AJIMUHHACTPALIMS
APKOBCKOI'O CEJIbCOBETA
HOBOCHMBHUPCKOI'O PAOHA HOBOCUBUPCKOI OBJIACTH

NHNOCTAHOBJEHME

30.11.2012 roxa c. SIpkoBo Ne 215

00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PerjiaMeHTa
NpeaoCTABIEHU MYHUIMIIAJIBHON eIy «3aKiIYeHne 10roBopa conuaaibHOro
HaliMa ¢ rpakIaHaMH, MPOKNBAKIIUMHA B MyYHUIMIIAILHOM
JKMJIMIITHOM (pOH/Ie CONMATBHOIO UCIOJIb30BAHUS HA OCHOBAHMHU Op/Aepa»

B 1nensx moBbIIEHUS] TOCTYITHOCTA M KayecTBa MPEJOCTaBICHUS] MyHUIIMIAIbHON
yCIyTu «3aKJII0YeHHEe JI0rOBOpPA COLMATIBHOTO HailMa ¢ rpa)kaaHaMu, MpOKUBAIOIIMMU B
MYHULIMIATBHOM OSKWIMIIHOM (POHJI€ COLMAIbHOTO WCMOJb30BAHUSI HAa OCHOBAHUU
opJliepa», B COOTBETCTBUU C MOCTAHOBJICHUEM aJIMUHUCTpaIMu SIPKOBCKOTO CEJIbCOBETA
HoBocubupckoro paitona HoBocuGupckoit obnactu ot 26.09.2011 roma Ne 142 «O
[Topsinke pa3paOOTKU M YTBEPKICHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEI0CTABICHUS
MYHULIMOAIBHBIX YCIYT, TPOBEJACHUSA OHKCIEPTU3bl ATIMUHHCTPATUBHBIX PETrIAMEHTOB
MPENOCTABICHNUS MYHUIUNAIBHBIX YCIYT Ha  TEPPUTOPUU SIPKOBCKOTO CEJIbCOBETA
HoBocubupckoro pariona HoBocubupckoit o6mactm

[TOCTAHOBJIAIO:

1. YTBEepaUTH aIMUHUCTPATUBHBII periaMeHT peAO0CTaBICHUS
MYHULIMOAIBHON YCIyTH «3aKII0YEHUE JOTOBOpa COLMAIBLHOTO HaiiMa C rpaxJaaHaMu,
MIPOKMUBAIOIIMMHU B MYHUIIUIIAIEHOM JKAJUITHOM (DOHJE COIMAIbHOTO MCIIOJIb30BaHUS HA
OCHOBaHUHU opAepa» (MPUTIOKEHUE).

2. CrenuanucTy, OTBETCTBEHHOMY 3a MPEA0CTaBICHUE MYHUITUTIATLHON YCIIYyTH,
pPa3MEeCTUTh AJMUHUCTPATUBHBIN PErIAMEHT MPEIOCTABICHUS MYHUIIMTAILHON YCIyTH
«3aKI0ueHUE JOTOBOpa COLMAJIBHOTO HaliMa C TrpaxiaHaMd, NPOKHUBAIOINIMMHU B
MYHULIMNATBHOM O KWIMIIHOM (POHJI€ COLMAIbHOTO MCHOJb30BAHUS HA OCHOBAHUU
opliepa» Ha opUIIHAIBHOM caiiTe SIpKOBCKOTO CEIbCOBETA U B MECTaX MpHUeMa IPak/iaH.

3. Crenuanucty, OTBETCTBEHHOMY 3a MPEA0CTaBICHUE MYHUITUTIATLHON YCIIyTH,
obOecreunTh OMyOJMKOBAHME HACTOAIIETO IMOCTAHOBJIEHUST B razere HoBocuOupckoro
pationa «IIpuobckast mpaBaay.

4, OTBETCTBEHHOCTH 32 UCHIOJHEHHE HACTOSIIET0 MOCTAHOBJIEHUS BO3JIOKUTH Ha
3aMECTHUTENS TJIaBbl aJIMUHHUCTpaAIMu SIpKOBCKOTO cenbcoBeTa HoBocuOupckoro paiiona
HoBocubupckoii o6macTwu.

I'maBa SIpkoBcKoro cenbcoBeTa
HoBocubupckoro paiiona HoBocubOupckoit odiactu C.A. I'opennkoB

Ucn.: H.H. Kosnosa
Komnr. Ten.: 2-934807



YTBEPXIEH

MOCTAaHOBJICHUEM aJMUHHUCTPAIIH
SIpKOBCKOTO cenbcoBeTa
HoBocubupckoro paiiona

HoBocubupckoii odnactu
ot 30.11.2012 1. Ne 215

AJIMUHUCTPATUBHBIH PerjiaMeHT MO NPea0CTABIEHUI0
MYHUIUNAIbHON YCIYyTd «3aK/0ueHue J0roBopa colUAJLHOr0 Haiima ¢
rpaxaaHaMu, NPOKUBAIOIIMMHA B MYHUIUNIAJIbHOM KHUJIMIIHOM (oH/Ie COUATIBLHOTO
HCIO0JIb30BAHUS HA OCHOBAHUHM OpJepa»

. O0uIue monoKeHus

1.1. TlpeameToMm peryaupoBaHHUs HACTOSINIETO0 aJIMHUHUCTPATUBHOTIO pErjlaMeHTa
ABJISIFOTCSL  CPOKM M IOCIENOBAaTEIbHOCTh  aJIMUHHCTPATUBHBIX MPOLEAYp MpHU
MPENOCTABICHUA MYHUIIMIAIBHON YCIYIH IO NPEIOCTABICHUIO KUJIbIX MOMEIICHHUI MO
JIOTOBOPaM COIMATIBLHOTO HaiiMa (l1ajee - MyHHUIIUIaIbHas yCyra).

1.2. TlonmywarensMu MYyHUIMIIAIBLHON YCIYTH SBJSIOTCS rpaxkiaane Poccuiickoi
denepanuu, B OTHOIIEHUU KOTOPBIX MPHUHATO PEIICHUE O MPEIOCTABICHHH UM >KHIJIOTO
MTOMENIEHUS 10 JOTOBOPY COLMAIIBHOIO HalilMa, U UX MPEICTABUTENH (J1ajiee - 3asBUTEb).

1.3. Tlopsimox wH(DOPMHUpPOBAaHMS O TMPaBWIAX IMPEAOCTABICHUS MYHHITUIATHHOU
YCIIyTH:

1.3.1. Anpec agmunHCcTpanuu SpkoBckoro cenbcoBeTa HoBocubupckoro paiiona
HoBocubupckoit o6acTu:

630522, Hoocubupckas oOnacts, HoBocuOupckuii paiion, c. Spkoso,
yn. Ilonropoyuckoro, 14

Ten./pakc (383) 293-48-05 — npuemHas

OdunuaneHplii  calT B HHGOPMAINMOHHO-TEICKOMMYHHUKAITMOHHOW  CETH
«HuTepuer»: www.jarkovo.ru.

KoHTakTHBIA TeNepOH chenuanucTa aJIMHUHUCTpAUUA SIPKOBCKOTO CeIbCcoBETa
HoBocubupckoro paiiona HoBocubupckoit  oOmactu  (mamee - CICIUANHKCT),
oOecrieunBaroNIero npeaoctasieHue ycayru: (383)293-48-05

Anpec Anmunuctpauun HoBocubupckoro paitona HoBocubupckoi odmactu:

r. HoBocubupck, 630007, Ceepaiona, 14

ten. (383) 223—03—08— npuemHast

daxc (383) 223-18—07

OdunuanbHplii  calT B MHPOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOW  CETH
«HTEepHEeT: nsr.nso.ru

1.3.2. Uudopmaruss o mMecte HaxoxaeHus (aapece), KOHTAKTHBIX TenedoHax
(TenedoHax mss CrpaBOK, KOHCYJbTAIM), apece AJIEKTPOHHON MOYThl AIMUHUCTPAIIUU
HoBocubupckoro paitona HoBocmOupckoi 001acTd pa3MemmarTcs Ha O(HIIHATILHOM
caiite Anmunuctparuu HoBocubupckoro paitona HoBocuOupckoit obmactu B
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «WHTepHeT», a Takke B (demepaibHON
rocyJapCcTBeHHOM WH(POPMAIMOHHOW cucTeMe EIWHBII TopTan rocylapCTBEHHBIX U



MYHUIAMAIBHBIX yCIyT (byHKIui) (Www.gosuslugi.ru), (nanee - Equnbiii moptain) uiu Ha
PErMOHAIILHOM noprasne roCy/1apCTBEHHbIX u MYHUIIUTIATbHBIX yCIIyT
(www.54.gosuslugi.ru) (maynee - pernoHaIBHBINA TOPTAT).

1.3.3. Anmunuctpauus  SIpkoBckoro cenbcoBeta HoBocubupckoro — paifona
HoBocuOupckoil 001acTu OCYIIECTBISET MPUEM JIOKYMEHTOB, yKa3aHHbIX B 1. 2.5.1
HACTOSIIETO AaIMUHUCTPATUBHOTO PErVIAMEHTAa, M KOHCYJIBTAIMIO TPaXIaH O TIOPSIKE
MIPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH B COOTBETCTBUH CO CIICAYIOMINUM IPadUKOM:

noHeenbHUK — nsaTHUIA: ¢ 9-00 1o 13-00 ¢ 14-00 mo 16-00;

nepepsiB Ha 06ea: 13.00 — 14.00 gacos;

AJMUHHCTpanus HoBocubupckoro paiioHa HoBocubupckoi obnactu
OCYIIECTBJISICT KOHCYJIBTAIIMIO TPAXKIAH O MOPSIKE MPENOCTaBICHUS MYHHUIIMNAIbHOU

YCIIYTH B COOTBETCTBUHU CO CIICTYIOITUM TpadUKOM:
nmouenenpauk  9.00 - 11.00, 11.20- 12.30, 13.30 - 16.00;

BTOPHUK 9.00-11.00, 11.20- 12.30, 13.30 - 16.00;
cpena 9.00-11.00, 11.20- 12.30, 13.30 - 16.00;
YeTBEpr 9.00-11.00, 11.20- 12.30, 13.30 - 16.00;
[IATHALA 9.00-11.00, 11.20- 12.30, 13.30 - 15.00.

1.3.4. Anpeca opuIMATBHBIX CAMTOB B HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetn «/IHTEpHET» OPraHOB M YUPEKIECHHUM, YUaCTBYIOIIMX B OKA3aHUH MYHHULMNAIbHON
YCIYyrM B KauyeCTBE HCTOYHUKOB IOJIYYEHHUS JOKYMEHTOB, HEOOXOJAMMBIX IS
MPEAOCTABICHUS  MYHUIMOAIBHOW  yCIYI'M, WM HCTOYHUKOB  MPEIOCTaBICHUS
uH($OpMaLIUU AJI IPOBEPKU CBEACHUMN, IPEJOCTABISAEMBIX 3aIBUTEIISIMU:

-y4acTHe OPraHOB U YUPEXKACHUN B OKAa3aHWU MYHULUIAIbHON YCIYT'M B KaueCTBE
HUCTOYHUKOB  TOJyYEHUS  JOKYMEHTOB,  HEOOXOAMMBIX  JUII  HPEJOCTaBICHUS
MYHUIIUTIATBHOW YCIYTH, WJIM UCTOYHUKOB MPENOCTaBIEeHUs UH(DOPMAIIUU JIJIsT TTPOBEPKH
CBEICHMI, IPEIOCTABIAEMBIX 3aIBUTEISIMU, HE TPEOyeTCH.

WNudopmanus no BompocaM NpeoCTaBICHUS YCIYTH, a Takke WH(OOPMUPOBAHHE O
CTaJMH, PE3yJbTaTaX PaCCMOTPEHUS JOKYMEHTOB, MMPEJOCTABIISIETCS:

- o Ttenedponam Anmunuctpanuu HoBocubupckoro paitona HoBocubupckoit
obnmactTd W aAMUHHUCTpauuu SIpkoBckoro cenbcoBera HoBocuOupckoro paiioHa
HoBocubupckoii o0nactu;

-1I0 TMCbMEHHBIM o0parnieHus M B aapec AqMuaucTparuu HoBocubupckoro paitona
HoBocubupckoii obnactu u aaMuHHCTpauuu SpkoBckoro cenbcoBera HoBocrOMpckoro
paiiona HoBocubupckoii o0nactu;

- TpU JUYHOM oOpameHud B AnMmuHHCTpanuio HoBocubupckoro paitona
HoBocubupckoit obmactu u agMuHUACTpaIuu SIpKOBCKOTO cenbcoBeTa HoBocuOupckoro
pationa HoBocubupckoit o6nactu;

- 10 JIEKTPOHHOW MOYTE;

- Ha o(QuUUUATbHOM caiiTe B HHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«atepuer» Anmunuctpanuu HoBocubupckoro paiioHa HoBocubOupckoit oOnactu u
agMuHHACTpanuu  SIpkoBckoro cenbcoBeTa HoBocuOupckoro paitona HoBocuOupckoit
o0nacTu;

- Ha WHQPOPMALMOHHBIX cTeHaax AjamuHucTpauun HoBocubupckoro paiiona
HoBocubupckoii obnactu u anMuHHCTpanuu SpkoBckoro ceiabcoBeta HoBocuOupckoro
paiiona HoBocubupckoii o6acTu;



- ©Ha EauHoM nmoprase rocyJapCTBEHHBIX M MYHHUIMOAIbHBIX  YCIYT
(www.gosuslugi.ru) 100 peruoHaJbHOM MOpTajie TOCYAAPCTBEHHBIX U MYHMITUTIATbHBIX
yeiyr (Www.54.gosuslugi.ru) B cepBuce «JInuHbiil KaOWMHET) 3asiBUTEIIS.

