AZIMUHMUCTPALMS
APKOBCKOI'O CEJIbCOBETA
HOBOCHMBHUPCKOI'O PAOHA HOBOCUBUPCKOI OBJIACTH

NHNOCTAHOBJEHME

02.04.2013 roaa c. SIpkoBo Ne 60

00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PerjiaMeHTa
NpeaoCTaABJICHU MYHHMIMIIAJIBHON yCIyTH
«IIpenocrasiaenne nugpopmanun 00 00beKTaX
HEABHKMMOI'0 MMYILIECTBA, HAXOASLIMXCH B
MYHHIMIIAJIbHOH COOCTBEHHOCTH M NPEIHAZHAYCHHBIX
JJISL CIAYU B apEeHAy»

B nensix moBwllIeHUs AOCTYIMHOCTH M KadeCTBa MPEJOCTABJICHUS MYHUIUIIATbHON
yeayru  «lIpemocraBnenue uHpopManuu 00 OOBEKTaX  HEIBMKUMOIO HMMYIIECTBA,
HaXOJIAIIMXCS B MYHHUIIMNAIBHOW COOCTBEHHOCTH W TpEAHA3HAYEHHBIX JUISl Ca4d B
apeHy», B COOTBETCTBHH C MOCTAHOBJICHHEM aIMUHUCTpPAIMU SIPKOBCKOTO CEIbCOBETA
HoBocubupckoro paitona HoBocuGupckoit o6nactu ot 26.09.2011 roma Ne 142 «O
[Topsinke pa3pabOTKU U YTBEPHKICHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEI0CTABICHUS
MYHHUITUTIATBHBIX YCIIYT, TPOBEICHUS JKCIEPTH3bl aIMUHUCTPATHBHBIX PETIAMECHTOB
MPEIOCTABIICHUS MYHHUIMIAIBHBIX YCIYT HAa  TEPPUTOPUH SIPKOBCKOTO CelbCcOoBETa
HoBocubupckoro paiiona HoBocruOupckoit 00mactu»

I[TOCTAHOBJIAIO:

1.  VYTBepauth aIMUHUCTPATUBHBIN perjiaMeHT PEIOCTaBICHUS
MyHuIMnaidbHOM ycnyru «lIpemoctaBinenue mHdopmanuu 00 00bEKTaX HEIBUKUMOTO
MMYIIECTBA, HAXOASIIUXCSA B MYHUIIUIIATLHON COOCTBEHHOCTH W MpPEIHA3HAYCHHBIX JIS
cla4u B apeHIy» (MPUII0KECHHE).

2. Crenuanucry, OTBETCTBEHHOMY 3a MPEA0CTABICHUE MYHUIIUIIAIBLHOMN YCIYyTH,
Pa3MECTUTh aJMUHUCTPATUBHBIM PETJIaMEHT MPEA0CTABICHUS MYHUIIUTAIBHONU YCIYyTH HA
oduMansHOM caiTe SIpKOBCKOTO CeTbCOBETAa U B MECTaxX MpHeMa IrpakaaH.

3. Crernanucty, OTBETCTBEHHOMY 3a MPEJ0CTaBICHIE MYHUIIUTATLHON YCIIyTH,
obecrnieynTh OMyOJMKOBAHME HACTOSIIEIO TMOCTaHOBJIEHUs B Traszere HoBocuOUpCcKoOro
pationa «IIpuoOckas mpaBaay».

4. OTBETCTBEHHOCTH 32 UCIIOJHEHUE HACTOSIIETO MOCTAHOBIICHUS BO3JIOKHUTH HA
3aMeCTHUTeld TIJ1aBbl aJMUHHUCTpauuu SIpKoBckoro cenbcoBeTa HoBocuOupckoro paiiona
HoBocubupckoii o6macTwu.

I'maBa SIpkoBckoro cenbcosera
HoBocubupckoro paitona HoBocubupckoit odiactu C.A. l'openukoB

XKapxosa O.M.
293-48-05



YTBEPXJIEH

MTOCTAHOBJICHUEM aJJMUHUCTPALINH
SIpKOBCKOTO CENbCOBETA
HoBocubupckoro paiiona

HoBocubupckoit o6nactu
ot 02.04.2013 r. Ne 60

AJIMUHMCTPATHBHBIN perjiaMeHT Mo NPea0CTABJIeHUI0 MYHHUIIMIIAJIbHOH YCJIYyT |
«IIpenocraBaenne uHGopmannu 00 00beKTAX HEABUKMMOI0 MMYIIIECTBA,
HAXOIAIIMXCA B MyYHHMIMIIAJIbHON COOCTBEHHOCTH U NMPEIHAZHAYEHHBIX UIl C1a4YH B

apeHay»
[. O01ue 1monoKeHus

1.1. IlpeameToM peryjaupoBaHHs HACTOAILIECTO aJIMUHUCTPATUBHOIO pErjaMeHTa
ABJISIIOTCS  CPOKM M TOCJEAOBATEILHOCTh  aIMUHHUCTPATUBHBIX MpOLELyp HpH
MPENOCTABICHUA MYHUIIMIAIBHON YCIYIH IO NPEIOCTABICHUIO KUJIbIX MMOMEIICHHUI MO
JIOTOBOPaM COIMATIBLHOTO HaiiMa (J1ajee - MyHHUIUIaIbHas yCciyra).

1.2. TlonydarensMu MyHUIMIIAIBLHON YCIYTH SBISIOTCS rpaxaane Poccuiickoi
denepanuu, B OTHOIIEHUU KOTOPBIX MPHUHATO PEIICHUE O MPEIOCTABICHUH UM >KHIIOTO
MTOMEIICHHS TI0 JOTOBOPY COIMAIBHOTO HaliMa, U WX MPEJICTABUTENH (J1ajiee - 3asiBUTEIIb).

1.3. Tlopsimox uHbOpPMHUpPOBaHUS O TpaBUJIaX MPEIOCTABICHUS MYHUIIMITATILHON
YCIIyTH:

1.3.1. Anpec agmunmCcTpanuu SpkoBckoro cenbcoBeTa HoBocubupckoro paiiona
HoBocubupckoit o6acTu:

630522, Hoocubupckas oOnacte, HoBocuOupckuii paiion, c. Spkoso,
yi. IloaropOyuckoro, 14

Ten./pakc (383) 293-48-05 — npuemHas

OdunuaneHplii  calT B MHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOW  CETH
«UuTepueT»: www.jarkovo.ru.

KoHTakTHBIA TeNepOH CcHenuanucTa aJIMHUHUCTpAlUUA SIPKOBCKOTO CeIbCcoBETa
HoBocubupckoro paiiona HoBocubupckoit oOmactu  (mamee - CICIUANHKCT),
obecrieunBaroIiero npeaocrasiaenue yeiayru: (383)293-48-05

Anpec Anmunuctpanuu HoBocubupckoro paitona HoBocubupckoi obmactu:

r. HoBocu6upck, 630007, Ceepmiona, 14

tei. (383) 223—03—08— mpuemHast

daxc (383) 223-18—07

OdunuanbHplii  calT B MHPOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOW  CETH
«HTEpHET»: NSr.nso.ru

1.3.2. Undopmaniusi 0 MecTe HaxXOXJIeHUs (aapece), KOHTAKTHBIX TeyieoHax
(TenedoHax ass cpaBOK, KOHCYJbTALM), apece AJIEKTPOHHON MOYThl AJIMUHUCTPALIUU
HoBocubupckoro paitona HoBocuOupckoil o01acTu pa3MemiaroTcs Ha oduiimaibHOM
caiite Anmunuctparuu HoBocubupckoro paiiona HoBocuOupckoit oOnactu B
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «WHTepHeT», a Takke B (demepaibHON
rocyJapCcTBEHHOM WH(POPMAIMOHHOW cucTeMe EIuHBI TopTan TrocyJaapCTBEHHBIX H
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MYHHUIMNATBHBIX YCIyT (pynkuuii) (www.gosuslugi.ru), (manee - Enqunbiii mopran) uim Ha
PErMOHAILHOM noprasne roCy/1apCTBEHHbIX u MYHUIIUTATbHBIX yCIIyT
(www.54.gosuslugi.ru) (j1asiee - peruoHaIbHBIN HOpPTa).

1.3.3. Anmunuctpanust  SIpkoBckoro  cenbcoBeta HoBocubupckoro  paifona
HoBocubupckoit 001acTu OCyIIECTBISET NPUEM JTOKYMEHTOB, yKa3aHHBIX B m. 2.5.1
HACTOSIIIIETO AJMUHUCTPATUBHOTO PErJIaMEeHTa, W KOHCYJbTALUIO TPAXKIAH O MOPSAKE
PeI0CTaBIECHUSI MyHUITUTIATBHOM YCIYTH B COOTBETCTBUH CO CJIEAYIOIIUM IrpaduKOM:

nmouenebHUK — rmarauna; ¢ 9-00 xo 13-00 ¢ 14-00 mo 16-00;

nepepbiB Ha o0ex: 13.00 — 14.00 gacos;

Anmunuctpamuss  HoBocuOupckoro — paifona  HoBocubupckoit  obmacTtu
OCYIIECTBISICT KOHCYJBTAIIMIO TPaXIaH O MOPAIKE MPEJOCTaBICHUS MYHHUIUIAIbHOM

YCIIYTH B COOTBETCTBUH CO CJICTYIOIINUM TpadhuKOM:
nmouenenpauk  9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;

BTOPHUK 9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;
cpena 9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;
4YeTBepr 9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;
ISATHULA 9.00 - 11.00, 11.20- 12.30, 13.30 - 15.00.

1.3.4. Anpeca oduiMambHBIX CaUTOB B MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON
cetu «MHTepHET» OpraHOB M YUPEXKJACHHM, Y4aCTBYIOIIUX B OKAa3aHUU MYHUIIMITAIILHON
yCIYyI'M B KayeCTBE HWCTOYHMKOB TIOJYYEHHS JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS  MYHHUIIUNIAIBHOW  yCIYTH, WIM HCTOYHUKOB  IPEIOCTABICHUS
nH(OpMAITUH JJIS POBEPKHU CBEIICHUH, TIPEIOCTABISAEMbIX 3asIBUTEIISIMHU:

-y4acTHE OPTaHOB M YUPEKACHUN B OKa3aHUW MYHUITUTIATHLHOW YCIYTH B Ka4eCTBE
UCTOYHUKOB  TONYYCHHUS  JOKYMEHTOB,  HEOOXOAMMBIX  JIJI1  TMPEAOCTABIICHUS
MYHUITUTIATBHOW YCIYTH, WJIM UCTOYHUKOB TIPEIOCTaBIeHUS WH(POPMAIUU TSI IPOBEPKU
CBEJICHUH, TIPEIOCTABISAEMBIX 3asBUTEIISIMU, HE TPEOyeTCsl.

Nudopmarus mo Bompocam MpeoCTaBICHUS YCIYTH, a TakkKe HHHOPMHUPOBAHUE O
CTaJINH, PE3yJIbTaTaX PaCCMOTPEHUS TOKYMEHTOB, MPEIOCTABIISICTCS:

- no teneponam Anmunuctpanuu HoBocuOupckoro paiiona HoBocubupckoi
obmactd W aaAMUHHUCTpammu SIprkoBckoro cenbcoBera HoBocuOupckoro paiioHa
HoBocubupckoii o6mactu;

-110 MUCHMEHHBIM 00OpalieHusM B aapec Aamunuctparun HoBocubupckoro paiiona
HoBocubupckoit obmactu u aaMuHHCTpauu SpkoBckoro cenbcoBera HoBocuOupckoro
paiiona HoBocubupckoii o0acTu;

- Opu JUYHOM oOpamieHud B AnMmuHHcTpauuio HoBocubupckoro paitona
HoBocubupckoii obnactu u agMuHucTpanuu SpkoBckoro cenbcoBeta HoBocuOupckoro
paiiona HoBocubupckoii o0nactu;

- 110 DJIEKTPOHHOM M0YTE;

- Ha OoQUIMAILHOM calTe B HWH(OOPMAIMOHHO-TCICKOMMYHUKAIIMOHHON CETH
«uatepuer» Anmunuctpanuu HoBocubupckoro paiioHa HoBocubupckoit oOnactu u
agMUHHACTpanuu SIpkoBckoro cenbcoBeTa HoBocuOupckoro paitona HoBocuOupckoit
o0acTy;



- Ha wuHQOPMAIMOHHBIX cTeHAax Axamunuctpanuun HoBocuOupckoro paiiona
HoBocubupckoii obnactu u agMuHucTpanuu SpkoBckoro cenbcoBeTa HoBocuOupckoro
paiiona HoBocubupckoii o61acTu;

- ©Ha EauHoM mopTane rocylapCTBEHHBIX M MYHHUIMNAIBHBIX  YCIYT
(www.gosuslugi.ru) 1m0 pernoHajJbHOM TOpTaJie TOCYAAPCTBEHHBIX U MYHHITUTIATBHBIX
yciryr (www.54.gosuslugi.ru) B cepBuce «JIMUHBIN KaOMHET)» 3asIBUTEIIA.

1.3.5. Uadopmanus, pazMeniaemas Ha OQUIMAIBHBIX caliTaXx B MH(POPMAIIMOHHO-
TeJIeKOMMYHUKaMOHHON ceTn «WHTepHeT» ammuuucTpanuu HoBocubupckoro paiiona
HoBocubupckoii obractu u aaMuHUCTpanuu SIpkoBckoro cenbcoBeta HoBocubupckoro
patiora HoBocuOupckoit ob6mactd B HHPOPMAMOHHO-TEICKOMMYHUKAITMOHHONW CETH
«HTepHET», HA TMOpPTaJ€ TOCYJAPCTBEHHBIX W  MYHHUIMNAIBHBIX yCIyT H|
WH(GOPMALIMOHHBIX CTEHaX, OOHOBIIAETCA MO MEPE €€ U3MEHEHUS.

