBIC JIMIIA TPUBIICKAIOTCS K
JTUCIMIIJIMHAPHOW OTBETCTBEHHOCTHM B COOTBETCTBMHM C 3aKOHOJATENLCTBOM Poccuiickoit
denepanuum.

4.2. KoHTponb 3a MOJTHOTOM W KAauyeCTBOM IMPEAOCTABICHUS MYHHUIIUMAIBHON
YCIIYTH BKJIIOYAeT B ce0s MPOBENICHHE TUTAHOBBIX U BHEIJIAHOBBIX MPOBEPOK C IEJIBIO
BBISIBJICHUSI U YCTPAHECHUS HAPYLLICHUM MPAB 3asBUTEJICU U MPUHATHS MEP I YCTPAHECHUS
COOTBETCTBYIOIIMX HapylleHui. lInaHOBbIE W BHEIUIAHOBBIE MPOBEPKUA MPOBOIITCS B
COOTBETCTBHMM C ITPUKA30M [ JIaBbI WM 3aMECTUTENS TJ1aBBhI.

IIo pe3ynprataM mpOBEACHUS IPOBEPOK MOJHOTHI M KAayeCcTBAa NPEAOCTABIICHUS
MYHHUIUIIAIBHON YCIyTH, B CIIy4a€ BBISIBJICHUS HApPYLIEHUW NMPU NPUHATHM PEUICHUN U
COBEPILICHUY JICUCTBUI B XOJI€ MPEAOCTABICHUSI MYHUIIUNIATLHON YCIYTH, BUHOBHBIC JIUIIA
MIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIBLCTBOM Poccuiickon
denepauum.

OTBETCTBEHHOCTh  JOJDKHOCTHBIX — JIMIL, MYHUIMOAIbHBIX  CIyXKallUX  3a
HECcOO0JII0/IEHHE Y HEUCITOJIHEHHUE MOJI0KEHU IpaBoBbIX akTOB Poccuiickoii denepanuu u
HoBocubupckoit 0651acTv, TOJOKEHUM HACTOSIIETO aAMUHUCTPATUBHOTO PETIAMEHTA,
YCTaHABIMBAIOIINX TPEOOBAaHUS K MPEJOCTABJICHUIO MYHHUIIMIIAIBLHON  YCIIYTH,
3aKpEIUISIETCS B UX JOJKHOCTHBIX MHCTPYKIHSX.

4.3. Tlopsnok u popMbI KOHTPOJIS 32 IPEIOCTABICHUEM TOCYIapCTBEHHON YCIIyTH
CO CTOPOHBI TPAXk/IaH, UX O0OBEAMHEHUIN 1 OpTaHU3aIuil.


http://www.54.gosuslugi.ru/

['paxknane, ux 0ObEIMHEHUS W OPraHU3aLUU MOTYT KOHTPOJUPOBATH MCIIOJHEHHE
MYHHUIIUNAIBHOW YCIYyTH MOCPEJACTBOM KOHTPOJIA pa3MelleHus: MHPOpMallMM Ha CcaiTe,
MUCBMEHHOTO U YCTHOTO oOpalieHus B ajapec AJMUHUCTpAIUU SIPKOBCKOrO CEbCOBETA
HoBocubupckoro paitona HoBocubupckoit 061acTi ¢ mpoch00i 0 MPOBEICHUH MMPOBEPKHU
COOJIIO/ICHUS U HMCTOJHEHUsI HOPMAaTHUBHBIX MPaBOBBIX akTOoB Poccuiickoit denepanun u
HoBocubupckoii 061acTu, MOJOKEHUNA HACTOAMIETO AJIMUHHUCTPATUBHOTO pErjIaMeHTa,
yYCTaHABIMBAIOIIMUX TPEOOBAHUS K MPEJOCTABICHUIO MYHULIUNIATLHON YCIYTH, MOJTHOTHI U
Ka4eCTBAa MNPENOCTABICHUS MYHMIMIIAJBHOM YCIYTHM B ClIydyae HapyLICHHs IIpaB M
3aKOHHBIX UHTEPECOB 3asIBUTEIICH IPU MTPEIOCTABICHUY MYHULUITAIbHON YCIIYTH.