1.3.5. Undopmanus, pazMeriaemas Ha OopUIHAIBHBIX cailTaXx B MH(OpPMAIIMOHHO-
TEJIEeKOMMYHUKaMOHHON ceTn «WHTepHeT» ammuuucTpanuu HoBocuOupckoro paiioHa
HoBocubupckoii obractu u aaMuHuCTpanuu SIpkoBckoro cenbcoBera HoBocubupckoro
patiora HoBocuOupckoit obmacti B HMHPOPMAIMOHHO-TEICKOMMYHUKAIITMOHHONW CETH
«HTepHET», HA TMOpPTAJ€ TOCYJAPCTBEHHBIX W  MYHHUIUNAIBHBIX yCIyT H|
MH(OPMAITMOHHBIX CTEH1aX, OOHOBJISIETCS IO MEpPE €€ U3MEHEHHSI.

1.3.6. Jlns obecnieuenus yao0CTBa M TOCTYITHOCTH MH(OpMaIMK, pa3MeniaeMoi Ha
nH(GOPMAIIMOHHBIX cTeHAax AamuHuctpauuun HoBocubupckoro paitona HoBocuOupckoi
obmacTd W aaMUHHUCTpanuu SIpkoBckoro cenbcoBera HoBocuOupckoro paiioHa
HoBocubupckoit 001acTi, CTEHAbI pacloiaraloTcsi Ha YpOBHE IJ1a3 CTOSIIErO YeoBEeKa,
IpU U3rOTOBJICHUH UH(MOPMALMOHHBIX MaTEPUANIOB JUIsl CTEHAOB HCHOJIb3yeTcs IMpUudT
Times New Roman pazmepom He meHee 14.

1.3.7. Undopmanusi 0 mOpsAAKE MPEAOCTABICHHS YCIYTH MPEAOCTaBISIETCS TpU
NUCPMEHHOM, YCTHOM oOpamieHuu. [Ipu mucbmMeHHOM oOpamieHuyd B AJIMHHHUCTPAIHIO
HoBocubupckoro paitona HoBocuOupckoil 00s1acT, MMCbMEHHBIA OTBET MOJMKUCHIBACTCS
I'maBoit HoBocubupckoro paitona HoBocubupckoit 06iacTu uiv 3amectuTeneM [ aBbl
Anmvunuctpanun Hoocubupckoro paiiona HoBocubupckoit o6nactu.

[Ipy nucbMeHHOM OOpalleHuHn B AJIMHUHHUCTpPALUIO SIPKOBCKOTO  CEJIbCOBETA
HoBocubupckoro paitona HoBocubupckoii 0061acTH, MUCbMEHHBIA OTBET MOANNCHIBAETCS
['maBoii  anmuHMcTpanuu  SIpkoBckoro  cenbcoBeTa  HoBocuOupckoro — paiioHa
HoBocubupckoit  obmactu  (mamee —  TJiaBa) WM 3aMecTUTeleM [ J1aBel
agMuHHACTpanuu SIpkoBckoro cenbcoBeta HoBocuOupckoro paiiona Hoocubupckoi
00JacTu (J1ajee — 3aMEeCTUTENbD).

[TucbMEeHHBIN OTBET COMACPXKUT (pamMminio U HoMep Tesneona ucnoaHuTens. OTBer
Ha oOpauleHue, MOCTYNUBIIEE B OPraH, OKa3bIBAIOUIMI ycayry B (opMme 3IeKTpOHHOTO
JOKYMEHTa, MOXXET HalpaBisAThCAd B (POpME DBIEKTPOHHOrO JOKYMEHTa IO aJpecy
DIIGKTPOHHOW TMOYTHI, YKa3aHHOMY B OOpalleHWH, WIA B MHUChMEHHOW Qopme IIo
MOYTOBOMY aJIpECy, YKa3aHHOMY B OOpaIllE€HUH.

[Ipu yctHOM oOpaieHuu (IUYHO WM TeleoHy) colepxkaHue oOpalleHus
3aHOCUTCA B KapTOUKY JIMYHOIO MpHEeMa IpakJaHWHA. B ciiydae eciau H3I0XKEHHbIE B
yCTHOM oOpanieHu (HakThl U OOCTOSATENbCTBA SIBJISIOTCS OYEBUIAHBIMU U HE TPEOYyIOT
JIOTIOJTHUTEJILHON MPOBEPKHU, OTBET HA OOpAIIICHUE C COTJIACHS 3asIBUTENSI MOKET OBITH J1aH
YCTHO B XOJI€ JTUYHOTO MPHUEMa, O YeM JEJIaeTCs 3aluCh B KAPTOUYKE JIMYHOTO TpHUeMa
rpakKJaHUHA.

[lucemenHoe oOpaimieHue, ycTHOE oOOpaleHue, TpeOyrolee TOMOJHUTEIHLHOM
NpOBEpPKU, TMOCTynuBiIee B aapec AnmuHuctpaunu HoBocubupckoro paiioHa
HoBocubupckoii o6mactu wiv agMuHucTparuu SIpkoBckoro cenbcoBeTa HoBocuOupckoro
pariona HoBocuOupckoit o6iactu, paccmarpuBaercs B TedeHue 30 (Tpuamnatu) aHed co
JIHSl perucTpaluy oOpalieHus.

B HUCKITIOUMTENBHBIX Cy4asiX, a TaKKe B CIIydae HalpaBJICHUs 3allpOCOB (B TOM
yucjae B QJIGKTPOHHOM Qopme) Ha TmojdydeHwe uHGOpMaluh, HEOOXOIUMOU IS
paccMOTpeHHsT OOpalleHus, JTOKYMEHTOB W MAaTepuajoB B JPYTUX TOCYAapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYMpaBICHUS W Yy WHBIX JOJKHOCTHBIX JIUI], 34



UCKJIFOUEHHUEM CYJIOB, OPTaHOB JIO3HAHUS M OPraHOB MPEABAPUTENILHOIO CIIECJCTBUSA, I1aBa
WIM €ro 3aMecTuTenb, a Takke [nmaBa Aamunuctpaunu HoBocuOGupckoro paiioHa
HoBocubupckoii obnactu wnm 3amecturens [maBer Aamunuctpannu HoBocuOupckoro
paitona HoBocubupckoit obinactu BmpaBe MPOMJIUTH CPOK PACCMOTPEHHUS OOpaIleHUS HE
6onee yem Ha 30 (Tpmamath) gHEH, YBEAOMHB Tpa)KIaHWHA O TMPOIJICHHUU CpOKa
PacCMOTPEHUS 00paIeHUS.

1.3.8. [Ipy KOHCYNbTUPOBAaHHHM MO TeIEPOHY COTPYAHUKH AJIMUHUCTPALUU
HoBocubupckoro paitona HoBocuOupckoit o0macTd WM aaMUHUCTpAIU S PpKOBCKOTO
cenbcoBeTa HoBocuOupckoro paiiona HoBocuOupckoit 001acTH B COOTBETCTBUU C
NOCTYIMBIIIMM  3allpOCOM  MPEAOCTaBIAIOT B  BEXIMUBOM  (KOpPpEKTHOM)  Qopme
HE0O0XO0IUMYI0 HHPOPMALIUIO B paMKaX MOCTYIUBIIETO BOIIPOCa.

OtBer Ha TenedOHHBIM 3BOHOK TaKkXkKe JOJKEH COJEpKaTh HWHGOPMAIMIO O
dbaMuIMM, WMEHH, OTYECTBE M JOHKHOCTU COTPYAHUKA, TPUHSABIIETO Teie(OHHBIN
3BOHOK.

1.3.9. Ilpn HEOOXOAMMOCTH MPOBEPKU MPEICTABICHHON 3asBUTENEM HHGOpMAIUu
COTPYIHUK Ha3HA4aeT APYroe ymoOHOe ISl 3asiBUTENS BpeMsl Ui KOHCYJbTAIUH, C
YUETOM TOXKEIaHUH 3asBUTEIISL.

Ecnmu nans moarotoBku oTBeTa TpeOyeTcs OMOJIHHUTENbHAs HWHQOpMAIus OT
3asgBUTENSA, COTPYJHUK TpEAJiaracT 3asBUTENI0 HANpaBUTh B AJMHHHUCTPAIHIO
HoBocubupckoro paiiona HoBocubupckoi 00JacTH WM aIMUHHUCTPAIUIO SIPKOBCKOTO
cenbcoBeTa HoBocuOupckoi 00acTH TNHUChbMEHHOE OOpallleHHe, OTBET Ha KOTOpOe
IIPEIOCTABIIAECTCS B TUCbMEHHON (opMe.

[I. Cranmapt npeocTaBieHUS MyHUITUTATBHON YCIYTH

2.1. HaummenoBanue MyHununaipbHou ycayru: «lIpemocraBieHue  KUJIBIX
MOMENIEHUI MO0 JOTOBOPaM COLMAIBLHOTO HaliMay.

2.2. MyHununanpHas yciayra MpeaoCTaBisieTcs aaMUHUCTpaIuel SpKoBCKOro
cenbcoBeta HoBocubupckoro paiiona HoBocuOupckoit oOmactu (manee — opras,
OKa3bIBAIOIIHI YCITYTY).

2.3. Onwucanue pe3ysibTaTa NpeAoCTaBICHUS] MyHUIIUIAIBHON yCIyTH:

1)  mocTraHOBICHHE aMHHUCTPALUMU O MPEIOCTABICHUU JKUJIOTO MOMEIICHUS 10
JOTOBOPY COLIMAJIBHOTO HaliMa U JIOTOBOP;

2)  yBeromuieHHe 00 OTKa3e B MPEAOCTABICHUU MYyHUIUITATBHON YCIYTH.

2.4. Cpoxk mpemocTaBieHUs MyHUIUNanbHOW ycayru - 30 (Tpuanars)
KaJICHJAPHBIX JHEH CO JHS PErucTpaluu HaajiexaumMm o0pa3oM  0(QOpMIEHHOTO
3asiBJICHUS O MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH U B MIOJTHOM 00bEME MPHUIIaraeMbIX
K HeMy JIOKYMEHTOB (10 HEOOXOJIMMOCTH), COOTBETCTBYIOIIMX TpeOOBaHUSIM
3akoHOJarenbCcTBa Poccurickon denepanuu.

Cpox BblAAQYM  JIOKYMEHTOB, SIBJISIOIIMXCA  PE3yJIbTaTOM MPEIOCTABICHUS
MYyHULIMOATBHOU yciyrH - 30 (TpuaLnaTh) KaJeHIapHbIX THEH.

B cnyuae, ecnu 3asBUTENh BBIOpal MOYTOBOE OTIPABICHHE B KauecTBE CIocoda
MOJIyYEHUS pe3yJIbTaTa OKa3aHUs yCIyTH MyHULUIIAIbHOW yCIIyTH, TO CPOK HAIPAaBIECHUS
JOKYMEHTOB, SIBJISIIOLUIMXCSA PE3yJIbTaTOM IPEIOCTABICHUS MYHUIMIAIBHON ycinyru - 2
(nBa) pabouunx mHS.



2.5. Ilo BwIOOpY 3asgBUTENS 3asBICHUE O MPEJOCTABICHUH MYHUIUIAIBLHOU
YCIYTM W TpuUjaraeéMble K HEMY JOKYMEHTHI MPEJCTaBISIOTCS OJHUM U3 CIEAYIOIMIMX
CHIOCO0OB:

- HEMOCPEJCTBEHHO B aIMUHHCTpaluio JpkoBckoro cenpcoBera HoBocubupckoro
patiora HoBocuOupckoit o61actu B OyMaxHOM BU/IC;

- HaIpaBJSIOTCA 3aKa3HbIM IOYTOBBIM OTIPABICHUEM C YBEIOMJIIEHHUEM O
BPYYEHUH, B OTOM CIlydyae HAMpaBISIOTCS KOMUU JOKYMEHTOB, BEPHOCTH KOTOPBIX
3aCBUETENILCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM IOPSIIKE; NOJIMHHUKHA JOKYMEHTOB HE
HAIPaBJISIOTCS;

- B (popMe DJIEKTPOHHOTO 3arpoca Ha OKa3aHWE MYHMIIMNAIbHOW YCIyTU WU B
CKaHMpPOBAaHHON (opMe, a TakkKe HEOOXOIUMBIM MaKeT ITOKYMEHTOB (IIEpBUYHBIC WIIU
AJIEKTPOHHBIE KOMUHM JIOKYMEHTOB, COCTaBJICHHbIE Ha OyMaXXHBIX HOCUTENSNX) B
ANEKTPOHHOM (opMme (B CKaHUPOBAHHOM (OpMe) HaIpaBISETCS C HCIOJIb30BAaHUEM
Enunoro nmoptana rocy1apcTBEHHBIX M MYHHMITUTIATBHBIX YCIyT (Www.gosuslugi.ru) nubo
PErHOHAJILHOTO noprana rOCy/IapCTBEHHBIX u MYHHIIUTIAJTBHBIX yCIIyT
(www.54.gosuslugi.ru).

2.5.1. JlokyMeHTBI, IPeI0CTaBIISIEMbIC 3asIBUTENIEM IS TTOTYICHHUS MyHHUITUTATBHOM
YCIIyTH:

- 3a4BJICHHE 00 OKa3aHUU MYHULMIIATBHOM YCIYTH, COTJIACHO MpuiioxeHuto Ne 1 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

- JIOKyMEHT, YJOCTOBEPSIONIUI JHUYHOCTh 3asBUTENS (KOMUS W OPUTHHAI IS
CIIMYCHUSA);

- KONMHMU JTIOKYMEHTOB, MOATBEP)KIAIOIIMX OTHECEHHE YJICHOB CEMbH 3asBUTENS K
TAKOBbIM (CBHUJETEIILCTBO O pPETUCTpaluu Opaka, CBUIETEIBCTBO O POXKJICHUHU,
CBUAETENBCTBO 00 YCTAHOBJIIEHMH OTIOBCTBA, CBUAECTEILCTBO 00 YCHIHOBJICHHUU
(ymouepeHun)) — B CIy4dae UX BCEJICHHUS.