1.3.6. Jlns obecnieueHnst yao0CTBa U JOCTYITHOCTH WH(OPMAITUH, pa3MelIaeMon Ha
uH(OpMaAIMOHHBIX cTeHaax AamuuucTpanun HoBocubupckoro paitona HoBocubupckoi
o0jmacth W aaMUHHCTpauuu SIpkoBckoro cenbcoBera HoBocuOupckoro paiioHa
HoBocubupckoi 0o0actu, CTEHABl pacnoiaralTcs Ha YPOBHE TIJa3 CTOSIIET0 YesOBEKa,
MIPU U3TOTOBJIICHUHU HH(POPMAIMOHHBIX MaTEPUANIOB JUIsl CTEHJOB HCHOJIb3yeTcs MmpUudT
Times New Roman pasmepom He meHee 14.

1.3.7. Uudopmaruss 0 mopsKEe MPENOCTaBICHUS YCIYTd MPENOCTaBISETCS MpU
MMCbMEHHOM, YCTHOM oOparmieHuu. [Ipy mucbMeHHOM oOpailileHud B AJIMUHUCTPAIUIO
HoBocubupckoro paitona HoBocuOupckoil 001acTi, MTUCbMEHHBINA OTBET MOJIHCHIBACTCS
I'maBoit HoBocubupckoro paitona HoBocubupckoit 06iacTu uiv 3amectuTeneM [ aBbl
Anmvunuctpanun Hoocubupckoro paiiona HoBocubupckoi odnacTi.

[Ipy nucbMeHHOM OOpallleHuHn B AJIMHUHHUCTpALUIO SIPKOBCKOTO  CEJbCOBETA
HoBocubupckoro paitona HoBocuOupckoii 001acTi, MTUCbMEHHBINH OTBET MOJIHUCHIBACTCS
['maBoii  anmuHMcTpauuu  SIpkoBckoro  cenbcoBeta  HoBocuOupckoro — paiioHa
HoBocubupckoit  obmactu  (mamee —  TJiaBa) WM 3aMecTUTeleM [ J1aBel
agMuHHACTpanuu SIpkoBckoro cenbcoBeta HoBocubupckoro paitona HoBocubupckoit
00JacTu (J1ajee — 3aMEeCTUTEND).

[TucbMEeHHBIN OTBET COACPXKUT (pamminio U HoMep Tesneona ucnonHuTens. OTBer
Ha oOpallleHue, MOCTYIMUBIIEE B OpPraH, OKa3bIBAIOLIUI YCIYry B (popMe 3JIEKTPOHHOIO
JOKYMEHTa, MOXXET HampaBiIsaThCsid B (opMe DSIEKTPOHHOTO JOKyMEHTa IO aJpecy
AJIEKTPOHHON TOYTHI, YKa3aHHOMY B OOpalleHWH, WIM B MHUChMEHHON (opme 1o
MOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpaIleHuH.

[Ipu ycTHOM oOOpaieHuu (JTUYHO WM TelePoHy) cojJep)KaHue OOpalieHus
3aHOCUTCSI B KapTOYKy JMYHOTO TMpHeMa TpaxaaHuHa. B ciydae ecnu M3JI0KEHHBIC B
ycTHOM oOpanieHuu (akThl U OOCTOSATENbCTBA SIBJISIOTCS OUYEBUIAHBIMU U HE TPEOYyIOT
JOTIOJTHUTETHPHON TIPOBEPKH, OTBET Ha 0OpallieHne ¢ COTIacus 3asiBUTEINS MOKET OBITh JaH
YCTHO B XOJ€ JMYHOTO TpHEMa, O YeM JENaeTCsl 3aluCh B KapTOYKE JTUYHOTO TpHeMa
rpaKJaHUHA.

[TucekmenHoe oOparnieHue, yCTHOe oOpalieHue, TpeOyroliee IONOJHUTEIbHOM
MPOBEPKH, TOCTynuBIiee B aapec AamuHuctpammu HoBocuOGupckoro paiiona
HoBocubupckoii ob6mactu wiv agMuHuCTparuu SIpkoBckoro cenbcoBeTa HoBocubupckoro



paitona HoBocubupckoit obmactu, paccmarpuBaercss B TeueHue 30 (Tpuaumartu) aHed co
JIHSI perucTpaluy oOpalieHus.

B UCKITIOUUTENBHBIX CIy4asiX, a TakKe B Cllydae HalpaBJICHUs 3allPpOCOB (B TOM
4yycjie B AJIGKTPOHHOM QopMe) Ha moiydeHue HHPOpMaluu, HEOOXOIAUMOU Jis
paccMOTpeHust OoOpallleHHs], JTOKYMEHTOB W MaTepuajoB B JPYrMX TOCYJIapCTBEHHBIX
opraHax, OpraHax MECTHOTO CaMOYIpAaBJIE€HUS W Yy HWHBIX JOJDKHOCTHBIX JIUI, 3a
UCKJIFOUEHUEM CYJIOB, OPTaHOB JIO3HAHUS M OPraHOB MPEABAPUTEILHOIO CIIEJCTBUSA, I1aBa
WM €ro 3aMecTuTenb, a Takke [7naBa Anmunuctpanuu HoBocubupckoro paiiona
HoBocubupckoit ob6iactu wim 3amecturens [maBer AamuHucTpanmu HoBocuOupckoro
paitona HoBocuOupckoit obimactu BmpaBe MPOMJIUTH CPOK PACCMOTPEHHUS OOpaIleHUs] HE
oonee yem Ha 30 (Tpuamarh) OHEH, YBEAOMHB TpaXKAaHWHA O TMPOJJICHUH CpOKa
PacCMOTpPEHHUS 0OpaIeHUSI.

1.3.8. [Ipy KOHCYNbTUPOBAaHHHM TIO TeNEPOHY COTPYAHUKH ATMUHUCTpPAIIUU
HoBocubupckoro paiiona HoBocuOupckoil o6iacté WM aJIMUHUCTpalUUU SIpKOBCKOTO
cesnbcoBeta HoBocuOupckoro paiiona HoBocuOupckoil o0iactTd B COOTBETCTBUHU C
NOCTYNUBUIMM  3allpOCOM  MPENOCTAaBISIIOT B BEXJIMBOM  (KOpPpeKTHOH) ¢opme
HEO0OXO0UMYI0 HH(OpMAIIHIO B paMKax MOCTYNHUBILErO BOIPOCa.

OTBeT Ha TenepOHHBI 3BOHOK TAaKXKE JMAODKEH coaepXaTb WH(GOPMALUIO O
dbaMuIMM, WMEHH, OTYECTBE M JOHKHOCTU COTPYJIHUKA, TMPUHSABIIETO Teie(OHHBIN
3BOHOK.

1.3.9. Ilpn HEOOXOAMMOCTH MPOBEPKU MPEICTABICHHON 3asBUTENEM HMHGOpMAIUU
COTPYIHHMK Ha3HayaeT Jpyroe yAoOHOE sl 3asBHUTENI BpeMs I KOHCYJbTALMH, C
YYETOM MOKEJIaHUW 3asIBUTETIS.

Ecnu 11 moAroToBKM OTBeTa TpeOyeTcs AOMONHMUTENbHAas WH(opMauus OT
3asiBUTENS, COTPYAHUK Mpeajaraer 3asBUTENI0 HAmpaBUTh B AJIMUHUCTPALUIO
HoBocubupckoro paiiona HoBocubupckoit 00jacTd WM aAMUHUCTPALMIO SIPKOBCKOTO
cenbcoBeTa HoBocmOMpCKOW 007acTH  TMHCHbMEHHOE OOpallleHHe, OTBET Ha KOTOpOe
MPEIOCTABIIAECTCS B TUCBbMEHHON opMe.

II. CtangapT npeaoCcTaBiIeHUs MyHUIIMNIATBHON YCIIyTH

2.1. HaumenoBanue MyHununaipbHoW ycayru: «lIpemocraBieHue  KUJIBIX
MOMENIEHUH 10 JOTOBOpPaM COLMATIBLHOTO HaliMay.

2.2. MyHununanpHas yciayra MpeaoCTaBisIeTcs aaMUHUCTpaIuend SpKoBCKOro
cenbcoBeTa HoBocubupckoro paiiona HoBocuOupckoit oOmactu (manmee — opras,
OKa3bIBAIOIIHI YCITYTY).

2.3. Ommcanue pe3yabTaTa Mpe0CTaBICHUS MyHUIIUTIAIBHON YCITyTH:

1)  mocTaHOBICHHE aJAMUHUCTPAIMH O MPEIOCTABICHHUN YKHUJIOTO TOMEIICHHUS 110
JOTOBOPY COLIMAIBHOTIO HaliMa U JOTOBOP;

2)  yBemomiieHHe 00 OTKa3e B MPEAOCTABICHUH MYHHUIUIATBHON YCIYTH.

24. Cpok mnpenocTaBlieHHs MyHUIUNaIbHOW yciayru - 30 (Tpuauath)
KAJICHJAPHBIX JHEH CO JHS PErucTpaluu HaajiexaumMm o0pa3oM  0(QOpMIEHHOTO
3asiBJICHUS O MPEJOCTABICHUN MYHULIUIIAIbHON YCIYTH U B MIOJTHOM 00BbEME MPUIIaraeMbIX



K HEeMy JOKyMEHTOB (10 HEOOXOIMMOCTH), COOTBETCTBYIOIIUX TPEOOBAHHIM
3aKoHOJarenbcTBa Poccurickon denepanuu.

Cpox BbIJQYM  JIOKYMEHTOB, SIBIISIIOIIMXCA  PE3YyJIbTaTOM  MPEIOCTaBICHUS
MYHHUIIUNAIBHOU yeiyTH - 30 (TpUALaTh) KaJIeHJapHBIX JHEH.

B ciydae, ecnu 3asiBUTENb BBHIOpAN MOYTOBOE OTIIPABICHUE B KayecTBE crocoda
MOJIYYECHHSI pe3ysibTaTa OKa3aHUsl YCIYyTd MYHHUIIMIAIBHOU YCIyTH, TO CPOK HaIpaBICHUS
JOKYMEHTOB, SIBJISIOIIUXCS PE3yJIbTATOM IMPEAOCTABICHUS MYHMIIMIAIBHOW YCIYTH - 2
(mBa) pabouwnx mHS.

2.5. Ilo BwIOOpY 3asBUTENS 3asABICHUE O TMPEIOCTABICHUH MYHUIUTIATHLHOM
YCIYyTM U MpUIaraeMmble K HEMY JOKYMEHTBI MPEJCTABISIIOTCS OJHUM U3 CIEIYIOIIHNX
CIOCO0O0B:

- HEMOCPEJICTBEHHO B aIMUHUCTpaIuio SIpkoBckoro cenbcoBeTta HoBocnOupckoro
paiiona HoBocubupckoit o61actu B OyMaxxHOM BUJE;

- HaIMpaBJsIOTCAd 3aKa3HbIM IOYTOBBIM OTIPABICHUEM C YBEIOMJICHHUEM O
BPYUYCHHH, B O3TOM CJIy4yae HAMpaBiSIOTCA KOMHHM JIOKYMEHTOB, BEPHOCTh KOTOPBIX
3aCBUICTEIILCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM MOPSIIKE; MOJJIMHHUKA JOKYMEHTOB HE
HaIpaBJISIOTCS;

- B (popMe DJIEKTPOHHOTO 3arpoca Ha OKa3aHUE MYHMIIMNAIBHOW YCIyTU WU B
CKaHMPOBAaHHON (opMe, a TakkKe HEOOXOJUMBIM IMaKeT ITOKYMEHTOB (II€pBUYHBIC WIIU
AJIEKTPOHHBIE KOMUHU JIOKYMEHTOB, COCTaBIICHHbIE Ha OyMaXXHBIX HOCUTENSNX) B
ANEKTpOHHON (opMe (B ckaHupoBaHHOM (opMe) HampaBisieTcs C HUCIMOJIb30BaHUEM
EauHoro noprajia rocyapCTBEHHBIX U MyHULMIIATBHBIX yciIyT (www.gosuslugi.ru) mu6o
PETHOHATIBHOTO nopTana rOCYyJapCTBEHHBIX u MYHHITUTIATHHBIX yCIIyT
(www.54.gosuslugi.ru).

2.5.1. JIokyMeHTBI, MPEAOCTABIIIEMbIC 3asIBUTEIIEM JIJIS TTOTYUCHUS MYHHUITUTIATLHOM
YCIIyTH:

- 3asBJICHUE 00 OKa3aHUU MYHUIUTIATBLHOW YCIYTH, COTJIACHO MpmiioxeHuto Ne 1 k
HACTOSIIIEMY aIMUHACTPATUBHOMY PETJIaMEHTY;

- JIOKYMEHT, YJOCTOBEPSIOIIUNA JUYHOCTh 3asBUTENS (KOMHS W OpPUTHMHAN IS
CIIMYCHUSA);

- KONUU JOKYMEHTOB, MOJATBEPKIAIONIUX OTHECEHHE UYJICHOB CEMbH 3asBUTENS K
TaKOBBIM (CBHJIETETTLCTBO O pETUCTpaluu Opaka, CBHUJAETEIBLCTBO O POXKIACHUH,
CBUJIETEIHCTBO 00 YCTAaHOBJICHHH OTIIOBCTBA, CBHUJCTEIBCTBO 00 YCHIHOBICHUU
(ynouepeHun)) — B CIy4yae UX BCEJICHHUS.

