AZIMUHMUCTPALMS
APKOBCKOI'O CEJIbCOBETA
HOBOCHMBHUPCKOI'O PAOHA HOBOCUBUPCKOI OBJIACTH

ITOCTAHOBJJIEHHUE

28.03.2013 roga c. SIpkoBo Ne 51

OO0 yTBep:kIeHNH AIMUHUCTPATHBHOIO PerjiaMeHTa
NpeIoCcTaBJIeHUs MyYHUIIMNIAJIbHOU yciayru « Beiaua
CHeNUAJBHBIX pa3pelieHuil Ha NepeBO3KY
TSAKEJIOBECHBIX M (MJIM) KPYIHOTa0APUTHBIX I'PY30B
110 I0POraM MeCTHOI'0 HAa3HAYCHUSD)

B nensx noBblllIeHHS AOCTYIHOCTH M KadecTBa MPEJOCTABICHHUS MYHULHUIAIBLHOU
ycinyru «Bplgada crenuanbHbIX pa3pelieHud Ha MEpPEeBO3KY TKETOBECHBIX U (WJIM)
KpYIHOTra0apuTHBIX TPY30B IO JOPOTaM MECTHOTO HA3HAYEHUs», B COOTBETCTBUU C
MIOCTAaHOBJIICHHEM aJMUHUCTpaluu SpkoBckoro cenbcoBera HoBocuOMpckoro paiioHa
HoBocubupckoit obnactu ot 26.09.2011 roma No 142 «O Ilopsizke pa3paOoTKu U
YTBEPKIACHUA aJIMHUHUCTPATUBHBIX PETJAMEHTOB MPEIOCTABICHUS MYHULUNAIBHBIX
yCIIyT, TPOBEACHMS SKCHEPTHU3bl aJMUHUCTPATUBHBIX PEIVIAMEHTOB IIPENOCTABICHUS
MYHMILIMIIAJBHBIX YCIYT Ha  Teppuropun SpkoBckoro cenbcoBera HoBocuOupckoro
paitona HoBocubupckoit o61actu

I[TOCTAHOBJIAIO:

1. YTBepaUTH aIMUHUCTPATUBHBIN peryiaMeHT peI0CTaBIECHUS
MYHUIMIIAUIBHON  ycinyrd «Bplgaua crnenumanbHbIX — pa3pelieHud Ha  MEPEBO3KY
TSKEJIOBECHBIX U (MJIM) KPYHMHOTa0apUTHBIX TPY30B MO JIOpOraM MECTHOTO HAa3HAUYCHUS
(npunoxxenue).

2. Cneunanucry, OTBETCTBEHHOMY 3a MPEJOCTABICHHE MYHULIUIIAIBLHON YCIYTH,
pa3MECTUTh aJAMUHUCTPATUBHBIA PErVIAMEHT NPEIOCTaBICHUS MYHULUIAIBHON yCIyru
«Bpljaua cnenuanbHBIX — pa3pelieHHid Ha EpPeBO3KY  TSAXKEJIOBECHBIX U (WJIN)
KpYMHOTrabapUTHBIX TPY30B IO JOpPOraM MECTHOIO Ha3Hady€HHUs»Ha O(QUIUAIbHOM calTe
SIpKOBCKOrO CEIbCOBETA U B MECTAX MIPUEMA TPAXKIaH.

3. Cneunanucry, OTBETCTBEHHOMY 3a IPEAOCTABICHHE MYHULIUIIAIbHOMN YCIYTH,
oOecrieunTh OMyOJMKOBAHME HACTOAIIETO IOCTAaHOBJICHHWS B Traszere HoBocmOGupckoro
pationa «IIpuobckas mpaBaay.

4. OTBETCTBEHHOCTH 32 UCIIOJHEHHUE HACTOSALIETO TOCTAHOBJIEHHSI BO3JIOKUThH Ha
3aMeCTHUTeld I1aBbl aJIMUHHUCTpauuu SIpKoBCcKOro cenbcoBeTa HoBocuOupckoro paiiona
HoBocubupckoii odnacTwu.

I'maBa SpkoBckoOroO cenbcoBeTa
HoBocubupckoro paitona HoBocubupckoii oomactu C.A. T'openukoB

Ucn.: I'.Il.dponosa
Kour. Tein.: 2-934808



YTBEPXJIEH

IIOCTAHOBJIEHHEM aJIMUHUCTPALINU
SIpKOBCKOTO CENbCOBETA
HoBocubupckoro paiiona

HoBocubupckoit o6nactu
oT 28.03.2013 r. Ne 51

AJIMUHUCTPATUBHBIH PerjiaMeHT M0 NPeJ0CTABJICHNI0 MYHMIMIIAIBHON yCIyru
«Bbl1aua cienMaJdbHbIX pa3penieHuii HA MePeBO3KY TAMKEJI0BECHBIX U (WJIH)
KPYNHOTra0apuTHBIX FPY30B 110 I0POraM MECTHOT0 HA3ZHAYEHU

[. OO01mue 1oI0KEeHUs

1.1. TlpeameToM peryjaupoBaHHs HACTOAIIETO AaJIMUHUCTPATUBHOTO peErjaMeHTa
ABJISIFOTCSL  CPOKM M IOCIENOBAaTEIbHOCTh  aJIMUHHCTPATUBHBIX MPOLEAYp MpHU
MPENOCTABICHUA MYHHUIIMIAIBHON YCIYTH IO NPEIOCTABICHUIO KUJIbIX MMOMEIICHHUIN MO
JIOTOBOPaM COIMATIBLHOTO HaiiMa (Z1ajee - MyHHUIIUIaIbHas yCcyra).

1.2. TlonydarensMu MYHULMIIAIBLHON YCIYrH SBISIOTCS rpaxiaane Poccuiickoi
®denepanuy, B OTHOIICHUU KOTOPBIX MPHUHATO PEIICHUE O MPEIOCTABICHUH UM >KUJIOTO
MTOMENIEHUS 10 JOTOBOPY COLMAIBHOIO HaliMa, U UX MPEJCTABUTENH (J1ajiee - 3asBUTEb).

1.3. Tlopsimox wmH(GOPMHUPOBAaHMS O TpaBUIAX IMPEIOCTABICHUS MYHHUIIMTIAITBHON
YCIIyTH:

1.3.1. Anpec agmunHCcTpanuu SpkoBckoro cenbcoBeTa HoBocubupckoro paiiona
HoBocubupckoit o6acTu:

630522, HoBocubupckas obnacte, HoBocuOupckuii paiion, c. SpkoBo,
yi. [Togropbyuckoro, 14

Ten./pakc (383) 293-48-05 — npuemHas

Odunuaneuplii  calT B HHGOPMAINMOHHO-TEICKOMMYHHUKAITMOHHOW  CETH
«UuTepuer»: www.jarkovo.ru.

KoHTakTHBIA TeNepOH cChenuanucTa aJIMHUHUCTpAUU SIPKOBCKOTO CeIbCcOoBETa
HoBocubupckoro paiiona HoBocubupckoit obOmactu (manee -  CHEIHUAINCT),
oOecrieunBaroIIero npeaocTarieHue yeayru: (383)293-48-05

Anpec Anmunuctpaiuu HoBocubupckoro paitona HoBocubupckoit odactu:

r. HoBocubupck, 630007, Ceepaiona, 14

tein. (383) 223—03—08— npuemnast

daxc (383) 223—-18—07

OdunuanbHplii  calT B MHPOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOW  CETH
«HTEpHET»: NSr.nso.ru

1.3.2. Uudopmaruss o mMecte HaxoxaeHus (aapece), KOHTAKTHBIX TenedoHax
(TenedoHax mss cpaBOK, KOHCYJbTAIM), apece AJIEKTPOHHON MOYThl AMUHUCTPALIUN
HoBocubupckoro paitona HoBocmOupckoi 001acTd pa3MemIarTcs Ha O(HIIHATILHOM
caiite Anmunuctpanuu HoBocubupckoro paiiona HoBocuOupckoit oOnactu B
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «WHTepHeT», a Takke B (demepaibHOU



rocyJapCcTBeHHOW WH(POPMAIMOHHOW cucTeMe ENWHBIN TopTan TOCyIapCTBEHHBIX W
MYHUIUMTAIBHBIX yCIyT (byHKIui) (www.gosuslugi.ru), (nanee - Equnblii moprain) uim Ha
PErMOHAIILHOM noprasne roCy1apCTBEHHBIX u MYHUIIUTIATBHBIX yCIIyT
(www.54.gosuslugi.ru) (1asiee - peruoHaIbHBIN OpTa).

1.3.3. Anmunuctpanust  SIpkoBckoro  cenbcoBeTta  HoBocuOupckoro  paifona
HoBocubupckoit 001acTu OCyIIECTBISET NPUEM JTOKYMEHTOB, yKa3aHHBIX B m. 2.5.1
HACTOSIIIIETO AJMUHUCTPATUBHOTO PErJIaMEeHTa, U KOHCYJbTALUIO TPAXKIAH O MOPSAKe
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH B COOTBETCTBUH CO CJICAYIOIIUM IPaPUKOM:

nmouenebHUK — rmarauna; ¢ 9-00 xo 13-00 ¢ 14-00 mo 16-00;

nepepbiB Ha o0ex: 13.00 — 14.00 gacos;

Anmunuctpamuss  HoBocubOupckoro — paifona  HoBocubupckoit — obmacTtu
OCYIIIECTBIISICT KOHCYJIBTAIIMIO TPAXKIAH O TOPSIKE MNPEIOCTABICHUS MYHHIUIAIBHON
YCIIYTH B COOTBETCTBHH CO CJICIYIONTUM Tpadurom:

nmouenenpHuk  9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;

BTOPHUK 9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;
cpena 9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;
4YeTBepr 9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;
ISATHULA 9.00 - 11.00, 11.20- 12.30, 13.30 - 15.00.

1.3.4. Anpeca oduiMambHBIX CaUTOB B MH(POPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHON
cetu «/HTEpHET» OPraHOB W YUPEKICHHM, YUaCTBYIOIIMX B OKAa3aHWHW MYHULIMMAIbHOU
YCIYyrM B KAaueCTBE HCTOYHUKOB IMOJYYEHUS JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS ~ MYHUIMOAIBHOW  yCIYI'M, WM HMCTOYHUKOB  IPEIOCTaBICHUS
uH(pOpManuu AJ11 IPOBEPKU CBEIECHUHN, IPEIOCTABISEMbIX 3asIBUTEIISIMU:

-y4acTHE OPraHOB U YUPEXKACHUI B OKa3aHUU MYHULMIAIBLHOW YCIYIM B KayeCTBE
MCTOYHUKOB  TOJYYEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX Uil  MPEAOCTaBICHUS
MYHULIMNATBHON YCIYTH, WM UCTOUHUKOB MPEIOCTaBICHUS MHDOPMALIMK J1JI TIPOBEPKHU
CBEJICHUH, TIPEIOCTABISIEMBIX 3asIBUTEIISIMU, HE TPEeOyeTCs.

Nudopmarus mo Bormpocam MpeIoCTaBICHUST YCIYTH, a Takke HHHOPMHUPOBAHUE O
CTaJuu, PE3yIbTaTaX PACCMOTPEHUS JOKYMEHTOB, MPEIOCTABIISIETCS:

- no teneponam Anmunuctpanuu HoBocuOupckoro paiiona HoBocubupckoi
obmacth W aaMUHHUCTpammu SIpkoBckoro cenbcoBera HoBocuOupckoro paiioHa
HoBocubupckoii o6mactu;

-110 MUCHbMEHHBIM oOpaleHusM B aapec Aamunuctpanuun HoBocubupckoro paiiona
HoBocubupckoii obnactu u aaMuHHCTpauuu SpkoBckoro cenbcoBera HoBocrOMpckoro
paiiona HoBocubupckoii o6acTu;

- Opu JUYHOM oOpamieHud B AnMmuHHcTpauuio HoBocubupckoro paitona
HoBocubupckoii obnactu u agMuHUCTpanuu SpkoBckoro cenbcoBeta HoBocubupckoro
paiiona HoBocubupckoii o0acTu;

- 110 DJIEKTPOHHOM M0YTE;

- Ha oduIUaILHOM caiiTe B WH(OOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«atepuer» Anmunuctpanuu HoBocubupckoro paiioHa HoBocubupckoit oOnactu u
agMuHHACTpanuu  SIpkoBckoro cenbcoBeTa HoBocuOupckoro paiiona HoocuOupckoi
o0nacTy;



- Ha WHPOPMAIMOHHBIX CTeHAaX AamuHUCTpanmu HoBocubGupckoro paiioHa
HoBocubupckoii obnactu u agMuHucTpanuu SpkoBckoro cenbcoBeTa HoBocuOupckoro
paiiona HoBocubupckoii o61acTu;

- ©Ha EauHoM mopTane rocylapCTBEHHBIX M MYHHUIMNAIBHBIX  YCIYT
(Www.gosuslugi.ru) 1160 pernoHaaIbHOM HOPTaJie TOCYAAPCTBCHHBIX U MYHUITUIATBHBIX
yciryr (www.54.gosuslugi.ru) B cepBuce «JIMUHBIN KaOMHET)» 3asIBUTEIIA.

1.3.5. Uadopmanus, pazMeniaemas Ha OQUIMAIBHBIX caliTaXx B MH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTu «MHTepHer» aamuHucTpanuun HoBocuOupckoro paiiona
HoBocubupckoii obractu u aaMuHUCTpanuu SIpkoBckoro cenbcoBeta HoBocubupckoro
patiora HoBocuOupckoit ob6mactd B HHPOPMAMOHHO-TEICKOMMYHUKAITMOHHONW CETH
«HTepHET», HA TMOpPTaJ€ TOCYJAPCTBEHHBIX W  MYHHUIMNAIBHBIX yCIyT H|
WH(GOPMALIMOHHBIX CTEH]aX, OOHOBIIIETCS MO MEPE €€ N3MEHEHUSI.

1.3.6. Jlns obecnieueHnst yao0CTBa U JOCTYITHOCTH WH(OPMAITUH, pa3MelIaeMon Ha
uH(OpMaAIMOHHBIX cTeHaax AamuuucTpanun HoBocubupckoro paitona HoBocubupckoi
obmactTd W aaMUHHUCTpanmu SIpkoBckoro cenbcoBera HoBocuOupckoro paiioHa
HoBocubupckoii 06iactu, CTEHAbI pacloiaraloTcs Ha YPOBHE IJla3 CTOSIIET0 YesOBEKa,
MIPU U3TOTOBJIICHUHU HH(POPMAIMOHHBIX MaTEPUANIOB JUIsl CTEHJOB HCHOJIb3yeTcs MmpUudT
Times New Roman pasmepom He meHee 14.