B ciywae, ecniu JOKYMEHTHI MOAAET MPEICTABUTENb 3asBUTENS, JOMOJHUTEIBHO
MPEA0CTABIISIOTCS:

- JIOKyMEHT, YyJOCTOBEPSIOIINI JTUYHOCTh TMPEACTABUTENS 3asBUTENS (KOMHUS U
OpPUTHHAI JIJISl CIIMYCHHS);

- HQUIOKAIUM ~ 00pa3oM  Oo(QOpMJIEHHBIH  JOKYMEHT,  IMOJTBEP>KIAFOIINI
MOJTHOMOYHSI MIPEICTaBUTENS (KOTIHUS).

2.5.2. JlokymeHTsl 1 HHpOpMAIIH, 3alpaliiBaeMble, B TOM YHCIE B DJIEKTPOHHOM
dbopMe MO KaHalaM  MEXBEIOMCTBEHHOTO  B3aUMOJICHUCTBHS, HaXOAsIIMECS B
pacrnopsDKEeHUH OpraHoB T'OCYJapCTBEHHOM BJAacTH, OPraHOB MECTHOTO CaMOYIIPABIICHUS,
aM00 TOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYNIPABIICHUSI OpraHMU3allMii, Y4YacTBYIOIIMX B TNPEJOCTABICHUH MYHHUIMIAIBHOMI
YCIIyTH, HO KOTOPBIE 3asIBUTENIb MOKET CAMOCTOSITENIbHO MPEACTABUTD:

- OTCYTCTBYIOT.

2.5.3. 3ampemniaercst TpeOOBATh OT 3asIBUTEIS:

NPEJCTaBICHUS JOKYMEHTOB M WH(GOpMAallMd WM OCYIIECTBICHUS EHCTBUM,
MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
MPABOBBIMU  aKTaMH, PETYJUPYIOUIUMH OTHOIICHHS, BO3HUKAIOIIAE B CBI3U C
MPEIOCTaBIICHUEM MYHHUIIUTIATBHON YCIYTH;

NPEIOCTaBICHUSI JOKYMEHTOB M HMH(OpPMAIMH, KOTOPHIE B COOTBETCTBHH C
HOPMATUBHBIMU  IIpaBOBbIMU  akTtaMu Poccuiickor ®denepanuu, HOPMAaTUBHBIMU



paBOBBIMU akTaMu cyObeKkTOB Poccuiickoit denepanuu 1 MyHUIIMTAIBHBIMU [TPABOBBIMU
aKTaMHM HaXOJSATCS B PACHOPSDKEHUU TOCYIJAapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO
caMoynpaBieHus U (W) MOJABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHamM M OpraHam
MECTHOTO CaMOYTPABJICHUSI OpraHU3allii, Y4acTBYIOUIUX B MPEJAOCTABICHUU YCIIyTH, 32
HCKJIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B IMMyHKTE 2.5.1. HACTOSIIEro aAIMUHUCTPATUBHOTO
perjiaMeHra.

2.5.4. Ycnyru, KOTOpBIE SBJSIOTCS HEOOXOAMMBIMH M 00SI3aTEIBHBIMH IS
MPEOCTaBICHUS MYHUIIUNIATBLHON YCIYTH, JOKYMEHTBI, HEOOXOAUMBIC MJIs IMOTYyYCHUS
JaHHBIX YCIYT, a TaKXKe JOKYMEHTBHI, MOJy4aeMble B pe3yJbTaTe OKa3aHUsl JIaHHBIX
YCIIyT, KOTOPbIE MIPEIOCTABIISIOTCS 3aIBUTEIIEM:

-OTCYTCTBYIOT.

2.5.5. Bce T0KyMEHTBHI TOJAIOTCA Ha PYCCKOM S3bIKE, JHOO JOMKHBI HMETh
3aBEPEHHBIN B YCTAHOBJICHHOM 3aKOHOM TMOPSAKE MEPEBOJI HA PYCCKUIL SI3bIK.

2.6. OcHoBaHus JUIsi OTKa3a B TpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUS  MYHULMOAIBHOM  YyCIyrd, TPEAYCMOTPEHHbIC  JCHUCTBYIOIIUM
3aKOHOJIaTEIbCTBOM:

- 3asABJICHHE HE COOTBeTcTBYeT (opme, ykazaHHOM B Ilpunoxennn Ne 1 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

- 3asBUTENb  (MPEACTAaBUTENL  3asABUTENSI) HE  MOPEAbSIBUI  JOKYMEHT,
YIAOCTOBEPSIIOIINI €r0 JIMYHOCTB;

- 00pallleHHs HEYNIOJIHOMOYEHHOIO JIMLA.

2.7. Opran, OKa3bIBAIOIIMK MYHHUIIMTAIBHYIO YCIYTY, OTKa3bIBaeT 3asIBUTEIIO B
MPEAOCTABICHUHN YCIYTH B CIIy4asiX:

- eCIM B TPEACTABICHHBIX JOKyMEHTaX WM UHGOpPMAIMM, B TOM YHCIE
MOJIYYCHHBIX 110 KaHajlaM MEKBEJIOMCTBEHHOTO B3aWMOJICHCTBUSA, HE COJEPKUTCS
CBEJICHWN, HEOOXOIUMBIX HJisi OKa3aHUS YCIyTd, JUOO B TIOJYYCHHBIX CBEICHUSIX
collepkuTCcsl WMH(OpMAIUs O HECOOTBETCTBUU 3asBUTEINsI TPEOOBAHUSIM M YCIOBUSIM
MPEA0CTABIICHUS YCIIYTH;

- TOJauM 3asABUTENIEM MUCHMEHHOTO 3asBJICHUS 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

2.8. VYciyra okaspiBaeTcst OecIiaTHO.

2.9. MakcumaiabHOE BpeMs OXHUIAHUS B OdYepedd IPH IoJade 3asBICHUS O
MIPENOCTABICHNA MYHHUIMIAIBHON YyCIIyTHM HE MOXKET IPEBbIIATh 15 MUHYT.

2.10. Peructpamust 3asBICHUS O TPEAOCTABICHUU MYHUIUIIAIBHOW YCIYyTH H
MpWIaraeMbIX K HEeMy TOKYMEHTOB OCYIIECTBIISETCS:

- TpU TOJave, HEMOCPEACTBEHHO, B OYMa)XHOM BHJIE — B MOMEHT IIpHemMa
JIOKYMEHTOB;

- TIpU HANpPaBJICHUU 3asBJICHUS U JIOKYMEHTOB 3aKa3HBIM IMOYTOBBIM OTIPABIICHUEM
C YBEJIOMJICHUEM O BPYYCHHUH — B JICHb MOJYYCHUS TUCHMA;

- TIPU HAMPABIICHUH DJICKTPOHHOTO 3allpoca Ha OKa3aHHE YCIYTH C UCIIOJIh30BAaHUEM
Enunoro nmopTana rocy1apcTBEHHBIX M MYHMIIMTIATBHBIX YCIyr (Www.gosuslugi.ru) nubo
PErHOHATIBLHOTO nopTana rOCYyJapCTBEHHBIX " MYHHITUTIATBHBIX yCIIyT
(www.54.gosuslugi.ru) — B 1eHs mosydeHus 3anpoca.

2.11. Tlpuem 3asBUTENCH OCYILECTBISETCS B CIEIHAIBHO BBIACICHHBIX JJISI ATHUX
1enel moMeneHus X (MPUCYTCTBEHHBIX MeCTaxX), KOTOPhI€ BKIIOUAIOT B cels MecTa st



OKUJIaHUs, U MOJyYeHUs UHPOPMALIMH, 3aMOJHEHUS] HEOOXOIMMBIX TOKYMEHTOB, IIpUeMa
3asiBUTEJICH U KOTOPBIE:

- COOTBETCTBYIOT CAHUTapPHO-3MUIAEMHUOJIOTMYECKUM MpaBWJIaM M HOpPMaTHBaM, a
TaK)Ke MMpaBUiaM MIPOTHUBOIIOKAPHON O€30MaCHOCTH;

- 000pyIOBaHBI JIOCTYIHBIMA MECTaMH OOIIEro IMOJIb30BaHUA (TyajeTaMu) H
CUCTEMOI KOHJAMIIMOHUPOBAHUS BO3/IyXa JTUOO BEHTHJIATOPAMH.

Bxon B momemieHus: MopKeH ObITh 0O0OpYIOBaH MaHAycaMd M TMapaneTamMu s
OeCIpensITCTBEHHOTO JOCTYyINa JIUI C OTrPAaHUYECHHBIMH CIIOCOOHOCTSMHU 37I0POBbS,
UCIIOJIB3YIOIIMX KPEeCcia-KOJSICKU, TaKXKe JOJDKEH ObITh olecrieueH OecnpensTCTBEeHHBIN
JOCTYI UHBAJUAOB C COOaKaMU-TIPOBOIHUKAMHU.

[IpucyrcTBeHHbIE MeCcTa 000PYIYIOTCS:

- cTeHJ1aMu ¢ uHdopmalmen s 3asBureneit o0 ycnyre;

- BBIBECKaMU C HAMMEHOBAaHUEM MMOMEIIEHUH Y BX0/1a B KaXk/10€ U3 MOMEIICHUM;

- CpeJICTBaMHU OKa3aHUs EPBON MEIUIIMHCKON TTOMOIIIH.

TpeOoBaHUs K MECTaM JIJIs1 0>KHJIaHUS:

- MecTa JJIsl OKHUJAHUS JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSAM IS
3asiBUTEIICH;

- MecTa Uil OXUJAHUS B OYEpeAH JOJDKHBI OBITh OOOPYAOBAaHBI CTYJIbSIMU
(kpecenbHBIMU  CEKIUSIMU) H  (WIK) CcKambiaMH. KolMuecTBO MECT  OXKHMJIaHUS
onpenensieTcs, ICXOoAsd U3 (PaKTUYECKOM HAarpy3KU U BOZMOXHOCTEH JIJISl UX pa3MELICHUS B
3JIaHUH, HO HE MEHEE 2 MECT Ha Ka)KJOro CIEeLHAINCTA, BEAYIIEro NPHEM;

- MecTa I OXUAAHUSA JOJDKHBI HaxOIWUThCS B XOJUIE WIM WHOM CHELUAIbHO
PUCTIOCOOTIEHHOM TOMEIEHHH.

g co3ganust KOMOPTHBIX yCIOBUI 0XKHJIaHUS Ha CTOJAxX (CTOMKax) A mUchbMa
pa3MeIalTCcsl Ta3eThl, KypHAJbl, Ie4YaTHas MPOMyKuus (OpouItopel, OYyKJIEThI) IO
BOITPOCAM IPEJOCTABICHHUS] MyHULIUITAJIBHON YCITYTH.

MecTa 11 “HPOPMUPOBaHUS, IPEAHA3HAUCHHBIE JJI1 O3HAKOMJICHUS 3asBUTENEH C
MH(}OpPMAMOHHBIMHA MaTepUaIaMu, 000pyAYIOTCS:

- BHU3yaJIbHOM TEKCTOBOM HH(OpManuen, pa3meniaeMold Ha HHGOPMALMOHHBIX
CTeHAaX, OOHOBISIEMOM 1O Mepe M3MEHEHHUs JEHCTBYIOLIErO0 3aKOHOJATENbCTBA,
PErYyJIUPYIOLIEr0 MPEeIOCTABICHUE MYHULIUMAIBHON YCIYTHM, U M3MEHEHHUS CIPAaBOYHBIX
CBEJICHUIA;

- CTYJIbSIMU U CTOJIAMH (CTOMKAMM ) JIJIs BO3MOXKHOCTH O(POPMIICHUS TOKYMEHTOB.

NudopmanmoHHbsle  CTEHIbI, CTOJNBl (CTOWKHM) pa3MeIlaloTcs B MECTax,
o0ecreunBaroIUX CBOOOIHBIN JOCTYH K HUM.

Mecta mna  odopmiieHHsT JTOKYMEHTOB OOOpYIYIOTCS CTYJIbSIMH, CTOJaMH
(croiikamMu) M obOecreuyuBalOTCA OOpa3laMu 3allOJIHEHUS JOKYMEHTOB, B TOM YHCIE
MUCbMEHHBIMU NMPUHAIICKHOCTAMM.

TpeOoBaHus K MECTaM MpUeMa 3asBUTEIICH:

Brienstores crnennangbHble MOMEIICHUS A7 MpueMa 3asBUTeNeil - KaOWHEeThl A
npueMa 3asaBUTeNeH 000pYyIyIOTCSA BIBECKAMU C YKA3aHUEM:

- HOMepa KaOuHeTa;

- (hamunnu, UMEHH, OTYECTBA U IOJPKHOCTH CIEIUANINCTA,

- BpPEMEHH TepephiBa Ha 00€e.

Pabouee mMecTto chnenuanucra JAOKHO OBITh 00OPYIOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C TI€YaTAIOIIUM YCTPOMCTBOM.



Cneumnanuctel  OOECNEYMBAIOTCS  JIMYHBIMH U (1n) HACTOJIbHBIMU
UACHTU(UKAIIMOHHBIMU KapTOUKaMHU.

Mecta nnsa mnpuema 3asBUTENEd OOOpPYAYIOTCA CTYJIbSIMHM U CTOJAMHU  JUIs
BO3MO>XHOCTH O(hOPMIICHUS TOKYMEHTOB.

B nmensx obecrneueHuss KOH(QUICHIMATIBHOCTH  CBEIEHUN  OJIHOBPEMEHHOE
KOHCYJIbTUPOBAaHUE U (WJIM) IPUEM JIBYX M OoJiee MOCETUTENEH OJHUM CHEUAINCTOM HE
JOITYCKAETCS.

TpeGoBanust k 0hOpMIICHUIO BXOa B 31aHHUE.

Bxox B 31an1e 00opyayeTcs BHIBECKOM, cofeprKallel cleayonlyo nHHOpMaIHio:

- HAMMEHOBAHUE U MECTO HAaXO0XKJICHUSI OpraHa OKa3bIBAIOUIETO YCIYTY;

- peKUM paboOThI;

- Tene()OHHBIN HOMEp /JIs CIIPaBOK.