[IucemenHOe oOpallleHHe, MOCTyIUBIIEE B ajapec AJMHHHCTpaUuU SPKOBCKOTO
cenbcoBeta HoBocuOupckoro paitona HoBocuOupckoit oOmactu, paccmMaTpuBaeTcs B
teuenue 30 (TpuaLaTH) THEW CO JHS PErUCTPallMU MMCbMEHHOTIO O0paIeHusl.

V. NocyneOHnblii (BHECY1€OHBIN) TOPSIAOK 00KaTOBAHUS PEIICHUHN U ACHCTBUIA
(Oe3meiicTBUS) OpraHa, OKa3bIBaIOIEro MyHUITUTIATBHYIO YCIYTY, a TAK)KE JIOJBKHOCTHBIX
JIUT], MYHUIIMITATBHBIX CITY>KaIuX

5.1. 3asBurtenu Bopase 00KaloBaTh ACUCTBUSA (O€3/1EUCTBUE) NOTKHOCTHBIX JIUII,
MPUHUMAIOIINX yYacTHE B MPEAOCTABICHUNA MYHUITUIIATLHOW YCIIYTH, a TaKXKE PEIICHUS,
MPpUHUMAEMbIE TAaKUMHU JIMIIAMH B XOJI€ TPEAOCTaBICHUS MYHHUIIUTIATHHOW YCIIYTH, B
nocyieOHOM (BHECY1IeOHOM) MTOPSIIKE, B TOM YHCIIC B CICIYIOIMINUX CIydasiX:

1)  HapylIeHHE CpOKa PErMCTpaluy 3ampoca 3asBUTEIS O MPEIO0CTABICHUN
MYHUIUTIATIBHON YCIYTH;

2)  HapylIeHHE CPOKa MPEIO0CTABICHNUS MyHUITUIAILHON YCIYTH;

3) TpcOoBaHME y 3asABUTEIS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM JIsI PEJIOCTABJICHNUS] MYHUIIUTIAIbHON YCITYTH;

4)  oTka3 B TpUEME Yy 3asBUTENS JIOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX
MPETYCMOTPEHO HACTOSIIINM aIMUHUCTPATUBHBIM PETIIAMEHTOM;

5)  oTka3 B MPeIOCTaBICHUU MYHHIIMIAIBHOW YCIYTH, €CJIM OCHOBAHHS OTKa3a
HE TIPETYCMOTPEHBI HACTOSIIIUM aIMUHACTPATUBHBIM PETIIaMEHTOM;

6) 3arpeOoBaHHME C 3asBUTES MPH TPEIOCTABICHUM MYHHIUTAILHOW YCIYTH
J1aThI, HE IPETYCMOTPEHHON HACTOSIIIIAM aIMUHICTPATHBHBIM PETJIAMEHTOM;

7)  OTKa3 opraHa, MpPeJOCTABISIONIET0 MyHUIIMTIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIlAa  OpraHa, NPEIOCTABISIONICT0 MYHHUIIMNAIBHYIO YCIYTy, B  HCIPABICHHUH
JIOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJNbTaTe MPEIOCTABICHUS
MYHUITUTIAJTBHOM YCIYTH JIOKYMEHTax JIMOO HapyIIeHHWe YCTAaHOBJICHHOTO CPOKa TaKUX
HCTPABJICHUM.

5.2. 3asButenu BIpaBe OOpaTHTHCS C KaNoOOW Ha JeUCTBUS (Oe3/1elCTBHE)
JOJKHOCTHBIX JIUI], IPUHUMAIONTUX YYaCTHE B IPEIOCTABICHUN MYHUIIUTIATLHON yCIIyTH,
a TaKXKe pelIcHWs, TMPUHAMAaeMble TAaKUMH JIMIIAMH B XOJIE€ IPEIOCTaBICHUS
MYHULIMIAIBHON YCIyTH (Janee — kano0a) B MUChbMEHHOU (popMe JTUYHO WIIM HANPaBUTH
XKayoOy Mo ToYTe, C WCHOJIb30BaHWEM HH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
«HTEpHET», OQUIMATBLHOTO CcailiTa opraHa, MPEJOCTABISIONIETO MYHHIIUIIATIHHYIO
ycinyry,  EnmmHOro  mopraza  TOCyAapCTBEHHBIX W MYHHIIMOAIBHBIX  YCIIYT
(www.gosuslugi.ru) 1100 pernoHaJIbHOTO MOPTajia TOCYAAPCTBEHHBIX U MYHUIIMIIATIBHBIX



yeyr (www.54.gosuslugi.ru). XKano6a takke MOKET ObITh MPUHSTA TIPH JTHYHOM MPHUEME
3asIBUTEIS.