1.3.7. Uudopmarusi 0 TOpsIKE MPENOCTaBICHUS YCIYTd MPEIOCTaBISETCS MPU
MMCbMEHHOM, YCTHOM oOparmieHuu. [Ipy mucbMeHHOM oOpailileHud B AJIMUHUCTPAIUIO
HoBocubupckoro paitona HoBocuOupckoil 001acTi, MTUCbMEHHBINA OTBET MOJIHCHIBACTCS
I'maBoit HoBocubupckoro paitona HoBocubupckoit 06iacTu uiv 3amectuTeneM [ aBbl
Anmunuctpanuu HoBocubupckoro paitona HoBocuOupckoii oonacTu.

[Ipy nucbMeHHOM OOpallleHuHn B AJIMHUHHUCTpALUIO SIPKOBCKOTO  CEJbCOBETA
HoBocubupckoro paitona HoBocuOupckoii 001acTi, MTUCbMEHHBINH OTBET MOJIHUCHIBACTCS
['maBoii  anmuHMcTpauuu  SIpkoBckoro  cenbcoBeta  HoBocuOupckoro — paiioHa
HoBocubupckoit  obmactu  (mamee —  TJiaBa) WM 3aMecTUTeleM [ J1aBel
agMuHHACTpanuu SIpkoBckoro cenbcoBeta HoBocubupckoro paitona HoBocubupckoit
00JacTu (J1ajee — 3aMEeCTUTEND).

[TucbMEeHHBIN OTBET COACPXKUT (pamminio U HoMep Tesneona ucnonHuTens. OTBer
Ha oOpaleHue, MOCTyNUBIIEE B OPraH, OKa3bIBAIOUIUN yCIyTy B (opMe 3JIEKTPOHHOTO
JOKYMEHTa, MOXXET HampaBiIsaThCsid B (opMe DSIEKTPOHHOTO JOKyMEHTa IO aJpecy
AJIEKTPOHHON TOYTHI, YKa3aHHOMY B OOpalleHWH, WIM B MHUChMEHHON (opme 1o
MOYTOBOMY aJIpECy, YKa3aHHOMY B OOpaIll€HUH.

[Ipu yctHOM oOOpaieHuu (JTUYHO WM TelePoHy) CoACp)KaHUE OOpalIeHus
3aHOCUTCA B KapTOUKY JIMYHOIO MpHeMa TIpakJaHuWHA. B ciiydae eciau W3I0XKEHHBbIE B
ycTHOM oOpanieHuu (akThl U OOCTOSATENbCTBA SIBJISIOTCS OUYEBUIAHBIMU U HE TPEOYyIOT
JOTIOJTHUTEIBHON MPOBEPKHU, OTBET HA OOpAIIEHUE C COTIacHsl 3asiBUTENSI MOKET OBbITh J1aH
YCTHO B XOJI€ JIMYHOT'O NMpUEMA, O YeM JeJIaeTcs 3alucCh B KAPTOUKE JIMYHOTO NpHema
rpaKJaHUHA.

[TucekmenHoe oOparnieHue, yCTHOe oOpalieHue, TpeOyroliee IONOJHUTEIbHOM
MPOBEPKH, TOCTynuBIiee B aapec AamuHuctpammu HoBocuOGupckoro paiiona
HoBocubupckoii o6mactu wiv agMuHucTparuu SIpkoBckoro cenbcoBeta HoBocubupckoro
pationa HoBocubupckoit obmactu, paccmarpuBaetrcs B Teuenue 30 (Tpuanata) aHEH co
THSI perucTpaliy 0OpaIieHus.



B HCKITIOUMTENBHBIX CIy4yasX, a TakKe B CIy4yae HampaBlIEHUS 3arpocoB (B TOM
yucjae B ODJIGKTPOHHOM ¢opme) Ha TMojdydeHue uHopManuu, HEOOXOAUMOMN s
paccMOTpeHusi OoOpallleHHs, JTOKYMEHTOB W MaTepuajoB B JPYrMX TOCYJIapCTBEHHBIX
opraHax, OpraHax MECTHOTO CaMOYIpAaBJIE€HUS W Yy HWHBIX JOJDKHOCTHBIX JIUI, 3a
UCKJIFOUEHHUEM CYJIOB, OPTaHOB JIO3HAHUS M OPraHOB MPEABAPUTEIILHOIO CIICJCTBUS, I1aBa
WIM €ro 3aMecTuTenb, a Takke [nmaBa Aamunuctpanmnu HoBocubGupckoro paiioHa
HoBocubupckoii obnactu wiu 3amecturens ['nmaBel Aamunuctpanuu HoBocuOupckoro
paitona HoBocubupckoit obimactu BIpaBe MPOMJIUTH CPOK PACCMOTPEHHUS OOpaIleHUs] HEe
o6onmee yem Ha 30 (TpWamath) gHEH, YBEAOMHB TpaKJaHWHA O TIPOJJICHHH CpPOKa
PacCMOTpPEHUS 0OpaIeHNSI.

1.3.8. [Ipy KOHCYNbTUPOBAaHHM TIO TeIEPOHY COTPYAHUKH ATMUHUCTpPALIUU
HoBocubupckoro paitona HoBocuOupckoit o0gacTH WM aaMUHUCTpAIU SIpKOBCKOTO
cenbcoBeTa HoBocuOupckoro paitona HoBocuOupckoit o0iacTd B COOTBETCTBUU C
MOCTYMUBIIUM  3allPpOCOM  MPEJOCTABISAIOT B  BEXIUBOW  (KOppEeKTHOM)  Qopme
HEO0OXO0UMYI0 HH(OpMAIIHIO B paMKax MOCTYNHUBILErO BOIPOCa.

OtBer Ha TenedOHHBIM 3BOHOK TaKXKe JOJKEH COJEpKaTh WHOOPMAIMIO O
dbaMuIMM, WMEHH, OTYECTBE M JOJDKHOCTU COTPYIHUKA, MPHUHSBIIETO TeiehOHHBIN
3BOHOK.

1.3.9. [Ipn HEOOXOUMOCTH MPOBEPKU MPEJICTABICHHON 3asBHUTENIEM WH(MOpMaIUu
COTPYIHMK Ha3HA4yaeT JIpyroe yAoOHOE IS 3asBHUTENS BpeMs IS KOHCYJbTAIUH, C
YUETOM TOXKEIaHUH 3asBUTEIIS.

Ecnmu nans moarotoBku oTBeTa TpeOyeTcs OMOJIHHUTENbHAs HWHQOpMAIus OT
3asgBUTENS, COTPYIHUK TpEAJiaracT 3asBUTENIO HANpPaBUTh B AJIMHHHUCTPAIHIO
HoBocubupckoro paiiona HoBocubupckoit o007acTH WIM aAMUHUCTPALMIO SIPKOBCKOTO
cenbcoBeTa HoBocmOupckod 00acTH  TNHUChbMEHHOE OOpallleHHe, OTBET Ha KOTOpOe
MPEIOCTABIIICTCS B MUCHbMEHHOMN (opMe.

II. CtangapT npeaoCTaBieHUs MyHULIMIAIbHON YCITYTH

2.1. HaummenoBanue MyHununaipbHoW ycayru: «lIpemocraBieHue  KUIIBIX
MOMENIEHUH 10 JOTOBOpPaM COLMAIBHOTO HaliMay.

2.2. MyHununanbHas yciayra MpeIoCTaBiIsAeTCs aJIMUHUCTpanueld SpKoBcKoro
cenbcoBeTa HoBocubupckoro paiiona HoBocuOupckoit obGmactu (majee — oprad,
OKa3bIBAIOIIHI YCITYTY).

2.3. Ommcanue pe3yiabTaTa Mpe0CTaBICHUS MyHUIIUTIAIIBHON YCITyTH:

1)  moCTaHOBJICHHE AMHHUCTPAIMU O MPEIOCTABICHUN KUAJIOTO MOMEIICHUS 10
JOTOBOPY COLIMAIBHOTO HaliMa U JOTOBOP;

2)  yBejomiieHHE 00 OTKa3e B MPEAOCTABICHUU MYHHUIUITAIBHON YCIYTH.

24. Cpok mpenocTaBlieHHs MyHUIUNaidpbHOW ycayru - 30  (Tpuauath)
KAJICHJAPHBIX JHEH CO JHS PErucTpaluu HaajiexaumMm o0pa3oM  0(QOpMIEHHOTO
3asiBJICHUS O MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH U B MIOJTHOM 00bEME MPUIIaraeMbIX
K HEeMy JIOKYMEHTOB (10 HEOOXOJMMOCTH), COOTBETCTBYIOIIMX TpeOOBAHUSIM
3akoHOJarenbCcTBa Poccurickon denepanuu.

Cpox BblJAQYM JIOKYMEHTOB, SIBIISIOIIMXCA  PE3YyJIbTAaTOM  MPEIOCTaBICHUS
MYHUIUMTNIATBHOU yciuyTH - 30 (TpuaaTh) KaleHIapHbIX JHEH.



B cnyuae, ecnu 3asBUTENIh BbIOpaN MOYTOBOE OTIpPaBJICHHE B KauecTBE crocoda
MOJIYYECHHSI pe3ysibTaTa OKa3aHUsl YCIYyTd MYHUIIMIAIbHOU YCIyTH, TO CPOK HaIpaBiIeHUS
JOKYMEHTOB, SIBJISIOIIUXCS PE3yJIbTATOM IMPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH - 2
(1Ba) pabouux JHS.

2.5. Ilo BwIOOpY 3asBUTENS 3asBICHUE O TMPEJOCTABICHUH MYHHUIIUIAIBHOM
YCIYTH W TpUjaraeémMble K HEMY JOKYMEHTHI MPEJCTABISIOTCS OJHUM M3 CIEAYIOMIMX
CIOCO0O0B:

- HEMOCPEICTBEHHO B aIMUHUCTpaLNIO SpKOBCKOTO cenbcoBeTa HoBocubupckoro
patiora HoBocuOupckoit o61actu B OyMaxHOM BUJIC;

- HampaBISAIOTCA 3aKa3HbBIM IIOYTOBBIM OTIPABICHHEM C YBEAOMIICHHEM O
BPYYEHUH, B OTOM CIlydyae HAMpaBISIOTCS KOMUU JOKYMEHTOB, BEPHOCTH KOTOPBIX
3aCBHJICTEILCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM IOPSIZIKE; MOATUHHUKN JTOKYMEHTOB HE
HATPABIISIOTCS;

- B (hopMe AJIEKTPOHHOI'O 3allpoca Ha OKa3aHHE€ MYHMIMIIAJbHOW YCIyrd WU B
CKaHUPOBAHHON (opme, a Takke HEOOXOAMMBIN MaKeT JOKYMEHTOB (IEPBUYHBIE WM
AJIEKTPOHHBIE KOMHUU JIOKYMEHTOB, COCTaBJICHHbIE Ha OyMaXHbIX HOCHUTEISIX) B
ANIEKTPOHHOM (opMe (B CKaHUPOBAHHOM (Qopme) HampaBiseTcs € HCHOJIb30BaHUEM
Enunoro mopTtayia rocy1apCTBEHHBIX M MYHUIIUMIIATBHBIX yCIyr (Www.gosuslugi.ru) mu6o
PETHOHAJIBHOTO noprasna roCy/1apCTBEHHBIX u MYHHUITUTIATBHBIX yCIIyT
(www.54.gosuslugi.ru).

2.5.1. JlokyMeHTBI, IpeI0CTaBIIsIEMbIC 3asIBUTENIEM IS TTOTYICHHUS MyHHUITUTATBHOM
YCIIyTH:

- 3a4BJICHHE 00 OKa3aHUU MYHULMIIATBHOM YCIYTH, COTJIACHO MpuiioxkeHuto Ne 1 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY,

- JIOKyMEHT, YJOCTOBEPSIONINN JHMYHOCTb 3asABUTENS (KOMWS W OPUTHHAI JUIS
CIIMYEHUA);

- KOMHMU JTIOKYMEHTOB, MOATBEP)KIAIOIIMX OTHECEHHE YJICHOB CEMbH 3asBUTENS K
TAKOBbIM (CBHUJETEIILCTBO O pPErucTpauuud Opaka, CBUIETEIBCTBO O POXKIACHHH,
CBUAETENBCTBO 00 YCTAaHOBJIIEHMH OTILOBCTBA, CBUAECTEILCTBO 00 YCHIHOBJICHHUU
(ynouepeHun)) — B cilydyae UX BCEJICHUS.

B ciywae, ecniu JOKYMEHTHI MOAAET MPEICTABUTENb 3asBUTENS, JOMOJHUTEIBHO
MPEIOCTABIIAIOTCS:

- JIOKYMEHT, YJIOCTOBEPSIOUINI JUYHOCTh MPEICTAaBUTENS 3asBUTEN (KOOUS U
OpPUTHHAI JIJISl CIIMYCHHS);

- HQJIOKAIUM ~ 00pa3oM  O(QOpMJIEHHBIA  JOKYMEHT,  IOJTBEPKIAFOIINI
MTOJIHOMOYHMSI PeICTaBUTENS (KOTIHS).

2.5.2. loxymeHThl U HH(OpMaIus, 3anpaliiBaeMbie, B TOM YHUCJE B JIEKTPOHHOU
dopMe TO KaHaATAM  MEXBEIOMCTBEHHOTO  B3aMMOJCHCTBHUS, HAXOIANIUECS B
pacmopsHDKEeHUH OPTaHOB TOCYJAapPCTBEHHOH BJIAcCTH, OPTaHOB MECTHOTO CaMOYIIPaBIICHUS,
aM00 TOJABEJOMCTBEHHBIX TOCYNapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O
CaMOYTIPaBJICHUSI OpTaHW3aIMi, YYaCTBYIOIIMX B TPEIOCTABICHUH MYHUIIMITAIILHON
YCIIyTH, HO KOTOPBIE 3asIBUTENIb MOXKET CAMOCTOSITEIIbHO MPEACTABUTD:

- OTCYTCTBYIOT.