B ciygae, eciaum AOKYMEHTHI MOAAET MPEACTaBUTENb 3asBUTENS, JOMOJHUTEIBHO
MPE0CTaBISIOTCS:

- JIOKYMEHT, YJOCTOBEPSIONUIMNA JIMYHOCTh MPEACTaBUTENS 3asBUTENS (KOMUS |
OPUTHHAJI JUISl CIIMYCHUS);

- HaJIEKaIlUM obpazom o(OpMIJICHHBI  JOKYMEHT, MTOTBEPKIAIOIIIUMA
TOJTHOMOYHSI IPEACTABUTENS (KOTIHS).

2.5.2. JloxymeHTsl U UH(pOpMAITUs, 3ampalirBacMbie, B TOM YHUCJE B JIEKTPOHHOM
dbopMe MO KaHajTaM  MEXBEJOMCTBEHHOTO  B3aMMOJICUCTBHS, HaXOJSAIIUECS B
PacCnopsLKEHUH OPTaHOB TOCY/IAapCTBEHHOM BIIACTH, OPTaHOB MECTHOTO CaMOYIIPABJICHHUS,
00 TMOABEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
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CaMOYIIPABJICHUsI OpPraHU3alMil, Y4YacTBYIOUIMX B MPEJOCTABICHUM MYHHULHUIAIBHON
YCIIyTH, HO KOTOPBIE 3asBUTEIIb MOXKET CAMOCTOSATEIBHO IPEACTaBUTh:

- OTCYTCTBYIOT.

2.5.3. 3ampemiaercst TpeOOBATh OT 3asIBUTEIS:

NpPEJCTaBICHUS JOKYMEHTOB M HWH(GOpPMAallMU WM OCYIIECTBJICHUS JEHCTBUM,
[PEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMHU
OPABOBBIMM aKTaMH, pEryJUPYIOIIMMH OTHOLICHHWS, BO3HUKAIOIIME B CBS3H C
MPEA0CTABICHUEM MYHULIMIIATBHOMN YCIYTH;

NPEIOCTABICHUSI JOKYMEHTOB U HH(OpPMAIMH, KOTOPbIE B COOTBETCTBHH C
HOPMAaTUMBHBIMM IIPAaBOBBIMM  akTaMu Poccuiickon ®Dexnepanuu, HOPMAaTHBHBIMU
MIPaBOBBIMH aKTaMu cyObeKkTOB Poccuiickoit denepanuy 1 MyHULIUIATbHBIMU IPABOBBIMH
aKTaMH HaXOJATCS B PACHOPSKEHWHM TOCYJAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
caMOyIpaBjieHus1 U (WIM) MOJABEAOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM W oOpraHam
MECTHOTO CaMOYIIpaBJICHUS OpPraHM3alMi, YYacCTBYIOUIMX B IPEIOCTABICHUU YCIYTH, 3a
HCKIIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5.1. HACTOSIIEr0 aIMUHUCTPATUBHOIO
perjlaMeHra.

2.5.4. Yciyru, KOTOpbIE SBISIIOTCS HEOOXOOUMBIMM M O0S3aTEIbHBIMU IS
NPEIOCTABICHUSI MYHULUIAIbHON YCIYT'H, JOKYMEHTBI, HEOOXOAMMBIE ISl MOTYYECHHUS
JAHHBIX YCIYT, a TaKXe JOKYMEHTBI, IOJIY4YaeMbI€ B pe3yJbTaTe OKa3aHUS JIaHHBIX
YCIIyT, KOTOPBIE ITPENOCTABIISIIOTCS 3aIBUTEIIEM:

-OTCYTCTBYIOT.

2.5.5. Bce MOKyMEHTHI TOMAIOTCA Ha PYCCKOM SI3bIKE, JHUOO JODKHBI HMEThH
3aBEPEHHBIN B YCTAHOBJICHHOM 3aKOHOM IOPSAKE NEPEBOJ HA PYCCKUI S3bIK.

2.6. OcHoBanms s OTKaza B TPHEME JIOKYMEHTOB, HEOOXOIWMBIX JIs
MPEAOCTABICHUS  MYHULMINAIBHOM  YCIYTHM, HPEAyCMOTPEHHbIE  JIEHCTBYIOLIUM
3aKOHOJIaTEIbCTBOM:

- 3asBJICHHE HE COOTBETCTBYeT (opme, ykazanHod B Ilpunmoxkennmu Ne 1 «
HACTOSIIEMY aJMUHUACTPATUBHOMY PETJIAMEHTY;

- 3agBuTeNb  (IPENCTABUTENIb  3asBUTENS]) HE  NPEAbSBUI  JOKYMEHT,
YIOCTOBEPSIONIUNA €T0 JINYHOCT;

- 00paleHHs HEeYyTOJIHOMOYEHHOTO JINIIA.

2.7. Opral, oKa3bpIBalOIIMi MYHUIUNAIBHYIO YCIYTY, OTKa3bIBaeT 3asBUTEIIO B
IIPEAOCTABIIEHUN YCIYTH B CIy4asiX:

- €COM B TPEACTaBICHHBIX JOKYMEHTaX WM HWHPOpMAlMK, B TOM YHUCIE
MOJIYYEHHBIX M0 KaHajlaM MEKBEJIOMCTBEHHOTO B3aWMOJCHCTBUSA, HE COJEPKUTCA
CBEJICHUH, HEOOXOAMMBIX [IJisi OKa3aHUsd YCIOyrd, JUOO B TOJYYEHHBIX CBEICHUSIX
collepKUTCsT MH(OpMaIUsi O HECOOTBETCTBUU 3asiBUTENsE TPEOOBAaHUSIM M YCIOBUSM
MPEI0CTABIICHUS YCIIYTH;

- MOJa4yM 3asgBUTEIEM NUCBMEHHOTO 3asBiI€HUS 00 OTKa3e B MPEJOCTABICHUU
MYHULIMIIAIBHON YCIIYTH.

2.8. VYciyra oka3biBaeTcsi O€CIIaTHO.

2.9. MakcumanbHOe BpeMs OXXKHMJAHUS B OYepeau MpH TMojade 3asBICHUS O
MPEAOCTABIEHUN MYHUIMNAIBHONW YCIYT'H HE MOYKET IPEBBILATh 15 MUHYT.



2.10. Perucrtpamusi 3asBIEHUS O NPENOCTABICHUU MYHUIUNIATBHOW YCIYyTH U
NPUJIaraeMbIX K HEMY JJOKYMEHTOB OCYIIECTBIISIETCS:

- Opu TMojaye, HEMOCPEACTBEHHO, B OYMa)XKHOM BHJE€ — B MOMEHT IIpHema
JIOKYMEHTOB;

- TIpY HAINpPaBJICHUU 3asBJICHUS U JIOKYMEHTOB 3aKa3HbIM IMOYTOBBIM OTIPABIECHUEM
C YBEJIOMJICHUEM O BPYUYEHHUH — B JICHb MOJIYYCHUS TUCHMA;

- IIPU HAMPABIICHUHU 3JIEKTPOHHOIO 3allpoca Ha OKa3aHUE YCIYTH C UCIIOIb30BaHUEM
Enunoro nopTtana rocyJapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyr (Www.gosuslugi.ru) mmbo
PErHOHAJIBHOTO nopraina rOCyapCTBEHHBIX u MYHULIUTATbHBIX yCIIyT
(Www.54.gosuslugi.ru) — B ieHb ToJTydeHus 3ampoca.

2.11. Tlpuem 3asiBUTENIEH OCYIIECTBISETCS B CHEIHAIBHO BBIJEICHHBIX JUIS 3TUX
1eJaell MOMEIEHUsAX (MPUCYTCTBEHHBIX MECTaxX), KOTOpPbIE BKIIIOYAIOT B ce€0s MecTa Ui
OXKHJIaHUS, U TIOJy4eHUs: HHGOpMAIlMY, 3aroJHEHUsS] HEOOXOIUMBIX JOKYMEHTOB, MpremMa
3asIBUTEJIEN U KOTOPHIE:

- COOTBETCTBYIOT CAHUTAPHO-3MHAEMHUOJIOTMYECKUM IpaBUJlaM U HOpMaThBaM, a
TaKKe MpaBuUiiaM MPOTHUBOIIOKAPHON O€30MacHOCTH;

- 000pylIOBaHbI JIOCTYIIHBIMU MECTaMU OOIIEro IMOoJIb30BaHUsA (TyajeTaMu) H
CUCTEMOM KOHIAMIIMOHUPOBAHUS BO3/IyXa TUOO BEHTHITOPAMH.

Bxon B momeneHus JoJDKEH ObITH 0OOPYIOBaH MaHIAyCcaMH M IapaneTraMu JUis
OecrpensTCTBEHHOIO JOCTYyNa JIMI C OrPAaHMYEHHBIMH CIIOCOOHOCTSMHU 370pPOBbS,
HCTIONB3YIOIINX KPECIa-KOMSCKH, TaKXKe JOJKEH OBITh 00ecleueH OecrpensaTCTBEHHbBIN
JOCTYIl UHBAJUAOB C COOaKaMHU-TIPOBOIHUKAMHU.

[IpucyTcTBeHHBIE MECTa 00OPYAYIOTCS:

- CTeHJlaMu ¢ uH(popmanuen s 3asBuTeneil o0 yciyre;

- BBIBECKaMU ¢ HAMMEHOBAaHUEM MMOMEUIEHUH Y BX0/1a B KaXk/10€ U3 MOMEUICHUM;

- CpEACTBaMU OKa3aHUs NEPBOM MEAUIUHCKOW MOMOIIIH.

TpebGoBaHus K MECTaM JJIsl O>KHUJIaHUS:

- MecTa JJIsl OKUJAHUS JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSM IS
3asiBUTEJICH;

- MecTa Ui OXHUIAHUS B OYepeAH JODKHBI OBITh O0OPYIOBAHBI CTYJIBSIMU
(kpecenbHBIMU ~ CeKIMsIMU) U (win) ckaMbsiMu. KonudyecTBO MecT  OXuJaHUs
oTpeeNsieTcs, UICXOA U3 (PaKTUYECKON HArPy3KU U BOZMOXKHOCTEH JIJIsl UX pa3MEIICHHS B
31aHUU, HO HE MEHEE 2 MECT Ha KaXKI0T0 CHEUAIMCTa, BEAYLIEr0 NPHUEM;

- MecTa IS OXHUAAHUS JOJDKHBI HaxOJIUThCSd B XOJUIE WJIM HHOM CHEUUATbHO
MPUCTIOCOOJIEHHOM MTOMEUIEHUH.

s coznanust KOM(OPTHBIX YCIOBUN OXKHUIAHUS HA CTOJIaX (CTOMKax) AJisl MUChMa
pa3MeIlalTCsl Ta3eThl, XKYypHajbl, MeyaTHas NOPOAyKuus (Opourtopsl, OYKIETHI) IO
BOITPOCAM MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

Mecta nnst tHGOpMHUPOBaHUs, PEIHA3HAYCHHbIE [ O3HAKOMJICHUS 3asBUTEJIEH C
nH(})OPMAITMOHHBIMHA MaTepraIaMu, 000PYAYIOTCS:

- BH3yaJIbHOM TEKCTOBOW uH(OpMaimen, pasmerniaeMoil Ha HWHGOPMAITMOHHBIX
CTeHJaX, OOHOBJISEMOW MO Mepe W3MEHEHMsI JEeHCTBYIOILErO0 3aKOHOAATEIbCTBA,
PETYJUPYIOLIETO MPEIOCTABICHHE MYHUIIMNAIbHON YCIYTd, U U3MEHEHHUS! CIPaBOYHBIX
CBEJICHU;



- CTYJIBSIMU U CTOJIaMH (CTOMKaMM) JUI BO3MOXXHOCTU OOPMIIEHHUSI JOKYMEHTOB.

NudopmanmonHsie  CTEHIbI, CTOJNBI (CTOWKH) pa3MElaloTcs B MECTax,
00ecreynBaroIMX CBOOOIHBIN TOCTYI K HUM.

Mecta nans  odopMieHUsT JOKYMEHTOB OOOPYIYIOTCS CTYJbSIMH, CTOJaMH
(cTolikamu) M oOecneyuBalOTCs OOpa3llaMH 3aloJIHEHUS JIOKYMEHTOB, B TOM 4YHCIE
NUCbMEHHBIMU MTPUHAJIEAKHOCTIMH.

TpeOoBaHus K MecTaM MpuUeMa 3asiBUTEICH:

Briensitores crnienuanbHble MOMEIICHUS A7 MpHeMa 3asBUTeNeil - KaOWHEeThl A
IpreMa 3asBUTENEeH 000PYyIyIOTCSA BIBECKAMU C YKA3aHUEM:

- HOMepa KaOuHeTa;

- (hamunum, UMEHHU, OTYECTBA U JOJKHOCTH CICIIMATIUCTA,

- BpEMEHHU MepephiBa Ha 00e/.

Pabouee MecTto chnenuanucTa JOJKHO OBITh 00OPYIOBAaHO MEPCOHAIBHBIM
KOMITBIOTEPOM € NIEYaTAKOLIUM YCTPOMCTBOM.

Crnenuanuctel  00€CNIEUMBAIOTCA  JIMYHBIMH U (nn) HACTOJIbHBIMU
UJECHTU(UKAITMOHHBIMU KapTOYKAMHU.

Mecta s mpuema 3asBUTENEH OOOpPYIYIOTCS CTYJIbSIMH W CTOJaMH  JUIS
BO3MO>KHOCTH O()OpMJICHUS TOKYMEHTOB.

B wmensx obOecneueHuss KOH(QUIACHIMAIBHOCTH CBEJIEHUH  OJIHOBPEMEHHOE
KOHCYJIbTUPOBaHUE U (WJIHM) IpUEM ABYX M 0oJiee MOCETUTENIEN OJHUM CIELUAIUCTOM HE
JOITYCKAETCS.