5.2.1. XKanoba nogaercs B muchbMeHHON ¢opMe Ha OyMaKHOM HOCHUTEJIE B OpraH,
NPEeIOCTABISIONMIMA MYHULMIIAIBHYIO YCIyry. 3asBUTENM BIpaBe o00XaloBaThb B
nocyieOHOM (BHECY1IeOHOM) TTOpsAKe ehcTBuUS (Oe31eCTBIE) U PEIICHUS:

- COTPYIHUKOB AMUHHUCTpaIu SIpkoBcKoro cenbcoBera HoBocubupckoro paitona
HoBocubupckoit obnactu - 3amectutento [7aBel  AaMUHUCTpanuu  SIpKOBCKOTO
cenbcoBeTa HoBocubupckoro paiiona HoBocubOupckoit o0nactu;

- JOJDKHOCTHBIX JIMI AJMUHUCTpanuu SpkoBckoro cenbcoBeTa HoBocuOUpCcKoro
paitona HoBocubupckoit obGnactu - ['maBe AaMuHUCTpanuu SIpKOBCKOTO CEIhCOBETA
HoBocubupckoro paitona HoBocubupckoi 061acT;

- I'maBel Anpmunuctpanuu SpxoBckoro cenbcoBeta HoBocubGupckoro paiiona
HoBocubupckoii obnactu - I'maBe HoBocubupckoro paiiona HoBocubOupckoit o0acTu.

5.3. Xanoba momkHa coepKaTh:

1)  HaMMEHOBaHHWE OpraHa, MPEJOCTABJISIONIETO MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, TMPEJOCTABIISIONIETO0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHUIIMNIATBHOTO  CIIYy’)KallleTo, pelieHuss U JercTBus  (0e3aeiicTBUE) KOTOPBIX
00XKaTyroTCs;

2)  damuauro, UM, OTYECTBO (HOCIEIHEE - TPU HAJIWYKHK), CBEJICHHUS O MECTE
KUTEJIbCTBA 3aABUTENA - (DU3UUECKOrO JMIa JHMOO HAaUMEHOBAaHUE, CBEJCHUS O MECTe
HaXOXKJEHUS 3asBUTENS - IOPHIANYECKOTO JIUIA, a TaKXke HoMep (HoMmepa) KOHTAaKTHOTO
tenedoHa, aapec (azpeca) 3JIEKTPOHHOW MOYTHI (IPU HAJUYMHM) U MOYTOBBIM aapec, MO
KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3)  cBeacHHS 00 OOXKaTyeMbIX PCIICHUAX M JIEHCTBUsAX (OC37CHCTBHM) OpraHa,
MPEIOCTABIAIONIETO  MYHHUIMNAIBHYIO  YCIyTy, JOJDKHOCTHOTO  JIMIIa  OpTaHa,
MPEIOCTABIISAIONIETO MyHUIIUTIATBHYIO YCIYTY, THO0 MyHHUIIUIATHHOTO CITYXKAIIero;

4)  1mOBOJBI, HA OCHOBAaHMHM KOTOPHIX 3asSBHTE]Ib HE COIVIACEH C PCIICHHEM M
neiicteueM (Oe3deiicTBHEM) OpraHa, NPEIOCTABISIONIETO MYHHUIIMNAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIETO MYHUIMITAIBHYIO YCIyTy, JU00
MYHUITUTIATIBHOTO CITy’KaIlero. 3asBUTENIEM MOTYT ObITh MPEICTABICHBI JOKYMEHTHI (TIpU
HAJIMYKH ), TOATBEPIKIAIONINE JOBOIBI 3asBUTEIIS, JIMOO MX KOIUU;

5)  JUYHYIO MMOJAINKCH 3asBUTENS U JaTy.