2.5.3. 3ampemniaercst TpeOOBATh OT 3asIBUTEIS:



NPEJICTaBICHUS JOKYMEHTOB M HWH(GOpMAllMUM WM OCYIIECTBICHUS [EHCTBU,
NPEICTAaBIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMM  aKTaMH, PETYJUPYIOIIMMH OTHOIICHHS, BO3HUKAIOIIME B CBS3U C
peI0CTaBICHUEM MYHUITUTIATBHON YCIIYTH;

MPENIOCTaBICHUsI JIOKYMEHTOB M HWH(OpMalMu, KOTOpble B COOTBETCTBUU C
HOpPMATUBHBIMU TPaBOBbIMU akTaMu Poccuiickoit ~ ®Dexepanuu, HOPMATUBHBIMU
paBOBBIMH aKkTaMu cyObeKkTOB Poccuiickoit denepanivu 1 MyHUIIUTIATBHBIMY PABOBBIMU
aKTaMH HaXOJATCS B PACHOPSIKEHUHM TOCYJApCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
caMOYIpaBjieHUs1 W (WIM) MOJABEAOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM M oOpraHam
MECTHOT'O CaMOYIIPaBJICHUSI OpPraHU3alWi, YYaCTBYIOLIUMX B MPEAOCTABICHUU YCIYTH, 3a
HCKIIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5.1. HACTOAIIEr0 aIMUHUCTPATUBHOTO
perjiaMeHra.

2.5.4. Ycnyra, KOTOpBIE SBJSIOTCS HEOOXOAMMBIMH M 00SI3aTEIBHBIMH IS
MPEAOCTABIICHUS MYHUIIMNIATBHON YCIYTH, JTOKYMEHTBI, HEOOXOAUMBIC ISl MOTY4YEHUs
NAHHBIX YCIYT, a TaKXe JOKYMEHTBI, MOJy4aeMble B PE3yJbTaTE€ OKa3aHUS IAHHBIX
YCIIyT, KOTOPBIE ITPENOCTABIISIIOTCS 3aIBUTEIIEM:

-OTCYTCTBYIOT.

2.5.5. Bce M0KyMEeHTHI TOJIAIOTCSI HAa PYCCKOM S3bIKE, JUOO JIOJKHBI HMETh
3aBEPEHHBIN B YCTAHOBJIICHHOM 3aKOHOM ITOPSIAKE NIEPEBOJ HA PYCCKUM S3BIK.

2.6. OcHoBaHMs JyUIsi OTKa3a B TpHUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEAOCTABICHUS ~ MYHULMIAIBHOM  yCIYI'HM, IPEIyCMOTPEHHbIE  JEHCTBYIOLIUM
3aKOHOJIaTEIbCTBOM:

- 3asBJICHHE HE COOTBeTcTBYeT (opme, ykazaHHOM B Ilpunoxennn Ne 1 k
HACTOSIIIEMY aIMUHUACTPATUBHOMY PETJIAMEHTY;

- 3asgBuTeNb  (IPEACTAaBUTENb  3adABUTENS) HE  NPEAbSBUI  JOKYMEHT,
YIAOCTOBEPSIIONINI €ro JIMYHOCTB;

- 00paleHHs HeYyTOJIHOMOYEHHOTO JINIIA.

2.7. Opran, OKa3bIBAIOIIMA MYHHIIUTAIBHYIO YCIYTY, OTKa3bIBaC€T 3asBUTEIIO B
MPEJOCTABIECHUN YCIYTH B CIIyYasix:

- eCIM B TPEACTABICHHBIX JOKYMEHTaX WM UWH(OOpPMAIMU, B TOM YHUCIE
MOJIyYEHHBIX 110 KaHajlaM MEKBEJIOMCTBEHHOIO B3aWMOJCHCTBUSA, HE COIEPKUTCA
CBEJICHWH, HEOOXOIMMBIX [Jisi OKa3aHWUsA YCIyrd, JUOO B TIOJYYEHHBIX CBEICHUSIX
COJEPKUTCS MH(pOpMaLMs O HECOOTBETCTBHM 3asBUTENS TPEOOBAaHUSIM M YCIOBHSIM
MPEA0CTABIICHUS YCIYTH;

- MOJa4yu 3asgBUTEJIEM NUCHBMEHHOTO 3asBi€HUS 00 OTKa3e B MPEJOCTABICHHUU
MYHULIMITAJIIBHOWA YCIIYTH.

2.8. VYcnyra oka3biBaeTcsi O€CIIaTHO.

2.9. MakcumanabHOE€ BpeMsi OXUAAHUS B Ouepedu IMpH IMojauve 3asBICHUA O
MPEAOCTABICHUN MYHUIIMNAIBHONU YCIYTH HE MOXKET MPEBBIIATh 15 MUHYT.

2.10. Peructpamusi 3asBIEHUS O NPEIOCTABICHUU MYHUIUTIAIBHOM YCIYyTH U
MpUJIaraéMbIX K HEMY JOKYMEHTOB OCYIIECTBISETCS:

- NpU TOJaye, HEMOCPEACTBEHHO, B OyMaXHOM BHJIE€ — B MOMEHT IpHeMa
JTOKYMEHTOB;

- NIPY HAIPaBJICHUH 3asIBJICHUS] U JOKYMEHTOB 3aKa3HbIM MOYTOBBIM OTIIPABIEHHEM
C YBEIOMJIEHUEM O BPYUYEHHUH — B JIEHb MTOJIYYEHUS TUCHMA;



- IPY HANPABJIEHUHU 3JEKTPOHHOTO 3allpOCca Ha OKa3aHHUE YCIYTU C UCIOJIb30BAHUEM
Enunoro nmoptana rocy1apcTBEHHBIX M MYHHMIIUTIATBHBIX YCIyT (Www.gosuslugi.ru) nubo
PErHMOHATILHOTO nopraia roCyapCTBEHHBIX u MYHHIUTIATbHBIX yCIIyT
(www.54.gosuslugi.ru) — B 1eHb moJydeHHs 3ampoca.

2.11. Ilpuem 3asiBUTENEH OCYIIECTBISIETCS B CIEIHAIBHO BBIJACICHHBIX JJI JTUX
nesneil nmoMmeneHusx (MPUCYyTCTBEHHBIX MECTaX), KOTOpPhIE BKIIOYAIOT B ce0s MecTa s
OKUJIaHUs, U TIOJTyYeHUs HHPOPMAIINH, 3aMOJHEHUS] HEOOXOIMMBIX TOKYMEHTOB, IIpUeMa
3asIBUTEIICU U KOTOPBIE:

- COOTBETCTBYIOT CAHUTAPHO-3MUIAEMHUOJIOTMYECKUM MpPAaBWIAM M HOpPMAaTHBaM, a
TaK)Xe MMpaBUiaM MIPOTHUBOIIOKAPHON O€30MaCHOCTH;

- 000pymOBaHBI JIOCTYITHBIMA MECTaMH OOIIEro TOJIb30BaHUA (TyajeTaMu) H
CUCTEMOM KOHAULMOHUPOBAHUS BO3/AyXa JTMO0 BEHTHIATOPAMHU.

Bxox B momenieHuss JOJKEH ObITh OOOPYJOBaH MaHAyCaMH M MapaneTraMu JJis
OecrpensTCTBEHHOIO JOCTYNa JIMI C OIPAaHUYEHHBIMH CIIOCOOHOCTSMHU 370POBbS,
HCIOJIB3YIOIINX KPECNa-KOJSICKH, TakKXe JOJKEH ObITh oOecreueH OeclpensTCTBEHHbIN
JOCTYII HHBAJUIOB ¢ COOAKaMHU-TIPOBOAHUKAMH.

[TpucyTcTBEHHBIE MECTa OOOPYIYIOTCS:

- cTeHAaMu ¢ nHpopMaluen ais 3asaBUTeNe 00 yciyre;

- BBIBECKaMH ¢ HAMMEHOBAaHHUEM ITIOMELIEHUH Y BX0/1a B KaX/10€ U3 IOMELICHU;

- CpEACTBaMHU OKa3aHUs NEPBOU MEIUIIMHCKON ITOMOIIIU.

TpeOoBaHus K MECTaM JIJIs1 0>KHMJIaHUS:

- MecTa JJIsl OKWUJAHUS JOJDKHBI COOTBETCTBOBAaTH KOM(OPTHBIM YCIOBHUSAM IS
3asiBUTEIICH;

- MecTa Ui OXUIAHUS B OYEpeAH JODKHBI OBbITh O0OPYAOBaHBI CTYJIbSIMU
(kpecenbHBIMH ~ CeKIMsIMU) U (wiM) ckaMbsiMu. KonaudyecTBO MecT — OXHUJaHUSA
onpenensieTcs, ICXoAsd U3 PaKTUYECKON HArpy3Ku U BOZMOXHOCTEH JIJIsl X pa3MEIICHHS B
3JIaHUH, HO HE MEHEE 2 MECT Ha KaXKJO0Tro CIIEHAIINCTA, BEAYILErO PUEM;

- MecTa sl OXUAAHUS JOJDKHBI HaxOIWUThCA B XOJUIE WIM WHOM CHELUUAIbHO
MPUCTIOCOOJICHHOM MTOMEIIECHUH.

st co3nanust KoMGOPTHBIX YCIOBHUM OXUIAHUS Ha CTOJaX (CTOMKax) JJIsi MUChMa
pa3MeIalTCsl Ta3eThl, XKypHaJbl, Me4YaTHas NPOAYKIUA (OpOuItopbl, OYKJIETHI) TIO
BOITPOCAM IPEJOCTABICHUS] MyHULIUITAJIBHON YCITYTH.

MecTa 11 “HPOPMUPOBaHUS, IPEAHA3HAUCHHBIE JJI1 O3HAKOMJICHUS 3asiBUTENEH C
MH()OpPMAIMOHHBIMHA MaTepuagaMu, 000pyAYIOTC:

- BHU3yaJIbHOM TEKCTOBOM HHQOpMaluen, pa3meniaeMoil Ha HHGOPMAILMOHHBIX
CTeHAaX, OOHOBIsIEMONM MO Mepe W3MEHEHHUs JEHCTBYIOLErO0 3aKOHOJATENbCTBA,
PEryJIUPYIOLIEr0 MPEeIOCTABICHUE MYHULIUNAIBHON YCIYTHM, U MU3MEHEHHUS CIPABOYHBIX
CBEICHUI;

- CTYJIbSIMU U CTOJIaMU (CTOMKAMM) J1J11 BOBMOKHOCTH O(POPMIIEHHS TOKYMEHTOB.

NudpopmalimoHHble  CTEHIBI, CTOJBl (CTOMKM) pa3MellalTcs B MECTax,
o0ecreunBaroIUX CBOOOIHBIN JOCTYH K HUM.

Mecta mna  odopmiieHHsT JTOKYMEHTOB OOOpYIYIOTCS CTYJIbSMH, CTOJaMH
(croiikamMu) M obOecreyuBaloTCa OOpa3llaMy 3allOJIHEHHS JOKYMEHTOB, B TOM YHCIIE
MUCbMEHHBIMU NMPUHAIICKHOCTAMM.

TpeOoBaHus K MECTaM MpHUEMa 3asBUTEIIEH:



Beigensitoress cnienuanbHble TOMEIEHUS ISl TpUeMa 3assBUTENCH - KaOWMHETHI IS
npuema 3asBUTeNIeld 000PYIyIOTCS BHIBECKAMU C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (hamunuu, UMEHH, OTYECTBA U JIOJDKHOCTHU CIEIUAINCTA;

- BpPEMEHH TepephiBa Ha 00€.

Pabouee mMecTo chnenuanucTa JODKHO OBITh 000PYIOBAaHO TMEPCOHATBHBIM
KOMITBIOTEPOM C TIEHYATAIOIIUM YCTPOMCTBOM.

CnenuanucTbl o0ecrieunBaroTCs JINYHBIMU " (nn) HACTOJIbHBIMHA
UJICHTU(PUKAITMOHHBIMU KapTOYKAMM.

Mecta nnsa mnpuema 3asBUTENEH OOOpPYAYIOTCA CTYJIbSIMH U CTOJaMHU  JUIs
BO3MOYKHOCTH O(hOPMIICHHS TOKYMEHTOB.

B memix obecnedeHuss KOH(PUACHIMAIBHOCTH CBEJACHHA  OJIHOBPEMEHHOE
KOHCYJIbTUPOBAaHUE U (WJIM) IPUEM JIBYX M OoJjiee MOCETUTENEeH OJHUM CHEUATNCTOM He
JOTYCKaETCs.

TpebGoBanus kK 0pOPMIICHUIO BX0/1a B 3/1aHHE.

Bxox B 31aH1e 000pyayeTcs BHIBECKOM, cofeprKaliei cleyonyo nHHOpMaIHio:

- HAMMEHOBAHUE U MECTO HAaXO0XKJICHUSI OpraHa OKa3bIBAOIIETO YCIYTY;

- peXKUM palbOThI;

- Tene)OHHBIN HOMEp JJIs CIIPaBOK.

2.12. TlokazaTensiMu JOCTYIMHOCTH M KauyecTBa MPEIOCTaBICHUS MYHHUIUTIATBHOM
YCIIYTHU SIBISIOTCS:

BO3MOXXHOCTh TIOJIyYEHUS 3aIBUTEIIEM CBEACHUMN O X0J1€ pACCMOTPEHUSI 3asIBJICHUS O
MPEOCTaBICHUU MYHULUNAIBHON YCIYTM C TMOMOIIbI0 HHGOPMAIMOHHBIX PECypCOB
Anvunuctpanuu SpkoBckoro cenbcoBeTta HoBocubupckoro paitona HoBocubupckoi
obsactu B WHGOPMALIMOHHO-TEIEKOMMYHUKaIIMOHHOW cetu «MHTepHeT» , Emgunoro
MopTajia ¥ PETHOHAIIBHOTO MOPTANIa;

MpEeNIOoCTaBlieHue  3asABUTEN0  HMHPOPMAIMM O  CPOKAaX  MPEAOCTaBIICHUS
MYHULIMNAIBHOUN YCITyTH;

nenexoHast TOCTYITHOCTh OT OCTAaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA A0 3/1aHus, B
KOTOPOM OKa3bIBA€TCS YCIIYTa;

HAJIMYME TIOJIHOW W TIOHSATHOM WHQOpMAIMM O MecTax, MOpSAKE M CpoKax
MPEAOCTABIICHUS ~ MYHUIIMIIAIBLHOM  yCOyrd Ha UWHQOPMAIMOHHBIX CTEHAAaX, B
nH(}OPMAIMOHHBIX pecypcax AAMUHUCTpaK SIpKoBcKkoro cenbcoBera HoBocrOupckoro
paiiona HoBocuOupckoit ob6nactu, Ha EauHOM mopTane, B CpeIAcTBaX MacCOBOU
nH(popMaIuu, peaocTaBiIeHue YKa3aHHOW nH(popMaiuu 1o tenedoHy MyHUIIUTATbHBIMU
CITY>KalllUMU;

BO3MOXXHOCTh TOJIaUM 3asBJICHUS O MPEIOCTABJICHUU MYHUIIUMAIBHOU YCIYyTU B
AJIEKTPOHHOM BHU/IE C MOMOUIBI0 EAMHOro nmoprana u permoHagbHOTO MopTaia;

HaJu4yue HEOOXOIUMOr0 W JOCTATOYHOI'O KOJIMYECTBA CICIMATUCTOB, a TaKXKe
MIOMEILEHUM, B KOTOPBIX OCYIIECTBISICTCS MPUEM JOKYMEHTOB OT 3asBUTENEH (HUX
MpEACTaBUTENCH), B IEIIX COONIOJACHHUS  YCTAHOBIICHHBIX  aJMHHHCTPATHBHBIM
pErIaMEHTOM CPOKOB MPEIOCTABICHHUSI MyHUIIUITAIIbHOW YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX >Kajo0 Ha ACHCTBUS (0€31EeWCTBHsI) CHEIUATNCTOB, X
HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOLIEHUE K 3asIBUTEISIM (UX MPEACTABUTEIISIM).