TpeOGoBanus K 0POPMIIEHUIO BXO/IA B 37aHUE.

Bxox B 3qanne o0opyayeTcs BBIBECKOM, coAep Kallel ClIeIyonyo HHHOPMALIHIO:

- HAMMEHOBAHUE M MECTO HAXOKIEHUSI OpraHa OKa3bIBaIOILIETO YCIYTY;

- pexXuM paldoThI;

- Tene()OHHBIN HOMEp JIs CIIPaBOK.

2.12. TlokazaTensiMu JOCTYIMHOCTH M KauyecTBa MPEIOCTABICHHUS MYHHIIUIAILHOM
YCIIYTH SIBIISIFOTCSL:

BO3MOYKHOCTB TOJTyYEHHSI 3aIBUTEIIEM CBEICHMI O X0JI€ PACCMOTPEHUS 3asBJICHUS O
NPEIOCTABIEHUN MYHHUIMIAIBHON YCIYrd € TOMOIIBIO HH(POPMAIMOHHBIX PECYpCOB
AnvuaucTpanun  SIpkoBckoro cenbcoBeTa HoBocubupckoro paitona HoBocubupckoit
obnmactu B HH(POPMAIMOHHO-TEICKOMMYHUKAIMOHHONW cetn «UWHTepuer» , EnunHoro
[IOpTaJIa ¥ PETMOHAIIBHOIO MTOPTANIa;

NPEIOCTaBIEHUE  3asBUTENI0  HMHPOPMALMM O  CpPOKAaX  MPEAOCTaBIICHUS
MYHHULUITAIBLHON YCIIYTH;

neniexoaHasi JOCTYIHOCTh OT OCTaHOBOK OOILIECTBEHHOI'O TPAaHCIOPTa A0 3[aHus, B
KOTOPOM OKa3bIBAETCSl YCIYra;

HaJIM4Me TOJIHOM M TMOHATHOM HMHPOpMaUMU O MeECTax, MOpsSAKE M CpOKax
MPEAOCTABIICHUS ~ MYHULMUIAJIBHOM  yCIyrn Ha HWH()OPMAMOHHBIX CTEHAAaX, B
nH(GOPMaLIMOHHBIX pecypcax AaMHUHUCTpanuu SpkoBckoro cenbcoBera HoBocubupckoro
pationa HoBocubupckoii oOnactu, Ha EnuHoM mopTaie, B CpeAcTBaX MacCOBOM
nH(pOpMalnK, IPeOoCTaBIeHUE YKa3aHHOW HH(popMalmu 1o TesneoHy MyHUIIUTIATbHBIMU
CITy KalllUMU;



BO3MOYKHOCTh TIOJIa4Ml 3asBIICHUS O TPEIOCTABICHUH MYHHIIMITAIIBHONW YCIyTH B
AJIEKTPOHHOM BHJIE C MTOMOIIBI0 EaMHOro mopraia u peruoHajabHOTO MopTaa;

HaJIU4he HEeoOXOAUMOI'0 M JOCTATOYHOI'O KOJIMYECTBAa CIICIIMAIMCTOB, a TaKKe
MOMEIIEHUH, B KOTOPBIX OCYIIECTBISICTCS NPHEM JIOKYMEHTOB OT 3asBUTeNeH (UX
npeACTaBUTENICH), B  IeEIIX COOJIIOJACHUS  YCTAHOBJICHHBIX  aJMHUHUCTPATUBHBIM
perjiaMeHTOM CPOKOB IMPEIOCTABICHUS] MyHUITUIIAIbHOW YCITYTH;

OTCYTCTBHE OOOCHOBAaHHBIX JKaJI0O Ha ACHCTBHS (O€31EMCTBUSA) CIEUAIUCTOB, UX
HEKOPPEKTHOE, HEBHUMATEIHPHOE OTHOIIICHNE K 3asSBUTEIISIM (MX MPEICTABUTEISIM ).

2.13. IlpenocraBieHue MYHHUIMIATbHON YCIIyTH C UCIIOJIb30BaHUEM
YHUBEPCAIBHOU 3JIEKTPOHHOM KapThl Bo3MOkHO ¢ 01.01.2013 roma B cimydae Hanmnuus
JTAHHOW KapThl Y 3asABUTENSI U B CIIydae MPEJOCTABJICHHS TOCYIaPCTBEHHON YCIYTH depes
Enunbiii moptan rocyaapCTBEHHBIX M MYHUIIMIAIBHBIX ycayr (Www.gosuslugi.ru) iaubo
PETHOHATLHBII mopTan roCyIapCTBEHHBIX " MYHHITUTATBHBIX yCIIyT
(Www.54.gosuslugi.ru). VYHuBepcajbHas O3JCKTPOHHAsS KapTa HCIIOJNB3YeTCsA I
yIOCTOBEPEHMS MPaAB MMOJb30BATENIS Ha MOJYyUYCHUE MYHUIIUIIAIBLHON YCIyTH, B TOM YUCTIE
JUIL COBEPIICHHS B CIIydasx, MPEeIyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoi
deneparuu, OPUINISCKH 3HAYUMBIX JEHCTBUI B 3JIEKTPOHHOU (popMme.

2.14. TlpenocraBieHre MYHHUIUIIAJIBHOW YCIYTH OCYIIECTBIISCTCS B COOTBETCTBUHU

- Koncrurymueit Poccuiickoit @enepanuu (MpUHITa BCEHAPOAHBIM TOJI0COBAHUEM
12.12.1993);

- HanoroBeiM koaexcoM Poccuiickoit denepanuu, vacteio BTOpoi (CobOpanue
3akoHomarenscTBa Poccuiickonn ®@eneparuun, Ne 32, 07.08.2000, c1.3340, «Poccuiickas
razeta», No 153-154, 10.08.2000, ITapnamentckas rtasera Ne 151-152, 10.08.2000,
Benomoctu ®enepansuoro Cobpanust Poccuiickoit @enepanuu, Ne 25, 25.09.2000);

- XKwmmnaeim kogekcom Poccuiickoin @enepamuu ot 29.12.2004 Ne 188-D3
(«Poccwuiickas razera», 2005, Ne 1);

- 3akoHoM Poccutickoit @eneparun ot 27.04.1993 Ne 4866-1 «0O06 oOxkanoBaHUU B
Cyll ACHCTBUU W pelIeHUM, HApYyIIAIMIMX MpaBa U cBoO0OAbI Tpaxman» («Poccuiickas
razeta», Ne 89, 12.05.1993);

- ®enepanpabiM 3akoHOM OT 10.01.2002 Ne 1-®3 «O06 anexkTpoHHON HUGPOBOI
noanucu» («Poccuiickas razeta», Ne 6, 12.01.2002);

- @®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «OO6 oO0mux mnpUHITUIIAX
OpraHu3alliid MECTHOro camoympaBieHus B Poccuiickoit ®enepanun» («Poccuiickas
razeta», 2003, Ne 202);

- @epnepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpEeHHs
oOpamenuii rpaxnaan Poccuiickoit ®enepanun» («Poccuiickas razeta», No 95,
05.05.2006);

-  ®@enepasibibiM  3ak0oHOM  OT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MPEOCTABIEHUS TOCYJaPCTBEHHBIX U MYHHUIIMTNIANbHBIX ycayr» («Poccuiickas razeray, No
168, 30.07.2010, Cobpanme 3akoHOmaTenbcTBa Poccuiickoit ®enepanum, Ne 31,
02.08.2010, c1.4179, ITapnamentckas razera, CrnennanbHbii Beiyck, 03.08.2010);

- denepanpabiM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «O06 >7M€KTPOHHOM MOITUCKY
(«Poccuiickas razeta», Ne 75, 08.04.2011);
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- [ToctanoBnenunem IlpaBurensctBa Poccuiickoir @eaepaunn ot 08.09.2010 Ne 697
«O enuHOM cucTeMe MEXKBEIIOMCTBEHHOI'O 3JIEKTPOHHOrO B3aumojaeictBus» (CoOpaHue
3akoHoAaTeabcTBa Poccuiickoit deneparnmu, Ne 38, 20.09.2010, c1.4823);

- [TocranoBnenueM IIpaButenscrBa Poccuiickoin @enepannu ot 21.05.2005 Ne 315
«O0 yTBEpKJEHHH THUIIOBOI'O JIOTOBOpa COLMAJIBLHOTO HalMa >KUJIOTO TOMEIECHUSD)
(«Poccuiickas razeran, 27.05.2005 Nel12);

- YcraBom HoBocubupckoro paitona HoBocuOupckoit o00JacT, NPUHITHIM
pemennem CoeTta aemytatoB HoBocuOupckoro paiioHa HoBocuOupckoit oOmacTu OT
04.07.2008 Ne 1 («ITproOckas mpaBmay, cueruanbHbINA BoITyCK, 08.08.2008, No 45(278).

- YcraBom SpkoBckoro cenbcoBeta HoBocubupckoro paitona HoBocuOupckoii
obJsiactu, MpUHTHIM pelienreM CoeTa aenytaroB JpkoBckoro cenbcoBera 24.07.2009 r.

III. Cocras, nocCIeI0BAaTENBHOCTD U CPOKH BBIIIOJHEHUS aIMUHUCTPATUBHBIX IIPOLIEYD,
TpeOOBaHUS K NOPAAKY WX BBIIIOJIHEHUS

3.1. [IlpenocraBneHre MyHHUITUINIAIBLHOW YCIYTHM BKJIIOYaeT B ceOs CICAYIOIINE
aIMUHUCTPATUBHBIC TTPOTICTYPHI:

3.1.1. IIpuem TOKYMEHTOB;

3.1.2. IIpoBepka JOKYMEHTOB;

3.1.3. UcTtpeboBanre MOKYMEHTOB (CBEIEHUI) B paMKax MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBHUS;

3.1.4. PaccmoTpenue JOKYMEHTOB;

3.1.5. [Ipunsarue peuieHus;

3.1.6. Brimaua pe3ynpraTa OKa3aHus MyHUIIUTIAIIBHON YCIIYTH;

3.2. brok-cxemMa mpeAoCTaBICHUS MYHMUIIMMAIBHOW YCIYTH TIPUBOJIUTCA B
npwioxeHuu Ne 2 K HacTOSIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. OcHoBanmeM [1ns Hayajla aIMUHUCTPATUBHOW TPOIEAYypbl MpHEMa
JOKYMEHTOB SIBJISIETCS TIOCTYIUICHHE 3asBICHHUS M JOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEIOCTABIICHUS MYHUIIMIAIBHON yCIyTd B OpraH, OKa3bIBAIOIIMKA MYHHUIUIAIBHYIO
YCIIyTY.

3.3.1. Jlns momy4deHust yCIayTH 3assBUTEb MPEICTABISAET B IPUEMHBIE JHU B MOPSIKE
KUBOM OdYepean B OpraH, OKa3bIBAOIIMKA  YCIOYTy, 3asBJICHHE U JOKYMEHTHI,
HEOOXOMUMBIC JJII TPEIOCTABICHUS MYHUIMIMAIBHOW YCIyrd, WIA HaNpaBIseTCs
3aKa3HbIM TOYTOBBIM OTMPABICHUEM C YBEJOMJICHHMEM O BpYyYEHHUH, JIMOO TOHAET
3asBJICHUE M JIOKYMEHTHI 4epe3 cepBuc «Jluunplii kabuner» Ha EgmHom mopTtane
TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX yCIyr (Www.gosuslugi.ru) nmubo pernoHaIbHOM
MopTaJie TOCYTapCTBEHHBIX M MYHUIIUMTAJIBHBIX yCIyT (Www.54.gosuslugi.ru).

Crenuanuct B X0Jie TpreMa JIOKYMEHTOB TIPH JIWYHOM OOpAIlEHUN 3asiBUTENS WA
€ro 3aKOHHOTO MPEJICTaBUTEIIS:

- yCTaHaBIMBAET MPEIMET OOpaIleHHUS,

- YCTaHaBJIMBACT JIMYHOCTh 3asSBUTENS IyTeM O3HAKOMIICHUS C OpPUTHHAIOM
JOKYMEHTA, yIOCTOBEPSIONIETO THYHOCTD, THOO TUIHOCTH U MOJIHOMOYHS MPEICTaBUTEIS
3asgBUTENsI IYTEM O3HAKOMJICHHMSI C OpPUTHHAJIOM JOKYMEHTa, YIOCTOBEPSIOIIETO
JUYHOCTbH, U JJOBEPEHHOCTHIO;
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- IPUHUMAET JOKYMEHTHI U BbIIAET 3aABUTEIIO OMUCH MOJyYEHHBIX JOKYMEHTOB.

3.3.2. CnenuanucT  perucTpupyer  3ampoc  3asBUTENIE B HCIOJIb3yeMOM
MYHUIIUNATBHOW WH(GOPMAIIMOHHON cHucTeMe (Janee — CUCTeMa) M NPUKPEIUIIeT K
3aMpocy OTCKAHUPOBAHHBIE KOMUU MPE/ICTABIICHHBIX 3asBUTENIEM JOKYMEHTOB.