2.12. TlokazaTensiMu JOCTYIHOCTH M KauecTBa MPEJOCTABICHUS MYHHUIIUIATbHON
YCIIYTH SIBJISIFOTCSL:

BO3MOYKHOCTb TMOJTyUEHHSI 3aIBUTEJIEM CBEICHHI O X0JI€ PACCMOTPEHUS 3asIBJIEHUS O
MPEAOCTABICHUN MYHULMIAIBHON YCIYTM C TOMOIIBIO WH(OPMAIMOHHBIX PECYPCOB
Anmunuctpanuu SpkoBckoro cenbcoBeta HoBocuOupckoro paiiona HoBocuOGupckoi
0o0sacTi B HMH(POPMALMOHHO-TEIIEKOMMYHHUKAIMOHHOW cetn «UWHTepHer» , EnuHOro
MOpTajia ¥ PETMOHAIIBHOTO MOPTANIa;

NPENIOCTaBICHUE  3asBUTENI0  HMHPOPMALMM O  CPOKAX  MPEAOCTABIICHHUS
MYHULIMIAIBHOMN YCITyTH;

NEMIeX0/IHasl JOCTYIMHOCTh OT OCTAaHOBOK OOILECTBEHHOI'O TPAHCHOPTAa 0 3/1aHus, B
KOTOPOM OKa3bIBA€TCS YCIIYTa;

HaJIMYME TIOJIHOM M TIOHATHOM HHQOpMAIMM O MecTax, MOpSIKE M CpoKax
MPEAOCTaBIICHUS  MYHUIIMIIAJLHOM  yCIyrd Ha UWH(DOPMAIMOHHBIX  CTEHAAaX, B
nH(}OPMAIIMOHHBIX pecypcax AAMUHUCTpaK SIpKoBcKkoro cenbcoBera HoBocrOupckoro
pationa HoBocubupckoii o6nactu, Ha EguHom moprane, B CpelncTBax MacCOBOU
nH(popmaluu, mpeaocTaBiIeHue ykazaHHOW nHopManuu 1o TenedoHy MyHUITUTATbHBIMU
CITy>KalllUMU;

BO3MOYKHOCTh MOJA4M 3asBJICHUS O NPEJOCTaBICHUH MYHHUIIMIAIBHOM YCIyTU B
AJIEKTPOHHOM BHU/JIE C MOMOUIBI0 EAMHOro nmoprana u permoHajgbHOro NopTana;

HaJIM4Yhe HEOOXOJUMOr0 M JOCTATOYHOI'O KOJMYECTBA CIELUUAJIMCTOB, a TaKXKe
MOMENICHUI, B KOTOPBIX OCYIIECTBISETCA MpPUEM JOKYMEHTOB OT 3asBUTeNed (UX
MpeACTaBUTENEeH), B LENIX COONIOACHUS  YCTAHOBJIEHHBIX  aJIMHHHCTPATHBHBIM
pErIaMEHTOM CPOKOB MPEAOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX >Kajo0 Ha ACHCTBUS (0€31EeWCTBHSI) CIEIUATNCTOB, X
HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOILIICHUE K 3asIBUTEIISAM (MX MPEICTABUTEISIM).

2.13. TlpenocraBnenue MYHULIATAITBHOM yCIIyTu c UCIIOJIb30BaHUEM
YHUBEPCAIBHON 3JEKTPOHHOM KapThl Bo3MoxxkHO ¢ 01.01.2013 roga B cimydae Hamuuus
JAHHOM KapThl Y 3asIBUTEJISI U B CIIy4ae MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyTH 4epe3
Enunbiii moptan rocyJapCcTBEHHBIX U MYHULMOAIBHBIX yCIyr (Www.gosuslugi.ru) au6o
pEeruoHaIbHBIN nopran roCyJ1IapCTBEHHBIX u MYHUIIUTTATBHBIX yCIIyT
(www.54.gosuslugi.ru). YHuBepcanbHas DJIGKTPOHHAsT KapTa HCIOJb3YyeTCs IS
Y0CTOBEPEHUS MPaB MOJIb30BATENS HA MOJYYEHUE MYHUIIMIAIBHON YCIYTH, B TOM YHUCJIE
IJIA  COBEPIIEHUS B CIlIydasix, IPEIYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon
®denepaluu, OPUIUUESCKH 3HAUUMBIX JEUCTBUH B AJIEKTPOHHOH (hopMme.



2.14. TlpenocraBieHre MyHUIIMNAIbHOW YCIYTU OCYIIECTBIISIETCS B COOTBETCTBHUU
c:

- Koncrurynueit Poccuniickoit @enepaunn (IpUHITA BCEHAPOAHBIM T'OJIOCOBAHUEM
12.12.1993);

- HanoroeeiMm koaexcoMm Poccuiickoit ®denepanuu, vacteio BTOpoi (CobOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanuu, Ne 32, 07.08.2000, c1.3340, «Poccuiickas
razerta», No 153-154, 10.08.2000, Ilapnamentckass rtazera Ne 151-152, 10.08.2000,
Benomoctu ®enepansnoro Cobpanus Poccuiickoit @eneparuu, Ne 25, 25.09.2000);

- XKwmmnaeiM kogekcom Poccuiickoir Penepanmu ot 29.12.2004 Neo 188-D3
(«Poccwutiickas razera», 2005, Ne 1);

- 3akoHoM Poccutiickoit @eneparuu ot 27.04.1993 Ne 4866-1 «0O06 oOxkanoBaHUU B
Cyl JNEWCTBUM W PEIICHWH, HapyIIAIIMX IpaBa M cBOOOIBI rpaxiaan» («Poccuiickas
razera», Ne 89, 12.05.1993);

- ®enepanbubiM 3ak0oHOM OT 10.01.2002 Ne 1-®3 «OO0 »snekTpoHHOM 1TUBPOBOIA
noamucuy («Poccuiickas razera», Ne 6, 12.01.2002);

- @enepanbHbiM 3ak0oHOM 0T 06.10.2003 Ne 131-®3 «O06 oO0mux mnpuHIMIAX
OpraHu3allid MECTHOro camoympaBieHus B Poccuiickoit ®enepanun» («Poccuiickas
razeta», 2003, Ne 202);

- @epnepanbHpiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpEHHs
oOpamenuii rpaxngan Poccuiickoii ®enepauun» («Poccuiickas razera», Ne 95,
05.05.2006);

-  ®enpepanbHpiM  3akoHOM  oT 27.07.2010 Ne 210-d3 «OO6 opranuzanuu
MIPEI0CTaBIICHUS TOCYIapCTBEHHBIX 1 MYHUIIMITAJIbHBIX yciIyr» («Poccuiickas razera», Ne
168, 30.07.2010, Cobpanmue 3akoHOmaTenbcTBa Poccuiickoit ®enepanuu, Ne 31,
02.08.2010, ct.4179, ITapnamentckas razera, CneunanbHbii Beimyck, 03.08.2010);

- ®enepanbabiM 3ak0HOM 0T 06.04.2011 Ne 63-D3 «OO6 37eKTpOHHON TTOAIUCK
(«Poccwuiickas razera», Ne 75, 08.04.2011);

- [locranoBnennem [IpaButensctBa Poccuiickoit denepanuum ot 08.09.2010 Ne 697
«O enuHOM cucTeMe MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOrO B3aumoaeictBus» (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepainmu, Ne 38, 20.09.2010, c1.4823);

- [locranoBnenneM IIpaBurtenscrBa Poccuiickonn @enepannu ot 21.05.2005 Ne 315
«O0 yTBEpKJEHUU THUIIOBOTO JOTOBOpPA COIMAIBHOIO HalWMa JKHJIOTO TOMEIICHUS)
(«Poccuiickas razera», 27.05.2005 No112);

- VYcraBom HoBocuOupckoro paiiona HoBocuOupckodt o007acTH, NPHHITHIM
pemeanem Coeta aemnyraroB HoBocuGupckoro paiioHa HoBocubupckoii oGnactu ot
04.07.2008 Ne 1 («ITpuoOckas mpaBnay, cneruanbHbIA BoITycK, 08.08.2008, No 45(278).

- YcraBom SproBckoro cenbcoBeta HoBocubupckoro paitona HoBocuOupckoit
obnacTu, nmpuHATHIM pemenueM CoBeTa aemyTaToB SpkoBckoro cenbcoBera 24.07.2009 r.

III. CocTaB, mocien0BaTENbHOCTh U CPOKHU BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD,
TpeOOBaHMSI K TIOPSAIKY UX BBITTOTHEHUS

3.1. IlpenmocraBieHue MYHUIMNAIbHON YCIyrd BKIIOYaeT B ceOs CleIyroIiue
aJIMMHHCTPATUBHbBIE TPOIIEAYPHI:

3.1.1. IIpuem TOKYMEHTOB;

3.1.2. [IpoBepka JOKYMEHTOB;



3.1.3. UctpeboBanue JOKYMEHTOB (CBEIICHHMI) B paMKaxX MEXKBEIOMCTBEHHOTO
B3aMMO/JICHCTBUSI;

3.1.4. PaccMoTpeHHE TOKYMEHTOB;

3.1.5. [lpunsrue peuieHus;

3.1.6. Beiraua pe3ynbrata OKa3aHus MyHHUIMITATBHOU YCIIYTH;

3.2. brnok-cxema NpeaOCTaBICHUS MYHULUMAIBHOW yCIYyTd NPUBOJUTCS B
npuiokeHnu Ne 2 K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. OcHoBanueM 11 Hayajla aIMUHUCTPATUBHOM MpOIEAYypbl MpHEMa
JOKYMEHTOB SIBJISIETCS TIOCTYIUIEHHE 3asBICHHMS M JOKYMEHTOB, HEOOXOAMMBIX IS
IPEJOCTaBICHUS] MYHHULMIIAJBHOM YCIYIM B OpraH, OKa3bIBAIOUIMI MYHHIIMIAIbHYIO
yCIIyTYy.

3.3.1. Jlns nosyyeHust yciayru 3asiBUTENb IPEICTaBISIET B IPUEMHBIE JTHU B MOPSIIKE
KUBOM oOuepear B OpraH, OKa3bIBAOIIMN  YCIYry, 3asBICHHE U JOKYMEHTHI,
HEOOXOAUMBIE Il NPEJOCTABICHUS MYHULUINAIbHOM YCIYrdM, WM HalpaBiseTCs
3aKa3HbIM TMOYTOBBIM OTIPABICHUEM C YBEJOMIIEHHMEM O BpYUYEHHH, JIMOO TOAAET
3asBJIEHUE M JOKYMEHTHl 4epe3 cepBHC «Jluunblii kaOuner» Ha EauHom mnopTtane
rOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX yCayr (www.gosuslugi.ru) n1ubo permoHaibHOM
MOpTaJie TOCYIAPCTBEHHBIX U MYHULUIIAIBHBIX yCeiIyT (Www.54.gosuslugi.ru).

CrneunanucT B X0J€ IpremMa JJOKYMEHTOB IPH JIUYHOM OOpallleHUH 3asiBUTENS WIH
€ro 3aKOHHOTO MPECTaBUTENS:

- YCTaHABJIMBAET MPEAMET OOpAIlICHNUS;

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTENS IIyTEM O3HAKOMJIEHUS C OPUTHHAIOM
JOKYMEHTA, yJIOCTOBEPSIOLIETr0 JIUYHOCTb, TUOO JTUYHOCTh U MOJIHOMOYHS MPEICTaBUTEIS
3asgBUTENSI IYTEM O3HAKOMJICHHMSI C OpPUTMHAJIOM JOKYMEHTA, YIOCTOBEPSIOLIEIO
JIMYHOCTD, U JJOBEPEHHOCTHIO;

- IPUHUMAET JOKYMEHTHI U BbIIAET 3aABUTEIIO OMUCH MOJYUYEHHBIX JOKYMEHTOB.

3.3.2. Cnenuanuct  perucTpupyer  3ampoc  3asBUTEN B HCIOJIB3YyeMOM
MyHULIMOATBHON HMHPOPMAIMOHHON cucTeMe (Jajgee — CUCTEeMa) W MPUKPEIUIsieT K
3aMpocy OTCKAHUPOBAHHbBIE KOMUU MPE/ICTABICHHBIX 3asBUTENEM JOKYMEHTOB.

3.3.3. B ciydae HampaBiieHUs! 3asSBUTENIEM 3allpoca Ha OKa3aHWE YCIYTH U TaKeTa
JOKYMEHTOB IO MOYTE B OpPraH, OKa3bIBAIOIIMKA YCIYry, OTIPABISET 3asiBUTEIIO
YBEJOMIICHHE O TOJyYeHHH OPraHoM, OKa3bIBAIOIIMM YCIYry, 3alpoca Ha OKa3aHHe
YCIYTM U TIAKeTa JJOKYMEHTOB, B KOTOPOM YKa3bIBa€TCSl PETUCTPALMOHHBIA HOMEp U JaTa
perucTpauMd J0KyMEHTOB. I[IpuMHATHIA 3ampoc perucTpupyercss B CHCTEME, a IMaKeT
JOKYMEHTOB MEPEBOJUTCS B ANEKTPOHHBINA BUJ MyTEM CKaHUPOBAHUS U MPHUKPEIUISETCS K
3aMpocCy Ha OKa3aHUE YCIYTH, 3apErUCTPUPOBAHHOMY B CHCTEME.

3.3.4. B ciyuae HampaBJIeHHUs 3alIpoca Ha OKa3aHUE YCIYTH U MaKeTa JOKYMEHTOB B
OpraH, OKa3blBalOIIMKA yCIyry, 4epe3 EnuHbli 1OpTaJ]l TOCYJAPCTBEHHBIX W
MYHUIIMNIATBHBIX ~ ycayr  (www.gosuslugi.ru) 1m0  perMoHalbHBI  MOpTAl
rOCYJapCTBEHHBIX ¥ MYHUITUTIATBHBIX YCIyT (Www.54.gosuslugi.ru), 3ampoc Ha OKa3aHue
YCIIYTH ¥ MMaKET JOKYMEHTOB MOCTYIAIOT CHEI[UAIHCTY.