2.13. TlpenocraBnenue MYHULATATHHOM yCIIyTH c UCIIOJIb30BaHUEM
YHUBEPCAIIBHOM AJIEKTPOHHOM KapThl BOo3MOXKHO ¢ 01.01.2013 rogma B ciydae Hanuuus
JAHHOM KapThl y 3as4BUTENSI U B CIIy4ae MPEJOCTABICHUS TOCYJaPCTBEHHOMN YCIYTH uepes
Enunbiii moptan rocyJapCTBEHHBIX U MYHUIMIOANBHBIX yCIyr (Www.gosuslugi.ru) au6o
pPErMOHABHBIHI nopran roCy/1apCTBEHHBIX u MYHUITUTIATbHBIX yCIIyT
(www.54.gosuslugi.ru). VYHuBepcajbHasi JJEKTPOHHAs KapTa MCIHOJb3yeTcs st
yJIOCTOBEPEHUS MPaB MOJIb30BaTeN Ha MOTYYEHNE MYHULIUITAILHON YCIIYTH, B TOM YHCIIE
JUIL COBEPIICHUS B CllyyasX, MPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickon
denepanuu, IOPUANICCKH 3HAUNMBIX IEHCTBUN B SJICKTPOHHOU (hopme.

2.14. TlpenocraBieHre MyHHUITUNIAIHHOW YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH

- Koncrurynueit Poccuniickoit @enepannn (IpUHITA BCEHAPOAHBIM T'OJIOCOBAHUEM
12.12.1993);

- HanorossiMm komexkcom Poccuiickoit ®eneparuu, ydacteio BTopoi (CoOpanue
3akoHomaTtenbcTBa Poccuiickoit ®@eneparuu, Ne 32, 07.08.2000, c1.3340, «Poccuiickas
razera», No  153-154, 10.08.2000, ITapnamentckas razera Ne 151-152, 10.08.2000,
Benomoctn denepansaoro Codbpanust Poccuiickoit @eneparuu, Ne 25, 25.09.2000);

- JXKumuuaeim konekcoM Poccuiickoir @epeparuu ot 29.12.2004 Ne 188-D3
(«Poccwuiickas razera», 2005, Ne 1);

- 3akoHoM Poccutickoit @eneparun ot 27.04.1993 Ne 4866-1 «0O06 oOxkanoBaHUU B
Cyl NEUCTBUU W pEIICHUM, HapylIaIUX MpaBa WU cBOOOIBI rpaxmaan» («Poccuiickas
razeta», Ne 89, 12.05.1993);

- @®enepanbHbiM 3ak0HOM OT 10.01.2002 Ne 1-®3 «OO0 snekTpoHHON 1U(GPOBOI
noamucu» («Poccuiickas razetan, Ne 6, 12.01.2002);

- @enepanbHbiM 3ak0oHOM 0T 06.10.2003 Ne 131-®3 «O06 oO0mux mnpuHIMIAX
OpraHu3alliid MECTHOro camoympaBieHus B Poccuiickoit ®enepanun» («Poccuiickas
razeta», 2003, No 202);

- @epnepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpEeHHs
oOpamenuii rpaxnan Poccuiickoii ®enepammn» («Poccuiickas razera», Ne 95,
05.05.2006);

-  ®enpepanbHpiM  3akoHOM  oT 27.07.2010 Ne 210-d3 «OO6 opranuzanuu
MPENOCTABIEHUS TOCYJaPCTBEHHBIX U MYHUIIMIIAbHBIX ycayr» («Poccuiickas razera», No
168, 30.07.2010, Cobpanme 3akoHOmaTenbcTBa Poccuiickoit ®enepanum, Ne 31,
02.08.2010, c1.4179, ITapnamentckas razera, CrnenraibHbii Beimyck, 03.08.2010);

- ®enepanbabiM 3ak0HOM OT 06.04.2011 Ne 63-D3 «O06 >71€KTPOHHON MOAIUCKY
(«Poccutiickas razera», Ne 75, 08.04.2011);

- [ToctanoBnenuem IIpaButenscrBa Poccuiickoit @enepannu ot 08.09.2010 Ne 697
«O eguHOMN cHUCTeMe MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOrO B3aummojaeicTBus» (CobpaHue
3akoHoAaTeabcTBa Poccuiickoit deneparmu, Ne 38, 20.09.2010, c1.4823);

- [ToctanoBnenuem IlpaButensctBa Poccuiickoit @enepanuu ot 21.05.2005 Ne 315
«O0 yTBEpKJCHHH THIIOBOIO JIOTOBOpPA COIMAIBLHOTO HalMa >KUJIOTO TIOMEIICHUSD)
(«Poccuiickas razetay, 27.05.2005 Nel112);

- VYcraBom HoBocubupckoro paitona HoBocuOupckoit o001acTu, TPUHSTHIM
pemennem Coeta aemytaroB HoBocuOGupckoro paiioHa HoBocubupckoii oGmacté ot
04.07.2008 Ne 1 («ITproOckas mpaBmay, cneruanbHbIA BoITycK, 08.08.2008, No 45(278).



- YcraBom SpxoBckoro cenbcoBeta HoBocubupckoro paitona HoBocuOupckoii
obnactu, npuHATHIM penienrneM CoBeTa aenytaToB SIpkoBckoro cenbcoera 24.07.2009 r.

I11. COCTaB, IMOCJICAOBATCIIbHOCTE U CPOKH BBIIIOJTHCHUSA aIMUHUCTPATHUBHLIX IIPOLOCIYD,
Tpe6OBaHI/IH K IMOPAIKY HUX BBIIIOJHCHUA

3.1. [IlpenocraBneHre MyHUITUIIATBLHOW YCIYTHM BKJIIOYAeT B ceOs CICAyIOIINe
aIMUHUCTPATUBHBIC MTPOLIETYPHI:

3.1.1. IlpueM TOKYMEHTOB;

3.1.2. ITpoBepka TOKYMEHTOB,;

3.1.3. UcTtpeboBanue JOKYMEHTOB (CBEICHHMI) B paMKaX MEXKBEIOMCTBEHHOTO
B3aMMOJICUCTBHUS;

3.1.4. PaccMoTpeHHE TOKYMEHTOB;

3.1.5. Ilpunstue peueHus;

3.1.6. Beiaua pe3ynbrata OKa3aHWs MyHHUIIUIIAIBHONW yCIyTH;

3.2. brnok-cxema TNpPEIOCTAaBICHUS MYHULMINATBHOW YCIYyTd TPHUBOJUTCS B
npuiokeHnu Ne 2 K HAaCTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. OcHoBanmeM 11 Hayajla aIMUHUCTPATUBHOM TPOIEAYypbl MpHEMa
JOKYMEHTOB SIBJISIETCS TIOCTYIUICHHE 3asBICHHUS M JOKyMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABICHUSI MYHUIIUIAIBHON YCIyTd B OpraH, OKa3blBAIOIIMK MYHHUIHITAIBHYIO
yCIIyTYy.

3.3.1. [Ins mosrydeHust yCayTy 3asiBUTENb MPEJICTABIISECT B IPUEMHBIC JTHU B TIOPSIKE
KUBOM ouepear B OpraH, OKa3bIBAIOIIMK  YCIyry, 3asBJICHHE U JIOKYMEHTHI,
HEOOXOAMMBIC JUIsI TPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYTH, WJIM HampaBIseTcs
3aKa3HbIM TOYTOBBIM OTMPABICHUEM C YBEJOMJICHHMEM O BpYyYEHHUH, JIMOO TOHAET
3asBJICHUE M JIOKYMEHTHI 4epe3 cepBuC «Jluunblii kabuner» Ha EaumHom mopTtane
roCyJapCTBEHHBIX W MYHHULMIAIBHBIX yCayr (wWww.gosuslugi.ru) Jubo peruoHalbHOM
MopTajie rocyIapCTBEHHBIX U MyHUIIMITAJIBHBIX yCIIyT (Www.54.gosuslugi.ru).

Crieruanuct B X0f€ MpuemMa JOKyMEHTOB MPU JTHYHOM OOpAIICHUN 3asiBUTEINS WIN
€r0 3aKOHHOTO MPEACTABUTEIIS:

- yCTaHaBIMBAET MPEIMET OOpaIleHHUS,

- YCTaHaBJIMBACT JIMYHOCTh 3asABUTENS IyTeM O3HAKOMIICHUS C OPUTHHAIOM
JOKYMEHTA, yIOCTOBEPSIONIETO JTHYHOCTD, TUOO TUIHOCTH U MOJTHOMOYHS MPEICTaBUTEIS
3asBUTENSI IYTEM O3HAKOMJIEHHMSI C OpPUTMHAJIOM JOKYMEHTA, YIOCTOBEPSIOLIEIO
JMYHOCTbH, U JOBEPEHHOCTHIO;

- MPUHUMAET JJOKYMEHTHI Y BBIAAET 3aBUTEIIO OMUCH TTOJIYYCHHBIX TOKYMEHTOB.

3.3.2. Cnenuanuct  perucTpupyer  3ampoc  3asgBUTENS B HCIOIB3yeMOM
MYHUITUTIATFHOW WHOOPMAIMOHHONW CHCTeMe (Jajgee — CHUCTeMa) M MPHUKPEIUBIET K
3aMpoCcy OTCKAHMUPOBAHHBIE KOMTUU TIPE/ICTABIICHHBIX 3asBUTENIEM JOKYMEHTOB.

3.3.3. B cnyuae HampaBiieHUs1 3asBUTEJIEM 3alpoca Ha OKa3aHUE YCIYrd WM IakeTa
JOKYMEHTOB TI0 TIOYTE€ B OpraH, OKa3bIBAIONIMA YCIyTy, OTIPABISICT 3asBUTEIIO
YBEAOMJICHHE O TOJYYCHHH OpPraHOM, OKAa3bIBAIOIIMM YCIYTYy, 3ampoca Ha OKa3aHWe
YCIYTU U TIaKeTa JOKYMEHTOB, B KOTOPOM yKa3bIBAETCSl PETUCTPAIMOHHBIN HOMEp M J1aTa
perucTpanuu JTOKyMEeHTOB. [IpHHSATHIA 3ampoc perucTpupyercss B CHCTEME, a MakKeT



JIOKyMEHTOB MEPEBOANTCS B JICKTPOHHBIN BUJ] ITyTEM CKAHUPOBAHUS U MPUKPEILISETCS K
3aMpocy Ha OKa3aHUe YCIyrd, 3apErUCTPUPOBAHHOMY B CHCTEME.

3.3.4. B ciiydae HanpaBlieHHs 3alpoca Ha OKa3aHHWE YCIYTH M MakeTa JOKYMEHTOB B
opraH, OKa3bIBalOIIMK ycnmyry, depe3 EauHbli mopran ToCyAapCTBEHHBIX U
MYHUIIUMMAIBHBIX  yclayr  (www.gosuslugi.ru)  n1ub0  perMoHabHBIM  MOpTall
rocyJapCTBEHHBIX U MYHUIIMTNIATIBHBIX YyCIyr (Www.54.gosuslugi.ru), 3ampoc Ha OKa3aHue
YCIIYTH U MAKET JOKYMEHTOB MOCTYIAIOT CHEI[UAIKCTY.

3.3.5. PesynbraroM amMUHUCTPATUBHOW TPOLEAYpPHl  SBISCTCS IOCTYIUICHHE
3arpoca Ha OKa3aHUE YCIYTH U MaKeTa JOKYMEHTOB CIICIIUANCTY.

3.3.6. MakcuMamnbHbIil CPOK BBIIOJHEHUS aJMUHUCTPATUBHOW MPOUEAYPHl — OJHH
pabouuii 1CHb.

3.4. OcHOBaHHWEM Hadajla aJMUHUCTPATHBHOU MPOIIEAYPHI MPOBEPKH JOKYMEHTOB
SBIISIETCS TIOCTYTJICHUE 3aIIPpOca Ha OKa3aHHUE yCIyTH U MaKeTa JOKyMEHTOB CHICIIHATUCTY.

3.4.1. CnenuanucT u3ydaeTr CojiepKaHue MPeICTaBICHHbBIX 3asBUTENIEM JOKYMEHTOB
W OMNpeAeNseT CBEJCHUS, KOTOpble HEOOXOJMMO  3allpOCUTh [0  KaHaJlaMm
MEXBEJIOMCTBEHHOT'O B3aUMOJICUCTBUS.

3.4.2. lpy wHampaBieHUM 3asBUTEIEM JOKYMEHTOB, YKa3aHHbIX B 1. 2.5.1.
HACTOSIIETO aIMUHUCTPATUBHOTO PErIaMeHTa, B SJICKTPOHHOU (popMe (B CKAaHUPOBAHHOM
BUle), uepe3 EauHbIA mopTam TOCYIapCTBEHHBIX U MYHUIUIAIBHBIX  yCIYT
(www.gosuslugi.ru) 1160 peruoHadbHBIM MOPTAJT FOCYJAPCTBEHHBIX W MYHUIIUTIATBHBIX
yeayr (www.54.gosuslugi.ru), cnenuanuct B TEUEHHE JIHS, B KOTOPHIM €My MOCTYIHIN
JOKYMEHTBl M 3alpoCc Ha OKa3aHWE YCIyTW, HaNpaBlseT 3asBUTENI0 AJIEKTPOHHOE
cooOIIeHne, TOATBEPXKIAIONIEe MPHUEM [JaHHBIX JIOKYMEHTOB, a TakKKe HampaBisieT
3asBUTEIIO H(popMaiuio 00 aapece u rpaduke paboThl OpraHa, OKa3bIBaIOIIETO YCIYTY, B
KOTOPBbI HEOOXOAMMO MPECTABUTH (HAMPABUTH MO MOYTE) JOKYMEHTHI (32 UCKIFOUEHUEM
3asBJICHUS O MPEIOCTABICHUN MYHUIIUIAIBLHON yCIyTH), HalpaBlIeHHBIC B AJIEKTPOHHON
dbopme (CKaHUPOBAHHOM BHJIE), IJIsl TPOBEPKH MX JOCTOBEPHOCTH.