3.3.3. B cnyuae HampaBiieHus1 3asBUTENIEM 3alpoca Ha OKa3aHWE YCIYTd M IaKeTa
JOKYMEHTOB IO T[OYTE B OpraH, OKa3bIBAIOIIMHA YCIYTy, OTIPABISET 3asBUTEIIO
YBEJAOMJICHUE O TIOJYyYEHHUU OPraHoOM, OKa3bIBAIOIIMM YCIYTy, 3ampoca Ha OKa3aHue
YCIyTU U TIaKeTa JOKYMEHTOB, B KOTOPOM yKa3bIBAETCsl PETUCTPAIIMOHHBIN HOMEp M J1aTa
perucTpanuu JTOKyMEeHTOB. [IpHHATBHIA 3ampoc perucTpupyercss B CHCTEME, a MaKeT
JOKYMEHTOB MEPEBOIUTCS B AIEKTPOHHBIN BHUJ MyTEM CKaHUPOBAHUS M MPUKPEILISETCS K
3aMpocy Ha OKa3aHUE YCIyTd, 3apErUCTPUPOBAHHOMY B CHCTEME.

3.3.4. B ciyuae HampaBiIeHHUs 3alpoca Ha OKa3aHUE YCIYTH U MaKeTa JOKYMEHTOB B
OpraH, OKa3blBAIOIIMKA YyCIyry, 4epe3 EnuHbIi 1OpTaJl TOCYJApCTBEHHBIX W
MYHUIIUNATBHBIX  ycayr  (www.gosuslugi.ru) 1m0  perMoHalibHBIM  MOpTal
rOCyJIapCTBEHHBIX U MyHUIMIAIBHBIX ycIyr (Www.54.gosuslugi.ru), 3anpoc Ha oka3zaHue
YCIYTU U MaKeT TOKyMEHTOB OCTYNAlOT CIIELUATIUCTY.

3.3.5. Pe3ynbraroM  aJIMUHUCTPATUBHOM TMPOLEAYpPHl SBJISETCS  IMOCTYIUJICHHE
3arpoca Ha OKa3aHUE YCIYTH U aKeTa JOKYMEHTOB CIIELUAINCTY.

3.3.6. MakcuManbHbIi CPOK BBIMOJIHEHUS aJIMUHUCTPATUBHON MPOLENYPHl — OAUH
pabouuii 1eHb.

3.4. OcHoBaHMeM Hayalla aJMHUHHACTPATHUBHON MPOIEAYPHI IPOBEPKU JOKYMEHTOB
SBIISIETCS TIOCTYTJICHUE 3aIIPpOca Ha OKa3aHHUE yCIyTH U MaKeTa JOKYMEHTOB CHICIIHATUCTY.

3.4.1. Crenmanuct U3y4aeT co/iep kKaHre MPeICTaBICHHbBIX 3asiBUTENIEM JOKYMEHTOB
U ONpelenseT CBEIEHHUs, KOTOphle HEOOXOAWMO  3alpOCUTh MO  KaHajaM
MEKBEJIOMCTBEHHOTO B3aUMOICHCTBUSI.

3.4.2. Tlpu HampaBlieHWW 3asBUTEJEM JOKYMEHTOB, YyKa3aHHbIX B 1. 2.5.1.
HACTOAILIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTa, B 3JIEKTPOHHOH (hopMe (B CKaHHPOBAHHOM
BUaE), uepe3 EnuHbi mopranm TrocyJapCTBEHHBIX W MYHUIUNAJIBHBIX  YCIYT
(www.gosuslugi.ru) 100 pervoHaIBHBIM MOPTal TOCYJAPCTBEHHBIX MU MYHHITUTIATBLHBIX
yciayr (www.54.gosuslugi.ru), cnenyanucT B TEUCHHE JIHS, B KOTOPHIH €My MOCTYITHIIN
JOKYMEHTBl M 3alpoCc Ha OKa3aHWE YCIyrd, HampaBiseT 3asBUTEII0 AIIEKTPOHHOE
COOOIlleHUe, TOJTBEPXKIAIOLIee MPHUEM JIaHHBIX JIOKYMEHTOB, a TakKK€ HalpaBsieT
3asiBUTENI0 HH(pOopMaIuio 06 anpece u rpaduxe padboThl OpraHa, OKa3bIBarOIIETo yCIyry, B
KOTOPbI HEOOXOAMMO MPECTABUTH (HAMPABUTH MO MOYTE) JOKYMEHTHI (32 UCKIFOUEHUEM
3asBJICHUS O MPEAOCTABICHUN MYHUIIUNAIBLHON YCIyTH), HaMpaBJICHHBIE B 3JIEKTPOHHOM
(dbopme (CKaHUPOBAHHOM BHJIE), JIsl TPOBEPKHU X JOCTOBEPHOCTH.

3.4.3. Pe3ynbratoM aAMUHUCTPATUBHOM TMpOLIEAYpbl MPOBEPKH JOKYMEHTOB
SBIIICTCS OTPECIICHNE CBEICHUI, KOTOpbIe HEOOXOJUMO 3alpOCUTh MO KaHalIaM
MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBUSI.

3.4.4. MakcuMabHBIM CPOK BBITIOJTHEHUS aJMUHUCTPATUBHON mporeaypsl — 1
(o) pabounii 1eHb.

3.5. OcHoBanueM Hauajga aJMHHHUCTPAaTHUBHOM TpOLEAYypbl HUCTPeOOBaHMS
JOKYMEHTOB (CBEIEHHUI) B paMKax MEXBEIOMCTBEHHOTO B3aUMOJEUCTBUS SIBISETCS
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ONpENEICHUE  CBEACHMI,  KOTOpble  HEOOXOAMMO  3alpOCUTh MO  KaHajlaM
MEKBEIOMCTBEHHOI'O B3aUMOJICVCTBUA.

3.5.1. CnenuanucT B T€4e€HUE OAHOTO paboOYero JHsS MOATOTABIMBAET U HAPABIISICT
MEXBEIOMCTBEHHBI 3allpOC B TOCYJApPCTBEHHBIE OpraHbl W OpraHbl MECTHOTO
CaMOyNIpaBJEHUA M IOJBEIOMCTBEHHbIE T'OCYJAapCTBEHHBIM OpraHaM WA OpraHam
MECTHOTO  CAMOYIIPABJIICHUS  OpraHM3allid, Y4YacCTBYIOIIHE B  MPEIOCTABICHUU
MYHUIIUNAIBHOW YCIYTH, JUIsl TPEJOCTaBIEHUS CBEACHHUM, KOTOpble HEOOXOIUMO
ITOJIY4YHUTH 110 KaHaJaM MEKBEIOMCTBEHHOI'O B3aUMO/ICHCTBHS.

B 3ampoce yka3bIBaeTcs:

1)  HauMeHOBaHHE opraHa WU OpraHH3alNH, HAIIPaBIIIOIIUX
MEKBEJIOMCTBEHHBIN 3aI1POC;

2)  HaMMEHOBaHWE OpraHa WM OPTaHU3aIlUH, B aJIpec KOTOPBIX HAIPABIISETCS
ME>KBEJIOMCTBEHHBIN 3aI1pOC;

3) HaWMCHOBaHWE MYHUIIMIIAIBHOW YCIYyTH, JJsl TIPEIOCTABICHUS KOTOPOH
HEO0OXO0UMO IpeCTaBICHUE JOKYMEHTa U (W) HH(pOpMaLuy;

4)  yKka3aHME Ha TIOJIOKCHUS HOPMATUBHOTO IIPABOBOIO aKTa, KOTOPHIMHU
YCTAHOBJIEHO TMPEACTaBICHUE JOKYMEHTa U (Miau) uHPOpMaluu, HEOOXOJUMBIX IS
[IPENOCTABICHUS MYHMIMNAIBHOW YCIYyTH, M YKAa3aHUE Ha PEKBU3UTHI JAHHOIO
HOPMAaTHBHOT'O IPABOBOIO AKTA;

5)  cBemeHus, HEOOXOAMMBIC JJIsI TpPEICTABICHUS JOKYMEHTa W  (WJIH)
uH(pOpManMKY, YCTAHOBJEHHBIE AJMUHUCTPATUBHBIM PpErVIAMEHTOM MPEAOCTaBICHUS
MYHULIMIAIBHOM YCIYTHM, a TaKXKe CBEICHHUA, IPEIyCMOTPEHHbIE HOPMAaTUBHBIMU
MIPaBOBbIMU aKTaMHU KaK HEOOXOJHMMBbIE IJIsl MPEJCTABICHUSA TaKUX OKYMEHTOB M (WJIH)

uH(popmanuu;
6)  koHTakTHas WH(OPMAIUS IS HANPABICHHS OTBETA HA MEKBEIOMCTBEHHBIHN
3a1poc;

7)  ;aTa HampaBJCHHS MEKBEIOMCTBEHHOIO 3ampoca.

3.5.2. [Ipu HampaBieHUH 3ampoca Mo KaHajdaM MEKBEIOMCTBEHHOTO JIEKTPOHHOTO
B3aUMOJICUCTBUSL  3allpOC  TMOAMKCHIBACTCS  DJEKTPOHHOW  IU(POBOM  MOAMHUCHIO
YIOJIHOMOUYEHHOTO JOJIKHOCTHOTO JIUIIA.

3.5.3. PesynbratoM  aAMUHUCTPATUBHOW  TPOLEAYpPHl  SIBJISETCS  MOJy4YEHUE
CBEJICHUH, HEOOXOIUMBIX I TPEIOCTaBICHUS MYHHUIIUIAIBHON YCIYTH IO KaHajdam
MEKBEJOMCTBEHHOTO B3aUMOECHCTBHSI.

3.5.4. MakcuMaabHBIA CPOK BBITTOJIHCHHSI AaIMUHUCTPATUBHON TMpomeaypsl — 5
(ns1TH) pabounx AHEH.

3.6. OcHoBanumeM Hayajga AaJAMUHUCTPATUBHON TIPOLIEAYPHl  PacCCMOTPECHUS
JIOKYMEHTOB  SIBJISICTCSI TIOJIyY€HUE CBEACHUM, HEOOXOIUMBIX IS MPEIOCTaBJICHUS
MYHULIMTATBHOM YCIYTH MO KaHajaM MEXKBEJOMCTBEHHOTO B3aUMOICHCTBUS.

3.6.1. B xo1e paccMOTpeHUS JOKYMEHTOB CIICITUATUCT:

- TpoOBepsieT CBEIEHWA, TMOJYYCHHBbICE 110 KaHAJlaM MEKBEIOMCTBEHHOTO
B3aUMOJICUCTBHUSI, M TIAKET TIOJAHHBIX 3asSBUTENIEM JIOKYMEHTOB Ha COOTBETCTBUE
TpeOOBaHUSAM 3aKOHOJATENHCTBA JJI TPEAOCTABICHUS MYHUIMITAIBHON ycinyru. B
Cilydae HaJIM4YMsi OCHOBAHHM, YKa3aHHBIX B MMyHKTE 2.7. HACTOSIIETO aIMUHUCTPATUBHOTO
periiaMeHTa, TOTOBUT TMPOEKT MOTHUBHPOBAHHOTO YBeIOMJIEHHS 00 OTKaze B
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npeaocraBieHun  MyHununanbHod — ycayru  (IIpuinoxenme  Ne3  Hactosmiero
aJIMMHHUCTPATUBHOI'O PETJIaMEHTA).

3.6.2. Crienmanuct, OTBETCTBEHHBIN 3a paCCMOTPEHHE JOKYMEHTOB:

- TOTOBUT MPOEKT MOCTAHOBJICHUS AJIMHHHCTPALMM O NPEJOCTABICHUM KUJIOTO
IOMEIIEHHS 10 JIOTOBOPY COLMANBbHOIO HailMa WM NpPOEKT YBeIOMJIEHHS 00 oTKa3e B
IPEIOCTABICHUH YCIYTH.

3.6.3. Pe3ynbTraroM aJIMUHUCTPATUBHON HpOLENYypbl PAacCMOTPEHUS JTOKYMEHTOB
ABJISIETCS] TOATOTOBJICHHBIA MPOEKT MOCTAHOBIECHUS AJIMUHUCTPALMKM O IPEIOCTABICHUU
KUJIOrO0 TMOMEIIEHHS IO JOTOBOPY COLMAJIBHOIO HaiMa WM COTJIACOBAHHBIM IMPOEKT
VYBenomienus 00 0TKa3e B IPEJOCTABICHUH MYHULIUITAIBHON YCITYTH.

3.6.4. MakcuManbHBI CPOK BBITIOJHEHHUS AAMHUHHCTPATUBHOW mMpomenypsl — /7
(cemb) pabounx AHEH.

3.7. OcHoBaHMeM HaJalla aJMHHHACTPATUBHOW MPOIEAYPHI MPUHATHS PEIICHUS O
IIPEJOCTABICHUA  MYHULHWIIAJBHOM  YCIYI'M  SIBISIETCA  MOJATOTOBJICHHBIA — ITPOEKT
IIOCTAaHOBJICHUsSI AJIMAHHUCTpALMU O MPEAOCTABICHUN KUJIOIO MOMEUICHUS MO JOTOBOPY
COLIMAJIbHOTO HaliMa WIM TOJATOTOBJIICHHBIM MPOEKT YBeaomiieHuss o0 OTKa3e B
IIPEIOCTABICHUN MyHULIUIIATBHON YCIIYTH.

3.7.1. I'maBa B Teuenue 3 (Tpex) pabouux JHEW MOANKMCHIBAET IMOCTAHOBJICHHE
AnMUHHCTpaMu O MNPEAOCTABICHUN >KWJIOTO IOMELIEHUS [0 JIOrOBOPY COLIMAIBHOIO
Halima.

3amMecTUTeNb TJIaBbl B TeUeHHE 3 (TpeX) padouyux AHEH MOAMHUCHIBAECT Y BEIOMIIEHUE
00 0TKa3e B MPeJOCTABICHUN MYHULIMITAIbHON YCITYTH.

3.7.2. TloctanoBneHne AIMUHUCTPAIIMHU O MPEAOCTABICHUN KUJIOTO MMOMEIICHUS T10
JOTOBOPY COLIMAJIBHOTO HAaliMa PErUCTPUPYETCS B YCTAHOBJICHHOM IOPSIIKE.