54. Ilpmu nojaye KATOOBI 3asIBUTEITb BIIPABE MOJIYYUTh B
AnmvunucTtpanuu SApkoBckoro ceiabcoBeta HoBocubupckoro paitona Hoocubupckoi
o0JlacTu cleayronryo nHpopMaIuo, He0OX0IUMYI0 111 0OOCHOBAHUS U PaCCMOTPEHUS
KaJIOOBI:

0 MECTOHAXOXXJICHUU CTPYKTYpPHOTO IMOApa3aeiieHus AIMHHUCTpAun SPKOBCKOTO
cenbcoBeTa HoBocubupckoro paiiona HoBocuOupckoit 001acTH, MNPEIOCTaBIISIIONIETO
ycuyry,

CBEJICHUSI O PEXHUME PadOThl CTPYKTYPHOTO TMOApa3ACIeHUs AIMHHUCTpPALUN
SpxoBckoro cenpcoBeta HoBocubOupckoro paitona HoBocubupckoit o6nactu;

0 rpaduke npuema 3asBUTEJIEH CIIELIUAIIUCTOM, I'maBoit
AnvunucTpainuu SIpkoBCKOTO cenbcoBeTa HoBocmOMpckoro paiioHa U 3aMeCcTUTEIEM
I'maBsI AnMmuHUCTpanuu SpKOBCKOTO CEeJIbCOBETA HoBocubupckoro paiioHa



HoBocubupckoii o0xactu, 0 mepeyHe HOMEPOB TeNe(POHOB ISl MOIYUYECHUS CBEIACHHUM O
POXO0XKICHUN TIPOIEAYP PACCMOTPEHHSI JKATOOBL;

0 BXOJIAIIIEM HOMEPE, TT0JT KOTOPBIM 3apEruCTPUPOBaHa jKano0a;

O CPOKE PaCCMOTPEHHUS KAIOObI;

O TIPUHATBIX MPOMEXKYTOYHBIX peIIeHUusX (IPUHATHE K PACCMOTPEHUIO,
UCTpeOOBaHUE IOKYMEHTOR).

[Tpu momaye kanoObl 3asBUTEIH BIPABE MOIYYUTh B CTPYKTYPHOM TIOpa3ACICHUH
KOIMA  JOKYMEHTOB, MOJTBEPXKAAONIMX oOXaiyemoe neiictBue  (Oe3neiicTBHe)
JOJHKHOCTHOTO JIMIIA CTPYKTYPHOTO TIOJIpa3ieiCHusI.

5.5. XKanobGa, moctynuBmiass B OpraH, MNPEAOCTABISIONINN MYHUIUMNIAIbHYIO
YCIIYTY, MOMJICKHUT PACCMOTPEHUIO JOJHKHOCTHBIM JIMIIOM, HAJEIICHHBIM MOJIHOMOYHUSMU
M0 PacCMOTPEHUIO Kano0, B TeUCHHE MATHAALUATH pabounux JHEH co IHA ee perucTpalui,
a B cilydae 00KaJoBaHMS OTKa3a OpraHa, MPEAOCTaBISIONIETO MYHHUIIUIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, OpraHa, MpeJoCTaBISIONIEr0 MYyHHUIIMNAIbHYIO YCIYTY, B
npueMe JOKYMEHTOB Y 3asBUTEIIS TUOO B UCTIPABIICHUH JOIMYIICHHBIX OMEYaTOK U OMHUOOK
WM B Ciydae 00aJOBaHHS HApyIICHUS YCTAaHOBJIEHHOTO CPOKa TaKWX MCIPABJICHUN - B
TE€YEHHE MATU pabouuX JHEH CO JAHS €€ PErUCTPaLlUu.

5.6. [Ilo pesynbraram paccMOTpPEHHS KalloObl OpraH, B KOTOPBIM MojaHa xajoba,
NPUHUMAET OJTHO U3 CIAEAYIOUIUX PEIICHUM:

1)  yIooBIIETBOpPSET ’kajao0y, B TOM YKCIIe B JOPME OTMEHBI IIPUHATOTO PEIICHHMS,
WCIIPABIICHUSI JOMYIICHHBIX OPTaHOM, NPEIOCTaBISIONIUM MYHHUIUIAIBHYIO YCIYTY,
OTI€YaTOK M OLIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHUIIUITAIEHOU YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CpPEICTB, B3UMAaHHE KOTOPHIX HE
MPEeyCMOTPEHO HACTOSIIINM aIMUHUCTPATUBHBIM PETIIAMEHTOM, a TAK)Ke B UHBIX (opMax;

2)  OTKa3bIBacT B YJIOBJICTBOPCHHUH JKATOOBI.