3.3.5. Pe3ynbraTtoM agMUHUCTPATUBHOM MPOLEIYpPbl SIBISETCA IOCTYIUICHHE
3anpoca Ha OKa3aHWe YCIYTH U MaKeTa JOKYMEHTOB CIEIUAIIUCTY.

3.3.6. MakcuMalibHbIli CPOK BBITIOJHEHUSI aAMUHUCTPATUBHON MPOLEAYPbl — OJAUH
pabounii 1eHb.



3.4. OcHoBaHMeM Hayajla aJIMMHHUCTPATUBHOM INPOLEAYPHI IPOBEPKU JOKYMEHTOB
ABJIIETCS TIOCTYIICHUE 3aIIpOCca Ha OKa3aHMUE YCIIYTH U NIaKeTa JIOKyMEHTOB CHEUAIIUCTY.

3.4.1. Crnenumanuct u3y4aeT coJiep KaHre MpeICTaBICHHbBIX 3asiBUTENIEM JOKYMEHTOB
U ONpeAeNsseT CBEAEHUs, KOTOpble HEOOXOJMMO  3ampoCUTh 1O  KaHajlaM
MEXBEJIOMCTBEHHOI'O B3aUMOJICUCTBHUS.

3.4.2. llpu HampaBlieHUW 3asBUTEIEM JOKYMEHTOB, YyKa3aHHbIX B 1. 2.5.1.
HACTOAIIETO aIMUHUCTPATUBHOTO PETJIIAMEHTA, B 3JIEKTPOHHOH (hopme (B CKaHHUPOBAHHOM
BUJE), uepe3 EauHblA mopram TroCylapCTBEHHBIX W MYHUUUIAIBHBIX  YCIYT
(www.gosuslugi.ru) 1100 pervoHaJIbHBIM MOPTal TOCYJAPCTBEHHBIX U MYHHITUTIATBHBIX
yeayr (www.54.gosuslugi.ru), cnenuanucT B TE€YEHHE AHs, B KOTOPBIA €My MOCTYIHIN
JOKYMEHTBl M 3alpoCc Ha OKa3aHWE YCIyrd, HanpaBiseT 3asBUTEII0 3IIEKTPOHHOE
COOOILIEHUE, NOJATBEPXKIAIOLIEE IPUEM JIaHHBIX JIOKYMEHTOB, a TakKK€ HaIpaBsieT
3asgBUTENIO HH(pOopMaLnio 00 agpece u rpaduke padoThl OpraHa, OKa3blBaroOIIEro yCIyry, B
KOTOPBIA HEOOXOIMMO NPECTaBUTh (HANPABUTH 110 TIOYTE) TOKYMEHTHI (32 UCKIIIOUCHUEM
3asiBJI€HUSI O MPEAOCTABICHUH MYHHMIMNAIBHOW YCIYrH), HAallpaBi€HHbIE B 3JEKTPOHHOU
(dopme (CKaHUPOBAHHOM BHJIE), JIsl IPOBEPKH MX JOCTOBEPHOCTH.

3.4.3. PesynbratoM aIMUHHCTPATHBHOW TPOIEAYpHl MPOBEPKU JTOKYMEHTOB
ABJISIETCSL ONPENEICHUE CBEJIECHUW, KOTOpble HEOOXOJUMO 3alpOCUTh IO KaHallaM
MEXBEJIOMCTBEHHOT'O B3aUMOJICUCTBUS.

3.4.4. MakcuManbHBI CPOK BBITIONHEHUS AAMHUHHCTPATHUBHOW mporenypsl — 1
(onuH) pabouuii IeHb.

3.5. OcHoBaHueM Hauaja aJMHMHHUCTPAaTHUBHOM TMpPOLEAYpPbl HUCTPEeOOBaHMS
JOKYMEHTOB (CBEJIEHMI) B paMKax MEXBEJIOMCTBEHHOTO B3aUMOJEHCTBUS SIBISETCS
ONpe/eNIEHUE  CBEJEHUI, KOTOpble  HEOOXOAMMO  3alpoOCUTh IO  KaHajaMm
MEKBEJIOMCTBEHHOT'O B3aUMOJICUCTBHUS.

3.5.1. CnernmanucT B TeYEHUE OJTHOTO paboyero JAHS MOJATOTABIMBACT M HAIMPABIISICT
MEXBEJIOMCTBEHHBII 3allpOoC B TOCYJAapCTBEHHbIE OpraHbl M OpraHbl MECTHOIO
CaMOYIIpPaBJIEHUsI W TOJIBEIOMCTBEHHbIE TI'OCYJIapCTBEHHBIM OpraHaM WIA oOpraHam
MECTHOTO  CaMOYIpaBJ€HUs  OpPraHU3alMd, YYacTBYIOIIME B  MPEAOCTaBICHUU
MYHUIMINAIBHON YyCIyTHU, [Js MPEAOCTaBICHUS CBEIEHUM, KOTOpPbIE HEOOXOAMMO
MOJIYYUTh MO KaHAJIaM MEKBEIOMCTBEHHOI'O B3aUMOECHCTBUS.

B 3ampoce yka3biBaeTcs:

1)  HauMeHOBaHHE oprasa WIH OpraHu3alNH, HaIpaBJISOIIUX
MEXXBEJIOMCTBEHHBIN 3aIpOC;

2)  HaMMCHOBaHHWE OpraHa WM OPTaHU3allMH, B aJIpeC KOTOPHIX HANpPaBISETCS
MEXBEJOMCTBEHHBIN 3aPOC;

3) HaWMEHOBaHWE MYHUIIMIAIBHOW YCIYTH, IS TPEIOCTABICHUS KOTOPOM
HEO0OXO0MMO TIPEACTABJICHHE TOKYMEHTA U (Win) HHGOpMAIIHH;

4)  yka3aHME Ha IIOJIOXKCHUS HOPMATUBHOTO IIPABOBOIO aKTa, KOTOPHIMHU
YCTaHOBJICHO MpPEJCTAaBICHUE JOKyMEeHTa M (Win) uH(OpMalud, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, M YKa3aHWE Ha PEKBU3UTHI JIAHHOTO
HOPMAaTHUBHOT'O MPABOBOI0 AKTA;

5)  cBemeHus, HEOOXOAWMBIC JUIS TPEIACTABICHHS JTOKYMEHTa U (W)
uH(pOpMaMK, YCTAHOBJEHHBIE AJMUHUCTPATUBHBIM PETJIaMEHTOM MPEJOCTABICHUS
MYHUIUMNIATBHOM YCIyTH, a TakXe CBEJEHUA, MPEIyCMOTPEHHbIE HOPMATHBHBIMU



PaBOBBIMU aKTaMH KaK HEOOXOJMMBIE ISl MPEJCTABICHUSI TAKUX JOKYMEHTOB U (MJIN)
uHdopMamy;

6)  koHTakTHas WH(OPMAIUS IS HANPABICHHS OTBETA HA MEKBEIOMCTBEHHBIH
3anpoc;

7)  naTa HampaBJICHHS MEXBEIOMCTBEHHOTO 3aIpoca.

3.5.2. Ilpu HampaBlieHUU 3ampoca Mo KaHalaM MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBHUSL  3alpoC  MOJMUCHIBACTCA  DJIEKTPOHHOM  1UGPOBOM  MOAMMCHIO
YIOJHOMOYEHHOI'O JJOJDKHOCTHOTO JIMIIA.

3.5.3. PegynbratoM  aAMUHUCTPATHUBHOW  MpOLIEAYpbl  SBISIETCA  IOJyYECHHE
CBEJICHUH, HEOOXOIUMBIX MJI NPEIOCTaBICHUS MYHUIIMITAIILHON YCIYrd IO KaHajam
MEKBEIOMCTBEHHOT'O B3aUMOJICHCTBUA.

3.5.4. MakcuMaibHbIi CPOK BBITIOJIHEHHS] AJIMUHUCTPATUBHON Mpoueaypsl — S
(Is1Th) pabounXx JTHEH.

3.6. OcHoBaHMeM Hayajga aJMHUHUCTPATUBHOM MPOUEAYPhl  PACCMOTPEHHUS
JOKYMEHTOB  SIBJISIETCS IOJIyUEHHE CBEJCHHMM, HEOOXOAMMBIX JJisi MpPEeAOoCTaBIEHUS
MYHULMIIATBHOM YCIIYTH MO KaHAJIaM MEKBEJIOMCTBEHHOI'O B3aUMOJECHCTBUS.

3.6.1. B xo1e paccMOTpeHHsI TOKyMEHTOB CIEIHAUCT:

- [pOBEpSET CBEIEHHUA, IMOJYYEHHbIE MO KaHalaM MEXBEIOMCTBEHHOTO
B3aUMOJICUCTBUS, M TAKET IMOJAHHBIX 3asBUTENIEM JIOKYMEHTOB Ha COOTBETCTBUE
TpeOOBaHUSIM 3aKOHOAATENBCTBA [JII MPEIOCTABICHUS MYHULUNAIbHOW ycimyru. B
Cllyyae HaJW4Msl OCHOBAHMI, YKa3aHHBIX B IIYHKTE 2.7. HACTOSIIET0 aAMUHUCTPATUBHOTO
periamMeHTa, TOTOBUT IPOEKT MOTHBHPOBAHHOIO YBEAOMJIEHHS OO0 OTKaze B
npenocTtaBieHud  MyHununaneHot — ycayrm  (Ilpunokenne  Ne3  HacTosmiero
aIMUHUCTPATUBHOTO PETJIAMEHTA).

3.6.2. Cniermanuct, OTBETCTBEHHBIN 32 pACCMOTPEHHE IOKYMECHTOB:

- TOTOBUT MPOEKT IOCTAHOBJICHMS AJIMUHUCTPALMM O MPEAOCTABICHUU YHUJIOTO
MOMEILEHUS 0 JOrOBOPY COLMAIBHOIO HailMa WM NpPOeKT YBeAoMiIeHHs 00 oTKa3e B
MPEI0CTABICHUH YCIYTH.

3.6.3. PesynbpraroM aJIMHUHUCTPATUBHON MPOIEIYypbl PAaCCMOTPEHHUS JTOKYMEHTOB
ABJISIETCS] TOATOTOBJICHHBIA MPOEKT MOCTAHOBIECHUS AJIMUHUCTPALMU O MPEIOCTABICHUU
KUJIOrO0 TMOMEIIEHHS] IO JOTOBOPY COIMAJIBHOIO HaiMa WM COTJIACOBAHHBIM MPOEKT
VYBenomienus 00 0TKasze B MPEJOCTABICHUH MYHULIUITAILHON YCITYTH.

3.6.4. MakcuManbHBI CPOK BBHITIOTHEHUS AAMHUHHCTPATUBHOW Tpomenypbl — /7
(ceMb) pabouux gHEH.

3.7. OcHOBaHHWEM Haydajla aJMUHUCTPATUBHOU MPOIEAYPHI MPUHATHUS PEIICHUS O
MPEJOCTABICHUA  MYHULUNAIBHOM  YCIYTM  SIBISIETCS  MOJTOTOBIICHHBIA  MPOEKT
ITOCTAaHOBJICHUSI AJIMAUHHUCTpPALMU O MPEAOCTABICHUN UJIOIO MOMENIEHUS MO JOTOBOPY
COIMAIIbHOTO HaliMa WJIM TIOATOTOBJICHHBI TIPOSKT YBEAOMJICHHS 00 OTKa3e B
MPEAOCTaBICHUA MYHHUIIUTIAIBLHON YCIIYTH.

3.7.1. I'maBa B Tteuenue 3 (Tpex) pabouux OHEHW TMOANMKUCHIBAECT IMOCTAHOBJICHHUE
AIMUHHCTpAIMU O MPEAOCTABICHUU >KUIJIOTO TMOMEILIEHUSI MO JIOrOBOPY COLIMAIBHOIO
Halima.

3amMecTUTelb TJIaBbl B T€UCHHE 3 (Tpex) pabounx JAHEH MOANUCHIBACT Y BEIOMIICHUE
00 0TKa3e B MPEJOCTaBICHUN MYHULIMITAIbHON YCITYTH.

3.7.2. IlocTtanoBieHrEe AIMUHUCTPAIIMH O TIPEIOCTABICHUH KUJIOTO MOMEIICHUS 10
JIOTOBOPY COLIMAJIBHOTO HAaliMa PErUCTPUPYETCS B YCTAHOBJICHHOM IMOPSIIKE.



3.7.3. Ha oCHOBaHMM 3aperucTpUpPOBAHHOIO IOCTAHOBJIEHUS AIMUHHMCTPALMU O
IPEIOCTABICHUHN KUJIOT0 MOMELIEHUS MO JOrOBOPY COLMAIBHOIO HaliMa CIELHaIUCT
MOJFOTABIMBAET MPOEKT JOTOBOpa, KOTOPBIM COTJIACOBBIBAETCS B YCTAHOBJICHHOM
OpraHoOM, OKa3bIBAIOIIEM MYHHIIUIIATIBHYIO YCIIYTY, MOPSIIKE.

3.7.4. Crennanuct yBeJOMIISET 3asBUTENS 00 OKa3aHUU MYHUIIUIAIBHOW yCIyTH U
HEOOXOIMMOCTH SIBKH s OAMMCAHUS JJOTOBOPA.

3.7.5. Pe3ynbpraroM agMUHUCTPATUBHOW MPOLEAYPHl MPUHATHUS PEIICHUS SBISETCS
perucTpanus MOCTaHOBJICHUS AJMUHUCTPALUUA O MPEAOCTaBICHUH JKHIJIOTO MOMEICHUS
10 JTOTOBOPY COLMAJIbHOIO HaliMa WJIM MOJIMCAHUE 3aMECTUTENIEM TJIaBbl Y BEAOMIICHUS
00 OTKa3e B MPEJOCTaBICHUN MyHUIIUIAIBHON YCIIYTH.