3.7.3. Ha ocHOBaHMM 3apeTMCTPUPOBAHHOTO TOCTAHOBJICHUS AJMUHHUCTPALAUA O
MPEIOCTABICHUN JKUAJIOTO MOMEMICHUS] MO JOTOBOPY COLMAIbHOTO HaiMa CIEHHAIUCT
MOATOTaBIMBAET MPOEKT JOTrOBOPA, KOTOPBIA COIVIACOBBIBAETCS B YCTaHOBJIEHHOM
OpraHOM, OKa3bIBaOIEM MYHULMIIATBHYIO YCIYTY, MOPSIKE.

3.7.4. CnenuanucT yBeJOMIISET 3agBUTENSI 00 OKa3aHUU MYHUIIMIIAIBLHON YCIYTH U
HEOOXOMMOCTH SIBKH JUIsl MOANMCAHUS JJOTOBOPA.

3.7.5. Pe3ynbTaroM aJMUHUCTPATUBHOM MpPOLEAYPHl MPUHATUS PELICHUS SBISETCS
perucTpanys NOCTAHOBJICHUS AJMUHUCTPALMM O MPEJOCTABICHUH KUJIOTO MOMEICHHUS
10 JOTOBOPY COLMAJIBHOIO HaiiMa WM NOJANHUCAHHUE 3aMECTUTEIIEM IJIaBbl Y BEAOMIICHUS
00 0TKa3e B MPeJOCTaBICHUN MYHULIMITAIbHON YCITYTH.

3.7.6. MakcuMasbHBIil CPOK BBINIOJHEHUS aJIMUHUCTPATUBHOM mpoleaypsl — 8
(Bocemb) pabouux AHEH.

3.8. OcHoBanwem Juisi Hayaja aJAMUHUCTPATHUBHOM NpPOLEAYphl  BbIIA4H
pe3yibTaTa OKa3aHWs MYHULMIAIBHON YCIYyTH SIBISIETCS PErucTpanusi MOCTaHOBIICHUS
AIMUHUCTpAllMM O MPEAOCTABIEHUU >KUJIOTO TMOMELIEHUS MO JOrOBOPY COLMAIBHOIO
HaliMa WJIM ~ TIOJANMCAaHUE 3aMECTUTENIeM TJIlaBbl  YBEAOMJIEHMS 00 OTKae B
MIPEAOCTABICHUN MyHULUIIATBHON YCIIYTH.

3.8.1. 3asgBUTENH,  MOANMUCHIBAET  JOTOBOpP, KOTOPBIM  pEerucTpupyercs B
YCTAaHOBJICHHOM TMOPSIZIKE. 3asBUTENIO BBIJAETCS ITOCTAHOBJICHHE AJIMUHHUCTPALAUA O
IIPEAOCTABIEHUH KWJIOTO MOMENIEHUS IO TIOTOBOPY COLMAIBHOIO HaiiMa U JIOTOBOP.
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3.8.2. Cpok BbIIaYM JOKYMEHTOB, SBJISIOIIMXCS PE3YJbTaTOM MPEIOCTaBICHUS
MYHUIUIATBHOK yeiyru - 30 (TpuaLaTh) KajueHIapHbIX JHEH.

B cnydae, ecnu 3asBUTENns BhIOpal MOYTOBOE OTIpPABICHHE B KauecTBE crocoda
MOJYYEHHUs pe3ysibTaTa OKa3aHWs YCIYT'HM MYHUIMIIAIBHON YCIyTH, TO CPOK HANpaBICHUS
JTOKYMEHTOB, SIBJSIFOIIUXCS PE3yJIbTaTOM IPEJOCTaBICHUS MYyHULUNAIBHOW YCIyTU - 2
(1Ba) pabouux JHS.

3.8.3. Boigaua pe3ynbTara NPEAOCTAaBICHHUS YCIYTM OCYIIECTBIISETCS COTJIACHO
pacnucaHuio paboThl OpraHa, B KOTOPBIA 3asBHUTENh OOpalialics 3a MPEI0CTaBICHUEM
YCIYTH.

3.9. Hudopmaiuio B cBOOOJHOM JOCTYIE O MOPSAIKE MOIYUYEHHUS YCIyTH, B TOM
9uCiie B DJJCKTPOHHOW (opMe 3asBUTEIh MOXKET TOJy4YnTh Ha EgmHOoM mopTtaie
rOCy/IapCTBEHHBIX M MYHHUIUIAIBHBIX YCIyr (Www.gosuslugi.ru) n1mubo pernoHaibHOM
MOpTaJie TOCYIAPCTBEHHBIX U MYHULIUIIAJIBHBIX yCiIyT (Www.54.gosuslugi.ru).

3.10. Ilonmava 3asBUTENEM 3ampoca Ha OKa3aHHWE YCIYTU B JIEKTPOHHOU Gopme U
OPWIOKEHUS K HEMY HWHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH, OCYIIECTBISETCS COINIACHO HMHCTPYKLMSM, pa3MEUICHHBIM Ha
EnunoM moprane rocyaapCcTBEHHBIX M MYHHUIIMITAIIBHBIX yCIyr (Www.gosuslugi.ru) au6o
pPErMOHAIBHOM nopTrase roCy/1apCTBEHHBIX U MYHUIIUTIAJIbHBIX yCIIyT
(www.54.gosuslugi.ru).

3.11. CseneHnust 0 X0/€ BBIIOJHEHUS 3alpoca Ha OKa3aHUE YCIyTd B 3JIEKTPOHHOM
(dbopme, 3asiBUTENb MOXKET MOJYUYUTh Yepe3 cepBHC «JInuHbIi kaOuneT». Bxox B cepBuc
«JInunbIi KaOWHET» OCYIIECTBISETCS COTIACHO YKa3aHHSIM, PACIONIOKEHHBIM Ha EnuHom
nopTaje TOCYAapCTBEHHBIX W MYHUUMIAIBHBIX yciayr (www.gosuslugiru) mubo
PETHOHAIEHOM nopTase rOCy/IapCTBEHHBIX u MYHHIIUTIAJTIbHBIX yCIIyT
(www.54.gosuslugi.ru)

IV. ®opMbI KOHTPOJIS 32 PENOCTABICHUEM MYHULIUIIAIBHON YCIYTH

4.1. Tekymuii KOHTPOJIb 3a coOJroIeHIEM MOCJIeI0BAaTEIbHOCTH
aIMUHUCTPATUBHBIX JICHCTBUN, ONpPEACICHHBIX AJIMUHUCTPATUBHBIM PErIaMEHTOM
MPEIOCTABJICHUS] MYHULMIAIBHOM YCIyTM, W TNPUHSATHEM B XOJI€ €€ IMPEeI0CTaBICHUS
PELIEHU OCYIIECTBIISIETCS 3aMECTUTEJIEM TJIABBI.

Tekymuii KOHTPOJIb OCYIIECTBIISICTCS ITyTEM IIPOBEACHUS ITPOBEPOK COOIIIOJCHUS U
WCIIOJTHEHHUSI CTIeHanucTaMu A nMuHUCTpaIuu SIpkoBckoro cenbcoBeTa HoBocnbupckoro
pariona HoBocuOupckoil o0macTh HOPMAaTUBHBIX MpPaBOBbIX aKTOB Poccuiickoi
Odeneparuu 1 HoBocuOMpCcKoi 00J1aCcTH, MOJOXKEHUN HACTOSIIETO aJIMHUHUCTPATUBHOTO
periamMeHTa, YCTaHABJIMBAKOIIMX TPeOOBaHUA K TMPEIOCTABICHUIO MYHUIUIIAILHON
YCIyTH.

[To pesynbraTamM NOPOBEACHUS TEKYIIErO KOHTPOJsS, B CIIy4ae BBISIBICHUA
HAPYLICHUN TMOCJIENOBATEIIbHOCTH  AJIMUHHUCTPATUBHBIX  JEWCTBUM, OMPEACICHHBIX
aIMUHHUCTPATUBHBIM  PETJIAMEHTOM NPEAOCTABICHUS MYHULUNAIBHOW yCIYTH, H
MPUHATHEM B XOJE€ €€ TMPEeJOCTaBJICHMS PEIICHUN BUHOBHBIC JIMIIA MPHUBIICKAIOTCA K
TUCHUATUIMHAPHON OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickon
denepanum.
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4.2. KoHTponb 3a MOJHOTOM M KaueCTBOM MPEIOCTaBICHHUS MYHUIUIATbHON
YCIyT'H BKJIIOYAeT B ce0s MPOBEJEHUE MUIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK C LEJBIO
BBISIBIICHUS U YCTPAHEHHMS HAPYIICHUH MTpaB 3asBUTENECH U MPUHIATUS MEP JIJIsl YCTPAHEHUS
COOTBETCTBYIOIIMX HapylieHUuW. [[naHOBbIE M BHEIUIAHOBBIE IMPOBEPKH MPOBOISATCA B
COOTBETCTBHUHM C IPUKA30M | JIaBbl W 3aMECTUTEIS IJ1aBbl.

[Io pesynpraram NOpOBEACHUS NPOBEPOK IOJHOTHI M KadyecTBa IPEIOCTABICHUS
MYHULIANIAIBHOW YCITyTH, B CJIy4Ya€ BBISBICHUS HAPYLICHWN NpPU NPUHATUHA PELICHUNU U
COBEPIICHUU JICUCTBUH B XOJ€ MPEAOCTABICHUS MYHUIIUTIATLHON yCIIYTH, BUHOBHBIC JIUIIA
MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoun
denepanum.

OTBETCTBEHHOCTh  JIOJDKHOCTHBIX  JIMI, MYHUIUIAIbHBIX  CIYXKalllUX 34
HECOOJII0/ICHHE Y HEUCITOJIHEHHE TI0JIOKEHHUI paBoBBIX akTOB Poccuiickoii denepanuu u
HoBocubupckoilt 001acTH, TMOJIOXKEHUM HACTOSIIET0 aIMUHHUCTPATHUBHOTIO PErIaMeHTa,
YCTaHABJIMBAIOIIMX  TPeOOBaHUS K  MPEAOCTABICHUIO MYHUIUMIAIBHOM  YCIyTH,
3aKpEIUIseTCS B UX TOJKHOCTHBIX HHCTPYKIIUSX.

4.3. Tlopsimok u popMbI KOHTPOJIS 3a MPEAOCTABICHUEM TOCYIapCTBEHHOMN YCIIyTH
CO CTOPOHBI TPaXk/1aH, UX O0OBEAMHEHUN 1 OpraHu3aIuil.

['paxnane, ux 00ObEIMHEHUS U OPTraHU3AlMA MOTYT KOHTPOJUPOBATH HCIIOJHEHHE
MYHUIIUTIATBHOM YCIYTU TIOCPEJCTBOM KOHTPOJIS pa3MeleHuss MHGOpMaluu Ha caite,
MMCbMEHHOTO W YCTHOTO OOpalieHusi B ajgpec AIMUHUCTpAIMU SIPKOBCKOTO CEIbCOBETA
HoBocubupckoro paitona HoBocubupckoir 001acTi ¢ mpocb00il 0 MPOBEAECHUN POBEPKH
cOOJIIOICHUSL U UCIIOJIHEHUSI HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu u
HoBocubupckoil 001acT, MOJOKEHUA HACTOALIEr0 AJIMUHHCTPATUBHOIO PErJIaMEHTa,
YCTaHaBIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHULIMITAIbHON YCIYTH, MOJTHOTHI U
KaueCcTBa MPEJOCTABICHUS MYHUIMIIAIBHOW YCIYIM B Ciydyae HapyIICHUs TMpaB U
3aKOHHBIX MHTEPECOB 3asiBUTENEH NPH MPEAOCTABICHUH MYHULUIIAIBHON YCIYTH.

[TucemenHoe oOpalieHue, MOCTYIUBIIEE B ajapec AIMHHHCTpalud SIPKOBCKOTO
cenbcoBeTa HoBocuOupckoro paitona HoBocuOupckoit o06macTu, paccMaTpuBaeTcs B
teuenue 30 (TpuaaTH) THEH CO THS PETUCTPAIMU MUCbMEHHOTO OOpaIleHHUs.

V. ocyneOHplii (BHECYICOHBIN) TTOPSAOK 00)KaTIOBAHMS PEIICHUIN U ACHCTBHIMA
(Oe3meiicTBUs) OpraHa, OKa3blBalOUIEro MyHUIUNIATBHYIO YCIYTY, a TAK)XKE TOJKHOCTHBIX
JIML, MyHULMITAJIBHBIX CITY>KallUuX

5.1. 3asBurtenu BIpaBe 00XajaoBaTh AeHCTBUS (O€3EHCTBHE) TOKHOCTHBIX JIHII,
MPUHUMAIOIIMX YYaCTHE B MPEJOCTABICHUN MYHUIUIIAIBLHON YCIYTH, 4 TAKXKE PEIICHUS,
MPUHUMAEMbIE TAKUMHU JIMIIAMH B XOJI€ TPEIOCTaBICHUS MYHHUIIUTAIBHOW YCIyTH, B
nocyneoHoM (BHECYZICOHOM) TIOPSIZIKE, B TOM YHCJIE B CJICIYIONIUX CITydasX:

1)  HapylieHHEe CpOKa pErMCTpaluy 3ampoca 3asBUTEIS O MPEIOCTaBICHUU
MYHHULUITAIBHON YCIIYTH;

2)  HapylICHHE CPOKa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

3) TpcOoBaHME y 3asBHUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HACTOSIIUM
aIMUHHUCTPATUBHBIM PETJIAMEHTOM JJIsl IPEIOCTABICHUSI MyHULIUTIATBLHON YCITYTH;
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4)  oTKa3 B MpHEME Yy 3asBUTEISA JOKYMEHTOB, IPEAOCTaBICHHE KOTOPBIX
PEe1yCMOTPEHO HACTOSIIIIUM aIMUHUCTPATUBHBIM PETIaMEHTOM;

5)  oTka3 B NMPEIOCTaBICHUU MYHHIMIAIBHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a
HE MPElyCMOTPEHbI HACTOSIIUM aIMUHUACTPATUBHBIM PETIIAMEHTOM;

6) 3arpcOoBaHHME C 3asBUTEIS MPH NPEIOCTABICHUM MYHHIUIAIBLHOW YCIYTH
IUIaThl, HE MPEYCMOTPEHHON HACTOAIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM;

7)  OTKa3 opraHa, MpeJOCTABISIONIET0 MyHUIIMIAIBHYIO YCIYTY, J0DKHOCTHOTO
JUlla OpraHa, MPEJOCTABIAIONIETO0 MYHULMNAIBHYIO yCIYry, B HCIpPaBICHUU
JOMYIIEHHBIX OIEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yNbTaTe IPEIOCTABICHUS
MYHUITUTIATBHOW YCIIYTH JOKYMEHTax JMOO HapyIlIeHWE YCTAaHOBJIEHHOTO CPOKa TaKHUX
WCIIPABJICHUM.