5.7. He mozmHee HS, CASAYIOUIETO 3a JTHEM MPUHSATHUS PEIICHHS, YKa3aHHOTO B
myHKTe 5.6. HACTOAIIETO AaIMUHUCTPATUBHOTO pETJIaMEeHTa, 3asBUTENI0 B MHUCbMEHHOU
dbopmMe U 10 HKEJIAHUIO 3asIBUTENS B DJIEKTPOHHON (hopMe HAMpPaBIIIE€TCS MOTUBUPOBAHHBIN
OTBET O pe3yJIbTaTaX pacCCMOTPEHUS KaJI00bI.

5.8. B cnyuae ycTtaHOBJIEHUS B XOJI€ WU MO pe3yjIbTaTaM PACCMOTPEHHUS KaTOObI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO TMPABOHAPYIIECHUS WM MPECTYIUICHUS,
JOJDKHOCTHOE — JIMIO, HAJIEJICHHOE IOJIHOMOYHUSIMH [0 PAacCMOTPEHHIO  KaloO,
HEe3aMeNIMTEILHO HAMPaBIISET UMEIOIINECS MaTepUalibl B OPTaHbl IPOKYPaTYypPHI.

5.9. Tlucemennas xano0a, cofeprKalias BOIMPOCHI, pelIeHne KOTOPHIX HE BXOIUT B
KOMIIETEHIIMIO OpraHa MECTHOTO CaMOYTMpaBJICHUs, HAMPAaBIsSETCS B TEUCHUE CEMHU THEH
CO [HS €€ PpErucTpalud, B COOTBETCTBYIONIMH OpPraH WM COOTBETCTBYIOIIEMY
JIOHKHOCTHOMY JIMITy, B KOMIICTCHIIMIO KOTOPBIX BXOJUT pEIICHHE TOCTaBICHHBIX B
&Kayobe BOMPOCOB, C OJHOBPEMEHHBIM NHCHMEHHBIM YBEJIOMIICHHEM 3asiBUTEIS,
HAIPABHBIIIETO JKaJo0y, O TMepeaapecaliy Karo0bl, 32 HCKIFOUEHUEM CITydasi, €CITH TEKCT
MUCHhMEHHOM KaJI0ObI HE MOAIAeTCs MPOYTEHHUIO.

5.10. Tlopsimok paccMoTpeHUs >KajaoObl 3asBUTENsS,, OCHOBAHWUS Jisi OTKa3a B
PaCCMOTPEHUH JKAJIOOBI:

B CJIy4ae eCJiM B ajo0e He yKazaHbl (haMujIus 3asBUTEIISI, HAPABUBIIETO Kajo0y,
Y TOYTOBBIN aJIpec, 0 KOTOPOMY JODKEH OBITh HAMpaBIIEH OTBET, OTBET HA KalloOy He
naerca. Ecnu B ykazaHHOW »xaimo0e cojaep:Karcs CBEACHHUS O MOATrOTaBIMBAEMOM,



COBEpIIIAEMOM WJIM COBEPIICHHOM IPOTUBONPABHOM JICSHHH, a TakKXXe O JHIE, €ro
NOJrOTABJIMBAIOIIEM, COBEPILNAIOIIEM WM  COBEPIIMBIIEM, 3Kaloba  IMOJUICKUT
HaIpaBJICHUIO B TOCYAapCTBEHHBIM OpraH B COOTBETCTBUU C €r0 KOMIIETEHIUEH;