3.4.3. Pe3ynbratoM aAMUHUCTPATUBHOM TMPOILEAYPHl TMPOBEPKH JOKYMEHTOB
ABJISICTCSL  OTPENICJICHUE CBEJICHUN, KOTOpbIe HEOOXOJUMO 3alpoCUTh IO KaHallaM
MEXBEJIOMCTBEHHOTO B3aUMOJICUCTBUSI.

3.4.4. MakcuMasbHBIM CPOK BBITIOJIHEHUS aJMUHUCTPATUBHON mporeaypsl — 1
(o) pabouuii 1eHb.

3.5. OcHoBaHWeM Hauajga aIMUHUCTPATUBHON MpPOIEAYphl HUCTPeOOBAHUS
JOKYMEHTOB (CBEACHHI) B paMKax MEXKBEJOMCTBEHHOTO B3aMMOJICUCTBHS SIBIISCTCS
OTpe/ieNieHue  CBEISHWH, KOTOphIe  HEOOXOAMMO  3almpoCHUTh IO  KaHajam
MEKBEJIOMCTBEHHOTO B3aUMO/ICHCTBUSI.

3.5.1. Cnernuanuct B TeYEHUE OJTHOTO paboyero JHS MOJATOTABIMBACT U HAMPABIISIET
MEXBEJIOMCTBCHHBIN 3alpoC B TOCYJAapCTBEHHBIC OpraHbl ¥ OpraHbl MECTHOTO
CaMOYNpaBICHUS W TOJBEIOMCTBCHHBIE TOCYAApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO  CaMOYIpaBJICHHUS  OpPTaHM3aIlMd, YYacCTBYIOIIME B  MPEAOCTaBICHUU
MYHUIIUTIATBHOW  YCIyTH, [JIsi TPEAOCTaBIICHUS CBEJACHUHN, KOTOpPbIE HEOOXOANUMO
MOJIYYUTh TI0 KaHAJIaM MEKBEIOMCTBEHHOT'O B3aUMOJICHCTBUA.

B 3anpoce yka3biBaeTcs:

1)  HaMMeHOBaHHE opraHa WA OpraHu3allNH, HaIPaBJISIONMINX
MEKBEJIOMCTBEHHBIN 3aI1POC;



2)  HaMMEHOBaHWE OpraHa WM OPTraHU3allUH, B aIpec KOTOPBIX HAIPABIISETCS
MEXBEIOMCTBEHHBIN 3aIpOC;

3) HaMMCHOBaHUC MYHUIIMITAJBHON YCIYTH, JUIS TPEAOCTABICHHUS KOTOPOM
HE0OXO0IUMMO TIpEeICTaBICHHUE IOKYMEHTa U (WJIK ) HH(pOpMAITUH;

4)  yKka3aHHWE Ha TIOJOXCHHUS HOPMATUBHOIO TIPABOBOTO AaKTa, KOTOPBIMH
YCTaHOBJICHO TMpPEACTaBIeHUE JOKYMEHTa U (Wiu) WHQPOpPMAIUU, HEOOXOTUMBIX IS
NpPEIOCTAaBICHUS] MYHHUIIUIAIBHON yCIyrd, W YKa3aHWe Ha PEKBU3UTHI JAHHOTO
HOPMAaTUBHOTO MPABOBOTO aKTa;

5)  cBemeHus, HEOOXOAWMBIC JUIA TPEIACTABICHHUS JTOKYMEHTa W  (WUIHN)
uH(pOpMallMK, YCTAaHOBJICHHBbIE AaJMUHUCTPATUBHBIM PErJIaMEHTOM IPEI0CTaBICHUS
MYHHUIIMIIAJBHOW YCIYyTH, a TakKe CBEJCHHs, MPEAYCMOTPEHHbIE HOPMATHUBHBIMU
MPABOBBIMU aKTaMH KaK HEOOXOJUMBIC JJIsl MPEACTABICHUS TaKUX JTOKYMEHTOB M (WJIH)

uH(popmanuu;
6)  xoHTakTHas WHGOPMALUS ISl HANPABICHUS OTBETa Ha MEXBEIOMCTBCHHBIN
3aIpoc;

7)  ;aTa HampaBJCHHS MEKBEIOMCTBEHHOIO 3aIpoca.

3.5.2. [Ipu HampaBieHUH 3ampoca Mo KaHajdaM MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL  3allpOC  MOAMHUCHIBACTCS  DJCKTPOHHOW  IUGPOBOM  MOAMHUCHIO
YIOJIHOMOYEHHOTO JIOJ>KHOCTHOTO JIMIIA.

3.5.3. PesynbratoM  aAMUHUCTPATUBHOW  MPOLEAYpPHl  SIBISETCS  MOJy4YEHHUE
CBEJICHUI, HEOOXOIUMBIX JJI MPEJOCTaBICHUS MYHUIIMIAIBHON YCIyrd MO KaHajlaM
MEXBEJIOMCTBEHHOI'O B3aUMOJICUCTBHUS.

3.5.4. MakcuMaabHBIA CPOK BBITTOJIHCHHSI aIMUHUACTPATUBHON TMpomeaypsl — 5
(msTh) pabounx JTHEH.

3.6. OcHoBanmeM Haudajga aAMHUHHCTPATHUBHOW TPOIEAYPHl  PACCMOTPEHHUS
JOKYMEHTOB  SIBJISIETCS] IOJIyUeHHE CBEJCHHMM, HEOOXOAMMBIX JJisi MpPeaOoCTaBIEHUs
MYHULIMNAIBHON YCIYTH MO KaHajlaM MEXBEOMCTBEHHOTO B3aUMO/ICHCTBUSI.

3.6.1. B xoz1e paccMOTpeHuHs TOKYMEHTOB CIIEIIUATUCT:

- TpOBEpSiET CBEACHUSA, TMOJYyYEHHbIE 1O KaHalaM MEKBEJOMCTBEHHOIO
B3aMMOJICHCTBUSL, W TAKET I[IOJAaHHbIX 3aABUTEIEM JOKYMEHTOB Ha COOTBETCTBUE
TpeOOBaHUSIM 3aKOHOJATENbCTBA IS TPEAOCTABICHUS MYHHUIIMIAIBHON ycnyru. B
Cllyyae HaJIW4YMsl OCHOBAHMI, YKa3aHHBIX B MyHKTE 2.7. HACTOSIIETO aJIMUHUCTPATUBHOTO
periiaMeHTa, TOTOBUT TMPOEKT MOTHUBHPOBAHHOTO YBeJOMJIEHHS 00 OTKaze B
npeaoctaBieHun  MyHununanbHod — ycnyru  (Ilpunoxenme  Ne3  Hacrosimiero
aIMUHHUCTPATUBHOI'O PErIaMEHTa).

3.6.2. Cneruanuct, OTBETCTBEHHBIN 32 pACCMOTPEHUE IOKYMEHTOB:

- TOTOBUT MPOEKT MOCTAaHOBJEHUS AJMUHHUCTPALMM O MPEIOCTABICHUH >KUJIOTO
MOMENIEHHS 0 JOTOBOPY COLIMAJIBHOIO HaliMa UM MPOEKT YBeaoMJIeHUsT 00 OTKase B
MPEI0CTABICHUH YCIYTH.

3.6.3. Pe3ynbraTtoM aaMUHUCTPATHUBHON MPOIEAYPHl PACCMOTPEHHS JOKYMEHTOB
SABJISIETCA MOATOTOBJIEHHBIA MPOEKT MOCTAHOBJICHUS AJMUHHUCTPALIMHU O MPETOCTABICHUH
AKUJIOTO TIOMENIEHUs IO JOTOBOPY COIMAIBLHOIO HaiiMa WM COIJIACOBAHHBIA IPOEKT
YBenomienus 00 0TKase B MPEJOCTABICHUA MyHHUIIATIATLHON YCITYTH.

3.6.4. MakcuMasabHBIM CPOK BBITIOJTHEHUS aJMUHUCTPATUBHON MpoIeaypsl — /7
(cemb) pabounx AHEH.



3.7. OcHoBaHMeM Hayalla aJMHHUCTPATUBHON MPOLEAYPHI MPUHATUS PELICHUS O
OPEeIOCTAaBIECHUU  MYHUIMUIAIBHON  yCIyrd  SIBJSETCS  MOATOTOBJICHHBIA  MPOEKT
MOCTAHOBJICHUS AJIMUHHUCTPAIMU O MPEAOCTABICHUU XKUJIOTO MOMEUICHUS TI0 JOTOBOPY
COLIMAJIBHOTO HaiiMa UJIM TOJATOTOBIICHHBI TIPOEKT YBeaoMJeHuss 00 OTKaze B
NPEIOCTaBICHUU MYHUITUTIATBHON YCIIYTH.

3.7.1. I'maBa B TeueHue 3 (Tpex) paboumx JHEW IOIMUCHIBACT IMOCTAHOBJICHHE
AJIMUHHCTpAIUU O MPEAOCTABICHUH KWJIOTO MOMEIIEHUS 10 JOTOBOPY COIMAIBHOIO
Halma.

3amecTUTENb TJIaBbl B TeUeHHE 3 (TpeX) pabounx AHEH MOAMHUCHIBACT Y BEIOMIICHUE
00 0TKa3e B MPEJ0CTaBICHIUH MyHHUITUIAIBHON YCIIYTH.

3.7.2. IloctanoBieHre AIMUHUCTPAIIUU O MPEAOCTABICHUN KUJIOTO MMOMEIIECHUS T10
JIOTOBOPY COIMAIILHOTO HaliMa PETUCTPUPYETCS B yCTAHOBICHHOM TOPSKE.

3.7.3. Ha ocHOBaHMM 3apeTMCTPUPOBAHHOTO TOCTAHOBJICHUS AJMUHHUCTPALUUA O
IPEIOCTABIIEHUU KHUJIOTO IMOMEIEHUSI IO JOrOBOPY COLMAILHOTO HaiiMa CHEIUaIUCT
MOATOTaBIMBAET TMPOEKT JOTOBOPA, KOTOPBIA COIJIACOBBHIBAETCS B YCTAHOBJICHHOM
OpraHOM, OKa3bIBAIOIIEM MYHUITUTIATBHYIO YCIYTY, TOPSIKE.

3.7.4. CnenuanucT yBeJOMIIAET 3aBUTENSI 00 OKa3aHUU MYHUIIMIIAIBLHON YCIYTH U
HEOOXOMMOCTH SIBKH JUIsl TOANMCAHUS JJOTOBOPA.

3.7.5. Pe3ynbratoM aiMUHHUCTPATUBHOW MPOUEAYPHl MPUHSATUS PEIICHUS SIBJISETCS
perucTpanys MOCTAaHOBICHUS AJMUHUCTPAIIMM O MPEJOCTABICHUH KUJIOTO MOMEIICHHUS
M0 JIOTOBOPY COILIMAJILHOTO HaliMa WM TOJAMUCAHUE 3aMECTHTENIEM TJIaBbl Y BEIOMIICHHS
00 0TKa3e B MPEJ0CTaBICHIUH MyHUITUTIAIBHON YCIIYTH.

3.7.6. MakcuMaabHBI CPOK BBITIOJTHCHHUS aJIMUHUCTPATUBHOW TPOIEAYyphl — 8
(BoceMb) pabounx JTHEH.

3.8. OcHoBanmeMm 1 Havaja aJMHUHHCTPATHBHOW TMPOLEAYpHl  BBIIAYH
pe3ynbTaTa OKa3aHUS MYHUIMIATBHOW YCIYTH SIBJISIETCS PErHCTpalysl MOCTAaHOBICHUS
AJIMUHHUCTpAMM O MPEJOCTABICHUM KUJIOTO MOMELIEHUS IO JOrOBOPY COIMAIBHOTO
HalilMa UM TIOANKMCAHWE 3aMECTUTENIeM TIJIaBbl  YBEJOMJIEHHS 00 OTKa3e B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH.

3.8.1. 3agBUTENp  TOJNMHUCHIBAET  JIOTOBOpP, KOTOPBIA  PETHCTPUPYETCS B
YCTAaHOBJICHHOM TIOpSIIKE. 3asBUTENIO BBIJAETCS MOCTAHOBICHUE AJIMUHUCTPAIIUU O
MIPEIOCTABIICHUH YKUJIOTO MTOMEIIECHHUS M0 IOTOBOPY COLMAIILHOTO HaiiMa 1 JOroBOp.

3.8.2. Cpok BbIIAYM JIOKYMEHTOB, SIBJISIFOLIUXCSI PE3YJIBTATOM TPEIOCTABICHUS
MYHULUTNIATBHOU yciuyrH - 30 (TpuanaTh) KaleHAapHbIX JHEH.

B cnyuae, ecnu 3asBUTENh BBIOpAT MOYTOBOE OTMPABICHHE B KauecTBE CIocoda
MOJTyYeHUs pe3yibTaTa OKa3aHUsl YCIYTH MYyHHIIMITATLHOW YCIYTH, TO CPOK HANpaBICHUS
JOKYMEHTOB, SIBIISTIOIINXCS PE3yIbTaTOM MPEIOCTABICHUS MYHUIIUNAIBHON yCIyru - 2
(1Ba) pabouux aHs.

3.8.3. Brimaua pesynpTaTa NpEeNOCTaBICHUS YCIYyTM OCYLIECTBISIETCS COTJIACHO
pacnucaHuio pabOThl OpraHa, B KOTOPBIM 3asBUTENh oOparayics 3a MPeOCTaBICHHUEM
YCIIYTH.

3.9. Hudopmanuio B cBOOOJHOM JOCTYIE O MOPSAIKE MOJYUYEHHUS YCIyTd, B TOM
YuCJi€ B DJJICKTPOHHOW (opMe 3asBUTETh MOXET TOoNy4YnTh Ha EjguHoM mopTtaie
rOCyJapCTBEHHBIX M MYHUIMNAIBHBIX yCIyr (wWww.gosuslugi.ru) nubo pernoHaibHOM
MopTaje roCy1apCTBEHHBIX U MyHHUIIMITABHBIX YCIyT (Www.54.gosuslugi.ru).