5.2. 3asButenu BmpaBe 0OpaTUThCA C kanoOoil Ha nedictBus (Oe3nelicTBUE)
JOJKHOCTHBIX JIUI, MPUHUMAIOIINX YYaCTHUE B MPEIOCTABICHUN MYHULIMIIAIBHON yCIIyTH,
a TaKXke penieHus, MPUHUMAaeMble TAaKMMU JIMIIAMH B XOJI€ MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIyTH (fanee — xanoba) B MUCbMEHHOW (opMe JIMYHO WA HAIllpaBUTh
Xano0y Mo TouTe, ¢ MCIOJIb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETU
«HTepHeT», oQUIMAILHOTO CcalTa OpraHa, MPEJOCTABISIIONIETO MYHUIIUAIBLHYIO
ycayry, EanuHoro - mopTtasia  TOCylapCTBEHHBIX W MYHUIHMIAIBHBIX  YCIYT
(www.gosuslugi.ru) 1100 pernoHaJIbHOTO MOpTajia TOCYIaPCTBEHHBIX U MYHUIIUITAIbHBIX
yeryr (www.54.gosuslugi.ru). XKamoba takxe MOKeT OBITh IPUHATA TIPU JIMYHOM MPHUEME
3asIBUTEJIS.

5.2.1. )Kamob6a momaercsi B MUCbMEHHON (opMe Ha OyMa)KHOM HOCHTENIC B OpraH,
MPEOCTABISAIONIMN  MYHULIMIAIBHYIO YCIOyTy. 3asBUTENM BIOpaBe o00XajaoBaTh B
ocy1IeOHOM (BHECY1€OHOM) MOPSIKE NeUCTBUA (0€31€MCTBUE) U PEIIICHUS:

- COTPYJIHUKOB AJMUHUCTpanuu SpKoBCcKoro ceiabcoBeta HoBocuOupckoro paitona
HoBocubupckoit obnactu - 3amectutento [naBel  AaMuHUCTpanuu  SIpKOBCKOTO
cenbcoBeTa HoBocuOupckoro pariona HoBocubupckoit odmactu;

- JOJDKHOCTHBIX JIUIl AAMUHUCTpaimu SIpKOBCKOTO cenbcoBeTa HoBocuOMpckoro
pariona HoBocuOupckoit obnactu - ['maBe AamuHucTpamnuu SIpKOBCKOTO CeIhCOBETA
HoBocubupckoro paitona HoBocubupckoi o6macTu;

- I'maBel Apvunuctpanuu SIpkoBckoro cenbcoBeTa HoBocubupckoro paitona
HoBocubupckoii oomactu - I'maBe HoBocubupckoro paitona HoBocubupckoit o6mactu.

5.3. Xanoba momkHa colepKaTh:

1)  HaWMMEHOBaHWEC OpraHa, MPEJAOCTABISIIONICT0 MYHHUIUIAIBHYIO —YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MPEJOCTABISIONIEr0 MYHHUIMNAIBHYIO YCIOyry, Ju0o
MYHUIMNIATBHOTO  CIIy’)Kalllero, peleHuss W AeicTBus  (0e3neicTBUE)  KOTOPBIX
00KaTyroTCs;

2)  damunmro, uMs, O0T4ECTBO (TOCIECIHEE - TPU HAJIWMYHHN), CBEICHHUS O MECTE
KUTENbCTBA 3asBUTENS - (DU3WYECKOro Juia JIMOO HAaWMMEHOBAaHUE, CBEACHHUS O MECTe
HAXOXJICHUS 3asIBUTENS - FOPUIAAYECKOTO JIUIA, a TaKkKe HOMEp (HOoMepa) KOHTAKTHOTO
tenedoHa, ampec (ampeca) dIEKTPOHHOM MOYTH (TIPU HAJTUYHMH) U MOYTOBBIN ajapec, IO
KOTOPBIM JIOJI’KEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;
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3)  cBeacHHS 00 OOKaTyeMbIX PEIICHUSAX M JIEHCTBUSAX (OC37CHCTBHM) OpraHa,
NPEIOCTABISIONIET0  MYHULMNAIBHYIO — YCIYTYy, JOJDKHOCTHOTO — JIMIIAa  Oprasa,
PEIOCTABISAIONIET0 MYHUIIUIIATBHYIO YCIYTY, JIN00 MYHUIIMIAIIBHOTO CITY>KaIEro;

4)  nmOBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asSBUTE]Ib HE COIVIACEH C PEUICHHEM U
neictBueM (Oe3deiicTBUEM) OpraHa, NPEIOCTABJISIONIETO MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPeJOCTABISIIONIEI0 MYHHUIMOAIBHYIO YCIyTy, JH00
MYHUIIUTIATBHOTO CITy’Kallero. 3asiBUTEJIEM MOTYT ObITh MPECTABIEHbI TIOKYMEHTHI (IIpU
HaJIMYuK ), TOATBEPKAAIOLINE JTOBOABI 3asBUTEIS, INOO UX KOMUU;

5)  JNHYHYIO MMOANKCH 3asBUTEIIS U JIATY.

54. Ilpmu rnojaye KaI00BI 3a5IBUTEIIb BIIPaBE IIOJIyYUTh B
Anmunuctpanuu SApkoBckoro cenbcoBeta HoBocubupckoro paitona HoBocubupckoi
obnacTu cieayrnyo nHpopMmalroo, HeoOX0AUMYI0 JUIsi 0OOCHOBAaHUS U PAacCMOTPEHUS
KaIOOBI:

O MECTOHAXO0XJICHUHU CTPYKTYPHOTO MOAPA3AECICHUA AJIMUHUCTPALUHA SPKOBCKOTO
cesnbcoBeta HoBocuOupckoro paiiona HoBocubGupckoil o0mactd, NpegoCTaBISIOLIETO
yCIyTy;

CBEJICHUSI O PEXHUME paldOThl CTPYKTYPHOTO TMOApa3AeiieHus AJIMUHUCTpPALUU
SpxoBckoro cenbcoBeTa HoBocubupckoro paitona HoBocubupckoit obnactu;

0 rpaduke rnpuema 3asBUTEJIEH CIIELIUAIIUCTOM, ['maBoit
Anmunuctpaiuu JIpkoBckoro cenbcoBera HoBocuOUpCKOro paiioHa U 3aMECTUTENEM
I'maBel  AnMuHucTpanuu fJpkoBckoro  cenbcoBeta  HoBocuOupckoro — paiioHa
HoBocubupckoil 061actu, o nepeuHe HOMEpPOB TeAe(OHOB ISl MOJYUYEHHUS CBEACHUN O
MIPOXO0KJIEHUH MTPOLIETYP PACCMOTPEHHUSI KaJ00BbI;

O BXOJSIIEM HOMEpE, O]l KOTOPBIM 3apErucTpUpOBaHa Kajiooa;

0 CPOKE pacCMOTPEHHUSI KAJIOOBI;

O TPUHATBIX TPOMEXKYTOUYHBIX pEIICHUSX (MPUHSATHE K PACCMOTPEHUIO,
ucTpeOOBaHUE IOKYMECHTOR).

[Tpu mogave »kanoObl 3asBUTEIH BIIpaBe MOJYYUTh B CTPYKTYPHOM MOJPa3ICICHUH
KOIUA  JIOKYMEHTOB, TMOJTBEPKAAIONMX oOXaiyemoe neiictBue  (0Oe3neicTBue)
JTOJKHOCTHOTO JIUIA CTPYKTYPHOTO MOAPa3ICICHUS.

5.5. JKamoba, mocTynuBmIas B OpraH, MNPEJOCTABISIONUNA MYHUIIMIAIBHYIO
YCIYTy, HOIJIEKUT PACCMOTPEHUIO TOKHOCTHBIM JIMIIOM, HAJICJICHHBIM MOJTHOMOYMSIMU
M0 PACCMOTPEHUIO KaJI00, B TEUCHUE MATHAAIATH PabOYMX JHEH CO JHS €€ PEerucTpallui,
a B cilyyae 00KaJIOBaHUs OTKa3za OpraHa, MpelOCTaBJSIOIEr0 MYHHUIMIAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI]a OpraHa, OpraHa, MPeJOCTaBIISIONIEI0 MYHHUIMNAIbHYIO YCIYTy, B
MpueMe JIOKYMEHTOB Yy 3asBUTEJIS MO0 B UCIIPABICHUU JOMYIIEHHBIX OMEYaTOK U OINOOK
WM B Cilydae 00XaJoBaHHs HapyLIEHUS YCTAaHOBJIEHHOTO CPOKa TaKWX MCIPABICHUN - B
TEUEHHE MATU PabOUUX JHEHN CO JIHS €€ PErUCTPaLUH.

5.6. [Ilo pe3ynbraram paccMOTpEHHMs KajloObl OpraH, B KOTOPBIN MojaHa xajoba,
MIPUHUMAET OJIHO W3 CICAYIOIINX PEIICHUN:

1)  ymoBIETBOpPSET ’kajg00y, B TOM YuCiie B pOpPME OTMEHBI IIPUHATOTO PEIICHHMS,
WCIIPABJICHUS] JIOMYUIEHHBIX OPTraHOM, MPEJOCTABISIONMM MYHUIUMNAIBHYIO YCIYTY,
OTIEYaTOK W OITMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEJOCTABICHHS MyHUITUTIATHHON YCITYTH
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JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JEHEXHBIX CpPEICTB, B3UMaHUE KOTOPBIX HE
PEeIyCMOTPEHO HACTOSIIIUM aIMUHUCTPATUBHBIM PETIaMEHTOM, a TAaKXKe B UHBIX (popmax;

2)  OTKa3bIBacT B YJOBJICTBOPCHUU KAJIOOBI.

5.7. He moznnee aHs, CIASAYIONMIETO 3a JIHEM MPHUHATHUS PEIICHUS, YKAa3aHHOTO B
OyHKTE 5.6. HACTOSIIET0 aIMUHHCTPATHBHOIO PErVIAMEHTA, 3asBUTEII0 B NMHUCbMEHHOMN
dbopme U 1o HKEJIAHUIO 3asIBUTENS B DJIEKTPOHHOU (popMe HAMpaBIIsI€TCS MOTUBUPOBAHHBIN
OTBET O PE3yJIbTaTaX PACCMOTPEHUS KAIOOBI.

5.8. B cimyuae ycTaHOBIEHUS B XO/I€ WM 10 Pe3yJbTaTaM PaCCMOTPEHHUS >KaJlOObI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO MPAaBOHAPYIICHHUS WM [PECTYIUICHHUS,
JIOJHDKHOCTHOE — JIMIIO, HAJIEJICHHOE IMOJIHOMOYHUSIMH [0 PAcCMOTPEHHIO  KaloO,
HE3aMeJINTEIbHO HAMPABIISIET UMEIOIIHUECS MaTepUalbl B OPraHbl IPOKYpaTyphl.

5.9. Ilucemennas xano0a, cofeprkalias BOIMPOCHI, pelieHne KOTOPHIX HE BXOIUT B
KOMIIETEHIIMIO OpraHa MECTHOTO CaMOYIpPAaBJICHUs, HANPABISIETCS B TEUEHHE CEMU JTHEU
CO JHS €€ PErucrpalud, B COOTBETCTBYIOIIMKA OpraH WIH COOTBETCTBYIOILIEMY
JNOJDKHOCTHOMY JIAILY, B KOMIIETEHLIHIO KOTOPBIX BXOJIWUT PEIICHHE ITOCTABJICHHBIX B
’*Kajobe BONPOCOB, C OJHOBPEMEHHBIM IHCHbMEHHBIM YBEJAOMJICHHEM 3asBUTEII,
HAIPaBUBILIETO Kajlo0y, O Mepeaapecaiy KajloObl, 32 UCKIIOUEHUEM CITy4asi, €CIH TEKCT
MUCBMEHHOM KaJI0ObI HE MO/JIAeTCs MPOYTEHHUIO.