*ano0y, B KOTOPOH cojepKaTcs HElEH3YpHbIE JTHO0 OCKOPOUTENbHbBIE BhIPAXKEHUS,
yrpo3bl JKU3HU, 3J0POBBIO U UMYIIECTBY JOHKHOCTHOTO JIMIIA, & TAKKE YJIEHOB €r0 CEMbH,
JOJPKHOCTHOE JIMIIO BIIPABE OCTaBUTh O€3 OTBETA IO CYLIECTBY IOCTaBJIECHHBIX B HEH
BOIIPOCOB M COOOUIUTH MHCHMEHHO 3asBUTENIO, HAMpaBHUBIIEMY >KaloOy, O
HEJIOIMTYCTUMOCTH 3JI0YTIOTPEOICHUS TIPABOM;

€CJIM TEKCT KaJIOOBI HE MOJIACTCS MPOUYTEHUIO, OTBET HA KO0y HE AeTCs, O YeM
MMICBMEHHO COOOIACTCs 3asBUTEIIO, €€ HAIPABUBIIEMY, €CJIH €0 (paMUIHs ¥ MMOYTOBBIN
aapec MoAMA0TC MPOYTCHHUIO;

€CIM B XKaJoO€ 3asBUTENS COJCPXKUTCS BOIMPOC, HA KOTOPBHIM €My MHOTOKPATHO
JaBaJIMCh MTUCHMEHHBIE OTBETHI IO CYITIICCTBY B CBSI3M C paHee HAIIPaBIsEMbIMH JKaJI00aMH,
U MIPU 3TOM B kajo0e He MPUBOJATCS HOBBIE JOBOJIBI WJIM OOCTOSITEIHCTBA, JOJKHOCTHOE
JUI0 BMOpaBE MPUHUMATH PEHICHUE O OE30CHOBATEIBLHOCTH OYEPETHOTO OOpalleHHs U
MpPEKpaIICHUN TEPENUCKH C 3asBUTENIEM IO JAaHHOMY BOIPOCY TMPHU YCIOBHUH, YTO
yKa3zaHHas )kajioba v paHee HalpaBsieMble Kal00bl HAMPABIISIIUCH B OJIMH U TOT K€ OpraH
WIM OJHOMY M TOMY K€ JOJDKHOCTHOMY Jinily. O JaHHOM pEUICHUU YBEIOMIIAETCS
MMCbMEHHO 3asiBUTEIb, HAPABUBIIINM *KajIo00y;

B CJIy4ae €Clid OTBET IO CYIIECTBY IMOCTaBJICHHOTO B jKajo0e BOMpPOCa HE MOXKET
OBITh NaH Oe3 pa3rJalleHus CBEICHHH, COCTaBISIONIMX TOCYAApPCTBEHHYIO WM HHYIO
oxpaHsieMylo (emepadbHBIM 3aKOHOM TaliHy, 3asBUTCIIO, HANpPAaBUBIIEMY Xano0y,
MMICBMEHHO COOOIAeTCs O HEBO3MOXKHOCTH JaTh OTBET IO CYIIIECTBY ITOCTABIICHHOTO B
HEel BOIIPOCa B CBSI3U C HEJAOMMYCTUMOCTBIO Pa3rIallieHNs YKa3aHHBIX CBEICHUN;

B CTydae €CJIM MPUYHHBI, TT0 KOTOPBIM OTBET 10 CYIIECTBY ITOCTABICHHBIX B KaJI00€C
BOITPOCOB HE MOT OBITh JIaH, B IMOCJICAYIONMEM OBLIM YCTPAHEHBI, 3asBUTEIh BIPABE BHOBb
HaIpaBUTh KaI00y.

5.11. 3asBurtenu Bmpae 00KaloBaTh MSUCTBUA (O€3/1EHCTBIE) HOMKHOCTHBIX JIUII,
MPUHUMAIOIINX YYaCTUE B MPEAOCTABICHUN MYHUIUMIIAILHOW YCIYTH, a TaKXKE PEIICHUS,
MpUHUMAEMble TaKUMHU JIMIIAMH B XOJIe MPEJAOCTaBICHUS MYHHUIIUTIAIBHOW YCIYTH, B
Cy1eOHOM MOpSIJIKE.