3.10. Ilonmava 3asiBUTENEM 3ampoca Ha OKa3aHHWE YCIYTU B 3JIEKTPOHHOU Gopme u
OPWIOKEHUS! K HEMY UHBIX JOKYMEHTOB, HEOOXOJIMMBIX [JIsi MPEeAOoCTaBICHUS
MYHUIIUTIATBHOW YCIYTH, OCYIIECTBISETCS COTJIACHO HWHCTPYKLMSIM, pa3MEIICHHBIM Ha
EnunoM moprane rocyJapcTBEHHBIX M MYHHUIIMITAIIBHBIX yCIyr (Www.gosuslugi.ru) au6o
PErMOHAIILHOM noprasne roCy1apCTBEHHBIX u MYHUIUTIATBHBIX yCIIyT
(www.54.gosuslugi.ru).

3.11. Cgenenusi 0 X0Jie BBIMOJHEHHUS 3alpoca Ha OKa3aHUE YCIYTH B DJIEKTPOHHOM
dbopMe, 3asBUTENIb MOXKET TMOJIYUUTh uepe3 cepBUC «JInuHblii kabuHeT». Bxom B cepBuc
«JInunbIil KaOWHET» OCYIIECTBISETCS COTIACHO YKa3aHHSIM, PAcloIOkKeHHbIM Ha EnuHoM
nopTaje TOCYAapCTBEHHBIX M MYHUIMOANbHBIX yciIyr (www.gosuslugi.ru) mmbo
PETHOHAIEHOM noprase roCy/1apCTBEHHBIX u MYHHULIUTIATBHBIX yCIyT
(www.54.gosuslugi.ru)

IV. ®opMbI KOHTPOJIS 3a PENOCTABICHUEM MYHULIUIIAIBHON YCIYTH

4.1. Texymui KOHTPOJIb 3a COOJII0O/ICHUEM [IOCJIEI0OBATEIBHOCTH
aIMUHHUCTPATUBHBIX JCHCTBHUI, ONPEACICHHBIX AJIMUHUCTPATUBHBIM PErIaAMEHTOM
[IPEIOCTABJICHNUS] MYHULMNAJIBHOW YCIYyTH, U IMPUHATHEM B XOJE€ €€ IMPEIOCTABICHHUS
PELICHUI OCYIIECTBIISIETCS 3AMECTUTEIIEM TJ1aBBbl.

Texymuii KOHTPOJIb OCYIECTBISIETCA MyTEM MPOBEACHUS MPOBEPOK COOIIOACHUS U
WCIIOJIHEHHMSI CTIeMaucTaMu A qMuHucTpaiuu SpkoBckoro cenbcoBeta HoBocubupckoro
paiiona HoBocuOupckoil o0macTh HOPMAaTHUBHBIX MPaBOBbIX aKTOB Poccuiickoi
Oenepanuu 1 HoBocuOMpCKoil 00JacTH, MOJ0XKEHUN HACTOSIIIETO aJIMUHUCTPATUBHOTO
perjiaMeHTa, YCTaHABJIMBAIONIMX TPEOOBaHUSA K MPEIOCTABICHUIO MYHUIUIIATBHOM
YCIyTH.

[Io pesynbraTamM NOPOBEACHUS TEKYIIErO KOHTPOJSA, B CIIy4ae BBISBICHUA
HApYLICHUN MOCJIENOBATEIIBHOCTH  AJIMUHHUCTPATUBHBIX  JEWUCTBUM, ONPEACICHHBIX
aIMUHUCTPATUBHBIM PErJAMEHTOM IPEAOCTABJICHUS MYHULMNAIBHOW YCIYyTH, W
IIPUHATHEM B XOJE €€ IMPENOCTABICHHUS PEUICHWM BUHOBHBIE JIMIA ITPUBJIEKAKOTCS K
JTACHUATUIMHAPHON OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEILCTBOM Poccuiickoun
denepanum.

4.2. KoHTponb 3a MOJTHOTOM W KauyeCTBOM IMPEAOCTABICHUS MYHHUIIUMATIBHON
YCIYTH BKJIIOYAeT B ce0s MPOBEICHUE TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK C IIEJHIO
BBISIBJICHUSI U YCTPAHECHUS HAPYLLICHUM MPAB 3asBUTEIICU U MPUHATHS MEP U1 YCTPAHECHUS
COOTBETCTBYIOIIMX HapylieHuil. [lnaHOBbIE M BHEIUIAHOBBIE TMPOBEPKU MPOBOJATCS B
COOTBETCTBHMHM C TPUKA30M [ JIaBbI MIM 3aMECTUTENS TJ1aBHI.

[To pe3ynbraTaM TpPOBEACHUS MPOBEPOK MOJHOTHI U KayecTBa MPEIOCTABICHUS
MYHUIUIIAUIBHON YCIyTH, B CJIy4ae BBISIBJICHUS HApPYLICHUW NMPU NPUHATUM PEHICHUU U
COBEPILICHUY JICUCTBUI B XOJI€ NMPEIOCTABICHHUS MYHUIIMITAILHON YCIYyTH, BAHOBHBIE JIMIIA
MIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOJATEIBCTBOM Poccuiickon
denepanum.

OTBETCTBEHHOCTh  JIOJDKHOCTHBIX — JIMI, MYHUIUIAIBHBIX  CHYyXKalllUX  3a
HECOOII0/ICHNE M HEHCIIOJIHCHHE TTOJI0KEHHUH MPaBOBBIX akTOB Poccuiickoit denepanun u
HoBocubupckoit 061acTv, TMOJOKEHHM HACTOSIIETO aAMHUHUCTPATUBHOTO PETJIAMEHTA,
YCTaHABIMBAIOIIUX TPEOOBaHUS K  MPEJOCTABICHHUI0 MYHUIIUMAIBHON  YCIYTH,
3aKPEIUISIETCS B UX JOJKHOCTHBIX MHCTPYKIIHSIX.


http://www.54.gosuslugi.ru/

4.3. Tlopsanox u GpopMbl KOHTPOJIS 32 MIPEAOCTABICHUEM TOCYAAPCTBEHHOM YCIYTH
CO CTOPOHBI TpaXk/1aH, UX O0BEAUHEHUIN 1 OpraHu3aIuil.

['paxnane, ux 00bEIMHEHUS U OPTaHU3AIMU MOTYT KOHTPOJUPOBATH MCIIOJHEHUE
MYHHUIIUNIATBHOW YCIYTH TOCPEJICTBOM KOHTPOJIA pa3MelieHusi MHGOpMalMk Ha caite,
MUCBMEHHOTO U YCTHOTO oOpamieHus B ajapec AJMUHUCTpAUUA SIPKOBCKOrO CEbCOBETA
HoBocubupckoro paitona HoBocubupckoit 061acTi ¢ Ipoch00i 0 MPOBEICHUH MMPOBEPKHU
COOJIIO/IEHUS W HMCTIOJHEHUsI HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu u
HoBocubupckoii 001acTH, MONOXKEHUM HACTOSIIETO AJMUHUCTPATUBHOTO DETJIAMEHTA,
YCTaHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHULIMTIATBHON YCIYTH, TIOJTHOTHI U
Ka4eCTBAa MNPENOCTABICHUS MYHMIMIIAJBHOM YCIYTH B ClIy4yae HAapyLICHUS MpaB U
3aKOHHBIX UHTEPECOB 3asIBUTEIICH IPH MPEIOCTABICHUY MYHULUITAIbHON YCIIYTH.

[TucbmeHHOe oOpalleHue, MOCTyNuBIIEe B aapec AAMUHUCTpauuu SApKOBCKOTO
cenbcoBeTa HoBocuOupckoro paitona HoBocuOupckoil o0iacTu, paccMaTpuBaeTcs B
teyenue 30 (TpuaLaT) AHEN CO THS PETUCTPALMU TUCbMEHHOTO OOpallleHusl.

V. locyneOnbiii (BHECY1€OHBIN) MOPSAOK 00KaIOBaHUS PEIICHUHN U IeWCTBUIMA
(Oe3meiicTBUS) OpraHa, OKa3bIBalONIEro MyHUITUTIATBHYIO YCIYTY, a TAK)KE JIOJKHOCTHBIX
JIUI, MyHUIIUITAJIBHBIX CITY>KaIluX

5.1. 3asBurenu BOpase 00KaloBaTh NEUCTBUS (O€3/1€UCTBUE) NOTKHOCTHBIX JIUII,
MPUHUMAIOIIMX YYaCTUE B MPEAOCTABICHUH MYHUIUIIAILHOW YCIYTH, a TaKXKe PEIICHUs,
MPUHUMAEMbIE TAKUMHU JIMIIAMH B XOJI€ MPEJOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, B
nocyieOHOM (BHECY1IeOHOM) TTOPSIKE, B TOM YHCIIC B CICIYIOIMIUX CIydasiX:

1)  HapylieHHE CpOKa PErHCTpalMy 3ampoca 3asBUTEIS O MPEIOCTABICHHU
MYHUIUTIAJTBHOW YCITYTH;

2)  HapylIeHHE CPOKa MPEI0CTABICHUS MYHUIUIATBLHON YCITYTH;

3)  TpeOoBaHME y 3asBHTENSA JOKYMEHTOB, HE IMPEAYCMOTPEHHBIX HACTOSIIHM
aIMUHUCTPATHBHBIM PETJIAMEHTOM JUTSI IPEIOCTABICHHS MYHHUIIUITATBHON YCITYTH;

4)  oTKa3 B TMpHEME Yy 3asgBUTEISA JIOKYMECHTOB, MPEIOCTABICHHE KOTOPHIX
MPETYCMOTPEHO HACTOSIIINM aIMHHUCTPATUBHBIM PETIIAMEHTOM;

5)  oTka3 B MPeIOCTaBICHUU MYHHIIMTIAIBHOW YCIYTH, €CJIM OCHOBAHHS OTKa3a
HE TIPETYCMOTPEHBI HACTOSIIIIUM aIMUHUCTPATUBHBIM PETIaMEHTOM;

6) 3arpeOoBaHHC C 3asgBUTENSA MPU NPEIOCTABICHUM MYHUIUIAIBHON YCIIyTH
JIaThl, HE TIPETyCMOTPEHHON HACTOSIIIIUM aIMUHACTPATUBHBIM PETIaMEHTOM;

7)  OTKa3 oprasa, Mpea0oCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, J0KHOCTHOTO
JUIAa OpraHa, NPENOCTABISIONICTO MYHHUIIMNAIBHYIO YCIYry, B  HWCIpaBICHUU
JOMYIIEHHBIX OINEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHUITUTIATBHOM YCIYTH JIOKYMEHTax MO0 HapylleHWEe YCTaHOBJIEHHOTO CpPOKa TaKHUX
HCTPABJICHUM.

5.2. 3asBuTeNM BHpaBe OOpaTUTHCS C >Kaloboi Ha JaedcTBus (Oe3aercTBHE)
JTOJDKHOCTHBIX JIMI, IPHHUMAIONTUX YY4aCTHE B IIPEIOCTABICHUN MYHUITUTIATLHON YCITyTH,
a TaKXKe pelieHWs, TMPUHAMAaeMble TAKMUMH JIMIAMH B XOJ€ IPEIOCTaBICHUS
MYHULIMIAIBHON YCIyTH (Janee — xano0a) B MUChbMEHHOU (popMe JTUYHO WIIM HANPABUTH
Xajo0y 1O ToYTe, ¢ MCIOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONH CETH
«uTepuer», oduIMANBLHOTO cailiTa opraHa, MNOPEJOCTaBISIONIETO0 MYHUIIUIATBHYIO



ycinyry, EnmmHOro - moprama  TOCYAapCTBEHHBIX W MYHHIIMMAIBHBIX  yCIYT
(www.gosuslugi.ru) 1100 pernoHajJbHOIO MopTaja rocyAapCTBEHHBIX U MYHHITUTIATbHBIX
yeryr (www.54.gosuslugi.ru). JKamo6a Takxke MOXXET ObITh IPUHSTA MPH JIMYHOM IIPUEME
3asIBUTEJIS.

5.2.1. XKanoba nogaercs B muchbMeHHON dopMe Ha OyMa)KHOM HOCHUTEJIE B OpraH,
NPEIOCTABISIONIMA MYHULMIIAIBHYIO YCIyry. 3asBUTENM BIpaBe o00XaloBaThb B
nocysieOHOM (BHECY1IeOHOM) MOPSIKE NeUCTBUA (O€3/1eCTBUE) U PEIICHNUS

- COTPYIHUKOB A MuHUCTpaIuu SIpKOBCKOTO cenbcoBeTa HoBocuOmMpcekoro paifona
HoBocubupckoit obnactu - 3amectutento [naBel  AaMuHuCTpanuuu — SIpKOBCKOIO
censcoBeTa HoBocubupckoro paiiona HoBocubOupckoit o0nactu;

- JOJDKHOCTHBIX JIUI] AIMUHUCTpanuu SIpKOBCKOTO cenbcoBeTa HoBoCcMOMpCKOTo
paitona HoBocubupckoit obGnactu - ['maBe AaMuHUCTpanuu SIpKOBCKOTO CEIHCOBETA
HoBocubupckoro paitona HoBocubupckoi o6acTu;

- I'maBel ApMunucTpanuu SpkoBckoro cenbcoBeTa HoBocubupckoro paiiona
HoBocubupckoii obnactu - I'maBe HoBocubupckoro paiiona HoBocubupckoit o61actu.