3.7.6. MakcuManbHbI CPOK BBIIOJHEHUS AAMUHHCTPATUBHOW mHpoueaypbl — 8
(BoceMb) pabounx JHEH.

3.8. OcHoBaHueM Ui Hayaja aJAMHHMCTPATUBHOW IpOLEAYphl  BBbIJAUU
pe3ysipTaTa OKa3aHUS MYHULIMIAIBHON YCIYTd SIBISIETCSl PErucTpanysl MOCTAaHOBIICHUS
AJIMUHUCTpAIUU O TPEIOCTABICHUH KHJIOTO MOMEMICHUS IO JOTOBOPY COIHAIBHOTO
HaliMa WM~ TIOJANMCAaHUE 3aMECTUTENIeM TJaBbl  YBEAOMJIEHHS 00 OTKaze B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH.

3.8.1. 3asiBUTENH>  MOAMHCHIBAET  JOTOBOP, KOTOPBI  PETUCTPUPYETCS B
YCTaHOBJICHHOM TOPSAKE. 3asBUTENIO BBIJACTCS IOCTAHOBICHHE AIMUHHUCTPAIUU O
MPEIOCTABIICHUH JKUJIOTO MTOMEIIEHHUS IO JOTOBOPY COIMAILHOTO HaliMa U JIOTOBODP.

3.8.2. Cpok BbIIaYM JOKYMEHTOB, SBJISIFOIIMXCS PE3yJIbTATOM TMPEAOCTABICHUS
MYHHULIMIAIBHON yciyTu - 30 (TpuauaTh) KaJleHAAPHBIX JHEH.

B cnyuae, ecnu 3asBUTENh BbIOpal MOYTOBOE OTIPABICHHE B KAauecTBE cCrocoda
MOJIyYEHUs pe3ysbTaTa OKa3aHUs YCIyT'H MYHULIMIIAIbHON YCIYTH, TO CPOK HalpaBICHUS
JOKYMEHTOB, SIBJISIFOUIMXCS PE3yJlbTaTOM IPEIOCTABICHUS MYHULUIAIBHON YCIyTU - 2
(nBa) pabouux aHS.

3.8.3. Beimaua pesynpTaTa NpPENOCTaBICHUS YCIYyTH OCYHIECTBISIETCS COTJIACHO
pacnricaHrio paboThl OpraHa, B KOTOPBIA 3asBHUTENh OOpalialics 3a MPeI0oCTaBICHUEM
YCITYTH.

3.9. Hndopmaruio B cBOOOJHOM IOCTYIE O MOPSAIKE MOTYYEHUS YCIYTH, B TOM
4ylucie B JJEKTPOHHOM (hopMe 3asBUTENb MOXKET NOJy4YuTh Ha EguHoM mnopTaie
roCyJapCTBEHHBIX M MYHHULMIAIBHBIX ycayr (www.gosuslugi.ru) ubo peruoHalbHOM
MopTajie rocyIapCTBEHHBIX U MyHUIIMITAJIBHBIX yCIyT (Www.54.gosuslugi.ru).

3.10. Tlomava 3asBUTENEM 3ampoca Ha OKa3aHHWE YCIYTU B JEKTPOHHOU Qopme H
OPWIOKEHUS K HEMY HWHBIX JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEJOCTaBICHUS
MYHHIIMIIAJIBHOW YCIyTH, OCYIIECTBISETCS COIVIACHO HMHCTPYKIMSIM, pa3MEUICHHBIM Ha
EnamHom mopTtane rocynapCcTBEHHBIX M MYHHUITUIAIBHBIX yCIyr (Www.gosuslugi.ru) nmu6o
pPErMOHAIEHOM nopTrase roCy1apCTBEHHBIX U MYHUIIUTIAJIbHBIX yCIIyT
(www.54.gosuslugi.ru).

3.11. Csenenust 0 X0/€ BBINOJHEHHS 3apoca Ha OKa3aHHE yCIyTd B 3JIEKTPOHHOM
dbopMe, 3asgBUTENb MOXKET MONYYUTh uepe3 cepBuUC «JInuHbii kabuHeT». Bxoa B cepBuc
«JInunpIit KaOWHET» OCYIIECTBISETCS COTIACHO YKa3aHUSIM, PAcIoOI0XKEHHBIM Ha EnnHoM
nopTajie TOCYJAPCTBEHHBIX M MYHHUIHUNAIBHBIX ycayr (www.gosuslugi.ru) nmbo
pPETHOHAIEHOM nopTase rOCy/IapCTBEHHBIX u MYHHIIUTIAJTBHBIX yCIIyT
(www.54.gosuslugi.ru)



http://www.54.gosuslugi.ru/

IV. ®opmbl KOHTPOJIA 3a MPEAOCTABICHUEM MYHUIIANIATIBHON YCIyTH

4.1. Texymui KOHTPOJIb 3a COOJII0IeHuEM MOCJEN0BATENBHOCTH
aIMUHUCTPATUBHBIX JCHCTBHUM, OMNpPENCICHHBIX AJIMUHUCTPATUBHBIM PETrIAMEHTOM
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTd, U OPHUHITHEM B XOJI€ €€ IPEIOCTaBJICHHS
pPELIEHNN OCYIIECTBISECTCS 3aMECTUTEIIEM TJIABBI.

Texymuii KOHTPOJIb OCYIECTBISIETCA MTyTEM MPOBEACHUS MPOBEPOK COONIOACHUS U
WCITOJTHEHHMSI CTIeIHaTucTaMu A qMuHUCTparuu SIpkoBckoro cenbcoBeTa HoBocuOupckoro
paifona HoBocuOupckoit 00acTd HOPMATHUBHBIX TMPABOBBIX aKTOB Poccwuiickoii
®enepanuu 1 HoBocuOupckoi 0051acTH, MOJOXKEHUN HACTOSIIETO aIMUHUCTPATUBHOTO
periiaMeHTa, YCTaHABJIMBAIOIIMUX TPEOOBaHMS K MPEJOCTABICHUIO MYHUIUIATbHON
YCIIYTH.

[Io pe3ynbTaTaM MPOBEACHUS TEKYIIETO KOHTPOJIS,, B CIIy4ae BBISBICHUS
HapyLICHU! IOCIEAOBATEIbHOCTH  aJIMUHUCTPATUBHBIX JEHUCTBUH, ONPENCICHHBIX
aIMUHHUCTPATUBHBIM  PEIJIAMEHTOM NPEAOCTABICHUS MYHULUNAIBHOW yCIYTH, H
NPUHATHEM B XOJE€ €€ MPEeAOCTaBICHUS PEIICHW BUHOBHBIC JHIA INPHUBIEKAIOTCA K
JTUCIUITIMHAPHON OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATENLCTBOM Poccuiickoit
denepanumu.

4.2. KoHTponb 3a TMOJMHOTOH W KAadyeCTBOM IMPEIOCTABICHUS MYHHUIIAITAIEHOMN
YCIYT'M BKJIIOYAeT B ce0s MPOBEJICHHE IUIAHOBBIX U BHEILJIAHOBBIX MPOBEPOK C LEJBIO
BBISIBJICHUS U YCTPAHECHUS] HAPYIICHUH MpaB 3asiBUTENICH U IPUHSATUS MEP JJIsl yCTPAHCHUS
COOTBETCTBYIOIIUX HapylieHuil. [[1aHOBblE M BHEIUIAHOBBIE IMPOBEPKU MPOBOIATCS B
COOTBETCTBHHM C IPUKa30M | JIaBbl UM 3aMECTUTEIS IJ1aBbI.

[Io pe3ynbraram NpOBEACHUS NPOBEPOK IMOJHOTHI M KavyecTBa IPETOCTABIICHHS
MYHULIMNAIBHON YCIIYyTH, B CIy4ae BBISBICHHUS HApYIICHUN MPU NPUHATHH PELUICHUN U
COBEPUIECHUH JIEHCTBUI B XOJ€ MPEAOCTABICHUS MYHUIUIIAIbHON YCIYTY, BHHOBHBIE JIMIIA
[IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATENILCTBOM Poccuiickon
denepanum.

OTBETCTBEHHOCTh  JODKHOCTHBIX — JIMI, MYHUUMIAIBHBIX  CIyXallMX  3a
HECcOO0JII0/IEHHE Y HEUCITOJIHEHHE MOJI0KEHU paBoBBIX akTOB Poccuiickoilt denepanuu u
HoBocubupckoilt 001acTH, TOJOXKEHUM HACTOSIIEr0 aIMUHHUCTPATHUBHOTO PErIaMeHTa,
YCTaHABIMBAIOIIUX TpeOOBaHUS K  MPEJOCTABICHHI0 MYHUUHMIAIBHON  YCIyIH,
3aKPEruIIeTCsl B UX JOJKHOCTHBIX MHCTPYKLIHSX.

4.3. Tlopsamox u HopMbl KOHTPOJIS 32 MPEIOCTABICHUEM TOCYAapCTBEHHON YCIYTH
CO CTOPOHBI TPaXKJaH, UX OOBEIMHEHUN U OpraHu3aIui.

['paxxnane, ux 0ObEIMHEHUS U OPTaHU3AIMU MOTYT KOHTPOJUPOBATH MCIIOJTHEHHE
MYHUITUTIATBHOW yCIIYTU TIOCPEJCTBOM KOHTPOJIS pa3MeleHuss MHPOpMaIuu Ha CalTe,
MUCBMEHHOTO U YCTHOTO OOpalleHus B aapec AIMUHUCTpaluuu SIpKOBCKOTO CEIbCOBETA
HoBocubupckoro paitona HoBocubupckoii 061acti ¢ mpocb00il 0 MPOBEACHUN MMPOBEPKU
COOJIO/ICHNS W WCTIOJHEHUST HOPMATUBHBIX MPABOBBIX akToB Poccuiickoit Denepanuu u
HoBocubupckoii 0071acTH, MONOXKEHUM HACTOSIIET0 AJIMUHUCTPATUBHOTO PErjaMeHTa,
YCTaHaBJIMBAIOIINUX TPEOOBAHUS K MPEJOCTABICHUIO MYHULIUITAILHON YCIYTH, MOJTHOTHI U
KauecTBa NPEIOCTaBICHUS MYHHULMIIAIBHON YyCIyrM B Clydae HapylIeHUs IpaB u
3aKOHHBIX MHTEPECOB 3asiBUTENEH NPU NMPEAOCTABICHUH MYHULIMIIATLHON YCIYTH.

[lucemenHoe oOpalleHue, MOCTyIUBIIEEe B ajapec AIMHUHHCTpaUUU SPKOBCKOTO
cenbcoBeta HoBocuOupckoro paitona HoBocuOupckoit o0nacTu, paccMaTpuBaeTcs B
teuenue 30 (TpuauaTH) AHEW CO AHS PErUCTPALMU MUCbMEHHOTO OOpaIleHHUS.



V. docyneOHnplii (BHECY1I€OHBIN) TTOPSIAOK 00KaTOBAHUS PEIICHUHN U ACHCTBUIMA
(6e3meiicTBUS) OpraHa, OKa3bIBAIOIIETO MyHHUIIMITAIILHYIO YCIYTY, a TAK)KE JOKHOCTHBIX
JIVII, MyHUIAITATBHBIX CITYKaIUuX

5.1. 3asBurtenu BIpaBe 00XKajaoBaTh AEUCTBHs (Oe3/eHCTBHE) JOHKHOCTHBIX JIHII,
NPUHUMAIOIIUX YYacTHE B MPEIOCTABICHUU MYHUIIMIAIBHONU YCIIYTH, a TaKKe pelieHus,
NpUHUMAEMble TAaKUMHU JIMIIAMH B XOJI€ TPEIOCTaBICHUS MYHUIIMMAIBHOW YCIyrd, B
nocyaeOHOM (BHECYZEOHOM) MOPSJIKE, B TOM YHCIIE B CIEAYIOMIMX CIyYasx:

1)  HapylIeHHE CpOKa PErMCTpalyy 3ampoca 3asBUTEIS O MPEIOCTABICHUN
MYHUIUTIATBHON YCIIYTH;

2)  HapylICHHE CPOKa MPEIOCTABICHNUS MyHUITUTIAILHOU YCIYTH;

3)  TpeOoBaHWE y 3asBHTENS JOKYMEHTOB, HE IMPETYCMOTPEHHBIX HACTOSIIHM
aIMUHUCTPATUBHBIM PETJIAMEHTOM JTSI PEOCTABICHHS] MYHUIIUITAIGHON YCITyTH;

4)  oTKa3 B MpHEME Yy 3asBUTEISA JOKYMCHTOB, IPEAOCTaBICHHE KOTOPBIX
MIPETYCMOTPEHO HACTOSIIINM aIMUHUCTPATUBHBIM PETIAMEHTOM;

5)  oTka3 B MPeIOCTaBICHUU MYHHIIUTIAIBHOW YCIYTH, €CJIM OCHOBAHHS OTKa3a
HE TIPETYCMOTPEHBI HACTOSIIIIUM aIMUHACTPATUBHBIM PETIIaMEHTOM;

6) 3arpeOoBaHHC C 3asgBUTENSA NPU NPEIOCTABICHUN MYHHUIUIAIBLHON YCIIyTH
J1aThl, HE IPETYCMOTPEHHON HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM;

7)  OTKa3 oprasa, Mpea0oCTABISAIONIET0 MyHUIIMIAIBHYIO YCIYTY, J0KHOCTHOTO
JUIlAa OpraHa, NPEIOCTaBISIONIET0 MYHHUIIMNAIBHYIO YCIYry, B  HCIPaBICHHUH
JIOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHUIIUTIATIBHOM YCIYTH JIOKYMEHTax JIMOO HapyIlIeHHE YCTAaHOBJIEHHOTO CPOKa TaKUX
HCHPABJICHUM.