5.12. 3asButenu BOpaBe OOPATHTHCS C 3asBICHHEM OO0 OCHMAapUBAHUU PEIICHHUS,
nencTBuit (0e31eMCTBHS) JOJDKHOCTHBIX JIUII, MPUHUMAIOIINX YYaCTHE B MPEJOCTABICHUN
MYHHUITUTIATBHOW YCIIYTH, B CYJl TI0O MECTY €TI0 YXKHUTEIhCTBA WIJIM MO MECTY HAaXOKICHHS
opraHa MECTHOTO CaMOYIPAaBIICHUS, JOJDKHOCTHOTO JIMIIA, peIIeHue, JACHCTBUE
(6e3nelicTBUE) KOTOPOTO OCIIApUBACTCH.

5.13. Jlnst oOparieHus B CyJ1 ¢ %ajao00i yCTaHABIUBAIOTCS CISAYIOIINE CPOKHU:

TPH MecCsIIa CO JHS, KOT/Ia TPKIaHUHY CTAJI0 M3BECTHO O HAPYIICHUH €TO0 TpaBa;

OJIMH MECSIl CO JHS TOJIYYCHHS TPKIAHWHOM IMHCHbMEHHOTO YBEIOMIICHHS 00
OTKa3€ OpraHa, OKa3bIBAIOIIETO YCIYTY, BBIMIECTOSIIETO OpraHa, JOJDKHOCTHOTO JUIA B
VIOBIETBOPEHUHU KAJIOOBl WM CO JHS HUCTEYCHHS MECSAYHOTO CpoKa TOCie TMOoAadu
KaIOOBI, €CTTN TPAKTAHNHOM HE OBLT TIOJIYYCH HAa HEe MMCbMEHHBIA OTBET.

[IpomyIeHHBI 0 YBaXUTEIHLHOW MPUYMHE CPOK IMOJAYH KATOOBI MOXKET OBITH
BOCCTaHOBJICH CYJIOM.



5.14. TloacymHOCTH Nienia MO COOTBETCTBYIOIIEH jKajo0e IOPUAMYECKUX JIHI, a
TaKXK€ CpPOKM OOpalleHuss ¢ JKaJIoO0OM B CyJ, ONPEACNSIOTCS B COOTBETCTBUU C
MPOLIECCYAIBHBIM 3aKOHOIATENbCTBOM Poccuiickon denepanumu.

[Tpunoxxenne Nel

K aIMMHUCTPATUBHOMY PETIIAMEHTY
MIPEAOCTABIICHNUS] MyHUIIMIIAIIBHON YCIIYTH
«[IpenocraBieHune )KUIbIX IOMELIEHUH 110
JIOTOBOpaM apeH bl €3 MPOBEICHHS TOPrOB
(KOHKYpPCOB, ayKI[HOHOB)»

I'maBe agMuHHUCTpaluU SIPKOBCKOTO CEIbCOBETA
HoBocubupckoro paitona HoBocubupckoit odiaactu

oT
(mosTHOE HAaMMEHOBAHWE IOPUIUICCKOTO JIUIIA)




apeC MCECTAa HAXOXKIACHUA:

MHH:
OI'PH:
TenedoH: , hakc: ,

3JIEKTPOHHBIN aJIpec:

3ASBJIEHUE

[Ipoury mperocTaBUTh KUJIble TOMELIEHHS 110 JOTOBOPaM apeH bl 0e3 MPOBeIEHUsI TOPTOB
(KOHKYPCOB, ayKIIHOHOB) JJISI .

[Ipomry yBemOMHUTh O TOJYYEHHH 3alpoca Ha OKa3aHWE YCIHYrH, O pe3yiabTaTe OKa3aHUs
MYHHIIMIIATLHOU YCITyTH

] mo tenedony,

[J cooOmieHreM Ha 3JEKTPOHHYIO MOYTY,

(] IOYTOBBIM OTIIPABIICHUEM.

[IpunsTOE peuieHne o NpeaoCTaBIeHUH (HENPEI0CTaBICHIH ) MYHUIIUIIATLHOW YCIYTH MPOIILY

[J BBIIATh B OpraHe, OKa3bIBAIOLIEM MYHHUIIMNAIbHYIO yciyry, B TedeHue 30 paboumx gHEH C
MOMEHTa YBEJIOMJICHHSI O pe3y/IbTaTe OKa3aHUsl MyHULIUIIAIbHON YCIyTH,

[} HarIpaBUTh MIOYTOBEIM OTIPABIICHUEM.