5.3. Xanoba nomkHa coepKaTh:

1) HaMMCHOBaHHWE OpraHa, MPEJOCTABIISIONICIO MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, TMPEJOCTABISIONIETO0 MYHUIMIIAIBHYIO YCIyTy, Ju00
MYHUIIUNIAJIBHOTO  CIIy’Kalllero, pemieHuss W jAeicTBus  (0e3aeicTBUe)  KOTOPBIX
00XKaTyroTCs;

2)  damunmro, uMs, 0T4ECTBO (TOCIETHEE - TPU HAIWYHHU), CBEJCHHUS O MECTE
KHUTEIbCTBA 3asfBUTENS - (PU3MUECKOTO IMIAa JTUOO HAMMEHOBAaHME, CBEJACHHUS O MECTe
HAXO0XICHUS 3asBUTENS - IOPUIUYECKOrO JIHIA, a TaKkke HoMmep (HoMepa) KOHTAaKTHOTO
tenedona, aapec (ampeca) JIEKTPOHHOM MOUTHI (MPU HAJIMYMKM) U TOYTOBBIN ajpec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIICH OTBET 3asIBUTEIIO;

3)  cBeacHHS 00 OOXKaTyeMbIX PCIICHUSAX M JEHCTBHUsAX (OC37CHCTBHM) OpraHa,
MPEAOCTABISAIONIETO  MYHUIIMIAIBHYIO  YCIYry,  JOJDKHOCTHOTO — JIMIIA  OpTraHa,
MPEAOCTABIISIONIETO MYHUIIMITAIBHYIO YCIIYTY, JTMO0 MyHUITUTIAIBHOTO CITYKaIlero;

4)  1mOBOJBI, HA OCHOBAHMHM KOTOPHIX 3asSBHTE]Ib HE COIVIACEH C PEHICHHEM H
neiicteueM (Oe3deiicTBHEM) OpraHa, NPEIOCTABISIONIETO MYHHUIIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeOCTaBIAIONIETO0 MYHHUIUNAIBHYIO YCIyTY, JH00
MYHUITUTIATIBHOTO CITy’KaIlero. 3asBUTEIEM MOTYT ObITh MPEICTABICHBI JOKYMEHTHI (TIpU
HAJIMYKH ), TOATBEPIKIAIONTNE JOBOIBI 3asIBUTETIS, JINOO UX KOIUU;

5)  JUYHYIO MOANKUCH 3asBUTEIS U JaTy.

5.4. Ilpmu rnojayde KaIOOBI 3asIBUTEITb BIIPABE MOJIYYUTh B
AnmvunHucTpaiuu SApkoBckoro cenbcoBeta HoBocubupckoro paitona HoBocuOGupckoi
obyiacT creayrolryo uHpopMauo, He0OXOIUMYIO JjIsi OOOCHOBAHHS M PACCMOTPEHUS
KaJIOOBI:

O MECTOHAXOXKJIECHUH CTPYKTYPHOTO MOApa3neicHus] AIMUHUACTpauu SIpKOBCKOTO
cenbcoBeTa HoBocubupckoro paiiona HoBocubupckod 007acTH, TPETOCTaBISIONIETO
YCIIyTY;

CBEJICHUSI O PEXHUME PadOThl CTPYKTYPHOTO TMOApa3AeieHUs AIMHHUCTPALUN
SpxoBckoro cenpcoBeTa HoBocubupckoro paitona HoBocubupckoit oonactu;

0 rpaduke npuema 3asBUTEJIEH CIIELIUAIIUCTOM, I'maBoit
AnmuHHuCTpanuu SIpkoBCKOTO cenbcoBeTa HoBOCMOMpPCKOro pailoHa W 3aMeCTUTENIEeM



I'maBel  AnmuHucTpauuu SIpkoBckoro  cembcoBeTta  HoBocuOupckoro — paiioHa
HoBocubupckoii o6iactu, 0 mepeyHe HOMEPOB TeNe(OHOB ISl MONYICHHUS CBEICHHUH O
IPOXO0XKJICHUN TIPOIEAYP PACCMOTPEHHSI JKATOOBL;

0 BXOJIAIIIEM HOMEPE, MOJT KOTOPBIM 3aperuCcTPUPOBaHa Kanooa;

O CPOKE PaCCMOTPEHHUS KAIOObI;

O TIPUHATBIX MPOMEXKYTOYHBIX peIIeHUusX (IPUHATHE K PACCMOTPEHUIO,
UCTpeOOBaHUE TOKYMECHTOR).

[Tpu monaye kanoObl 3asBUTEH BIPABE MOJYYUTh B CTPYKTYPHOM MOIpa3ACICHUH
KOIMA  JOKYMEHTOB, MOJATBEPKAAONIMX OOamyemoe JelictBue  (0e3nericTBHE)
JOJHKHOCTHOTO JIMIIA CTPYKTYPHOTO TIOJIpa3AeiCHUsI.

5.5. XKanobGa, moctynuBmiass B OpraH, MPEAOCTABISAIONINN MYHUIUNAIBHYIO
YCIIYTY, MOMJICKHUT PACCMOTPEHUIO JOJHKHOCTHBIM JIMIIOM, HAJCJICHHBIM MOJIHOMOYHUSMU
M0 PacCCMOTPEHUIO Kano0, B TeUCHHE TMATHAAUATH pabodnx JHEH CO HSA €€ PerucTpallny,
a B cilyyae 0OKaJIoBaHHUs OTKa3za OpraHa, MpelOCTaBJISIONIET0 MYHHUIIUIAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, OpraHa, MPEeJOCTaBIISIONIEr0 MYyHHUIIMNAIBHYIO YCIYTy, B
npueMe JOKYMEHTOB Y 3asBUTEIIS TUOO B UCTIPABIICHUH JOIMYIICHHBIX OIEYaTOK U OMHUOOK
WM B Ciydae 00KaJlOBaHHUS HapyIICHUS YCTAHOBIEHHOTO CpPOKa TaKWX MCIPABJICHUM - B
TE€UYEHHE MATU paboUuX JHEH CO JAHS €€ PErucTpaluu.

5.6. [Ilo pesynbratam paccMOTpEHHS KajloObl OpraH, B KOTOPBIH MojaHa xajiooa,
NPUHUMAET OJTHO U3 CIAEAYIOUIUX PEIICHUM:

1)  ymoBIETBOpPSET kajio0y, B TOM YUCIE B JOPME OTMEHBI IPUHATOTO PEIICHHS,
WCIIPABIICHUSI JOMYIICHHBIX OPTaHOM, MPEIOCTABISIONIUM MYHHUIUIAIBHYIO YCIYTY,
OTIeYaTOK M OUIMOOK B BBIIAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MyHUIUITATILHON YCITYTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CpPEICTB, B3UMaHHE KOTOPHIX HE
MIPEAYCMOTPEHO HACTOSIIINM aIMHHUCTPATUBHBIM PETIIAMEHTOM, a TAK)KEe B MHBIX (hOpMax;

2)  OTKa3bIBacT B yJIOBJICTBOPCHHH JKAIOOBI.

5.7. He nozgHee oHS, CASAYIOUIETO 3a JHEM NPUHATUS PEUICHUs, YKa3aHHOTO B
myHKTe 5.6. HACTOAIIETO aJMUHUCTPATHUBHOTO pETIaMEHTa, 3asSBUTENI0 B MHUCbMEHHOM
dbopme U 0 KEJIAHUIO 3asIBUTENS B DJIEKTPOHHON (hopMe HAMpaBIIsI€TCS MOTUBUPOBAHHBIN
OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS KaIOOBbI.

5.8. B cnyuae ycTaHOBJIEHUS B XOJI€ WU MO pe3yjIbTaTaM PACCMOTPEHHUS KaTOObI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO TMPABOHAPYIIEHUS WM MPECTYIUICHHS,
JIOJDKHOCTHOE — JIMIO, HAJIEJICHHOE I[OJIHOMOYHUSIMH [0 PAacCMOTPEHHIO  KaloO,
HEe3aMeIUTEIHLHO HAPAaBIISET UMEIOIINECS MaTEepHUalibl B OpraHbl IPOKYpPaTypHI.

5.9. TlucemenHas xano0a, cofeprKalias BOMPOCHI, pelIeHne KOTOPHIX HE BXOIUT B
KOMIIETEHIIMIO OpraHa MECTHOTO CaMOYTMpaBJICHUS, HANIPABISETCS B TCUCHHWE CEMHU JTHEH
CO [HS €€ PpErucTpalud, B COOTBETCTBYIONIMH OpPraH WM COOTBETCTBYIOIIEMY
JIOHKHOCTHOMY JUIy, B KOMIICTCHIIMIO KOTOPBIX BXOIUT pPEIICHHE TOCTaBICHHBIX B
&Kayobe BOMPOCOB, C OJHOBPEMEHHBIM NHCHMEHHBIM YBEJIOMIICHHEM 3asiBUTEIS,
HaIPaBUBIIIETO K00y, O Mepeaapecarii *Kaao0bl, 32 UCKITIOUCHUEM CITydasi, €CITH TEKCT
MUCHbMEHHOM KaJI0ObI HE MOAIAeTCs MPOYTEHHUIO.

5.10. Tlopsimok paccMoTpeHus >KajaoObl 3asBUTENsS, OCHOBAHUS JJisi OTKa3a B
PacCCMOTPEHHH JKAJIOOBI:

B CJIy4ae €CJiu B ajo0e He yKazaHbl (haMUJIus 3asBUTENIS, HAMPABUBIIETO KO0y,
U TIOYTOBBIN ajpec, Mo KOTOPOMY JOJDKEH ObITh HampaBieH OTBET, OTBET Ha )kaloly He



naerca. Ecnu B ykazaHHOW kajmo0e coaepikKarcs CBEACHHA O MOATrOTaBIMBAEMOM,
COBEpILIAEMOM WJIM COBEPLIEHHOM IMPOTUBONPABHOM JI€IHMM, a TaKKe O JIMIE, €ro
MOJrOTABJIMBAIONIEM, COBEpPINAIOIIEM WM  COBEPUIMBIIEM, JKaloba  MOJJICKUT
HaIpaBJICHUIO B TOCYJapCTBEHHBIN OpPraH B COOTBETCTBUU C €TI0 KOMIIETEHIIUEH;

*ano0y, B KOTOPOH cojepKaTcs HElEH3YpHbIE JTHO0 OCKOPOUTENbHbBIE BBIPAXKEHUS,
yrpo3bl JKU3HU, 3J0POBBIO U UMYIIECTBY JOHKHOCTHOTO JIMIA, a TAK)KE YJICHOB €0 CEMbH,
JOJKHOCTHOE JIMIIO BIIPABE OCTaBUTh O€3 OTBETA IO CYLIECTBY IOCTaBJICHHBIX B HEU
BOIIPOCOB W  COOOMIMTH THCHMEHHO 3asABUTENIO, HAMNpPaBUBIIEMY Kailoly, O
HEJIOIMYCTUMOCTH 3JI0YTIOTPEOICHUS TIPABOM;

€CJIM TEKCT KaJIOOBI HE MOIACTCS MPOUYTEHUIO, OTBET HA KO0y HE JAeTCs, O 4YeM
MMMICBMEHHO COOOIAeTCs 3asgBUTEIIO, €€ HAIPABUBIIEMY, €CJIH €0 (paMUIHs ¥ MOYTOBBIN
aapec MOAMAOTCS IPOUYTEHUIO;

€CIM B KajoOe 3asBUTENS COJCPYKUTCS BOIMPOC, HA KOTOPBIM €My MHOTOKPATHO
JIaBaJIMCh MUCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHEEe HAIPaBIISIEMBIMU JKajlo0amu,
U MIPU 3TOM B kajo0e He MPUBOJATCS HOBBIE JTOBOIBI WJIM OOCTOSITEIHCTBA, TOJKHOCTHOE
JUI0 BIpaBE MPUHUMATH PEIICHHE O OE30CHOBATEIBHOCTU OYEPETHOTO OOpallleHUs U
MpEKpaIICHUH TEPENUCKH C 3asBUTENIEM IO JaHHOMY BOIPOCY TMPHU YCIOBHUH, YTO
yKa3zaHHas kajioba v paHee HalpaBisieMbIe KajJ00bl HAMPABIISIMCH B OAUH U TOT K€ OpTraH
WIM OJHOMY M TOMY K€ JOJDKHOCTHOMY Jnily. O JaHHOM pEUICHUU YBEIOMIISIETCS
MMCbMEHHO 3asiBUTEIb, HAPABUBIINM KajI00y;

B Cllydae €clii OTBET IO CYIIECTBY IOCTaBJICHHOTO B KajxoOe BOMpPOCa HE MOXKET
OBITh NaH Oe3 pa3TJalleHus CBEACHHM, COCTaBISIONIMX TOCYAApPCTBEHHYIO WM WHYIO
oxpaHsieMyio (emepadbHBIM 3aKOHOM TalHy, 3asBUTEIIO, HAIMPaBUBIIEMY K00y,
MMICBMEHHO COOOIIAeTCS O HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY ITOCTABIICHHOTO B
HEel BOIIPOCa B CBSI3U C HEJOMMYCTUMOCTRIO pa3TiIallieHNus YKa3aHHBIX CBEICHHIA,

B CJTydae €CJIM MPUYHHBI, TT0 KOTOPBIM OTBET IO CYIIECTBY ITOCTABICHHBIX B KaJI00E
BOITPOCOB HE MOT OBITh JIaH, B MOCJEAYIONIEM ObUIM YCTPAHEHBI, 3asBUTEIIh BIPAaBe BHOBD
HaIpaBUTh KaI00y.

5.11. 3asBurtenu BopaBe 00KaloBaTh ASUCTBUSA (O€3IEHCTBHE) HOMKHOCTHBIX JIHII,
MPUHUMAIOIINX YYaCTHE B MPEAOCTABICHUN MYHUIUMIIAILHOW YCIYTH, a TaKXKE PEIICHUS,
MPUHUMAEMbIE TAKUMHU JIMIIAMH B XOJI€ TMPEIOCTaBIECHUS MYHHUIIUNAIBHOW YCIYTH, B
Cy1eOHOM MOpSIJIKE.

5.12. 3asButenu BOpaBe OOPATHTHCS C 3asBICHHEM OO0 OCHAapUBAHUU PEIICHHUS,
neucTBuii (0e31eUCTBUS) TOJDKHOCTHBIX JIMII, MPUHUMAOIINX YYaCTUE B MPEAOCTABICHUN
MYHHUITUTIATBHOW YCIIYTH, B CyJl TI0 MECTY €ro YKUTEIhCTBA WJIM IO MECTY HaXOXKICHHUS
opraHa MECTHOTO CaMOYIPAaBIICHUS, JOJDKHOCTHOTO JIMIIA, peIIeHue, JACHCTBUE
(6e3nelicTBIE) KOTOPOTO OCIIAPUBACTCH.

5.13. Jlnst oOparieHus B CyJ1 ¢ %ajao00i yCTaHABIUBAIOTCS CIEAYIOIINE CPOKHU:

TPHU MecCsIIa CO JTHS, KOT/1a TPaKIaHWHY CTAJI0 U3BECTHO O HAPYIICHHUH €T0 MpPaBa;

OJIMH MECSI[ CO JHS TOJIYYCHHS TPKIAHWHOM IMMHCHbMEHHOTO YBEJOMJICHHUS 00
OTKa3€ OpraHa, OKa3bIBAIOIIETO YCIYTY, BBIMIECTOSIIEIO OpraHa, JODKHOCTHOTO JIMIIA B
YIOBIETBOPEHUU KAJIOOBl WM CO JHS HUCTEYCHHS MECSAYHOTO CpoKa TOCie TMOoAadu
KaIOOBI, €CTIM TPAKTAHUHOM HE OBLI TIOJTyYeH Ha Hee MMChMEHHBIN OTBET.