5.2. 3asButenu BmpaBe 00paTUThCA C KamoOoil Ha nedcTBus (Oe3aeiicTBHE)
JTOJDKHOCTHBIX JIMI], IPHHUMAIONTUX YJ4aCTHE B TIPEIOCTABICHUN MYHHUIIATIATLHON YCITyTH,
a TaKKe pelieHWs, TMPUHAMAaeMble TAaKUMH JIMIIAMH B XOJE IMPEIOCTaBICHUS
MYHULIMOATBHON YCIyTH (Janee — xano0a) B MUChbMEHHON (popMe JTUYHO WIIM HANPaBUTH
XKayoOy Mo TouTe, C MCHOJIB30BaHWEM HH(DOPMAIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
«HTepHeT», OQUUMATIBLHOrO CcaiTa OpraHa, MNPEJOCTABISIIONIET0 MYHULUIIAIBHYIO
ycinyry, EnmHoro  moprama  TOCyAapCTBEHHBIX U MYHHIIMIAIBHBIX  YCIYT
(www.gosuslugi.ru) 1160 pernoHajJbHOIO MOopTaia TOCyAapPCTBEHHBIX M MYHHUITUIIATBLHBIX
yeayr (www.54.gosuslugi.ru). XKayo6a Takxke MOXXET ObITh NPUHSTA MPU JIMIHOM IIPHUEME
3asIBUTEJIS.

5.2.1. ’Kanob6a momaercst B MUCbMEHHON (opMe Ha OyMa)KHOM HOCHUTENIE B OpraH,
MPEAOCTABISIONIMA  MYHUIIMITAIIBHYIO  YCIYTy. 3asBUTEIM BIOpaBe OOKajoBaTh B
nocyneoHoM (BHECYZeOHOM) TIOpsJIKE ecTBUs (0€3/1eHiCTBHE) U PEIICHMUS:

- COTPYJIHUKOB AJMHUHUCTpaIuu SIpKoBCKOro ceinbcoBeta HoBocuOupckoro paitona
HoBocubupckoit obnactu - 3amectutento [7naBbl  AaMuUHUCTpanuu  SpKOBCKOTO
cenbcoBeTa HoBocubupckoro paiiona HoBocubupckoit o0nactu;

- JIOJDKHOCTHBIX JIMI AJMUHUCTpanuu SpkoBcKoro cenbcoBeTa HoBocuOUpCKoOro
pariona HoBocuOupckoit obnactu - ['maBe AamuHucTpanuu SIpKOBCKOro CeIbCcoBETa
HoBocubupckoro paitona HoBocubupckoi 061actu;

- I'maBel ApvunucTpanuu SIpkoBckoro cenbcoBeTa HoBocmOupckoro paiiona
HoBocubupckoii oonactu - I'maBe HoBocubupckoro paitona HoBocubupckoit o6mactu.

5.3. Kamoba momkHa comepxkaTh:



1) HaMMEHOBaHHME OpraHa, MPEJOCTABJISIONIETO MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MPEJOCTABISIONIEr0 MYHUIMIAIBHYIO YCIOyry, JIu0o
MYHUITUTIATBHOTO ~ CIIY’)KAIllero, pemieHuss W JAeWcTBus  (0e37eiicTBHE) KOTOPBIX
00KaIyroTCs;

2)  damunmro, uMs, OT4ECTBO (TIOCIETHEE - NPU HAIWYHHN), CBEJCHHUS O MECTE
KUTENbCTBA 3asfBUTENS - (PU3MUYECKOTO JMIAa JTMOO HAMMEHOBAHME, CBEACHUS O MECTe
HAXOXJICHUS 3asBUTENS - IOPUIUYECKOrO JIHIA, a Takke HoMmep (HoMepa) KOHTAaKTHOTO
tenedoHa, ampec (ampeca) dIEKTPOHHOW MOYTH (TIPW HAJTUYHMK) U MOYTOBBIKA aapec, IO
KOTOPBIM JIOJKEH OBITh HAPABJIEH OTBET 3asiBUTEINIO;

3)  cBeaecHHs 00 00KamyeMbIX PCIICHUAX M JICHCTBHUAX (OC3[CHCTBHM) OpraHa,
NPEIOCTABISIONIET0  MYHULMMAIBHYIO  YCIYTy, JOJDKHOCTHOTO — JIMIIA  OpraHa,
PEIOCTABISAIONIET0 MYHUIIUIIATBHYIO YCIYTY, JIN00 MYHUIIMIAIIBHOTO CITY>KaIlEro;

4)  1OBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asSBHTE]Ib HE COIVIACEH C PCIICHHEM M
neictBueM (Oe3deiicTBHEM) OpraHa, NPEIOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, NpPEJOCTaBISIONIEIO0 MYHUIMIAIBHYIO YCIyTy, JHOO
MYHHUITUTIATIFHOTO CITy’KaIero. 3asBUTEIEM MOTYT OBITh TIPEICTABIICHBI JOKYMEHTHI (TIpH
HaJIMYHH ), TTIOATBEPIKIAIONTNE JOBOIBI 3aIBUTEIIS, JIMOO MX KOIIHH;

5)  IUYHYIO MOAINUCH 3asBUTEIS U JaTy.

54. Ilpmu rnoaaye KaJIOOBI 3a5IBUTEITb BIIPABE MOJIyYUTh B
Anmunuctpanuu SApkoBckoro cenbcoBeta HoBocubupckoro paitona HoBocubupckoi
o0JlacTi Cleayronyo nHpopMaIuo, He0OX0UMYI0 111 0OOCHOBAHUSI U PaCCMOTPEHUS
KAJIOOBI:

O MECTOHAXOXJIEHUU CTPYKTYpPHOTO MOjApa3jielieHus AIMUHUCTpaUU SPKOBCKOTO
cenbcoBeta HoBocuOupckoro paiiona HoBocubGupckoir o6mactd, NpeAaoCTaBiSIOLIETO
ycuyry,

CBEJICHUSI O PEXHUME paldOThl CTPYKTYPHOTO TMOApa3ieiieHnus AJIMUHUCTpPALUU
SpxoBckoro cenbcoBeta HoBocubupckoro paitona HoBocubupckoii o6mactu;

0 rpaduke npruemMa 3asiBUTETIEH CIICLIUAIUCTOM, I'maBou
Anmunauctparun SIpkoBckoro cenbcoBeta HoBocmOupckoro paiioHa © 3aMeCTHTENEM
I'maBel  AnMuHucTpauuu fJpkoBckoro  cenbcoBeta  HoBocuOupckoro — paiioHa
HoBocubupckoit o61actu, 0 nmepeyHe HOMEPOB TeJe(POHOB IJisi TOTYUYEHHs] CBEICHUM O
MPOXOXKACHUN TIPOLIEAYP PACCMOTPEHHS JKATO00BI;

0 BXOJIAIIIEM HOMEPE, TTOJT KOTOPBIM 3apEruCTPUPOBaHa jKano0a;

0 CPOKE pacCMOTPEHHUSI KAJIO0BI;

O TMPUHATBIX TMPOMEXKYTOUHBIX pEIIeHUAX (MPUHITHE K PACCMOTPEHHUIO,
UCTpeOOBAHKE TOKYMEHTOR).

[Tpu mogave »kanoObl 3asBUTEIH BIIpaBe MOJYYUTh B CTPYKTYPHOM MOPA3CICHUH
KONUA  JIOKYMEHTOB, TOJTBEPXKAAONIMX OOXamyemoe JneiicTBue  (0e3neicTBue)
JOJKHOCTHOTO JIUIA CTPYKTYPHOTO TOPA3ACIICHHUS.

5.5. JKamoba, mocTynuBmIas B OpraH, MNPEJOCTABISIONUN MYHUIIMIATHHYIO
YCIIYTY, MOMJIEKHUT PACCMOTPEHUIO JOHKHOCTHBIM JIMIIOM, HAJCICHHBIM MOJHOMOYHUSMHU
M0 PacCCMOTPEHUIO Kano0, B TEUCHHE MATHAAATH pabounux JHEH Co IHS €€ perucTpalu,
a B cilydae 00KaJoBaHMS OTKa3a OpraHa, MPEAOCTaBISAIONIETO MYHHIIUIIATBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIa OpraHa, OpraHa, MpPeJOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTY, B
npreMe JOKYMEHTOB Y 3asiBUTENS MO0 B UCIIPABICHUH JOIYIIEHHBIX OMEYaTOK U OIHUOO0K



WINA B CIydae 00KaJoBaHMs HApPYIICHUS YCTAaHOBIIEHHOTO CPOKA TaKUX HCIIPABJICHUHN - B
TEUYCHHE IMATH pabOUuX THEH CO JTHS €€ PeTUCTPaIlUU.

5.6. Ilo pesynpTaTamM paccMOTpEHHS KajJo0bl OpraH, B KOTOPBIM MoAaHa xanooa,
MPUHUMAET OJTHO U3 CIACAYIOUINX PEIICHUH:

1)  yIooBIIETBOPSET 5kajo0y, B TOM YUCIE B OPME OTMEHBI IPUHATOTO PEIICHHS,
MCIPABIICHUSl JOMYIICHHBIX OPTaHOM, MPEIOCTaBISIONUM MYHHUIUIAIBHYIO YCIYTY,
OTIEeYaTOK M OLIMOOK B BBIJIAHHBIX B PE3YJIbTAaTE MPEIOCTABICHUS MyHUIIMITAILHOW YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CpPEICTB, B3UMAHHE KOTOPHIX HE
IPeIyCMOTPEHO HACTOSIIIMM aJIMUHUCTPATUBHBIM PETIIAMEHTOM, a TAK)Ke B UHBIX opMax;

2)  OTKa3bIBacT B YJOBJICTBOPCHUU JKAIOObI.

5.7. He mozmHee mHS, CASAYIOUIETO 3a THEM MPUHATHUS PEIICHHS, YKa3aHHOTO B
NyHKTE 5.6. HACTOSINEro aJMHHHCTPATHBHOTO DPETJIaMEHTa, 3asBUTEII0 B IMHCHMEHHOM
(dbopMe U 10 KEIaHUIO 3asBUTENS B MJICKTPOHHOH (hopMe HaIpaBisieTcss MOTUBUPOBAHHBIH
OTBET O pe3yJIbTaTaX PAaCCMOTPEHHUS JKaJIO0bI.

5.8. B cmyuae ycTaHOBIEHUS B XO/I€ WM 10 Pe3yJbTaTaM PaCCMOTPEHHUS JKaJlOOBI
NPU3HAKOB COCTaBa aJMUHHCTPATUBHOTO TMPABOHAPYIICHHUS WM MPECTYIUICHUS,
JIOJDKHOCTHOE  JIMIIO, HAJEJICHHOE IIOJIHOMOYHSIMH IO PACcCMOTPEHHIO  KajoO,
HEe3aMeUIUTEIIHFHO HAIPABIISIET UMEIOIINECS] MaTePHAIIbl B OPTraHbl IPOKYPATYPHI.

5.9. Tlucemennas xano0a, cofeprKalias BOMPOCHI, pelIeHne KOTOPHIX HE BXOIUT B
KOMIIETEHIIMIO OpraHa MECTHOTO CaMOYMpaBICHUs, HANPABISETCS B TEUEHUE CEMHU JTHEH
CO JHS €€ PpErucTpalud, B COOTBETCTBYIOIIMM OpPraH WM COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIMIy, B KOMIIETEHLIMIO KOTOPBIX BXOJUT pEIICHHE IOCTABJICHHBIX B
’*Kajio0e BONPOCOB, C OJHOBPEMEHHBIM IHCHBMEHHBIM YBEJIOMIJICHHEM 3asiBUTEI,
HAIPaBUBILETO Kajlo0y, O Mepeaapecaiy KajloObl, 32 UCKIIOUEHUEM CITy4asi, €CIH TEKCT
MUCHbMEHHOM KaJI0ObI HE MOJIaeTCs MPOYTEHHUIO.

5.10. IMopsimok paccMoOTpeHus: >KajaoObl 3asBUTENsS,, OCHOBAHUS MJisi OTKa3a B
PACCMOTPEHUU KATOOBI:

B Cllydae €ciii B ykaso0e He yKa3aHbl (haMUIHsl 3assBUTENs, HAITPABUBIIIETO Kao0y,
Y TIOYTOBBIN ajpec, Mo KOTOPOMY JOJDKEH ObITh HAmpaBleH OTBET, OTBET Ha kaloly He
naerca. Ecnu B yka3aHHOW jkamoOe coaepikarcs CBEACHHUS O TOATrOTaBIMBACMOM,
COBEpIIIaeMOM HWJIM COBEPIICHHOM MPOTUBOMPABHOM JE€SHWH, a TakkKe O JHIe, €ro
MOJTOTABIUBAIOIIEM, COBEPIIAIONIEM WM  COBEPIIMBINEM, >kalo0a  TOJICKUT
HAIPABIICHUIO B TOCYIapCTBEHHBIN OPTaH B COOTBETCTBUU C €0 KOMIIETEHITUEH;

kKanoOy, B KOTOPOU COJEPKATCS HEIIEH3YPHBIE JIUOO OCKOPOUTENbHBIC BBIPAKEHUS,
YIpO3bl XKU3HU, 3J0POBbI0 U UMYIIECTBY AOHKHOCTHOIO JIMIIA, & TAKXKE YJICHOB €r0 CEMbH,
JOJHDKHOCTHOE JIMLIO BIPAaBE€ OCTAaBUTh O€3 OTBETa IO CYIIECTBY IOCTABJICHHBIX B HeEi
BOIPOCOB ¥ COOOIIUTh TMHCBMEHHO 3asBUTENO, HaIMpaBUBLIEMY Kaioly, O
HEJOMYCTUMOCTH 3JI0YNIOTPEOICHUS TPABOM;

€CJIM TEKCT KaJIoObl He MOJIa€TCsl MPOUYTEHHUIO, OTBET Ha )Kajlo0y HE JaeTcs, 0 YeM
MUCBMEHHO COOOIIAETCsl 3aBUTENIO, €€ HallpaBUBLIEMY, €CIIM €ro (paMIIisg U TOYTOBBIN
aipec MOAAI0TCS MIPOUYTCHHIO,

€Clli B JKano0e 3asBUTEINsT COICPIKUTCS BOIMPOC, Ha KOTOPHIH €My MHOTOKpPATHO
JaBaNCh MUCHMEHHBIC OTBETHI 110 CYIIECTBY B CBS3M C paHEe HAMpaBJIsIeMBbIMH Kato0aMHu,
U TIPH ATOM B KaJlo0e HEe TMPUBOASITCS HOBBIC TOBOJBI MIIM OOCTOSATEIHCTBA, TOJDKHOCTHOE
JUIO BIIpaBe MPUHUMATh PEIIeHHe O 0€30CHOBATEIHHOCTH OYEPETHOTO OOpalieHus U
MPEKpalIEHNN TEePEeNUCKH C 3asgBUTENEM [0 JaHHOMY BOINPOCY MPH YCIOBHH, UYTO



yKa3zaHHas >kajioda v paHee HampaBJisieMble *Kal00bl HAMPABISIIUCH B OJIMH U TOT K€ OpraH
WIM OAHOMY M TOMY € JODKHOCTHOMY mnuiy. O JaHHOM pEHIeHUH YBEIOMIISIETCS
MMMCbMEHHO 3asiBUTEIh, HAPABUBIIINAN KajI00y;

B CJIydae €Clid OTBET IO CYIIECTBY IMOCTaBJICHHOTO B JKajo0e BOMpPOCa HE MOXKET
ObITh NaH Oe3 pa3rJalleHus CBEICHHM, COCTaBISIONIMX TOCYAApPCTBEHHYIO WM WHYIO
oxpaHsieMylo (emeparbHBIM 3aKOHOM TaliHy, 3asBUTEIIO, HANpPABUBIIEMY Kaino0y,
MMMICBMEHHO COOOIIAeTCS O HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY IOCTaBICHHOTO B
HEW BOMpOoca B CBSI3U C HEJAOMYCTUMOCTBIO Pa3TilallieHUs] YKa3aHHBIX CBEICHUN;

B CIIy4ae €Clii MPUYHMHBI, IO KOTOPHIM OTBET MO CYIIECTBY IMOCTABIECHHBIX B )Kallo0e
BOIIPOCOB HE MOT OBITh JIaH, B MOCJEAYIOEM ObUTH YCTPAHEHBI, 3asIBUTENb BIIPABE BHOBb
HaIPaBUTh Kanooy.