[Ipunoxenus:

O KOIIHS YYPEIUTEIbHBIX JOKYMEHTOB;

O KOIIHSI IOKYMEHTA, OATBEPKAAOLIETrO TOJTHOMOYMS PYKOBOJUTENS;

O JIOKYMEHT, YJAOCTOBEPSIOMINM JTUYHOCTh MPEICTABUTEINA 3asiBUTENS (KOMUSI W OpUTHHAI
JUTS CIIMYEHUSA );

O KOMUsl  HaamexamuM oOpa3oM  O(OpPMIEHHOTO JIOKYMEHTa, MOJTBEPKIAIOIIETO
MOJITHOMOYHS TTPEICTABUTEIIS;

O BBITIMCKA U3 EAMHOTO rocy1apcTBEHHOTO peecTpa IOPUINIECKHUX JIHII;

O CIIpaBKa HAJONOBOrO OpraHa IO MECTy pErucTpalv  HOPUAUYECKOrOo  JUla

(MHIMBUIYaJbHOTO  IpPEAUPUHUMATENS]) 00  OTCYTCTBHUM  3aJ0JDKEHHOCTHM  Iepel  OoKeToM
HoBocubupckoro paifoHa o HaJIOTOBBIM IJIaTEXaM.

" " 20 T.

(moamnuce) (®.1.0. nmuria noAMucaBIIero 3asBiIcHIE)

[Ipunoxxenne Ne2
K aJIMUHUCTPAaTUBHOMY PEITIaMEHTY
MIPEAOCTABIICHNUS] MyHUIIMIAIIBHON YCITYTH
«IIpenocraBieHue KWIbIX IOMELIEHUN 110
JIOTOBOpaM apeH bl €3 MPOBEICHHsI TOPrOB
(KOHKYpPCOB, ayKI[HOHOB)»

BJIOK-CXEMA

MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ yciayru

IIpueM nOKyMEHTOB







ITpunoxxenne Ne3
K aJIMUHUCTPATHBHOMY PErJIaMEeHTY
MIPEIOCTaBICHUS MyHHUIIUIIATBHON YCIyTH
«[IpemocraBieHne XUIBIX TOMEIICHUHN TI0
JIOTOBOpaM apeH bl €3 MPOBEICHHS TOPTOB
(KOHKYPCOB, ayKIITHOHOB)»
OBPA3EI]
YBenomiieHre 00 0TKa3e B MPEJOCTABICHUH MyHUIIUTIAILHOW YCITYTH

Komy

(HauMEeHOBaHKE 3asIBUTEIIS)

Kyna

(ampec

3asABUTCIIA COTTIACHO 3a$IBJIeHI/IIO)

HPUHATO pelIeHrne 00 0TKase B
(HaMMEHOBaHUE OpPraHa, OKa3bIBAIOIIEr0 MYHUIIMIIAJIBHYIO YCIYTY)

MIPEAOCTABICHUA MYHULIAIIAJIBHON yCIyTH

(HanMeHOBaHUE MyHULIUNIAILHOW YCITYTH)

o CJICAYOIIHUM OCHOBAHUAM:

(OCHOBaHI/IH UL OTKa3a B IpEAO0CTABJICHUN MYHHHHHaHLHOﬁ YCJ'IYFI/I)

JlanHOE pelieHre MOKET OBITh 00’KaJTOBaHO IMYTEM IMOJAaud KaJIOObI B OPSAIKE, yCTAHOBICHHOM
paznenom V aIMUHHCTPATHBHOTO pErjaMeHTa TMPEJOCTABJICHHS BBIIIICHA3BAaHHOW MYHHIIUTATBHON
ycnyru U (Win) 3asBieHusl B penepanbHblil cya OO0Iei IOPUCIUKIIMKA TI0 MECTy CBOETO JKHUTEIbCTBA
WJTU TI0 MECTY HaXOXICHUS

(HanMEeHOBaHUE OpraHa, OKa3bIBAIOIIET0 MYHHUIUIATIBHYIO YCIYTY)

(TOJKHOCTB JIMILIA, (moamuce) (pacmm@poBKa MOANUCH)
MOJINNCABLIETO YBEJOMJICHUE)

M.IL