[IpomyIeHHBI 0 YBaXUTEIHLHOW MPUYMHE CPOK IMOJAYH KATOOBI MOXKET OBITH
BOCCTaHOBJICH CYJIOM.



5.14. TloacymHOCTH neNia MO COOTBETCTBYIONIEH >Kajmo0e IOPUANYECKUX JHI, a
TaKXKe CpPOKU OOpalieHus ¢ JKaIo00i B Cyl, ONPEACISIIOTCS B COOTBETCTBUU C
MPOLIECCYAIBHBIM 3aKOHOIATENbCTBOM Poccuiickon denepanumu.



[MPUJIOXEHME Ne 1

K aIMUHUCTPATUBHOMY PETIAMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON YCITyTH
«Bp1aya crienHalbHbIX pa3pelieHuil Ha
MEePEBO3KY TSIKEJTOBECHBIX U (MIIH)
KpYIMHOTa0apUTHBIX TPY30B IO JOPOTaM
MECTHOT'O Ha3HAYCHHUS»

OBPA3EIL]
I'maBe agmunaucTpanmu HoBocuOupckoro paiiona
HoBocubupckoii o6nactu

oT

(monnoe HaumeHoBanue wiu GUO 3asBUTENS)

azpec
( Mecra peructpanuu win (HakKTHIECKOTO TPOKUBAHUS C
WHJICKCOM MJIH MECTa

HaxXOXKIACHUA B CIy4dac, €CJIH 3adBUTCIICM SBJISACTCS
OPUINYICCKOC JINIO

WIH WHAUBUAYAIbHBIN NPEANPUHUMATEND)

JOKYMEHT, YJOCTOBEPSIOIINN JINYHOCTh (HAMMEHOBAaHUE
JIOKYMEHTa, cepusi, HOMEp, JlaTa U BbIABIINN OpPraH):

(nnst puU3UYECKUX JTUIT)

MHH
(I[J'If[ IOpI/II[I/I'-IeCKI/IX JINL 1IN I/IHI[I/IBI/IleaJ'II)HI)IX
npeINpUHIMATEIIEH )
OI'PH (OI' PHMUIT)
(HJ’IS[ IOpI/I)II/I'-IeCKI/IX JINI NJIN I/IH}II/IBI/I)IyaJ'II)HBIX
npeanpUHIMATEIICH )
TenedoH: , haxc: ,

3HeKTp0HHBII71 aapec:

3asiBenue Ne
Ha MOJIy4YeHHE pa3perIeHus s MepeBO3KH KPYIMHOrabapuTHOTO
U (MJI1) TSDKETIOBECHOTO Tpy3a



HawnmeHoBanue, agpec u TenedoH mepeBo3ynKa rpysa:

Mapmpyr  aBmwxkenus — (yka3aTb ~ Ha3BaHHE  YJIMII, o KOTOPBIM  TIPOXOJAUT
TPaHCIIOPT):

Bun HeoOX0MMOTO pa3penicHus:
(] pa3oBO€ Ha OJIHY MEPEBO3KY 110 MAPILIPYTy C o
] HaCpoK ¢ 1o 0e3 OrpaHWUYCHHUS YHCIIA IIEPEBO30K

Kareropus rpysa
XapaKkTepucTuka rpysa (HauMeHOBaHHUE, rabapurhl, macca)

[TapameTpsl aBTOIOE31a!
cocTas (MapKa, MOJIEJIb TPAHCIIOPTHOT'O CPEJCTBA U MPUILIETIA)

paccrositHue Mmexayocsimul 2 3 4 5 6 7 8 9ura,m

Harpy3KH Ha OCH , T
MOJIHAs Macca M

rabapuThl: JJIMHA M, IIUPUHA M, BBICOTA M
payc MoBopoTa ¢ rpy3oM M

[Ipeamonaraemasi CKOpOCTh IBUYKEHHSI aBTOIIOE3/1a KM/

Bup conpoBoxnenus

[Ipomry yBemOMHUTH O TIOJTYYEHHWH 3alpoca Ha OKa3aHHE YCIYTH, O pe3ysbTaTe OKa3aHWs
MYHHIIMIIATEHOU YCITyTH

[J mo Tenedony,

[J cooOmieHreM Ha 3JEKTPOHHYIO TOYTY,

[J mO4TOBBIM OTIIPABJICHUECM.

[IpunsTOE penieHre o NpeaoCcTaBIeHUH (HENPEeI0CTaBIeHINN ) MyHUIIMITAILHOM YCIIYTH POILY

[l BbIIaTh B OpraHe, OKa3bIBAaIOIEM MYHUIUNAIBHYIO yciyry, B TedeHue 30 pabouux nHeil c
MOMEHTA YBEIOMJIEHHSI O pe3y/bTaTe OKa3aHUsl MyHULIUIIAIbHON yCIIyTH,

(] HarIpaBUTh MOYTOBBIM OTIIPABIEHUEM.

[Ipunoxxenus:
O KOIIMSI IOKYMEHTA, yIOCTOBEPSIOLIETO TUYHOCTD 3asIBUTEIIS;
O JOKYMEHT, IOATBEPKAAIOIIUNA BO3MEIIECHHUE BIIAJENbIEM TPAHCIIOPTHOTO CpPEICTBaA,

OCYILECTBISIOLIETO NEPEBO3KU TSAKEIOBECHBIX T'PY30B, Bpeda, NMPUUYMHIEMOIO TAaKUM TPAHCIOPTHBIM
CPEICTBOM.

O KOIUS JOKYMEHTA, YI0CTOBEPSIOLIETO JINYHOCTD NIPEICTABUTEIS 3asIBUTENS;

O KOMUs  HajjexamuM oOpa3oM  O(OpMJIEHHOTO JOKYMEHTa, IOJTBEPKIAIOIETO
MTOJIHOMOYUS TIPECTaBUTENS

O COIJIACOBaHUE MapILIPYTa;



O BBIIMCKAa W3 ENMHOrO rocynapCTBEHHOIO peecTpa MOPUAMYECKMX UL WM EnumHoro
rOCYJapCTBEHHOIO pPEEeCTpa HMHAMBUAYAIbHBIX IPEANPUHUMATENEH, €CIIM 3asABUTENb  SIBISAETCS
IOPUANYECKUM JIMIIOM WA HHAUBUAYAIBHBIM NIPEANPUHUMATEIIEM.

(monmuce) (ammust, UMs1, OTIECTBO (ITOCIICTHEE —
MIPU HATMYWH)
JMI1IA, TIOANMCABIIETO 3asBICHUE)



[MTPUJIOXEHUE Ne 2

K aIMUHUCTPATUBHOMY PETIAMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«Bp1aya crienHalbHbIX pa3pelieHuil Ha
MEePEBO3KY TSHKEJTOBECHBIX U (WIIH)
KpYIMHOTa0apUTHBIX TPY30B IO JOPOTaM
MECTHOT'O Ha3HAYCHHUS»

BJIOK-CXEMA

MPEIOCTABIICHUSI MYHULIUTIATBHON yCIYTH

[IpueM nOKyMEHTOB

A

[TpoBepka JOKYMEHTOB

A 4

HctpeboBanne 1OKyMEHTOB (CBEIEHU)
B PaMKaX MEXBEJIOMCTBEHHOTO
B3aUMOJICVCTBHUS

\ 4

PaccmoTpenue
JIOKYMEHTOB

\ 4

[IpunsaTHe pemenus

A 4

Beinaua pesynbrara
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K aIMUHUCTPATUBHOMY PETIAMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«Bp1aya crienHalbHbIX pa3pelieHuil Ha
MEePEBO3KY TSHKEITOBECHBIX U (WITH)
KpYIMHOTa0apUTHBIX TPY30B IO JOPOTaM
MECTHOT'O Ha3HAYCHHUS»

®dopma paspelieHrs Ha IepeBO3KYy KPYIHOrabapuTHOTO U (UJIH) TSXKEJIOBECHOTO Ipy3a

PA3PEHIEHUE N
HA ITEPEBO3KY KPYIIHOTTABAPUTHOI'O 1 (WJIX) TSDKEJIOBECHOT'O
I'PY3A 11O JOPOT'AM OBUIEI'O I10OJIb3OBAHUWA POCCUMCKOU ®EJEPALINN

Bun nepeBo3ku (MexayHapoaHast, MEX1yropoHasi, MECTHAas)
Bun paspemenus (pa3oBasi, Ha CpOK)
PaspemnieHo BBITOIHUTG _ TIOE37I0K B TIEPUO]T C no
M0 MapHIpyTYy:

Kareropus rpysa

TpancnopTHOe cpencTBO (Mapka, MOJEIb, HOMEPHON 3HAK TAraya u
TIpUIIENa)

HaumenoBanue, agpec u TeneoH MepeBo3vnKa rpysa:

HaumenoBanue, agpec u TeaeoH moyydartens rpysa:

XapakTepucTuka rpysa (HauMeHOBaHUE, rabapuThl, Macca)

[TapameTpsl TPAaHCIIOPTHOTO CPEACTBA:

MOJIHAsi Macca C rpy30M T, B T.4.: Macca Tsrada T,

Macca npuiiena (TmoJymnpuiiena) T

paccTostHue MeXay ocsimu | 2 3 4 5 6 7 8 9uTa,Mm
Harpy3Ku Ha OCH ,T

rabapuThl: JIMHA M, IIUPUHA M, BBICOTA M

Bun conpoBoxaenust (Mapka aBTOMOOUIIS, MOJI€NIb, HOMEPHOM 3HAK)

OcoOpble yCcIToBUS IBHKECHHS

Pazpemenue Bri1aHO
(HanmeHoBaHue opranu3aiun)

(TOKHOCTD)

(Pamunus, 1.0.) (ITogmucs) M.IL.

N 199 r.



Opranu3zaiuu, corjiacoBaBIliie MepeBO3Ky (yKa3aTh OpraHU3alUU, C
KOTOpPBIMM OpraH, BBIAABIINN pa3pelieHHe, COINIacoBall MEPEBO3KY, H
PEKOMEHI0BAaHHBIN COTIacOBATEIEM PEXKUM JIBUKCHHUS ):

1.

2.
3.
4

A. C OCHOBHBIMHM MOJOKCHHUSIMH M TpeOOoBaHUAMU WHCTpYKIIMU 10
MEePEBO3KE KPYIMHOTA0APUTHBIX H TSKEIIOBECHBIX T'PY30B aBTOMOOUIBLHBIM
TpaHCHOpPTOM 1Mo joporaM Poccuiickoii denepanui U HACTOSIIETO
paspenieHus 03HaKOMUIIUCH:

BOJUTENB(M) OCHOBHOTO TsTraua
(bamMuIus, *HUITAATIBI, TTOATHCH )

JUI0, COTIPOBOXKAAIOIIEE TPY3
(baMumnus, MHULIAATIBI, TTOITHICH)

b. TpaHCIIOPTHOE CPENCTBO OCMOTPEHO MPEACTABUTENEM IIEPEBO3YMKA
rpy3a, KOTOPbIi y10CTOBEPSET, YTO OHO COOTBETCTBYET TpPEOOBaHMSIM
[IpaBun nopoxkHOro aBwkeHuss u  MHCTpyKIMM 10 IIEpEBO3Ke
KpYNHOrabapUTHBIX U TSHKEIOBECHBIX IPY30B aBTOMOOMJIBHBIM TPAaHCIIOPTOM
1o noporam Poccuiickon @enepanuu.

(TOKHOCTB)

(damumus, 1.0.) (ITogmucs) M.IL.
" 199 r.

bes npomycka, BeimaHHOTO ['OCaBTOMHCHEKIMEN, W 3aMTOJTHEHUS
NyHKTOB A u b pa3penienue He 1eiicTBUTENBHO!

(I[OHYCKaCTCH ,E[y'6J'II/Ip0BaHI/Ie TCKCTAa Ppa3pCHICHUA HAa MHOCTPAHHOM
si3pIKe. baHk PaspCICHUA JOJKCH UMETD 3alIMTY OT €ro HOI[I[CHOK.)



[MTPUJIOXXEHUE Ne 4
K aIMUHUCTPATUBHOMY PETIAMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«Bp1aya crienHalbHbIX pa3pelieHuil Ha
MEePEBO3KY TSIKEJTOBECHBIX U (MIIH)
KpYIMHOTa0apUTHBIX TPY30B IO JOPOTaM
MECTHOT'O Ha3HAYCHHUS»
OBPA3EIL]
YBenomiueHue 06 0TKasze B PEJAOCTABICHUN MyHULIUNIAILHON YCITyTH

Komy
(pamwunst, UMs1, OTYECTBO WIJIM HAUMEHOBAHHUE)

Kyna

(ampec

3asABUTCIIA COTTIACHO 3a$IBJIeHI/IIO)

HPUHATO pelIeHrne 00 0TKase B
(HaMMEHOBaHUE OpPraHa, OKa3bIBAIOIIEr0 MYHUIIMIIAJIBHYIO YCIYTY)

MIPEAOCTABICHUA MYHULIAIIAJIBHON yCIyTH

(HanMeHOBaHUE MyHULIUNIAIILHOW YCITYTH)

o CJICAYOIIHUM OCHOBAHUAM:

(OCHOBaHI/ISI JJIg OTKa3a B IMPEAOCTABJICHUN MYHHHHHaHBHOﬁ yciayr I/I)

JlanHOE pelieHre MOXKET OBITh 00’KaJOBaHO MYTEM MOJA4M JKAIOOBI B MOPSAKE, YCTAHOBIEHHOM
paznenom V aIMHHHCTPATHBHOTO pETJaMEHTa TMPEJOCTABJICHHS BBIINICHA3BAaHHOW MYHHIIUTATHHON
ycnyru U (Wn) 3asBlieHus: B penepanbHblil cya oO0IIeld IOPUCAUKIIMU TI0 MECTy CBOETrO YKUTEIbCTBA
WJTU TI0 MECTY HaXOXICHUS

(HanMEeHOBaHUE OpraHa, OKa3bIBAIOIIET0 MYHHUIUIATIBHYIO YCIYTY)

(TOJKHOCTB JIHIIA, (ToamMCH) (pacmmdpoBKa MOAMUCH)
MOJINKCABLIETO YBEJOMJICHHUE)

M.IL