5.11. 3asBurtenu Bopae 00KaloBaTh MSUCTBUSA (O€3/1EHCTBUE) NOMKHOCTHBIX JIUII,
NPUHUMAIOIIUX YYacTHE B MPEIOCTABICHUU MYHHUIIMIAIBHONU YCIIYTH, a TaKKe pelIeHus,
OpUHUMAEMble TAaKUMH JIMIIAMU B XOJI€ MPEAOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, B
CyeOHOM MOpSJIKE.

5.12. 3asButenu BIpaBe OOPAaTUTHCS C 3asBICHUEM OO0 OCMAPUBAHUH PEIICHHUS,
nerctBuil (0e3AeiCTBUS) JOJDKHOCTHBIX JINII, TPUHUMAIOIIUX YYacTHUe B MPEAOCTABICHUU
MYHULIMIATBHON YCIYTH, B CyJ MO MECTY €ro >KUTEIhCTBA WM MO MECTY HAXOXKIACHUS
OopraHa MECTHOTO CaMOYMpaBJCHUsA, JOHKHOCTHOTO JIMIA, peIlIeHHe, JCHCTBHE
(6e3nelicTBUE) KOTOPOTO OCIIAPUBAETCH.

5.13. [ns oOpatmieHust B Cy/[I C )Kal000H yCTaHABIMBAIOTCS CISAYIOIINE CPOKH:

TPHU MECsIIIa CO JIHS, KOT/1a TPakJIaHUHY CTaJO U3BECTHO O HAPYIIEHUU €ro MpaBa;

OJIMH MECSI[ CO JIHSA TOJIYYCHHS TPaKIAHWHOM MHCHbMEHHOTO YBEJOMIICHHUS 00
OTKa3€ OpraHa, OKa3bIBAaIOIIETO YCIYTY, BBIIIECTOSIIErO OpraHa, JOJLKHOCTHOIO JIMIA B
YIOBIETBOPEHUHU KAJIOObl WM CO JHS HUCTEYCHHS MECSAYHOTO CpoKa Toclie MoAaydu
KaIOOBI, €CTIN TPAKTAHMHOM HE OBLT MOJIYYEeH Ha Hee NMUCbMEHHBIA OTBET.

[IpomymieHHbI 0 YBaXUTEIHLHOW MPUYMHE CPOK IMOJAYH KATOOBI MOXKET OBITH
BOCCTAHOBJICH CYJIOM.

5.14. TloacynHOCTh Jena MO COOTBETCTBYIOIIECH kKajno0e IOpUIUYECKUX JIUIl, a
TaKK€ CpPOKM OOpalieHuss ¢ JKajJloO0ol B CyJ, ONPEACNSIOTCS B COOTBETCTBUU C
MPOLECCYyATbHBIM 3aKOHOAATENLCTBOM Pocculickoit denepanumu.



ITpunoxenune Nel

K aJIMUHUCTPATUBHOMY PErJIaMEHTY
NpEeAOCTaBICHUS MYHUIIUTIAILHON YCIIyTH
«3aKII0YEHHE JIOTOBOPA COLMAIBHOTO HallMa

C TpaXkJIaHaMH, MPO>KUBAIOIIMMU B MyHUIIUIIAIEHOM
KUIUIITHOM (DOHE COLUATBHOTO

HCII0JIb30BAHUSI HA OCHOBAHUM Op/Iepar»

['maBe apMUHUCTpAMK SIPKOBCKOTO CEIbCOBETA
HoBocubupckoro paiiona HoBocubupckoii obmactu

oT
(pamumns, UM ¥ OTYECTBO (TIOCIIEIHEE - IPY HATMYHMHN) 3asIBUTEIIS)

JIOKYMEHT, YJIOCTOBEPSIOIINAN JINYHOCTD:
(HaI/IMeHOBaHI/Ie ,I[OKyMeHTa,

cepwus, HOMep, AaTa U BBLAABIINI OpraH)

ajpec:
(ampec MecTa peructpanui U GaKTHIECKOTO MPOKUBAHUS C HHACKCOM)

TenedoH: , pakc:
AJIEKTPOHHBIN AJIpeEC:

3ASBJIEHUE
0 3aKJIHYECHHUHU JOTrOBOpa COLUAIBHOIO HaliMa Ha OCHOBAaHUU OpAepa

HpOH_Iy 3aKJIIYUTh CO MHOH A0roBOp COLUAIIBHOTO HaliMa Ha OCHOBaHHUH opacpa
O MPEAOCTABJIICHUHN MHEC JKUJIOT'O ITIOMCIICHU .

CocraB ceMbi: 1.
(pamunus, umsi, OTYECTBO YJIEHA CEMbH 3asIBUTENIS U CTETIEHb POJICTBA C HUM)
2.

(pamunus, umsi, OTYECTBO YJIEHA CEMbH 3asIBUTEIIS U CTETIEHb POJICTBA C HUM)
3.
(pamunus, uMsi, OTYECTBO YJICHA CEMbHU 3asiBUTENSI U CTETICHb POJICTBA C HUM)
[Iponry yBemoMuTh O TIOJTYYEHHWH 3alpoca Ha OKa3aHWE YCIYrH, O pe3yiabTaTe OKa3zaHUs
MYHHIIUITATEHOM YCITyTH
[J mo Tenedony,
[J cooOmieHreM Ha 3IEKTPOHHYIO TOYTY,
[J mO4TOBBIM OTIIPABJICHUECM.

[IpunsTOE peueHne o nNpeaocTaBIeHUH (HENPEI0CTaBIEHUN) MyHUIIUIAIBHOM YCIIYTH MPOIy

[l BBIIaTh B OpraHe, OKa3bIBAaIOIEM MYHUIUIAIbHYIO YCIyry, B TedeHue 30 pabouux nHeil c
MOMEHTa YBEIOMJIEHHSI O pe3y/ibTaTe OKa3aHUsl MyHULIUIIAIbHON yCIIyTH,

(] HarIpaBUTh MOYTOBBIM OTIIPABIIEHUEM.



[Tpunoxenus:

| KOIIAA JOKYMEHTA, YIOCTOBCPSIOIICTO JUYHOCTh 3asABUTCIIA,

| OpACp Ha BCCICHHUC B HNOPCAOCTABJIICHHOC JKHWJIOC INOMCHICHUC WM JOKYMCHT,
HOI[TBep}KI[aIOH_[I/Iﬁ IIpaBO IMOJb30BAHUSA KUJIBIM IIOMCIICHUEM,

0 KOIIMKU JOKYMCHTOB, YIOCTOBCPAOIINUX JIMYHOCTD 3aABUTCIIA U YJICHOB €T0 CCMbH;,

0 KOIIMKM OOKYMCHTOB, IIOATBCPKAAOMHNX COIIACUC YYICHOB CCMbU 3asBUTCIIA Ha

3aKJIIOYEHUE JOroBOpa COLMAIBbHOIO HaliMa JKWJIOTO IOMEUIEHHUs (BHECEHHE B HEro HM3MEHEHMi) (B
cllyyae e€CJIM TaKoe coryiacue TpeOyeTcsi B COOTBETCTBUHU C JKMJIMIIHBIM 3aKOHOIATEILCTBOM);

[ KOIIUU CBUJAETEILCTB O FOCYIapCTBEHHON PETUCTPALIUU aKTOB I'PAXKIaHCKOT'O COCTOSIHUS (B
CJIydac MU3MCHCHUA (1)aMI/IJII/II/I, HMCHHU, OTYCCTBA MCCTA U AAThI POKACHUA 3aABUTCIIA U (I/IJII/I) YJICHOB €T0
CEMbHU, CMEPTH WICHOB CEMbH 3asBUTEIIA);

U] KOIIMA JOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTD MMPEACTABUTCIIA 3aABUTCIIA,
0 KOMUsl  HajyexamuM  o0pa3oM  o(QOpMIIEHHOTO  JIOKYMEHTa, IOATBEPKIAIOIIETO
IMMOJIHOMOYMA MPCACTABUTECIIA;
0 BBITIMCKA U3 HOMOBOﬁ KHUTH 11O MECTY KHUTCJIbCTBA 3aABUTCIIA U YJICHOB €TI0 CCMbH,
0 BBIIMCKA U3 PEeCTpa MyHULUIAIIBHOTO UMYIIIECTBA HA 3aHUMAEMOE KHUIJI0€ ITOMELICHHUE;
] BBIITMCKA U3 TCXHUYCCKOI'0 ImacropTa 31aHus.
e 20 r
- - (Tmoammck) (pammms, MM, 0TIeCTBO (TIOCIEIHEE — TP HANIHN)

Jiina, IMoAImucaBIIero BaSIBJ'IeHI/Ie)



[Tpunoxenune No2

K aJIMUHUCTPATUBHOMY PErJIaMEHTY
NpEeAOCTaBICHUS MYHUIIUTIAILHON YCIIyTH
«3aKII0YEHHE JIOTOBOPA COLMAIBHOTO HallMa

C TpaXkJIaHaMH, MPO>KUBAIOIIMMU B MyHUIIUIIAIEHOM
KUIUIITHOM (DOHJE COLUATIBHOTO

HCII0JIb30BAHUSI HA OCHOBAHUM Op/Iepar»

BJIOK-CXEMA

MMpCa0CTaBJICHHUA MYHHHHHaHBHOﬁ YCIIyru

[IpueM nOKyMEHTOB

A

[TpoBepka JOKYMEHTOB

\ 4

HcTtpeboBanue JOKyMEHTOB (CBEIEHUI)
B PaMKax MEXBEIOMCTBEHHOTO
B3aNMOJICHCTBHSA

\ 4

PaccmoTpenue
JIOKYMEHTOB

A 4

[IpunsaTHe pemenus

A 4

Beinaua pesynbrara




[Tpunoxenue Ne3

K aIMUHUCTPATUBHOMY PErIIAMEHTY
PEIOCTaBICHUSI MyHUIIUTIATBHON YCIIYTH
«3aKIII0YeHHEe JOTOBOPA COIMAIBLHOTO HaiiMa

C TpaXJIaHaMH, MPOKUBAIOIIMMU B MyHULIUITAIbHOM
KITALITHOM (DOH/IE COIMATEHOTO

MCITOJIb30BAaHUSI HA OCHOBAHUH OPJEpPar»

OBPA3EI]
yBeI[OMJ'IeHI/IC 06 0TKa3€ B IpEA0CTaBIICHUHA MYHI/ILIHHaHI)HOI;'I YCIyru

Komy

((pamumms, UMsI, OTIECTBO 3aIBUTEIIS)

Kyna

(ampec

3adBUTCIIA COTTIACHO SaHBJ'IeHI/IIO)

IIPUHSTO pelieHre 00 0TKaze B

(HanMeHOBaHME OpTaHa, OKa3bIBAIOLIETO MYHHUITUIIATIBHYIO YCIYTY)

MIPEAOCTABICHUA MYHULIAIIAJIBHON yCIyTH

(HanMEeHOBaHNE MYHHUIUIIAIBHON YCITyTH)

o CJICAYIOIHUM OCHOBAHUAM:

(OCHOBaHI/IH JUIA OTKa3a B IMIPEAOCTABJIICHUU MyHPII.IPIHaJ'ILHOﬁ YCJ'IyFI/I)

JlanHOE pelieHre MOKET OBITh 00’KaJTOBaHO IMYTEM IMOJAaud KaJIOObI B MOPSAIKE, yCTAHOBICHHOM
paznenom V aIMHHHCTPATHBHOTO pETJaMEHTa TMPEJOCTABJICHHS BBIINICHA3BAaHHOW MYHHIIUTIATHHON
ycnyrd U (Win) 3asBieHusl B QenepalbHbIi cya OO0IIel IOPUCAUKIIMU TI0 MECTy CBOETro KUTEIbCTBA
WJTU TI0 MECTY HaXOXICHUS

(HamMeHOBaHUE OpTaHa, OKa3bIBAIOIIETO0 MYHUIIUITAILHYIO YCIYTY)

(TomKHOCTS JINIIA, (moamICh) (pacmmdppoBKa MOANCH)
MTO/IMHCABIIETO YBEIOMIICHUE)

M.IL