5.10. Ilopsimok paccMOTpeHHUsl >KajloObl 3asBUTENS, OCHOBaHMWS JJs OTKa3za B
PaccMOTPEHUH KaJIOObI:

B CJIy4ae €Cii B ’ajo0e He yKa3aHbl (haMuiIusl 3asBUTENI, HAIIPABUBIIETO Kao0y,
U MOYTOBBIM aJIpec, O KOTOPOMY JOJDKEH ObITh HAMPAaBIEH OTBET, OTBET HA KOOy HE
naercsi. Ecnm B ykazaHHOW jkKajoOe coaepaTcs CBEACHUS O IOJArOTaBIMBAEMOM,
COBEpILIAEMOM WJIM COBEPIIEHHOM IMPOTUBONPABHOM JESHUM, a TaKXe O JUUE, €ro
MOATrOTaBIMBAIOIIEM, COBEPIIAIONIEM WJIM  COBEPUIMBLIEM, JKajlo0a  MOJJIEKHUT
HaIPaBJIEHUIO B TOCYJapPCTBEHHBIN OpPraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH;

XKaso0y, B KOTOPOH COJIEpKaTCsl HELIEH3YPHbIE TMOO OCKOPOUTENbHbBIE BHIPAKEHUS,
YTPO3bI )KM3HU, 3J0POBBI0 U UMYILIECTBY JOJDKHOCTHOIO JIMLA, @ TAKKE WICHOB €r0 CEMbH,
JOJHDKHOCTHOE JIMLIO BIPAaBE OCTAaBUTh O€3 OTBETa IO CYIIECTBY IOCTABJICHHBIX B HeEM
BOIPOCOB M COOOIIWTHh TMHCBMEHHO 3asBUTENIO, HaIpaBUBLIEMY XKajnoly, O
HEJOIMYCTUMOCTH 3JI0YNIOTPEOICHUS TPABOM;

€CJIM TEKCT kaJIoObl He MOJIaeTCsl MPOYTEHUIO, OTBET HA Kallo0y He J1aeTcsi, 0 4YeM
MUCBMEHHO COOOIIAETCsl 3asBUTENIO, €€ HallpaBUBLIEMY, €CIIM €r0 (paMIIKs U TOYTOBBIN
aZpec MOANATCS NPOUYTEHUIO;

€CIM B XajnoOe 3asBUTENSl COJEPXKUTCS BOINPOC, HA KOTOPBIM €My MHOTOKPAaTHO
JaBaJIMCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHee HAIPaBJIsiEMbIMU )KaJI00aMH,
U MPU 3TOM B kajno0e He MPUBOJATCS HOBBIE JOBObI WIIM OOCTOSITENBCTBA, JOJKHOCTHOE
JUIO BIpPaBE MPUHUMATH pPEUICHHUE O OE30CHOBATEIBHOCTH OYEPEIHOrO OOpallleHUs U
MpPEKPaAlICHUN TEPENUCKU C 3asBUTEJIEM IO JAaHHOMY BONPOCY MPU YCIOBHUH, YTO
yKazaHHas ’ajno0a 1 paHee HaIpaBisieMble 5Kao0bl HANIPABISUIUCH B OJIUH M TOT K€ OpraH
WIM OJHOMY M TOMY K€ JOJDKHOCTHOMY Jiniy. O JaHHOM pELIEHUM YBEIOMIISETCS
MMMCbMEHHO 3asiBUTEIh, HAPABUBIIINN KajI00y;

B Cllydyae €clii OTBET IO CYIIECTBY MOCTABJICHHOTO B ajoOe BOMpPOCa HE MOXKET
ObITh JaH Oe3 pasriiallleHus] CBEICHHUM, COCTABIAIOIIMX TOCYJAapCTBEHHYIO WM HHYIO

19



oxpaHsieMylo (emeparbHBIM 3aKOHOM TaliHy, 3asBUTENIO, HAIMpPaBUBIIEMY KaJIo0y,
MUCBMEHHO COOOIIAETCS] O HEBO3MOXHOCTH JIaTh OTBET MO CYIIECTBY IMOCTaBJIECHHOTO B
HEl BOMpOca B CBSI3U C HEJOMYCTUMOCTBIO pa3rilallieHus YKa3aHHBIX CBEJICHUN;

B CIIy4yae €Clii MPUYHMHBI, IO KOTOPHIM OTBET MO CYIIECTBY IMOCTABIECHHBIX B )KaJlo0e
BOIIPOCOB HE MOT OBITh JIaH, B MOCJIEIYIONIEM ObUIM YCTPAHEHBI, 3asIBUTENb BIIPABE BHOBb
HaIPaBUTh KaNooy.

5.11. 3asButenu Bmpare 00KaloBaTh AeUCTBUA (O€3/1EUCTBHE) NOTKHOCTHBIX JIUII,
MPUHUMAIOIINX yYacTUE B MPEAOCTABICHUN MYHUITUIIATLHOW YCIIYTH, a TaAKXKE PEIICHUS,
MpUHUMAEMbIE TAKUMHU JIMIIAMH B XOJI¢ TPEIOCTaBICHUS MYHHUIIUTAIHHOW YCIYTH, B
CyeOHOM MOpSJIKE.

5.12. 3asButenu BIpaBe OOPAaTUTHCSA C 3asBIEHHEM OO0 OCIAPWBAHWUU PELICHUS,
nencTBuil (0e31eUCTBHS) JODKHOCTHBIX JIUIl, MPUHUMAOIINX YYaCTHE B MPEAOCTABICHUN
MYHHUITUTIATBHOW YCIIYTH, B CyJl TI0 MECTY €r0 YKHUTEIhCTBA WA 1O MECTY HaXOXKICHHUS
opraHa MECTHOTO CaMOYIpPaBIICHUS, JOJDKHOCTHOTO JIMIIA, pelIeHue, JAeHCcTBUE
(6e3neiicTBUE) KOTOPOTO OCIIAPUBACTCS.

5.13. [ns oOpaiteHust B Cy/1 C )Kalo00M yCTaHABIMBAIOTCS CIEAYIOIINE CPOKU:

TPH MecsIa CO JIHs, KOT/1a FPAKIAHUHY CTaJI0 U3BECTHO O HAPYIICHHUH €T0 MpaBa;

OJIMH MECSI[ CO JIHSA TOJIYYCHHS TPaKIAHWHOM IMHCHbMEHHOTO YBEJOMIICHHUSI 00
OTKa3€ OpraHa, OKa3bIBAIOIIETO YCIIYTY, BBHIIIECTOAIIETO OpraHa, JIOJDKHOCTHOTO JIMIa B
yJIOBJIETBOPEHUM >KAJIOOBI WMJIM CO JHS HMCTEYCHHS MECSYHOTO CpoKa Ioclie MoAaydu
KaIOOBI, €CIM TPAKTAaHMHOM HE OBLI TIOJyYCH Ha Hee MMChMECHHBIN OTBET.

[IponyiieHHBIN MO yBaXUTEIbHONW MPUYMHE CPOK IMOJAa4yd KAJIOObI MOXKET OBITh
BOCCTaHOBJIEH CYOM.

5.14. TloacynHOCTh Jena MO COOTBETCTBYIOIIECH kKajno0e IOpUIUYECKUX JIUIl, a
TaKkKe CpPOKU OOpalieHuss ¢ >KajJlo00il B Cyl, ONPEACNSIIOTCS B COOTBETCTBUU C
MPOLECCYyATbHBIM 3aKOHOAATENLCTBOM Pocculickoit denepanumu.

ITpunoxenne Nel

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

MIPEIOCTABIIEHUS] MyHULIUIIAJIbHON yCIyTH
«[IpenocraBinenue nHbopmaru 00 00bEKTaX HEIBHKUMOTO
MMYIIECTBA, HAXOAAIINXCS B MyHULIMTTAIbHON
COOCTBEHHOCTH U MpeJHa3HAUYECHHBIX I Caud B apeHIy»

OBPA3EL
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I'maBe AagmuHMCTpanuu SpKOBCKOro ceIbCOBETA
HoBocubupckoro paitona HoBocubupckoit o6mactu

oT

(momuoe HaumeHoBanue wiu OUO 3asBuTens)

anpec
( MecTa perucTpanuy win GaKTHUIECKOTO MPOKUBAHUS C
MHJIEKCOM HJIM MeCTa

HaxOXJICHUA B ClIy4dac, €CJIIU 3asdBUTCIICM SBJISICTCA
IOPUINYCCKOC JIUIO

WM WHIUBUAYAJIbHBIN NPEAIPUHUMATEND)

JOKYMEHT, YAOCTOBEPSAIOIINNA TUUYHOCTh (HAUMEHOBAHNE
JOKYMEHTa, CepHsl, HOMEp, AaTa U BbIIaBLUIMIA OpraH):

(st GU3NYECKUX JIHIT)

VHH
(JUTsL FOPUANYECKUX JIUL] UM WHAUBUYaIbHbBIX
MpeaNpuHUMAaTENEeH )
OI'PH (OI'PHUIT)
(JUTsL FOPUANYECKUX JIUL] UM WHAWBUYaIbHbIX
MpeapuHUMAaTENEH )
TenedoH: , axc: ,

BJIEKTPOHHBIN aJIpec:

3AABJIIEHUE
0 MPeI0CTaBICHUHN HHPOPMAIHH 00 00BEKTaX HEABMKUMOTO UMYIIIECTBA, HAXOSAIINXCS B
MYHHIIMTIATLHONW COOCTBEHHOCTHU U MPEHA3HAYCHHBIX IS Ca4d B apeHIY

HpOH_Iy npeaoCTaBUTh I/IH(I)OpMaI_[I/IIO 00 oOBeKkTax HCABUXXUMOTO MMYIIECTBA, HAXOJAIIUXCA B
MYHHHHHaHBHOﬁ COOCTBEHHOCTH U OpeAHa3HAYCHHBIX IJId CAa4Yu B apCHAOY.

[Ipomry yBeIOMUTH O IIOJYYEHHHM 3alpoca Ha OKa3aHWe YCIYI'M, O pe3yibTaTe OKa3aHUs
MYHULUITAJIBHON YCIyTH
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] mo Tenedony,
[} cooO1IeHreM Ha AIIEKTPOHHYIO TIOYTY,
(] IOYTOBBIM OTIIPABJIICHUEM.

[IpunsToe pelieHre o NpeoCTaBICHUH (HEMPEIOCTaBICHIUN) MYHULIMTTAIIbHON YCIIYTH MPOIILY

[J BbIaTh B OpraHe, OKa3bIBAIOLEM MYHHUIMNAIbHYIO yciayry, B TedeHue 30 pabGouux 1HEH ¢
MOMEHTa YBEJAOMJICHHUS O PE3YJIbTATEe OKa3aHUsI MyHUIIUMIIAIBLHON YCIyTH,

(] HAPaBUTh MOYTOBBIM OTIIPABICHUEM.

(monmuce) (pamumms, ums1, oTYECTBO (TIOCTIETHEE —
IIPYU HAJIMYUHN)
JMIIa, TOANKCABIIETO 3asBICHHE)
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[Tpunoxenue No2

K aIMUHUCTPAaTHBHOMY PETJIAMEHTY

IpeI0CTaBICHUS MyHHIIUTIAIBHON YCITyTH
«[IpenocraBienue naPoOpMauu 06 00BEKTaX HEABUKUMOTO
MMYILECTBA, HAXOIAIINXCS B MyHUIMIIAIBHON
COOCTBEHHOCTH M MpeIHA3HAYCHHBIX IS CIaYM B apeHIY»

BJIOK-CXEMA

IIPEAOCTABICHNS MYHULIMITAIIBHON YCIIYTH

HpI/IeM AOKYMCHTOB

v

PaccmoTpenue
JIOKYMEHTOB

[TpunsiTHe peneHus

l

Bernaua pesynbprara
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[Tpunoxenue No3

K aIMUHUCTPAaTHBHOMY PETJIAMEHTY

IPeO0CTaBICHUS] MyHULIMIAIILHON YCIIyTH
«[IpenocraBienue nHGOpMau 06 00BEKTaX HEJABUKUMOTO
MMYIIECTBA, HAXOSAIMUXCSA B MyHULIMIIATbHOM
COOCTBEHHOCTH M MpeIHa3HAUYCHHBIX JUIS CAa4YH B apEHIY»

OBPA3EL

yBeI[OMJ'IeHI/Ie 00 oTKaze B MpEaAOCTaBICHUN MYHHHHHaHbHOﬁ YCIyru

Komy
(bamumust, UMsI, OTYECTBO WJIM HAMMEHOBAHHE)

Kyna

(ampec

3adABUTCIIA COTTIACHO 38.§IBJ'I€HI/IIO)

IIPUHATO pelieHre 00 0TKaze B
(HauMeHOBaHHUEe OpraHa, OKa3bIBAIOIIET0 MYHUIUIIATIBHYIO YCIYTY)

MIPEAOCTABICHUA MYHULIAIIAJIBHON yCIyTH

(HanMeHOBaHUE MyHULIUTIAIILHOW YCITYTH)

o CJICAYIOIIHUM OCHOBAHUSAM!

(OCHOBaHI/ISI IJIg OTKa3a B IMIPEAOCTABJICHUN MYHHHHHaHBHOﬁ yciayr I/I)

JlaHHOE pelieHre MOXKET OBITh 00’KaJTOBaHO IMYTEM IMOJAadd KAJIOOBI B OPSIKE, YCTAHOBICHHOM
paznenom V aIMHHHCTPATHBHOTO pETJaMEHTa TMPEJOCTABJICHHS BBIINICHA3BAaHHOW MYHHIIUTIATHHON
ycIyru U (Wn) 3asBlieHus: B penepanbHbli cya OO0IIeld IOPUCANKIMU TI0 MECTy CBOETro YKUTENbCTBA
WJTU TI0 MECTY HaXOXICHUS

(HanMEeHOBaHUE OpraHa, OKa3bIBAIOIIET0 MYHUIUIIATIBHYIO YCIYTY)

(1OJKHOCTB JIMILIA, (moamuce) (pacmm@poBKa MOANUCH)
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oAU CaBIICTO yBGI[OMJIeHI/Ie)

M.IL
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